
AGENDA
CITY OF CHARLEVOIX CITY COUNCIL REGULAR MEETING

Monday, October 15, 2018- 6:00 PM
Council Chambers, 210 State Street, Charlevoix, MI

1. Pledge of Allegiance

2. Roll Call

3. Presenta5ons

4. Inquiry Regarding Conflicts of Interest

5. Consent Agenda

A. City Council Mee�ng Minutes - October 1, 2018
B. General Liability & Property Insurance 2018-19 Renewal
C. Accounts Payable and Payroll Check Registers
D. 2018 Fleet Fuel Contract
E. Set Rate for Weddings Performed by Mayor

6. Public Hearings and Ac5ons Requiring Public Hearings

A. Set Public Hearing: Hotel Earl, LLC CFEC Request
Mark L. Heydlauff, City Manager

7. All Other Ac5ons and Requests

A. Renewable Energy Generator Procedures
Don Swem, Electric Superintendent

B. Airport Staffing Changes and Revised Job Descrip�ons
Ma7hew Wyman, Airport Manager

C. Bridge Rails
Mark L. Heydlauff, City Manager

8. Reports and Communica5ons

A. Public Comments
B. City Manager’s Comments
C. Mayor and Council Comments

9. Other Council Business
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10. Adjourn

The City of Charlevoix will provide necessary reasonable auxiliary aids and services, such as signers for the hearing
impaired and audio tapes of printed materials being considered at the meeting, to individuals with disabilities at the
meeting upon one weeks' notice to the City of Charlevoix.  Individuals with disabilities requiring auxiliary aids or
services should contact the City of Charlevoix Clerk's Office in writing or calling the following: City Clerk, 210 State
Street, Charlevoix, MI  49720 (231) 547-3250.
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CHARLEVOIX CITY COUNCIL
Consent Agenda

TITLE: City Council Mee
ng Minutes - October 1, 2018
DATE: October 15, 2018

RECOMMENDATION:
Mo
on to approve City Council minutes.

ATTACHMENTS:

Dra  Council Minutes
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  CITY OF CHARLEVOIX 
DRAFT REGULAR CITY COUNCIL MEETING MINUTES 

Monday, October 1, 2018 – 6:00 p.m.  
Council Chambers, 210 State Street, Charlevoix, MI 

 
The meeting was called to order at 6:00 p.m. by Mayor Luther Kurtz.  
 
1. Pledge of Allegiance 
 
2. Roll Call 

Mayor: Luther Kurtz 
Members Present: Greg Bryan, Shane Cole, Tom Oleksy, Leon Perron 
Members Absent: Janet Kalbfell, Aaron Hagen 
City Manager: Mark L. Heydlauff 
City Clerk: Joyce Golding 

 
3. Presentations 

A. 2017-18 Audit Presentation 
Annette Eustice of Rehmann Robson gave Council a brief update on the 2017-18 Financial Audit. 
 
Mayor Kurtz opened the item to public comment: 

 Don Exelby questioned whether the Airport was operating at a deficit.  Ms. Eustice noted that the Airport was not 
operating at a deficit and explained the use of federal funds. 

The item was closed to the public. 
 

B. Housing Update 
Community Planner Egan provided an update on topics surrounding the housing policy and the needs in our community. She stated 
that housing has been on the radar of the Planning Commission for some time now. They are well aware of the need for more 
attainable housing and the impact the lack of housing is having on the community. To that end they have been learning as much as 
they can and the Planning Commission will discuss this topic in depth over the next several months with the goal of adjusting the 
Zoning Ordinance to allow for and invite new housing opportunities into the City. 
 

4. Inquiry Regarding Conflicts of Interest 
 

5. Consent Agenda 
All items listed under Consent Agenda are considered routine and will be enacted by one motion.  There will be no separate discussion of 
these items.  If discussion of an item is required, it will be removed from the Consent Agenda and considered separately. 
 
A. City Council Meeting Minutes – September 17, 2018 
B. Accounts Payable and Payroll Check Registers 

a. Special Accounts Payable Check Register – September 21, 2018 
b. Regular Accounts Payable Check Register – October 2, 2018 
c. ACH Payments – September 17, 2018 to September 25, 2018 
d. Payroll Check Register – September 21, 2018 
e. Payroll Transmittal – September 21, 2018 
f. Payroll Transmittal – October 1, 2018 
g. Tax Disbursement – October 2, 2018 

C. Resolution to Waive Penalty Fees for Failure to File a Property Transfer Affidavit 
 

CITY OF CHARLEVOIX 
RESOLUTION NO. 2018-10-01 

WAIVE PENALTY FEES AND INTEREST FOR FAILURE TO FILE A PROPERTY TRANSFER AFFIDAVIT  
 
WHEREAS, Section 211.27a of the General Property Tax Act requires the buyer, grantee or other transferee of property to file a property 

transfer affidavit as prescribed by the State Tax Commission, with the appropriate Assessing Officer in the local unit of 
government in which the property is located; and 

 
WHEREAS, Section 211.27b of the General Property Tax Act imposes penalties for the failure to file a Property Transfer Affidavit after 45 

days have elapsed; and 
 
WHEREAS, Section 211.27b of the General Property Tax Act provides that the local governing body may waive, by Resolution, the 

penalties levied for the failure to file a Property Transfer Affidavit; and 
 
WHEREAS, the City of Charlevoix waives the penalties for the failure to file a Property Transfer Affidavit within 45 days of transfer. 
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NOW THEREFORE BE IT RESOLVED, that the City Council of the City of Charlevoix hereby waives penalties under Section 211.27b of the 
General Property Tax Act. 

 
IT IS FURTHER RESOLVED, that all resolutions or parts of resolutions in conflict herewith are hereby repealed. 
 
RESOLVED this 1st day of October, 2018 A.D.  
 
Resolution was adopted by the following yea and nay vote:  
Yeas: Bryan, Oleksy, Cole, Perron   
Nays: None 
Absent: Kalbfell, Hagen  
  

D. EMS Job Descriptions – Approve Paid-on-Call EMT, AEMT, Paramedic and Assistant EMS Director 
E. Accept the 2017-18 Fiscal Year Financial Audit 

 

Motion by Cole, second by Perron, to approve the Consent Agenda. 
Yeas: Bryan, Oleksy, Cole, Perron 
Nays:  None 
Absent: Kalbfell, Hagen 
 
6. Public Hearings & Actions Requiring Public Hearings 

A. Public Hearing for Zoning Ordinance Amendment:  Housekeeping Changes 
The Mayor opened the Public Hearing at 6:35 p.m.  Community Planner Egan stated that the proposed amendments to multiple 
sections of the Zoning Ordinance were approved by the Planning Commission on September 10, 2018. All of the changes are 
corrections, clarifications, or minor in nature.  Council's vote on these proposed changes will take place at the October 15th meeting 
when all Council members are present.  
 
Mayor Kurtz opened the item to public comment.   

 Rick Wertz questioned whether setbacks are measured from the building wall or overhang. 
 
The Public Hearing was closed at 6:39 p.m. 
 

7. All Other Actions & Requests 
A. Historic District Request 

City Manager Heydlauff recalled that in 2016, City Council created the Earl Young Historic District to protect the unique history and 

character of these homes. He explained that he received a letter requesting two homes be removed from this district.  He noted that 

while the district creates the burden to receive approval before modifying the exterior of the home, there is substantial research 

suggesting local historic districts help maintain or even increase property values in addition to promoting the character and charm of 

the community. 

 
Mayor Kurtz opened the item to public comment.   

 Sydney Feldman, 306 Park Avenue, stated that he and his daughter at 308 Park Avenue were opposed to creating the 
district in 2016.  He felt there was no benefit to homeowners being a part of the district.  Mr. Feldman also felt that the 
future sale of his home may be negatively impacted.  

 Greg Stevens felt that the district was “way over-governing.” 
The item was closed to the public. 
 
Motion by Bryan, second by Oleksy, to refer to the Standing Historic District Commission the request to modify the Earl Young 
Historic District. 

 Yeas: Bryan, Oleksy, Cole, Perron 
 Nays:  None 

Absent: Kalbfell, Hagen 
 

B. Set Work Session for October 29 
City Manager Heydlauff recalled Council’s recent work session on the topic of downtown parking where they wished to continue the 
discussion further.  City Manager Heydlauff suggested holding a work session on October 29th to address downtown parking and 
deer management. 
 
Mayor Kurtz opened the item to public comment.  There was no comment and the item was closed. 
 
Motion by Cole, second by Oleksy, to set a Council Work Session for 6:00 p.m. on October 29, 2018 for the purpose of discussing 
parking and deer management. 

 Yeas: Bryan, Oleksy, Cole, Perron 
 Nays:  None 

Absent: Kalbfell, Hagen 
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8. Reports & Communications 

A. Public Comments 
 

B. City Manager Comments 

 MDOT intends on completing the Bridge Street project this season; there may be a brief closure on Bridge Street to 
reroute water lines. 

 Taxi lane repaving will begin after October 15th. 
 

C. Mayor & Council Comment 

 Oleksy stated that the goats have returned to help eradicate invasive species at Lake Michigan Beach.  
 
9. Other Council Business 
   
10. Adjourn 

The Mayor adjourned the meeting at 7:01 p.m.  
 

     

Joyce M. Golding City Clerk  Luther Kurtz Mayor 

Special Accounts Payable – 09/21/2018 
AT&T       3,958.07  
AT&T MOBILITY             89.00  
CHARLEVOIX STATE BANK       5,956.26  
CHARTER COMMUNICATIONS       1,851.60  
DELTA DENTAL       3,156.84  
GREAT LAKES ENERGY           216.71  

METLIFE SMALL BUSINESS CENTER           543.26  
STANDARD INSURANCE CO       4,271.52  
VERIZON WIRELESS             56.72  
VISION SERVICE PLAN           513.34  
  
TOTAL     20,613.32 

Regular Accounts Payable – 10/02/2018 
AIRGAS USA LLC               70.51  
AMERICAN WASTE INC.             106.76  
AMERICAN WATER WORKS ASSN             211.00  
ARCADIA BENEFITS GROUP INC               25.00  
AT YOUR SERVICE PLUS INC         1,840.00  
AVFUEL CORPORATION     129,433.25  
BARUZZINI GENERAL CONTRACTORS         1,770.00  
BEAN, PETER               20.83  
BEIJO DE CHOCOLAT LLC               13.00  
BERG, REBECCA             156.00  
BRADLEY, KELLY R.               60.00  
CDW GOVERNMENT INC.             395.00  
CHARLEVOIX SCREEN MASTERS INC         1,138.60  
CINTAS CORPORATION             145.32  
CINTAS CORPORATION #729               75.60  
CITY OF CHARLEVOIX - UTILITIES       44,878.50  
CONSUMER OFFICE FURNITURE             136.00  
COOK FAMILY FARMS               45.00  
DeROSIA, PATRICIA E.               50.00  
DHASELEER, CARL             192.00  
DITCH WITCH SALES OF MICHIGAN             488.00  
DIXON ENGINEERING INC         3,800.00  
DOAN, GERARD P.               50.00  
DORNBOS SIGN INC.             558.13  
DOTSON, LINDSEY J.               50.00  
ECONO SIGNS LLC             821.37  
EJ USA INC.             898.20  
ELLIOTT, PATRICK M.               50.00  
FAMILY FARM & HOME             594.68  
FARMER WHITE'S             162.00  
FASTENAL COMPANY         1,157.36  
GAUTHIER, KARRIE               50.00  
GBS INC.             960.00  
GERBER HOMEMADE SWEETS             121.00  
GOLDING, JOYCE M.               50.00  
GREAT LAKES PIPE & SUPPLY               83.28  
GUNTZVILLER, RHONDA             107.00  
HANKINS, SCOTT A.               50.00  
HANSON, VIVIAN             115.00  
HARBOR HOUSE PUBLISHERS             910.00  

HEID, THOMAS J.               50.00  
HEP'S HOMEBAKED GRANOLA               27.00  
HEYDLAUFF, MARK L               50.00  
HOLIDAY COMPANIES         7,765.94  
HYDE SERVICES LLC             591.72  
IDEXX DISTRIBUTION INC.         1,361.77  
INDEPENDENT DRAFTING SERVICES         1,900.00  
JACK DOHENY SUPPLIES INC         3,375.18  
JACKLIN STEEL SUPPLY CO             959.70  
JOBA, ROBERT               50.00  
KLOOSTER, ALIDA K.               50.00  
KLOOSTER, PATRICK H               50.00  
KNORR, KENT             142.65  
KSS ENTERPRISES             596.68  
LAKE FOREST BAKING COMPANY               78.00  
LAVENDER, JOSEPH E.             100.00  
LEAH, ANTON               23.24  
LETTERS ONLINE             170.00  
LOTTIE'S BAGELS             106.00  
LOUNSBURY SEQUANOTA COTTAGE TR             306.99  
MADDIN, RICHARD               12.00  
MAILLOUX, SUSIE               25.00  
MAYER, SHELLEY L.               50.00  
McGINN, KELLY A.               50.00  
MCMULLEN, DONALD R             423.02  
MDC CONTRACTING LLC             437.50  
MICHIGAN MUNICIPAL LEAGUE         4,085.49  
MICHIGAN MUSHROOM MARKET LLC               31.00  
MILLER, WILLIAM S.               50.00  
MOORE MEDICAL LLC             191.83  
MUNSON HEALTHCARE CVX HOSPITAL             522.58  
MUTT MITT         1,846.38  
NETWORKS NORTHWEST             225.00  
NOIROT, CYNTHIA               30.00  
NORRIS, CHARLENE               11.14  
NORTH COAST FASTENERS LLC               32.49  
NORTHERN CREDIT BUREAU               94.78  
NORTHERN MICHIGAN REVIEW INC.             718.08  
OLESON'S FOOD STORES             119.14  
OLSON BZDOK & HOWARD         3,985.76  
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OMS COMPLIANCE SERVICES INC               52.50  
PARASTAR INC.         2,575.19  
PARKER, MICHAEL               11.00  
PHYSICIAN'S CLINIC OF CHARLEVOIX             157.00  
PLUNKETT & COONEY               20.00  
POND HILL FARM LLC             102.00  
POSTMASTER               43.96  
POWER LINE SUPPLY             537.78  
RUNDBLAD, TED               16.00  
RUSTIC BAKER               67.00  
S&W HEALTHCARE CORPORATION             249.93  
SNOW MACHINES INC         5,499.70  
SPARTAN STORES LLC               88.87  
SPIEGEL, JOZEF               49.00  
STATE OF MICHIGAN             565.82  
STRICKER'S OUTDOOR POWER EQUIP               24.75  
SUMMIT COMPANIES             300.00  
SUPERIOR MECHANICAL             225.00  

SWEM, DONALD L.               50.00  
SYN-TECH SYSTEMS INC.             267.00  
SYSTEMS SPECIALISTS INC         5,753.50  
TELE-RAD INC         3,715.00  
TERMINAL SUPPLY CO             224.78  
TIMMS, ROBERT             200.00  
TRAVERSE LEGAL PLC         3,800.00  
UNIFIRST CORPORATION             573.61  
UP NORTH PROPERTY SERVICES LLC         3,378.50  
USA BLUE BOOK             462.62  
VILLAGE GRAPHICS INC.             184.40  
WADE TRIM OPERATIONS SERVICES         1,319.13  
WAHOSKI, DAVID             419.97  
WATROS, WILLIAM               27.92  
WURST, RANDALL W.               50.00  
WYMAN, MATTHEW A.               50.00  
  
TOTAL     253,596.38 

 
ACH Payments – 09/17/2018 to 09/25/2018

MI PUBLIC POWER AGENCY 46,436.62 
IRS (PAYROLL TAX DEPOSIT) 38,566.86 
ALERUS FINANCIAL (HCSP) 400.00 
STATE OF MI (WITHHOLDING TAX) 5,833.01 
VANTAGEPOINT (401 ICMA PLAN) 742.50 
VANTAGEPOINT (457 ICMA PLAN) 16,472.11 

VANTAGEPOINT (ROTH IRA) 936.53 
MERS (DEFINED BENEFIT PLAN) 40,834.32 
MI PUBLIC POWER AGENCY 14,834.57 
MI PUBLIC POWER AGENCY 245,246.03 
  
TOTAL 412,302.55 

Payroll Net Pay – Pay Period Ending 09/15/2018 (Paid 09/21/2018) 
HEYDLAUFF, MARK L.         2,358.07  
GOLDING, JOYCE M.         1,761.58  
DEROSIA, PATRICIA E.         1,113.68  
DOTSON, LINDSEY J.         1,454.40  
LOY, EVELYN R.         1,089.90  
KLOOSTER, ALIDA K.         1,650.02  
GOLOVICH, KAREN J.         1,012.32  
SPENCLEY, PATRICIA L.             521.38  
MILLER, FAITH G.               62.05  
MCGINN, KELLY A.         1,666.30  
JONES, JANET M.             518.62  
LAVENDER, JOSEPH E.             871.82  
DOAN, GERARD P.         1,860.52  
SCHLAPPI, JAMES L.         1,168.49  
UMULIS, MATTHEW T.         1,440.37  
HANKINS, SCOTT A.         1,810.65  
ORBAN, BARBARA K.         1,376.91  
WILLIAMS, ASHLEY M.         1,747.10  
FLICKEMA, ANDREW M.         1,701.81  
RILEY, DENISE M.             457.14  
MATELSKI, KRISTEN L.         1,257.15  
BINGHAM, LARRY E.             941.64  
MATELSKI, RYAN G.             907.16  
MACGILLIVRAY, ROGER             604.87  
WURST, RANDALL W.         1,609.26  
MAYER, SHELLEY L.         2,091.89  
HILLING, NICHOLAS A.         1,326.77  
MEIER III, CHARLES A.         1,173.70  
ZACHARIAS, STEVEN B.         1,297.16  
NEWMAN, MARK J.         1,097.11  
SWEM, DONALD L.         1,970.94  
EATON, BRAD A.         1,831.20  
WILSON, TIMOTHY J.         2,137.97  
LAVOIE, RICHARD L.         1,750.55  
STEVENS, BRANDON C.         2,216.01  
DRAVES, MARTIN J.         1,808.89  
ANDERSON, ELIZABETH A.         1,243.58  
LEITNER, RYAN S.         1,137.16  
ELLIOTT, PATRICK M.         2,163.46  
SCHWARTZFISHER, JOSEPH L.         1,019.56  
BRADLEY, KELLY R.         1,666.35  
HART II, DELBERT W.         1,212.06  
JONES, ROBERT F.         1,277.88  
DORAN, JUSTIN J.         1,468.45  
FARRELL, MITCHELL L.         1,303.78  
THORP JR, WILLIAM D.         1,549.17  
MANKER JR, DAVID W.             441.12  

MANKER SR, DAVID W.             644.53  
BECKER, MICHAEL S.             652.40  
NEDWICK, DAVID J.             594.99  
FREY, DYLAN V.             461.21  
HART III, DELBERT W.             547.01  
MCGHEE, ROBERT R.             999.42  
MUMICH, BARRY J.             190.35  
CRANDELL, ZACKARY R.             419.41  
FERGUSON, ROYCE L.             508.95  
BOSS, SHERRY M.             646.72  
SAYWARD, MADISON E.             496.99  
ZIPP, BRANDON M.             460.91  
ROSENTHAL, GABRIEL M.             756.30  
KNORR, KENT J.         1,919.41  
ANZELL, BETH A.             417.45  
KLOOSTER, PATRICK H.         1,465.01  
EVANS JR, HALBERT K.             968.66  
KIRINOVIC, THOMAS F.             645.60  
HEID, THOMAS J         1,314.09  
LEESE, ALAN K.             425.47  
GRUNCH, RONALD J.             132.06  
DAVIS, RONALD L.             259.15  
FAIRCHILD, GALEN W.             174.15  
MASSON, DONALD J.             498.30  
KUSINA, DENNIS W.             194.26  
LABLANCE, MAUREEN J.             311.45  
LIVINGSTON, BRIAN D.         1,030.26  
STANLEY, MARK J.               35.55  
WYMAN, MATTHEW A.         1,572.53  
MILLER, WILLIAM S.         1,259.94  
DOUGLAS, MARK             932.67  
PRIOR, ERIN C.             342.25  
CERTA, BRIAN             851.83  
MCMULLEN, DONALD R.         1,466.58  
TRAVERS, MANUEL J.         2,463.64  
STEVENS, JEFFREY W.             823.71  
RILEY, CASEY W.             764.29  
JONES, LARRY M.         1,369.96  
WILLSON, BRENDA R.         1,337.45  
BEAN, PETER J.         1,526.50  
SILVA, JESSE L.A.         1,675.34  
SEHL, JENNA R.             412.69  
RILEY, DANIEL A.             131.37  
WHEELER, MICHAEL W.         1,943.58  
SNYDER, CORY G.             300.66  
PEARSALL, KRISTA M.             237.53  
DRAKE, WILLIAM F.         1,350.02  
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JOHNSON, MELISSA A.         1,204.71  
AZZOPARDI, ANTHONY J.         1,272.48  
DEKORNE, ELIZABETH A.             323.31  
McRANEY, RUSSELL R.               22.03  
GERBER, SAMUEL A.               33.25  
WHITLEY, ANDREW T.         1,753.63  

MORRISON, KEVIN P.         1,275.10  
BISHAW, JAMES H.             656.72  
KLINGER, BRADLEY W.             282.89  
GILL, DAVID R.         1,517.89  
  
TOTAL     110,422.58 

Payroll Transmittal – 09/21/2018 and 10/01/2018 
4FRONT CREDIT UNION           558.84  
AMERICAN FAMILY LIFE           198.66  
AMERICAN FAMILY LIFE           372.78  
CHAR EM UNITED WAY             52.00  
CHARLEVOIX STATE BANK       1,150.77  
CHEMICAL BANK           150.00  
COMMUNICATION WORKERS OF AMER           582.62  

MI STATE DISBURSEMENT UNIT           679.30  
PRIORITY HEALTH       1,725.38  
VELO LAW OFFICE           169.65  
4FRONT CREDIT UNION     29,050.00  
CHARLEVOIX STATE BANK     41,550.00  
CHEMICAL BANK       2,500.00  
TOTAL     78,740.00 

Tax Disbursement – 10/02/2018 
CHARLEVOIX COUNTY TREASURER     126,171.40  
CHARLEVOIX PUBLIC SCHOOLS     180,669.14  
CHARLEVOIX PUBLIC SCHOOLS       24,543.87  
CHARLEVOIX PUBLIC SCHOOLS         1,518.15  
CHARLEVOIX PUBLIC SCHOOLS         6,074.86  

CITY OF CHARLEVOIX - TAXES DUE     148,689.89  
GORMAS, THADDAEUS & MICHELLE         2,722.43  
SCHULLER, MARTIN & ONEDA         1,224.66  
  
TOTAL     491,614.40 

 

City Council Regular Meeting - October 15, 2018 - Page 8 of 164



CHARLEVOIX CITY COUNCIL
Consent Agenda

TITLE: General Liability & Property Insurance 2018-19 Renewal
DATE: October 15, 2018

BACKGROUND:
The City has received its renewal quote for its general liability and property insurance policy with the
Michigan Township Par)cipa)ng Plan (PAR Plan) for the year beginning November 1, 2018. The Invoice is
for $98,536.  Last year the premium was $95,383.00.  Auto increases were due to addi)ons of vehicles of
approximately $104,000.  Also, MCCA (No Fault Auto) went up $21 per vehicle.  Increases in blanket
property values were 3% higher to make sure the property is covered for replacement cost.  Inland marine
schedule increased $300,000 due to an addi)on of a loader and playground equipment.  The playground
equipment value was increased from $20,000 to $75,000.     
The quoted insurance policy covers property and equipment valued at over $58,000,000 and fleet
coverage for vehicles valued over $5,000,000. The coverage is quoted for $5 million of liability and
property coverage and has deduc)bles of zero on liability and $500 on our fleet coverage, property, inland
marine and EDP (computer equipment).  This year’s premium again includes Boiler Insurance with
Travelers Property Casualty with a $2,500 deductable, which is the same coverage the City has had in the
past with the PAR Plan.
For an addi)onal $1,487.54 per year, the city can add Cyber Liability through HI SCOX Pro.    

RECOMMENDATION:
Approve the renewal of the City’s general liability and property insurance policy with the Michigan
Township Par)cipa)ng Plan for $98,536 for one year (November 1, 2018 - October 31, 2019) and approve
an addi)onal $1,487.54 for Hiscox Pro Cyber Coverage.

ATTACHMENTS:

Summary of Coverage 2018-19
Cyber Coverage 2018-19
Premium Breakdown
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CHARLEVOIX CITY COUNCIL
Consent Agenda

TITLE: Accounts Payable and Payroll Check Registers
DATE: October 15, 2018

ATTACHMENTS:

Check Registers
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CHARLEVOIX CITY COUNCIL
Consent Agenda

TITLE: 2018 Fleet Fuel Contract
DATE: October 15, 2018

PRESENTED BY: Patrick M. Ellio�, Superintendent DPW

BACKGROUND:
The exis%ng fleet fuel contract will be expiring soon, therefore we adver%sed for sealed bids for this service
earlier in October.  On Monday, October 8, 2018 we opened two sealed bids, see a�achment.  Krist Oil and
Holiday Sta%on Stores were the two bidders.  Overall, Krist oil is offering a $.10 discount off of the pump
price, while Holiday Sta%on Stores is offering an $.08 discount off the pump price.  With the amount of fuel
our en%re fleet purchases in one year that difference is about $646.00 
 
In order to make a solid recommenda%on, staff has been considering the pros and cons of each loca%on.
The two benefits to Krist oil that we have come up with, are the extra 2 cents off the pump price and the
size of the parking lot for ease of access to the actual pumps.  The downside to Krist is as follows:  The
actual loca%on is 6 tenths of a mile from the M-66 intersec%on and the speed limit is 55mph.  This is a
safety issue when we consider driving our sidewalk plowing machine or other slower pieces of equipment
such as loaders, backhoes etc.  Also, they are not open 24 hours per day 7 days a week.  They have stated that
they would leave their pumps on while the sta%on is closed so we could fuel a;er hours.  The downside to this is
that every piece of equipment or vehicle would have to have its own fuel card.  That means we would have
approximately 60-70 fuel cards to manage.  Tracking and managing that many cards could prove to be
cumbersome and difficult and could poten%ally open the City up to unauthorized people fueling up on the City
card.  Lastly, if there is any issue with fueling up a;er hours there would be no a�endant available to resolve an
issue.
 
The downside to Holiday Sta%on Store is that they are 2 cents more than Krist and that their parking lot is
much smaller. We have been able to manage the parking lot size for decades now, just as a note.  The
upside to Holiday is there centralized loca%on, and the speed limit adjacent to the store.  This sec%on of the
highway is also plowed both by the City and the County and is a priority, where in front of Krist it is only the
County plowing in front.  Also Holiday is open 24/7 and they hold the gas cards for the different
departments at the store.  By having a Holiday employee run the card this greatly reduces the exposure of
the City to unauthorized users.  
 
Considering all of the above the $646.00 savings does not outweigh the benefits of Holiday Sta%on Stores
providing our fleet fuel.

RECOMMENDATION:
Approve the fuel contract with Holiday Sta%on Store as per their proposal dated October 2, 2018. 

ATTACHMENTS:

Fuel Bids
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CHARLEVOIX CITY COUNCIL
Consent Agenda

TITLE: Set Rate for Weddings Performed by Mayor
DATE: October 15, 2018

BACKGROUND:
Michigan law permits the Mayor to officiate a wedding. Pursuant to State law, the mayor is obligated to
collect a fee for this service that is set by Council but the fee itself is deposited in the General Fund and not
kept personally by the Mayor nor does the Mayor receive any extra compensa*on for this service. 
 
This week, Mayor Kurtz was requested to perform a wedding. In prepara*on for this, we found no record
of Council having recently set a fee for this service. Adop*ng this resolu*on will set the fee at $40 and leave
this rate in place going forward.

RECOMMENDATION:
Approve Resolu*on #2018-10-03 se6ng the rate for weddings performed by the Mayor at $40.

ATTACHMENTS:

Resolu*on #2018-10-03
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CITY OF CHARLEVOIX 
RESOLUTION NO. 2018-10-03 

AMMENDED MISCELLANEOUS FEES ASSOCIATED WITH THE 2018-19 BUDGET 
 
 
WHEREAS,  the City of Charlevoix annually must adopt a balanced budget to comply with the City Charter; and 
 
WHEREAS,  the City of Charlevoix in preparing the budget, assumes the adoption of rates and fees for various services they 

provide in order to pay for those services in whole or in part as proposed in their annual budget; and 
 
WHEREAS,  the City of Charlevoix defines all of their rates and fees in the rate section of the proposed budget; and 
 
WHEREAS, Mayors were given the authority to perform marriages in Michigan in 1972 when Public Act 211 was signed into law 

[MCL 551.7(1)(f)]; and  
 
WHEREAS,  the City Council is required to set the fee for the Mayor to perform a Marriage Ceremony [MCL 551.7(3)]; and   
 
WHEREAS,  the City of Charlevoix proposes to make this fee effective on October 15, 2018. 
 
NOW THEREFORE BE IT RESOLVED that the City of Charlevoix sets the rate of $40 per wedding the mayor performs and such 

funds shall be deposited into the General Fund as required by law. 
 
RESOLVED, this 15th day of October, 2018 A.D. 
 
Resolution adopted by the following yea and nay votes: 
Yeas:  
Nays:  
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CHARLEVOIX CITY COUNCIL
Public Hearings and Ac�ons Requiring Public Hearings

TITLE: Set Public Hearing: Hotel Earl, LLC CFEC Request
DATE: October 15, 2018

PRESENTED BY: Mark L. Heydlauff, City Manager

BACKGROUND:
Public Act 255 of 1978 encourages the replacement, restora-on and new construc-on of commercial
property by aba-ng the property taxes generated from new investment for a period up to 12 years in a
designated redevelopment district.  On October 17, 2016, City Council established a Commercial
Redevelopment District for the City. 
 
The local legisla-ve body is authorized to exempt a commercial property from certain parts of the General
Property Tax Act.  A facility issued a cer-ficate is exempt from real property taxes and is instead subject to
a new commercial facili-es tax.    
 
Hotel Earl, LLC has submi8ed an Applica-on for Commercial Facili-es Exemp-on Cer-ficate for the former
The Lodge property.  A public hearing is part of the applica-on approval process. 

RECOMMENDATION:
Mo-on to set a public hearing to receive input on the Applica-on for Commercial Facili-es Exemp-on
Cer-ficate submi8ed by Hotel Earl, LLC for November 5, 2018 at 6:00 pm at Charlevoix City Hall, 210 State
Street, Charlevoix, MI , 49720.

ATTACHMENTS:

CFEC Applica-on

City Council Regular Meeting - October 15, 2018 - Page 57 of 164



City Council Regular Meeting - October 15, 2018 - Page 58 of 164



City Council Regular Meeting - October 15, 2018 - Page 59 of 164



City Council Regular Meeting - October 15, 2018 - Page 60 of 164



City Council Regular Meeting - October 15, 2018 - Page 61 of 164



City Council Regular Meeting - October 15, 2018 - Page 62 of 164



City Council Regular Meeting - October 15, 2018 - Page 63 of 164



City Council Regular Meeting - October 15, 2018 - Page 64 of 164



City Council Regular Meeting - October 15, 2018 - Page 65 of 164



CHARLEVOIX CITY COUNCIL
All Other Ac�ons and Requests

TITLE: Renewable Energy Generator Procedures
DATE: October 15, 2018

PRESENTED BY: Don Swem, Electric Superintendent

BACKGROUND:
Last year, City Council approved new electric rates to be used to reimburse customers that install wind or
solar powered generators and want to connect to our electric system. Un'l now, we have not yet approved
any procedures to allow a customer to actually connect.  The City needs procedures to control the physical
interconnec'on to the City electric system as well an administra've agreement to cover the overall legal
and financial details.  The administra've agreement is the a*ached Renewable Energy Generator Metering
Agreement.  I t covers the technical and opera'onal requirements for the customer to follow in order to
connect to the City.  I t does not address things like zoning or other considera'ons for customer installed
equipment, which are addressed by the zoning ordinance and other rules and regula'ons.  The other two
documents spell out the technical requirements to connect.
 
Under the Metering Agreement, the customer metering is set up so that any 'me the customer is using City
power they are charged the normal rate that anyone else would pay at that loca'on.  At 'mes when the
customer’s system is genera'ng more power than they are using then the excess power is separately
metered as it is fed back into the City system.  The City will then pay the customer the approved rate for
Renewable Credit (there are currently two approved rates, one for solar and one for wind powered
genera'on).  These Renewable Credit Rates can be changed by Council at any 'me.  At the same 'me,
however, the customer is coun'ng on that rate to pay back their investment over 'me, so with this setup
the customer’s investment is totally at risk and could be a strong dis-incen've to any customers
considering a system.  To alleviate this concern the Metering Agreement is wri*en to freeze the credit rate
for that customer for seven years from the date of installa'on, which would allow a decent amount of 'me
for a payback period.  We do not believe this will give an undue advantage to customer generators, and at
the same 'me it gives them a li*le bit of confidence that they are not en'rely at risk with their investment. 
This will have to be revisited in the future to determine the actual effect on the electric rates.
 
Customer generators are limited to a system that will generate no more than the expected annual peak
demand for the load that is being offset by the renewable genera'on, up to a maximum of 100 kW.  Any
customers currently on a Demand Rate are not eligible for this agreement.  This is because we have not
analyzed what effect larger generators would have on our system.  I f a larger system is proposed, or a
Demand customer proposes a system, it will have to be evaluated on a case by case basis as to its revenue
impact as well as its physical impact on the system. 
 
All customers together are limited to a total of 5% of the hourly peak of our en're electric system for the
preceding year, on a first come first serve basis.  At this 'me the maximum would therefore roughly be 600
kilowa*s of renewable genera'on in our system.  The reason for the limit is to keep the opera'on of the
electric system stable.  We have not analyzed what would happen if we went above this limit.  I f the
demand ever gets that high it will have to be analyzed as to what effects that would have on our system and
the rest of the customers before we allowed further connec'ons.
 
The other two documents cover the technical requirements for connec'on to the City system.  The
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document 'tled “Expedited Generator Interconnec'on Requirements” has the requirements a customer
needs to meet to 'e in a small generator of 10 kilowa*s or less – in this case the requirements are
simplified as opposed to a larger size generator.
 
The document 'tled “Generator Interconnec'on Requirements” applies to any systems larger than 10
kilowa*s.  In these cases we plan on hiring a consul'ng firm to review the applica'on, at the expense of
the customer.  All costs associated with the customer’s renewable generator system will be paid by the
customer, including any costs required to modify the City’s distribu'on system to accommodate the
customer’s setup.
 
All of these documents have been reviewed by the City A*orney and revised in accordance with several of
his comments.

RECOMMENDATION:
Mo'on to approve the adop'on of the Renewable Energy Generator Metering Agreement, the Expedited
Generator Interconnec'on Requirements, and the Generator Interconnec'on Requirements as presented.
 

ATTACHMENTS:

Renewable Energy Generator Metering Agreement
Expedited Generator Interconnec'on Requirements
Generator Interconnec'on Requirements
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DRAFT CITY OF CHARLEVOIX  

RENEWABLE ENERGY GENERATOR METERING AGREEMENT  

FOR CUSTOMER-GENERATOR SYSTEMS  

 

This Agreement for Renewable Energy Generator Metering (“Agreement”), is made on 

______________, _______, between the City of Charlevoix, (the “Utility”) and 

__________________________________, (“Customer-Generator”) for service at 

____________________________________________. The Utility and the Customer-Generator 

are sometimes referred to individually as “Party” and collectively as the “Parties.”  

RECITALS 

A. The Utility is a municipal utility engaged in the sale and distribution of electric energy 

and, pursuant to City Council directions, offers service under the Renewable Generation 

Credit Rate Schedule as published in the City Budget.  

B. Customer-Generator receives electrical service from the Utility at published rates and 

desires to augment its service under the Renewable Credit Rates as published.  

C. Customer-Generator has installed and desires to Operate in parallel with the Utility’s 

electric system, from and after the date of this Agreement, certain electrical equipment at 

the above location, consisting of _______________________________ and related 

facilities and equipment (“Generating Facility”), for the purpose of offsetting part, or all, 

of the Customer-Generator’s electric service requirements.  

D. It is anticipated that the Generating Facility may, from time to time, generate less than all 

of the Customer-Generator’s electrical requirements at the Generating Facility location. 

The Generating Facility may, from time to time, generate energy in excess of the 

Customer-Generator’s electrical requirements at the Generating Facility location.  

E. The Generating Facility and the Utility’s electric system are interconnected under the 

provisions of a separate Interconnection Agreement at one metering location indicated in 

either the Generator Interconnection Requirements or the Expedited Generator 

Interconnection Requirements, as appropriate, (“Exhibit A” herein) which are 

incorporated herein by this reference.  
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AGREEMENT 

NOW, THEREFORE, in consideration of the mutual benefits to be derived, the Utility and 

Customer-Generator agree as follows: 

1. Service Schedule, Eligibility and Rates  

1.1 Customer-Generator requests service from the Utility under the rates published with the 

budget.  Customer-Generator also requests reimbursements in accordance with the Renewable 

Credit Rates as applicable as published with the budget.  Customer-Generator agrees to receive 

such service pursuant to the terms and conditions of the Utility and pursuant to the terms and 

conditions of this Agreement.  

1.2 The Utility agrees to provide service to Customer-Generator at applicable rates reflected in 

the published budget (as such rates may be revised from time to time upon approval by the City 

Council) and pursuant to the terms and conditions contained in this Agreement.  

1.3 To be eligible to initiate this Agreement, and as a condition of continued participation in this 

Agreement, the Customer-Generator must meet all of the following requirements:  

a. Have in place a valid, executed, unterminated interconnection agreement with the Utility 

(either a Generator Interconnection & Operating Agreement or an Interconnection and 

Parallel Operating Agreement for Expedited Projects, as applicable). 

b. Be operating or ready to commence operating a renewable energy generating system of a 

type specified in the applicable interconnection agreement. 

c. Be in full satisfaction of any term or condition (payment or otherwise) imposed on the 

Customer-Generator by pre-existing contracts with or rates of the Utility. 

2. Parallel Operation  

Customer-Generator shall, pursuant and subject to the published rates and the Interconnection 

Agreement between Customer-Generator and Utility, deliver into the Utility’s electric system all 

energy generated by the Generating Facility in excess of Customer-Generator’s electrical 

requirements.  

3. Limitations on Renewable Energy Generator Program  

The Renewable Energy Generator Program is open to any Residential or Commercial Customer 

whose account does not involve a Demand Charge and that meets the maximum size requirement 

of 100 kilowatts (kW).  The Program is not currently available for Industrial Accounts or 

Accounts with Demand Charges or systems that exceed 100 kW.  Agreements with systems 

larger than 100 kW or with Industrial Customers or Demand Accounts would have to be 
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evaluated for eligibility in the Program on a case by case basis, based upon revenue impact to the 

City. 

The Renewable Energy Generator Program aggregate size shall be limited to 5% of the Utility’s 

single-hour peak load for the previous year.  The Utility will honor requests for interconnection 

on a “first come, first-serve basis” as capacity becomes available.  

4. Aggregate Size Limitation on Generating Facility  

The purpose of this Agreement is to set the provisions by which customers may install renewable 

generating equipment to off-set all or a portion of their load at a given location. The Customer-

Generator is limited by this Agreement to installing generating equipment not to exceed the 

expected annual peak demand of the load that the Generating Facility is off-setting, or a total 

output of 100 kW, whichever is smaller.  

5. Delivery of Excess Energy Generated by the Generating Facility  

5.1 Customer-Generator shall deliver into the Utility’s electric system at the Point of Delivery all 

excess electric energy, described in Section 2 above, generated by the Generating Facility. The 

“Point of Delivery” is the location, as shown on Exhibit A, where the Utility’s electric system is 

interconnected with the Generating Facility. Such excess electric energy shall be delivered in the 

form of ___________ phase, sixty hertz, alternating current at ________ volts. In no event shall 

Customer-Generator deliver into the Utility’s electric system electric energy at more than five 

percent above or five percent below such voltage.  

5.2 Energy Billing Terms and Conditions  

(a) The Utility shall separately measure the electricity produced and delivered to the Utility grid 

and the electricity consumed by the Customer-Generator supplied from the Utility grid during 

each billing period, in accordance with the utility’s metering practices. 

(b) For the billing period, the amount of electricity supplied by the Utility and consumed by the 

Customer-Generator shall be billed at the rate under which the Customer-Generator takes service 

for the electricity supplied by the Utility.  This includes any other charges such as Demand and 

reactive power charges and any other charges applicable to energy use.  In addition, regardless of 

the amount of energy used or supplied, the Customer-Generator shall be billed the appropriate 

fixed Customer charges paid by other Customers in the same rate class for each meter.  

(c) For the billing period, the amount of electricity generated by the Customer-Generator and 

supplied to the Utility shall be compensated by the Utility at the applicable published Renewable 

Credit Rate to the Customer-Generator. Compensation shall be via a credit applied to that billing 

month. If the credit amount for a given month exceeds the total charges for that month, the 

excess credit will be carried forward to subsequent billing periods.  

(d) No credits shall accrue to a Customer who is more than sixty days in arrears. Credits will 

begin accruing once the Customer fully satisfies their arrears balance.  
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(e) Credits are non-transferrable.    

5.3 Renewable Energy Credits 

Any Renewable Energy Credits (RECs) associated with energy generated by the Generating 

Facility shall be owned by the Utility.  

6. Interruption  

6.1 At any time, and from time to time, the Utility may disconnect its electric system from the 

Generating Facility or may interrupt or reduce the flow of energy to or from the Generating 

Facility if, in the Utility’s sole determination, failure to do so:  

(a) would interfere with or endanger or adversely affect the Utility’s electric system or 

operations,  

(b) would endanger any person or the property of the Utility, of Customer-Generator, or of any 

third party, or  

(c) would be unsafe or contrary to prudent electrical practices.  

For the purposes of this Agreement “prudent electrical practices” means (a) those practices, 

methods and acts which when engaged in are commonly used in prudent utility engineering and 

operations to operate electric equipment lawfully and with safety, reliability, efficiency and 

expedition; or (b) if no such practices, methods and acts exist, then those practices, methods and 

acts which, in the exercise of reasonable judgment considering the facts with applicable law, 

safety, reliability, efficiency and expedition.  

Prudent electrical practices are not limited to the optimum practice, method or act, but rather is a 

spectrum of possible practices, methods or acts.  

6.2 The Utility shall have no liability (whether arising in contract, tort, strict liability, warranty or 

otherwise) for any loss or damage whatsoever arising out of any action taken by the Utility 

pursuant to this Section and Customer-Generator hereby releases the Utility from such liability.  

7. Term and Termination  

7.1 This Agreement is effective upon execution the day and year first above written.  The 

Renewable Credit Rate in effect on that date shall be locked in and not changed for a period of 

seven (7) years from the effective date of this agreement for this project.  After that date the Rate 

will revert to the current Rate at that time, and continued service under this Agreement will be 

contingent upon the continued availability of the Renewable Credit Rates.  At the same time the 

rates to be charged to the customer under Section 5.2(b) above are subject to change at any time 

as determined by City Council. 

7.2 Customer-Generator may disconnect the Generating Facility at any time upon thirty (30) 

days’ notice to the Utility and this Agreement shall terminate upon permanent physical removal 

City Council Regular Meeting - October 15, 2018 - Page 71 of 164



Page 5 of 7 

 

of facilities necessary to interconnect the Generating Facility with the Utility’s electric system; 

provided, that all obligations incurred before the termination of this Agreement shall survive 

such termination and continue in full force and effect until fully satisfied.  

8. Governmental Authority  

Customer-Generator shall obtain all governmental authorizations, licenses and permits needed 

for the construction and operation of the Generating Facility, including City Zoning approval as 

necessary.  

9. Interconnection Agreement  

Customer-Generator shall enter into an Interconnection Agreement with the Utility prior to the 

interconnection of the Generating Facility to the Utility’s distribution system. This Agreement 

shall be null and void at any time when such an Interconnection Agreement is not in effect and 

the Utility may disconnect the Generating Facility from the Utility’s distribution system. The 

Interconnection Agreement for the Generating Facility under this Agreement is incorporated 

herein and made a part of this Agreement by its reference.  

10. Information  

Customer-Generator shall promptly furnish the Utility with copies of such plans, specifications, 

records, and other information relating to the Generating Facility or the ownership, operation, 

use, or maintenance of the Generating Facility, as may be reasonably requested by the Utility 

from time to time. All such information, together with any and all other documents and 

information furnished to the Utility under this Agreement, shall be given to the Utility on a non-

confidential basis.  

11. Notices and Other Communications  

All notices, requests, demands and other communications required or permitted to be given 

under this Agreement shall be given in writing (i) by personal delivery, (ii) by recognized 

overnight air courier service, (iii) by United States postal service, postage prepaid, registered or 

certified mail, return receipt requested,  or (iv) by email, provided that written confirmation of 

successful email transmission is returned to the sender.  All notices to either Party shall be made 

to the address set forth below. Any notice shall be deemed to have been given on the date 

delivered, if delivered personally, by overnight air courier service, or by email; or, if mailed, 

shall be deemed to have been given on the date shown on the return receipt as the date of 

delivery.  

Addresses for Notification.  If to:  

Utility:  

City of Charlevoix Electric Department 

210 State Street 
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Charlevoix, MI 49720 

Tel. (231) 547-3273  

Email:  dons@charlevoixmi.gov 

 

Customer:  

__________________________________ 

__________________________________  

__________________________________  

Attn: _____________________________  

Tel. (    ) _______________________  

Email:    _______________________ 

 

12. Miscellaneous  

12.1 Any conflict between this Agreement and any provisions of the Utility’s existing rules and 

regulations shall be resolved in favor of such rules and regulations.  

12.2 This Agreement and all of the terms and provisions of this Agreement shall be binding upon 

and inure to the benefit of the respective successors and assigns of the Parties; provided, that 

Customer-Generator shall not assign all or any part of this Agreement (or assign any of its rights 

under this Agreement or delegate performance of any of its obligations under this Agreement) 

without prior written consent of the Utility. In the event that the Customer-Generator wishes to 

assign this Agreement to a new owner or occupier of the Customer-Generator’s property on 

which the generating facility is located, the Utility’s consent shall not be unreasonably withheld.   

12.3 This Agreement shall in all respects be interpreted, construed and enforced in accordance 

with the laws of the State of Michigan (without regard to any conflict of law rules).  

12.4 All obligations of the Parties arising pursuant to this Agreement which may reasonably be 

construed as surviving the completion, termination, or cancellation, including, but not limited to, 

Section 12 of this Agreement, shall survive the completion, termination or cancellation of this 

Agreement and shall be and remain fully enforceable in accordance with the terms and 

conditions of this Agreement.  

12.5 Nothing in this Agreement shall be construed to create any duty, obligation or liability to, or 

any standard of care with reference to any person or entity, other than the Parties (and their 

respective successors and assigns, subject to this section).  

12.6 This Agreement shall not be interpreted or construed to create an association, joint venture 

or partnership between the Parties or to impose any partnership obligations or liability upon 

either of the Parties. 

12.7 The parties shall attempt to resolve any disputes arising under this Agreement informally, 

and any such disputes that are unable to be resolved informally shall be submitted to binding 

arbitration under rules of the American Arbitration Association. 
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12.8 Except as otherwise provided herein, this Agreement, including all exhibits hereto and the 

applicable interconnection agreement, set forth the entire agreement between the Parties. This 

Agreement may not be modified or amended except by written amendment, signed by both 

Parties hereto.  

City of Charlevoix    [Customer-Generator]  

By ____________________________  By ___________________________  

Its ____________________________  Its ___________________________  

Date __________________________  Date _________________________ 
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City of Charlevoix 
 

Expedited Generator Interconnection 

Requirements 
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INTRODUCTION  

 

This Expedited Generator Interconnection Requirements document outlines the process, 
requirements, and agreements used to install or modify generation projects with generator output 
capacity that does not exceed 10 kW that are designed to operate in parallel with the City of 
Charlevoix (“Utility”) electric system and are part of the Utility’s Renewable Energy Generator 
Program. 
 
ELIGIBILITY 

 

Any residential customer* in good standing may install, own, and operate a “Renewable Energy 
Generator” source(s), interconnected in parallel with the Utility’s distribution system if the 
following are met (subject to the requirements of the “Renewable Energy Generator Metering 
Agreement”): 
 
1.  Completed application describing the interconnected generation that includes a $100 
application fee. 
 
2.  The generation source is solar or wind. 
  
3.  The total nameplate capacity of the generation source is 10 kilowatts or less. 
 
4.  The generation source is located on the eligible customer’s premises, is operated by said 
customer, and is interconnected through a single point of service. 
  
5.  The generation is used primarily to offset all or a part of the eligible customer’s electric load. 
 
6.  Eligible customers shall enter into a “Renewable Energy Generator Metering Agreement” 
with the Utility before the generation source is allowed to interconnect to the Utility’s 
distribution system. 
  
7.  The Utility reserves the right to limit the number of customers. 
 
GENERAL 

 
1.  All Customer-Owned generating facility installations shall comply with any and all applicable 
codes and standards, including but not limited to those listed in this document. 
 
2.  Interconnection shall not be allowed to the Utility’s distribution system until the installation 
has been approved by an authorized municipal, county, or other governmental inspector where 
such inspection procedures are established. 
 
                                                    

* Other non-residential customers may apply at the discretion of the Utility. 
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3.  Generation source shall comply with IEEE Std. 1547. 
 
  
INSTALLATION AND OPERATION 

 
1.  The eligible customer shall provide proof of a qualified installation of the generation source 
by a licensed electrical contractor. 
 
2.  The eligible customer shall install, operate, and maintain the generation source in accordance 
with the manufacturer’s suggested practices. 
 
3.  A lockable manual disconnect switch with load-break capability shall be installed between the 
generation source and the Utility’s distribution system and be accessible to Utility personnel at 
all times. This switch shall be labeled as follows:  
 
 

“Utility-Generator Disconnect Switch” 
 
 
4.  The Utility may isolate the eligible customer’s generation source at any time if it is believed 
that continued operation of the generation source will create or contribute to a system 
emergency, or for safety purposes, or for reliability purposes. 
  
5.  The Utility may perform on-site inspections to verify the proper installation and continued 
safe operation of the generation source, interconnection equipment, and metering facilities. 
Inspections shall be done at reasonable times and with reasonable advance notice to the eligible 
customer. 
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METERING 

 
1.  The Utility shall have the option of metering the interconnection with two separate watt-hour 
meters as shown above in Figure 1 or through a single bidirectional meter. 
  
2.  If a second watt-hour meter is used, one meter will measure kWh used by the eligible 
customer, and the other will measure the kWh exported by the customer to the Utility’s 
distribution system.  If the Utility chooses to utilize a single bidirectional meter, that meter will 
measure the same quantities. 
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GENERATOR INTERCONNECTION APPLICATION 

 
1.  The undersigned Customer Generator submits this Generator Interconnection Application 
with the application fee to interconnect a new Project to the Utility’s distribution system.  
 
2.  The Customer Generator requesting interconnection to the Utility distribution system must 
provide the following information: 
 
a. Description of the equipment configuration and proposed interconnection one-line diagram 

(one-line diagram must be attached to this Interconnection Application). 
  

b. Project Developer (Single Point of Contact): 
  
Name:                                                                                       . 
 

Address:                                                                                      . 
 

                                                                                       . 
 

Phone Number:                                                                                     . 
 

Fax Number:                                                                                     . 
 

e-mail Address:                                                                                    . 
 

Project Site Address:                                                                                    . 
 

                                                                                      . 
 

 
3. This Generator Interconnection Application shall be directed to the Utility representative as 
indicated below: 
 
City of Charlevoix Electric Department Superintendent 
210 State Street 
Charlevoix, MI  49720 
 
4. I, the undersigned and authorized representative of the Customer Generator, submit this 
Generator Interconnection Application for the Utility.  I understand that I shall be required to 
furnish certain required technical data as requested by the Utility in support of this application.  
 

Authorized Signature:                                                                                      . 
 

Printed Name:                                                                                       . 
 

Title:                                                                                         . 
 

Company Name:                                                                                      . 
 

Date:                                                                                        . 
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INTERCONNECTION AND PARALLEL OPERATING AGREEMENT FOR 

EXPEDITED PROJECTS (INVERTER BASED - 10kW OR LESS) 

 
This Interconnection and Parallel Operating Agreement (“Agreement”) is entered into on 
_____________ (insert date of last signature from page 8) by the City of Charlevoix (the 
“Utility”), ___________________ (the “Customer”), and_______________________ (if 
applicable under Paragraph 5) (the “Property Owner”).  Utility and Customer are sometimes also 
referred to in this Agreement collectively as “Parties” or individually as “Party.” Customer shall 
be the “Project Developer” as used in and for purposes of the applicable Expedited Utility 
 Interconnection Requirements (“Interconnection Requirements”) approved by the City Council 
(“Council”). 
  

I. RECITALS 

 
A. Customer is an electric service customer of Utility in good standing with the Utility. 
  
B. Customer desires to interconnect an electric generating facility of a type specified in Section 
1.1. below with maximum capacity of 10 kilowatts (“kW”) or less (the “Generating Facility”) 
with Utility’s electric distribution system and operate the Generating Facility in parallel with 
Utility’s distribution system, under the Utility’s Expedited Utility Interconnection Requirements 
and Renewable Energy Generator Agreement approved by the City Council (the “Standards”).  
 
C. For purposes of this Agreement, “interconnect” means establishing a connection between a 
non-utility generating resource (in this case, the Generating Facility) and Utility’s distribution 
system.  “Operate in parallel” means generating electricity from a non-utility resource (in this 
case, the Generating Facility) that is connected to Utility’s system. In all cases, terms shall have 
the meaning as defined in the Standards.  
 
D. Interconnection of the Generating Facility with Utility’s distribution system is subject to this                  
Agreement, the Application, the Interconnection Requirements, the Standards and applicable 
utility rates approved by the City Council. 
   
E. This Agreement does not address any purchase or sale of electricity between Utility and 
Customer nor does it create any agency, partnership, joint venture or other business arrangement 
between or among Utility, Customer and/or Property Owner.  
 
 

II. AGREEMENT  

 
NOW THEREFORE, in consideration of the above recitals, the mutual covenants contained 
herein and for good and valuable consideration, the Parties agree as follows:   
 
1.  Description of Generating Facility 
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1.1  The Generating Facility must be built with the following ratings, which shall not be changed 
without thirty (30) days advance written notice to Utility according to the notice requirements 
herein: 
   
Photovoltaic/Solar (“PV”) Array Rating: _________________________________kW  
 
Certified Test Record Number (UL1741 Scope 1.1A): ______________________ kW  
 
Wind Turbine (WT) Rating: ___________________________________________kW  
 
Service Type (circle one): Single Phase / Three Phase  
 
Voltage Level: ___________   
 
Equipment Specifications: Make: ___________Model: _____________   
 
1.2 Generating Facility Location:  
_______________________________________________  
_______________________________________________  
_______________________________________________  
 (Street Address, City, State, Zip)  
 
If Customer is not the owner of the property identified above, the Property Owner must sign this  
Agreement for the purposes indicated in Paragraph 5.   
 
1.3 Customer’s Utility service account number: ____________________   
 
Property Owner’s Utility service account number (if applicable): ______________________   
 
1.4 The Generating Facility is planned to be ready for parallel operation on or about:   
_______________(insert date)  
 
 
2.  Interconnection Facilities  
 
If it is necessary for Utility to install certain interconnection facilities (“Interconnection 
Facilities”) and make certain system modifications in order to establish an interconnection 
between the Customer Facility and Utility’s distribution system, the Interconnection facilities 
and modifications shall be described to the Customer.   
 
 
3.  Design Requirements, Testing and Maintenance of Generating Facility 
 
3.1 Customer shall be responsible for the design and installation of the Generating Facility 
 and obtaining and maintaining any required governmental authorizations and/or permits, which 
may include, but shall not be limited to, easements to clear trees, and necessary rights-of-way for 
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installation and maintenance of the Utility Interconnection Facilities. Customer shall reimburse 
Utility for its costs and expenses to acquire such easements / permits.  
 
3.2 Customer shall, at its sole expense, install and properly maintain protective relay equipment 
and devices to protect its equipment and service, and the equipment and system of the Utility, 
from damage, injury or interruptions, and will assume any loss, liability or damage to the 
Generating Facility caused by lack of or failure of such protection. Such protective equipment 
specifications and design shall be consistent with the applicable Expedited Generator 
Interconnection Requirements. Prior to the Generating Facility operating in parallel with Utility 
distribution system, Customer Shall provide satisfactory evidence to Utility that it has met the 
Expedited Generator Interconnection Requirements, including but not limited to the receipt of 
approval from the local building/electrical code inspector.  
 
3.3 At its own expense, Customer shall perform operational testing at least five (5) days prior to 
the installation of any Interconnection Facilities by Utility.  Utility may send qualified personnel 
to the Generating Facility to inspect the facility and observe the testing.  Upon completion of 
such testing and inspection and prior to interconnection Customer shall provide Utility with a 
written report explaining all test results, including a copy of the generator commissioning test 
report.   
 
Customer shall, at its sole expense, perform capability tests each calendar year following the year 
of this Agreement to confirm generator rating and provide such test results to the Utility.  In the 
absence of such test results, the Utility may follow the procedures of Breach contained in Section 
7 herein. 
 
Protective relay equipment shall be tested every two (2) years (unless an extension is agreed to 
by Utility) to verify the calibration indicated on the latest relay setting document issued by 
Utility. The results of such tests shall be provided to Utility in writing for review and approval. 
Utility may, at any time and at its sole expense, inspect and test the Generating Facility to verify 
that the required protective equipment is in service, properly maintained, and calibrated to 
provide the intended protection. This inspection may also include a review of Customer's 
pertinent records. Inspection, testing and/or approval by Utility or the omission of any 
inspection, testing and/or approval by Utility pursuant to this Agreement shall not relieve  
the Customer of any obligations or responsibility assumed under this Agreement.   
 
3.4 Customer shall operate and maintain the Generating Facility in a safe and prudent manner 
and in conformance with all applicable laws and regulations. Customer shall obtain or maintain 
any governmental authorizations and permits required for construction and operation of the 
Generating Facility.   
 
4.  Disconnection  
 
Utility shall be entitled to disconnect the Generating Facility from Utility’s distribution system, 
or otherwise refuse to connect the Generating Facility, if: (a) Customer has not complied with all 
of the technical requirements contained in the applicable Interconnection Requirements, (b) the 
electrical characteristics of the Generating Facility are not compatible with the electrical 
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characteristics of Utility’s distribution system, (c) an emergency condition exists on Utility’s 
distribution system, (d) Customer's protective relay equipment fails, (e) Utility determines that 
the Generating Facility is disrupting service to any Utility customer, (f) disconnection is required 
to allow for construction, installation, maintenance, repair, replacement, removal, investigation, 
inspection or testing of any part of Utility’s facilities, (g) if a required installation (e.g., telephone 
line) fails or becomes incapacitated and is not repaired in a timely manner, as determined by 
Utility, or (f) Customer commits a material breach of this Agreement.  
 
5.  Access to Property  
 
5.1 At its own expense, Customer shall make the Generating Facility site available to Utility. The 
site shall be free from hazards and shall be adequate for the operation and construction of the 
Interconnection Facilities. Utility, its agents and employees, shall have full right and authority of 
ingress and egress at all reasonable times on and across the property at which the Customer’s 
Facility is located, for the purpose of installing, operating, maintaining, inspecting, replacing, 
repairing, and removing the Interconnection Facilities. The right of ingress and egress shall not 
unreasonably interfere with Customer's or (if different) Property Owner’s use of the property.  
 
5.2 Utility may enter the property on which the Generating Facility is located to inspect, at 
reasonable hours, Customer’s protective devices and read or test meters. Utility will use 
reasonable efforts to provide Customer or Property Owner, if applicable, at least 24 hours’ notice 
prior to entering said property, in order to afford Customer or Property Owner the opportunity to 
remove any locks or other encumbrances to entry; provided, however, that Utility may enter the 
property without notice (removing, at Customer’s expense, any lock or other encumbrance to 
entry) and disconnect the Interconnection Facilities if Utility believes that disconnection is 
necessary to address a hazardous condition and/or to protect persons, Utility’s facilities, or the 
property of others from damage or interference caused by Customer’s Facility.  
 
5.3 By executing this Agreement, Property Owner consents to and agrees to provide access to its 
property on which the Generating Facility is located to Utility as described in this section, but 
does not assume or guarantee other performance obligations of the Customer under this 
Agreement.   
 
6.  Indemnity and Liability  
 
6.1 Unless caused by the sole negligence or intentional wrongdoing of the Utility, Customer shall 
at all times assume all liability for, and shall defend, hold harmless, and to the extent permitted 
by law, indemnify the Utility and its directors, officers, employees, and agents from, any and all 
damages, losses, claims, demands, suits, recoveries, costs, legal fees, and expenses: (a) for injury 
to or death of any person or persons whomsoever occurring on its own system, or (b) for any 
loss, destruction of or damage to any property of third persons, firms, corporations or other 
entities occurring on its own system, including environmental harm or damage, or  (c) arising out 
of or resulting from, either directly or indirectly, its Generating Facility or Facilities, or (d) 
arising out of or resulting from, either directly or indirectly, any electric energy furnished 
hereunder after such energy has been delivered to it by such other Party. The provisions of this 
Section shall survive termination or expiration of this Agreement.   
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6.2 The provisions of this Section 6 shall not be construed to relieve any insurer of its obligations 
to pay any insurance claims in accordance with the provisions of any valid insurance policy.  
 
6.3 Customer acknowledges and agrees that in providing electric service, including but not 
limited to via the arrangements set forth in this Agreement, Utility is a governmental entity 
engaged in a governmental function, and possesses all of the rights and immunities that are 
available to a governmental entity engaged in a governmental function under Michigan law. 
 
6.4 Notwithstanding anything in this Section, or any other provision of this Agreement to the 
contrary, any liability of a Party to the other Party (including but not limited to any liability that 
exists despite the Utility’s immunity from tort liability acknowledged above) shall be limited to 
direct actual damages, and all other damages at law or in equity are hereby waived. Under no 
circumstances shall a Party be liable to the other Party, whether in tort, contract or other basis in 
law or equity for any special, indirect, punitive, exemplary or consequential damages, including 
lost profits. The indemnification obligations and limits on liability in this Section shall continue 
in full force and effect notwithstanding the expiration or termination of this Agreement, with 
respect to any event or condition giving rise to an indemnification obligation that occurred prior 
to such expiration or termination.   
 
7.  Breach and Default  
  
A breach of this Agreement (“Breach”) shall occur upon the failure of a Party to perform or 
observe any material term or condition of this Agreement, the Standards or the Interconnection 
Requirement. Upon a Breach by one Party, the non-breaching Party shall give written notice of 
such Breach to the Breaching Party. The Party in Breach shall have 30 days from the date of the 
written notice to cure the Breach. If a Breach is not cured within the 30-day period provided for 
herein, the Party in Breach shall be deemed in default (“Default”). The non-defaulting Party shall 
then have the right to terminate this Agreement by written notice, shall be relieved of any further 
obligations hereunder, and may pursue any and all remedies available to it at law or in equity.  
 
8.  Governing Law  
 
This Agreement shall be interpreted, governed, and construed under the laws of Michigan.  
 
9.  Amendment, Modification or Waiver  
 
Any amendments or modifications to this Agreement shall be in writing and agreed to by both 
Parties. The failure of any Party at any time to require performance of any provision hereof shall 
in no manner affect its right at a later time to enforce the same. No waiver by any Party of the 
breach of any term or covenant contained in this Agreement, whether by conduct or otherwise, 
shall be deemed to be construed as a further or continuing waiver of any such breach or a waiver 
of the breach of any other term or covenant unless such waiver is in writing.   
 
10.  Notices 
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Any notice required under this Agreement shall be in writing and mailed or personally delivered 
to the Party at the address below. Written notice is effective within 3 days of depositing the 
notice in the United States mail, first class postage prepaid. Personal notice is effective upon 
delivery. Written notice of any address changes shall be provided. All written notices shall refer 
to the Customer’s Utility account number, as provided in Section 1 of this Agreement. All 
written notices shall be directed as follows:   
 
Notice to Utility:  
__City of Charlevoix Electric Department_______  
__210 State Street_________________________  
__Charlevoix, MI  49720________________________  
_______________________________________________  
Notice to Customer:   
_______________________________________________  
_______________________________________________  
_______________________________________________  
_______________________________________________  
Notice to Property Owner (if different than Customer):  
_______________________________________________  
_______________________________________________  
_______________________________________________  
_______________________________________________  
  
11.  Term of Agreement and Termination  
 
This Agreement shall become effective upon execution by all Parties and, if applicable, the 
Property Owner, and it shall continue in full force and effect until terminated upon thirty (30) 
days’ prior notice by either Party, if the agreement is terminated pursuant to Section 7, upon 
mutual agreement of the Parties, or upon a change in ownership of either the Generating Facility 
or the property at which the Generating Facility is located absent a valid assignment under 
Section 14.   
 
Utility may independently terminate this agreement if, after one year, the Generating Facility has 
failed to produce any generation. 
  
12.  Entire Agreement  
 
This Agreement supersedes all prior discussions and agreements between the Parties with respect 
to the subject matter hereof and constitutes the entire agreement between the Parties hereto.  
 
13.  No Third Party Beneficiary  
 
The terms and provisions of this Agreement are intended solely for the benefit of each Party, and 
it is not the intention of the Parties to confer third-party beneficiary rights upon any other person 
or entity.  
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14.  Assignment and Binding Effect 
  
This Agreement shall not be assigned by a Party without the prior written consent of the other 
Party. Any attempt to do so will be void. Subject to the preceding, this Agreement is binding 
upon, inures to the benefit of, and is enforceable by the Parties and their respective successors 
and assigns. Customer agrees to notify Utility in writing upon the sale or transfer of the 
Generating Facility. This Agreement shall terminate upon such notice unless Utility consents to 
an assignment.  
 
15.  Severability  
 
If any provision of this Agreement is determined to be partially or wholly invalid, illegal, or 
unenforceable, then such provision shall be deemed to be modified or restricted to the extent 
necessary to make such provision valid, binding, and enforceable; or, if such provision cannot be 
modified or restricted in a manner so as to make such provision valid, binding or enforceable, 
then such provision shall be deemed to be excised from this Agreement and the validity, binding 
effect, and enforceability of the remaining provisions of this Agreement shall not be affected or 
impaired in any manner. 
 
16.  Signatures  
 
The Parties to this Agreement hereby agree to have two originals of this Agreement executed by 
their duly authorized representatives. This Agreement is effective as of the later (or latest) of the 
dates set forth below. 
   
UTILITY  
Signature:________________________________________________  
Name:___________________________________________________  
Title:____________________________________________________  
Date:____________________________________________________   
 
CUSTOMER  
Signature:________________________________________________  
Name:___________________________________________________  
Title:____________________________________________________  
Date:____________________________________________________   
 
PROPERTY OWNER (IF APPLICABLE)  
Signature:________________________________________________  
Name:___________________________________________________  
Title:____________________________________________________  
Date:____________________________________________________   
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INTRODUCTION 
This Generator Interconnection Requirements document outlines the process, 
requirements, and agreements used to install or modify generation projects with 
aggregate generator output capacity within the following categories that are designed to 
operate in parallel with the City of Charlevoix (“Utility”) electric system: 
 
Category  Aggregate Generator Output 
 
Category 1 less than 30 kW, 
 
Category 2 30 kW or more, but less than 150 kW, or 
 
Category 3 150 kW or more, but less than 750 kW 
 
The Utility also allows for “Expedited Generator Interconnection” procedures for 
generation sources with nameplate rating of 10 kW or less. Contact the Utility for the 
requirements and applicability.  Please note that at this point in time the City is only 
accepting systems that are 100 kW or less.  If a customer is proposing a larger system it 
will have to be evaluated on a case by case basis for its possible physical and financial 
effects on the existing system.  This procedure will apply to systems up to 750 kW but 
may be modified as part of the evaluation. 
  
Technical requirements (data, equipment, relaying, telemetry, metering) are defined 
according to type of generation, location of the interconnection, and mode of operation 
(Flow-back or Non-Flow-back). The process is designed to provide an expeditious 
interconnection to the Utility electric system that is both safe and reliable. 
 
The term “Project” will be used throughout this document to refer to a merchant plant 
and other electric generating equipment and associated facilities that are not owned or 
operated by an electric utility. The term “Project Developer” means a person that owns, 
operates, or proposes to construct, own, or operate, a Project.  
 
This document does not address other Project concerns such as environmental 
permitting, local ordinances, or fuel supply. Nor does it address agreements that may be 
required with the Utility and/or the transmission provider, or state or federal licensing, to 
market the Project’s energy. An interconnection request does not constitute a  
request for transmission service. 
 
It may be possible for the Utility to adjust requirements stated herein on a case-by-case 
basis. The review necessary to support such adjustments, however, may be extensive 
and interfere with study fees and the project schedule established and addressed in 
these requirements. Therefore, if requested by the Project Developer, adjustments to 
these requirements will only be considered if the Project Developer agrees in advance 
to compensate the Utility for the added costs of the necessary additional reviews and to 
also allow the Utility additional time for the additional reviews. 
 
The Project Developer may apply for waiver from one or more provisions of these rules 
and the Utility may grant a waiver upon a showing of good cause. 
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APPENDIX F.. CONTACT LIST 

The Interconnection Process 
 
This section outlines the process for interconnecting Projects to the Utility electric 
system. This includes both new Projects and modifications to existing Projects. The 
general process is shown in Figure 1. 
 
The Utility is required to complete all of its obligations for interconnection of the Project 
to the Utility system within the time constraint shown below from the time a complete 
Interconnection Application is received by the Utility. 

Utility Timing Requirement 
Project Size   Timing Requirement 
Category 1    3 Weeks 
Category 2    4 Weeks 
Category 3    6 Weeks 
 
A completed Interconnection Application consists of an application, data (Appendix B or 
C), and a filing fee. 
 
Project Size   Filing Fee 
Category 1       $100 
Category 2       $100 
Category 3   $0.50 / kW 
 
The filing fee will never be less than $100 or greater than $500. 
 
Delays that are the responsibility of Project Developer or attributable to the time lapse 
while the Utility diligently seeks to secure necessary rights-of-way, governmental 
permitting, zoning requirements, etc, will not be counted in the time to meet the deadline 
shown above. The Utility shall have no responsibility to pursue court action to obtain 
these items. 
 
Interconnection Application 
 
The Project Developer must first submit an Interconnection Application to the Utility. A 
separate application is required for each Project or Project site. A blank Interconnection 
Application can be found in Appendix A. A list of the required interconnection data, 
depending on the capacity rating and type of generation, can be found in Appendices B 
and C. 
 
A complete submittal of required interconnection data and the filing fee must   
accompany the Interconnection Application. The Utility will notify the Project Developer 
within 3 business days of receipt of an Interconnection Application. If any portion of the 
Interconnection Application, data submittal, or filing fee is incomplete and/or missing, he 
unapproved Interconnection Application will be sent back to the Project Developer with 
the deficiencies clearly identified. 
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Figure 1: Interconnection Process 
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Once the Utility has accepted an Interconnection Application, the Project is assigned a 
position in the Project queue maintained by the Utility. The Project position in the 
Project queue is determined by the date the Utility received the accepted 
Interconnection Application. The Utility will provide the Project Developer up to two 
hours of consultation related to the Project’s interconnection to the Utility system and 
will include a good faith estimate of the Utility’s charges to complete the interconnection, 
including the estimated study fees, based on the information available to the Utility at 
that time. 
 
Interconnection Study 
 
The Utility will perform an Interconnection Study to determine the impact of the Project 
on the Utility’s system, and the Utility’s system modifications required for safe and 
reliable interconnection of the Project to the Utility system. The Project Developer is 
required to sign the Interconnection Study Agreement found in Appendix D and is 
encouraged to return the signed Interconnection Study Agreement to the Utility with the 
completed Interconnection Application to avoid delays in the interconnection process. 
Any delay in execution of the Interconnection Study Agreement will not count toward the 
interconnection deadlines. 
 
The Utility will charge the Project Developer for the costs associated with completion of 
the Interconnection Study. If the Utility is required to sub-contract some or all work to 
third parties, the costs associated with the sub-contractor will automatically be passed 
through to the Project Developer. The additional costs borne by the Utility and charged 
to the Project Developer to recoup Utility expenses, will be the lesser of either of the 
following: 
 
(1)  Five percent of the estimated total cost of the Project, or 
 
(2)  $10,000 
 
Interconnection Study fees are not required if the Interconnection Study determines that 
the Project’s aggregate export capacity is less than 15% of the line section peak load 
and the project does not contribute more than 25% of the maximum short circuit current 
at the Point of Common Coupling (PCC) as defined by IEEE 1547. 
 
Interconnection and Operating Agreement 
 
The Utility will submit an Interconnection and Operating Agreement (I&OA) to the 
Project Developer, as soon as practical, after the 2 hour consultation described earlier. 
A sample Interconnection and Operating Agreement can be found in Appendix E. 
 
The Interconnection and Operating Agreement will cover matters customarily addressed 
in such agreements in accordance with Good Utility Practice, including, without 
limitation, construction of facilities, system operation, interconnection cost and billing, 
defaults and remedies, insurance, and liability. All Utility costs, associated with making 
modifications to its distribution system, will be paid by the Project Developer. 
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Any delay in execution of the Interconnection and Operating Agreement will not count 
toward the interconnection deadlines. 
 
Project Design and Construction 
 
After the Interconnection and Operating Agreement is executed, the Utility will proceed 
to acquire necessary rights-of-way, procure required equipment, and design and 
construct the Interconnection Facilities. 
 
Ongoing Operations 
 
The Project Developer and Utility will exchange contact information and update this 
information from time to time. A sample Contact List can be found in Appendix F. 

 
 

TECHNICAL REQUIREMENTS 
 
Technical Requirements 
 
The following discussion details the technical requirements for the interconnection of 
Projects. The Utility has made efforts to simplify the technical requirements resulting in 
the adoption of IEEE Std. 1547, Standard for Interconnecting Distributed Resources 
with Electric Power Systems, being incorporated herein by reference. 
 
Certain requirements, as specified by this document, must be met to provide 
compatibility between the Project and the Utility’s electric system, and to assure that the 
safety and reliability of the electric system is not degraded by the interconnection. 
 
Upgraded revenue metering may be required for the Project. 
 
Major Component Design Requirements 
 
The data requested in Appendix B or C, for all major equipment and relaying proposed 
by the Project Developer, must be submitted as part of the initial application for review 
and approval by the Utility. The Utility may request additional data be submitted as 
necessary during the study phase to clarify the operation of the Project. 
 
Once installed, the interconnection equipment must be reviewed and approved by the 
Utility prior to being connected to the Utility’s electric system and before Parallel 
Operation is allowed. 
 
Data  
 
The data that the Utility requires to evaluate the proposed interconnection is 
documented on a “fill in the blank” checklist by generator type in Appendices B and C. 
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A site plan, one-line diagrams, and interconnection protection system details of the 
Project are required as part of the application data. The generator manufacturer data 
package should also be supplied. 
 
Isolating Transformer(s) 
 
If a Project Developer installs an isolating transformer (typically Category 3 Projects), 
the transformer must comply with the current ANSI Standard C57.12. The transformer 
should have voltage taps on the high and/or low voltage windings sufficient to assure 
satisfactory generator operation over the range of voltage variation expected on the 
Utility electric system. The Project Developer also needs to assure sufficient voltage 
regulation at its facility to maintain an acceptable voltage level for its equipment during 
such periods when its Project is off-line. This may involve the provision of voltage 
regulation or a separate transformer between the Utility and the Project station power 
bus. 
 
The type of generation and electrical location of the interconnection will determine the 
isolating transformer connections. Allowable connections are detailed in the “Specific 
Requirements by Generator Type” section. Note: Some Utilities do not allow an isolation 
transformer to be connected to a grounded Utility system with an ungrounded 
secondary (Utility side) winding configuration, regardless of the Project type. Therefore, 
the Project Developer is encouraged to consult with the Utility prior to submitting an 
application. 
 
The proper selection and specification of transformer impedance is important relative to 
enabling the proposed Project to meet Utility’s reactive power requirements (see 
Reactive Power Control”). 
 
Isolation Device 
 
An isolation device is required for Category 3 Projects and should be placed at the Point 
of Common Coupling (PCC). It can be a circuit breaker, circuit switcher, pole top switch, 
load-break disconnect, etc., depending on the electrical system configuration. The 
following are required of the isolation device: 
 

• Must be approved for use on the Utility system. 
 

• Must comply with current relevant ANSI and/or IEEE Standards. 
 

• Must have load break capability, unless used in series with a three-phase interrupting 

device. 
 

• Must be rated for the application 
 

• If used as part of a protective relaying scheme, it must have adequate interrupting 

capability. The Utility will provide maximum short circuit currents and X/R ratios 
available at the PCC, upon request. 
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• Must be operable and accessible by the Utility at all times (24 hours a day, 7 days a 

week). 
 
• The Utility will determine if the isolation device will be used as a protective tagging 

point. If the determination is so made, the device must have visible open break 
provisions for padlocking in the open position and it must be gang operated. If the 
device has automatic operation, the controls must be located remote from the device. 
 
Interconnection Lines 
 
The physically closest available system voltage, as well as equipment and operational 
constraints influence the chosen point of interconnection. The Utility has the ultimate 
authority to determine the acceptability of a particular PCC. 
 
Any new line construction to connect the Project to the Utility’s electric system will be 
undertaken by the Utility at the Project Developer's expense. The new line(s) will 
terminate on a structure provided by the Project Developer. 
 
Termination Structure 
 
The Project Developer is responsible for ensuring that structural material strengths are 
adequate for all requirements, incorporating appropriate safety factors. Upon written 
request, the Utility will provide line tension information for maximum line dead-end 
tensions under heavy icing conditions. The structure must be designed for this 
maximum line tension along with an adequate margin of safety. 
 
Electrical clearances shall comply with requirements of the National Electric Safety 
Code. 
 
The installation of disconnect switches, bus support insulators, and other equipment 
shall comply with accepted industry practices. 
 
Surge arrestors shall be selected to coordinate the BIL rating of major equipment 
components and shall comply with recommendations set forth in the current ANSI 
Standard C62.2. 
 

Relaying Design Requirements 
 
The interconnection relaying design requirements are intended to assure protection of 
the Utility electric system. Any additional relaying which may be necessary to protect 
equipment at the Project is solely the responsibility of the Project Developer to 
determine, design, and apply.  
 
The relaying requirements will vary with the Project Category, the type of generation 
being used, and the mode of operation (Flow-back or Non-Flow-back).  
 
All relaying proposed by the Project Developer to satisfy these requirements must be 
submitted for review and approved by the Utility. The data submitted for review must 
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include information from the manufacturer indicating such certification, and the 
manufacturer must placard the equipment such that a field inspection can verify the 
certification. 
 
Protective Relaying General Considerations 
 
All relays must be equipped with targets or other visible indicators to show that the relay 
has operated. 
 
If the protective system uses AC power as the control voltage, it must be designed to 
disconnect the generation from the Utility electric system if the AC control power is lost.  
 
The relay system must be designed such that the generator is prevented from 
energizing the Utility electric system if that system is de-energized. 
 
Momentary Paralleling 
 
For situations where the Project will only be operated in parallel with the Utility electric 
system for a short duration (100 milliseconds or less), as in a make-before-break 
automatic transfer scheme, no additional relaying is required. Such momentary 
paralleling requires a modern integrated Automatic Transfer Switch (ATS) system, 
which is incapable of paralleling the Project with the Utility’s electric system. The ATS 
must be tested, verified and documented by the Project Developer for proper operation 
at least every 2 years. The Utility may be present during the testing. 
 
 
Instrument Transformer Requirements (Category 3 Projects) 
 
All relaying must be connected into instrument transformers. 
 
All current connections shall be connected into current transformers (CT’s). All CT’s 
shall be rated to provide no more than 5 amperes secondary current for all normal load 
conditions, and must be designed for relaying use, with an “accuracy class” of at least 
C50. Current transformers with an accuracy class designation such as T50 are NOT 
acceptable. For three-phase systems, all three phases must be equipped with CT’s. 
 
All potential connections must be connected into voltage transformers (VT’s). For 
single-phase connections, the VT’s shall be provided such that the secondary voltage 
does not exceed 120 volts for normal operations. For three-phase connections, the VT’s 
shall be provided such that the line-to-line voltage does not exceed 120 volts for normal 
operation, and both the primary and secondary of the VT’s shall be connected for 
grounded-wye connections. 
 
Direct Transfer Trip (DTT) 
 
Direct Transfer Trip is generally not required for induction or Inverter-Type Projects. 
Direct Transfer Trip generally is not required for Synchronous Projects that will operate 
in the Non-Flow-back Mode since a simpler and more economical reverse power relay 
scheme can usually meet the requirements. For Synchronous Flow-back Projects the 
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need for DTT is determined based on the location of the PCC. The Utility requires DTT 
when the total generation within a protective zone is greater than 33% of the minimum 
Utility load that could be isolated along with the generation. This prevents sustained 
isolated operation of the generation for conditions where generator protective relaying 
may not otherwise operate. 
 
Direct transfer trip adds to the cost and complexity of an interconnection. A DTT 
transmitter is required for each Utility protective device whose operation could result in 
sustained isolated operation of the generator. An associated DTT receiver at the Project 
is required for DTT transmitter. A phone Data Circuit is required between each 
transmitter and receiver. Telemetry is required to monitor the status of the DTT 
communication. 
 
At the Project Developer’s expense, the Utility will provide the receiver(s) that the 
Project Developer must install, and the Utility will install the transmitter(s) at the 
appropriate Utility protective devices. 
 
 
Reverse Power Relaying for Non-Flow-back 
 
If metering for “Flow-back” Mode is not present, reverse power protection must be 
provided. The reverse power relaying will detect power flow from the Project into the 
Utility system, and operation of the reverse power relaying will separate the Project from 
the Utility system. 
 
Automatic Reclosing 
 
The Utility employs automatic multiple-shot reclosing on most of the Utility’s circuit 
breakers and circuit reclosers to increase the reliability of service to its customers. 
Automatic single-phase overhead reclosers may be installed on distribution circuits to 
isolate faulted segments of these circuits. 
 
The Project Developer is advised to consider the effects of Automatic Reclosing (both 
single-phase and three- phase) to assure that the Project’s internal equipment will not 
be damaged. In addition to the risk of damage to the Project, an out-of-phase reclosing 
operation may also present a hazard to Utility’s electric system equipment since this 
equipment may not be rated or built to withstand this type of reclosing.  
 
The Utility will determine relaying and control equipment that needs to be installed to 
protect its own equipment from out-of-phase reclosing. Installation of this protection will 
be undertaken by the Utility at the Project Developer’s expense. 
 
Single-Phase Sectionalizing 
 
The Utility also installs single-phase fuses and/or reclosers on its distribution circuits to 
increase the reliability of service to its customers. Three-phase generator installations 
may require replacement of fuses and/or single-phase reclosers with three-phase circuit 
breakers or circuit reclosers at Project Developer’s expense. 
 

City Council Regular Meeting - October 15, 2018 - Page 97 of 164



12 

 

Specific Requirements by Generator Type 
 
If the interconnection system is certified by a nationally recognized testing laboratory to 
satisfy all requirements of IEEE Std. 1547, no additional equipment is required, except 
as noted below.   
 
To satisfy IEEE Std. 1547 requirements for disconnection for faults, each generator 
must be equipped with voltage-controlled overcurrent relays. These relays shall 
measure and respond to currents and voltages in all three phases. Also, out-of-step 
relaying may be required as suggested in IEEE Std. 1547 for loss-of-synchronism 
conditions if the apparent voltage flicker from a loss-of-synchronism condition exceeds 
5%.   
 
If the interconnection system is not certified to satisfy requirements of IEEE Std. 1547, 
under/overvoltage, under/overfrequency, and voltage-controlled overcurrent relays will 
be required, and must conform to the requirements detailed in “Relay Setting Criteria” 
below. The under/overvoltage relays must monitor all three phases. All protection must 
use utility-grade relays. 
 

For a sample One-Line Diagram, see Appendix B. 
 
Synchronous Projects – Isolation Transformer and Utility Ground Fault Detection 
For Category 1 and Category 2 Projects, an isolation transformer will be required for 
three-phase Synchronous Projects.  The isolation transformer must be incapable of 
producing ground fault current to the Utility system; any connection except delta primary  
(Project side), grounded-wye secondary (Utility side) is acceptable.  A grounded-wye – 
grounded-wye transformer connection is acceptable only if the Project’s single line-to-
ground fault current contribution is less than the Project’s three-phase fault current 
contribution at the PCC. Protection must be provided for internal faults in the isolating 
transformer; fuses are acceptable. 
 
For Category 3 Projects, use the following criteria: 
 
If the Project is connected to an ungrounded distribution system, the secondary winding 
(Utility side) of the isolation transformer must be connected delta. 
 
If the Project is connected to a grounded distribution system, the developer has a 
choice of the following transformer connections: 
 

1. A grounded wye – grounded wye transformer connection is acceptable only if 
the Project’s single line-to-ground fault current contribution is less than the Project’s 
three-phase fault current contribution at the PCC, 

2. The isolation transformer may be connected for a delta secondary (Utility side) 
connection with any primary (Project side) connection, or 

3. Ungrounded-wye secondary connection with a delta primary connection. 
 

If the Project is connected to a grounded distribution system via one of the isolation 
transformer connections specified above, ground fault detection for Utility faults must be 
provided, and will consist of a (59N) ground overvoltage relay or (51N) overcurrent 
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relay. The specific application of this relay will depend on the connection of the isolation 
transformer: 
 

1. If a grounded-wye – grounded-wye transformer connection is used, a time 
overcurrent relay must be connected into a CT located on the Utility side isolation 
transformer neutral connection. 

2. If a delta secondary/grounded-wye primary connection is used, a (59N) grounded 
overvoltage relay will be connected into the secondary of a set of three-phase 
VT’s, which will be connected grounded-wye primary, with the secondary 
connected delta with one corner of the delta left open.  The (59N) relay will be 
connected across this open-corner. 

3. If an ungrounded-wye secondary/delta primary connection is used, a (59N) 
ground overvoltage relay will be connected into the secondary of a single VT, 
which will be connected from the ungrounded-wye neutral of the isolation 
transformer to ground. 

 
Induction Projects 
For Category 1 and Category 2 three-phase Projects, an isolation transformer 
connection is acceptable except grounded-wye (Utility side), delta (Project side).  
Protection must be provided for internal faults in the isolating transformer; fuses are 
acceptable. In cases where it can be shown that self excitation of the induction 
generator cannot occur when isolated from the Utility, the Utility may waive the 
requirement that the generator provide protection for Utility system ground faults. 
 
For Category 3 Projects, use the following criteria: 
 
If the Project is connected to an ungrounded distribution system, the secondary winding 
(Utility side) of the isolation transformer must be connected delta. 
 
If the Project is connected to a grounded distribution system, the Project Developer has 
a choice of the following transformer connections: 
 

1. The isolation transformer may be connected for a delta secondary (Utility side) 
connection with any primary (Project side) connection, or 

 
2. The isolation transformer may be connected for an ungrounded-wye secondary 

connection with a delta primary connection, or 
 
3. The isolation transformer may be connected for a grounded-wye – grounded-

wye connection. 
 
If the Project is connected to a grounded distribution system via one of the isolation 
transformer connections specified above, ground fault detection for Utility faults must be 
provided. The specific application of this relay will depend on the connection of the 
isolation transformer: 
 

1. If a delta secondary/grounded-wye primary connection is used, a (59N) ground 
overvoltage relay will be connected into the secondary of a set of three-phase 
VT’s, which will be connected grounded-wye primary, with the secondary 
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connected delta with one corner of the delta open. The (59N) relay will be 
connected across this open-corner. 

 
2. If an ungrounded-wye secondary/delta primary connection is used, a (59N) 

ground overvoltage relay will be connected into the secondary of a single VT 
that will be connected from the ungrounded-wye neutral of the isolation 
transformer to ground. 

 
3. If a grounded-wye – grounded-wye connection is used, a time overcurrent relay 

must be connected into a CT located on the Utility side isolation transformer 
neutral connection. 

 
Protection must be provided for internal faults in the isolating transformer; fuses are 
acceptable. In cases where it can be shown that self excitation of the induction 
generator cannot occur when isolated from the Utility, the Utility may waive the 
requirement that the Project Developer provide protection for Utility system ground 
faults. 
 
Inverter-Type Projects 
For Category 1 and Category 2 Projects, no isolation transformer is required between 
the generator and the secondary distribution connection. If an isolation transformer is 
used for three-phase installations, any isolation transformer connection is acceptable 
except grounded-wye (Utility side), delta (Project side). Protection must be provided for 
internal faults in the isolating transformer; fuses are acceptable. 
 
If the inverter has passed a certified anti-island test, the Utility may waive the 
requirement that the Project Developer provide protection for the Utility system ground 
faults. 
 
For Category 3 Projects, an isolation transformer is required and must (without 
generation on-line) be incapable of producing ground fault current to the Utility system; 
and connection except delta primary (Project side), grounded-wye secondary (Utility 
side) is acceptable. Protection must be provided for internal faults in the isolating 
transformer; fuses are acceptable. 
 
For a sample One-Line Diagram of this type of facility, see Appendix C. 
 
Relay Setting Criteria 
The relay settings as detailed in this section will apply in the vast majority of Category 3 
applications. The Utility will issue relay settings for each individual project that will 
address the settings for these protective functions. All voltages will be adjusted for the 
specific VT ratio, and all currents will be adjusted for the specific CT ratio. 
 
Undervoltage Relays 
If an interconnection system, which is certified to meet IEEE Std. 1547 is used, the 
undervoltage set points as defined in IEEE Std. 1547 will be used. Otherwise, the 
undervoltage relays will normally be set to trip at 88% of the nominal primary voltage at 
the relay location, and must reset from a trip condition if the voltage increases to 90% of 
the nominal primary voltage at the relay location. In order to accommodate variations in 
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this criteria, the trip point of the relays shall be adjustable over a range of 70% of the 
nominal voltage to 90% of the nominal voltage. The trip time shall not exceed 1.0 
seconds at 90% of the relay setting. 
 
Overvoltage Relays 
If an interconnection system, which is certified to meet IEEE Std. 1547 is used, the 
overvoltage set points as defined in IEEE Std. 1547 will be used. Two steps of 
overvoltage relaying are required. For the first overvoltage set point, the overvoltage 
relays will normally be set to trip at 107% of the nominal primary voltage at the relay 
location, and must reset from a trip condition if the voltage decreases to 105% of the 
nominal primary voltage at the relay location. In order to accommodate variations in this 
criteria, the trip point of the relays shall be adjustable over a range of 105% of the 
nominal voltage to 120% of the nominal voltage. The trip time shall not exceed 1.0 
seconds at 110% of the relay setting. 
 
Underfrequency Relays 
If an interconnection system, which is certified to meet IEEE Std. 1547 is used, the 
underfrequency set points as defined in IEEE Std. 1547 will be used. Otherwise, the 
Underfrequency relay will normally be set for a trip point of 58.5 Hz, and must trip within 
0.2 seconds. Relays with an inverse time characteristic (where the trip time changes 
with respect to the applied frequency) are not acceptable. These relays must respond 
reliably for applied source voltages as low as 70% of the nominal voltage. 
 
Overfrequency Relays 
If an interconnection system, which is certified to meet IEEE Std. 1547 is used, the 
overfrequency set points as defined in IEEE Std. 1547 will be used. Otherwise, the 
overfrequency relay will normally be set for a trip point of 60.5 Hz, and must trip within 
0.2 seconds. Relays with an inverse time characteristic (where the trip time changes 
with respect to the applied frequency) are not acceptable. These relays must respond 
reliably for applied source voltages as low as 70% of the nominal voltage. 
 
51V Relays – Voltage Controlled Overcurrent Relays 
For synchronous generator applications, the (51V) relays must be set to detect any 
phase faults that may occur between the generator and the nearest three-phase fault 
clearing device on the Utility system. Since these faults may take up to 1-second to 
detect and isolate, the appropriate saturated direct-axis reactance of the generator will 
be used depending on its time constants. The settings of this device will consider the 
relay manufacturer’s recommended practice for the type of generator and prime mover 
(mechanical energy source), and will be determined by the Utility for the specific system 
application. 
 
59N Relays – Ground Fault Detection 
This relay will be applied to detect ground faults on the Utility system when the Project 
is connected to a grounded Utility system via an ungrounded transformer winding. This 
relay will be set for a 10% shift in the apparent power system neutral. For an 
ungrounded-wye transformer winding with a single 120 V secondary VT, the setting will 
usually be 12 Volts. For a delta transformer winding with broken delta 120 V secondary 
VT’s, the setting will usually be 20 Volts. The time delay will normally be 1 second. 
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51N Relays – Ground Fault Detection 
This relay will be applied to detect ground faults on the Utility system when the Project 
is connected to a grounded Utility system via a grounded-wye transformer winding, and 
will be connected into a CT in the transformer neutral connection. This relay will be set 
to detect faults on the directly connected Utility system, and the timing will be set to 
comply with Utility practice for overcurrent relay coordination. The CT ratio and specific 
relay setting will be determined via a fault study performed by the Utility. 
 
32 Relays – Reverse Power 
The reverse power relay must be selected such that it can detect a power flow into the 
Utility system of a small fraction of the overall generator capacity. The relay will normally 
be set near its minimum (most sensitive) setting, and will trip after a 1 second time 
delay. The delay will avoid unnecessary tripping for momentary conditions. 
 
Maintenance and Testing 
The Utility reserves the right to test the relaying and control equipment that involves 
protection of the Utility electric system whenever the Utility determines a reasonable 
need for such testing exists. 
 
The Project Developer is solely responsible for conducting proper periodic maintenance 
on the generating equipment and its associated control, protective equipment, 
interrupting devices, and main Isolation Device, per manufacturer recommendations. 
 
The Project Developer is responsible for the periodic scheduled maintenance on those 
relays, interrupting devices, control schemes, and batteries that involve the protection of 
the Utility electric system. If the interconnection system is certified to meet IEEE Std. 
1547, the Standard requires that testing be conducted in accordance with written test 
procedures, and the nationally recognized testing laboratory providing certification, will 
require that such test procedures be available before certification of the equipment. 
Otherwise, a periodic maintenance program is to be established to test these relays at 
least every 2 years. Test reports of such testing shall be maintained by the Project 
Developer and made available for Utility inspection upon request for a period of four 
years. 
 
Each routine maintenance check of the relaying equipment shall include both an exact 
calibration check and an actual trip of the circuit breaker or contractor from the device 
being tested. For each test, a report shall be submitted to the Utility indicating the 
results of the tests made and the “as found” and “as left” relay calibration values. 
Visually setting, without verification, a calibration dial or tap is not considered an 
adequate relay calibration check. 
 
Installation Approval 
The Project Developer must provide the Utility with 10 business days advance written 
notice of when the Project will be ready for inspection, testing, and approval. 
 
Prior to final approval for Parallel Operation, the Utility’s specified relay calibration 
settings shall be applied and a commissioning test must be performed on the generator 
relaying and control equipment that involves the protection of the Utility electric system. 
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The commissioning test must be witnessed by the Utility and can be performed by the 
Utility at the Project Developer’s request. 
 
Telemetry and Disturbance Monitoring Requirements 
If DTT is required, telemetry to monitor the DTT is also required. Disturbance monitoring 
is also recommended as being beneficial to the Project Developer and the Utility, but is 
not required in many cases. 
 
Telemetry enables the Utility to operate the electric system safely and reliably under 
both normal and emergency conditions. The Utility evaluates the performance of the 
overall protective system for all faults on the electric system. It is critical that sufficient 
monitoring of the protective system is in place to determine its response. It is preferable 
to deploy disturbance monitoring into all Projects, but it can be expensive to deploy. 
Therefore, disturbance monitoring is required only for installations that already require 
telemetry. 
 
The Project Developer shall provide a suitable indoor location, approved by the Utility, 
for the Utility’s owned, operated, and maintained Remote Terminal Unit (RTU). The 
location must be equipped with a 48 V or 125 V DC power supply. The Project 
Developer must provide the necessary phone and data circuits, and install a telephone 
backboard for connections to the Utility RTU and metering equipment. 
 
When telemetry is required, the following values will be telemetered: 
 

1. Real and reactive power flow at the PCC. 
2. Voltage at the PCC. 
3. The status (normal/fail) of protective relay Communication Channels. A status 

indication of “FAIL” indicates the Communication Channel used for relaying (i.e. 
transfer trip) is unable to perform its protective function. This includes the 
following individual contacts from each individual Direct Transfer Trip receiver 
which is required by the Utility: 

a. Loss-of-guard (LOG) alarm 
b. Receive-trip relay (RTX) 
c. Lockout relay 

4. The status (open/closed) of the main isolating breaker and each generating unit 
breaker (if the Project is composed of multiple units, a single logical (OR) status 
of the individual generator breaker states, indicating all generator breakers are 
open or any one or more generator breakers are closed, is permissible). A 
closed status would be indicated if any individual generator is on-line. 

 

Telemetry, when required, will be provided by the Utility at the Project Developer’s 
expense. In addition to other telemetry costs, a one-time charge may be assessed to 
the Project Developer for equipment and software installed at the Utility’s Control Center 
to process the data signals.  
 
Miscellaneous Operational Requirements 
 
Miscellaneous requirements include synchronizing equipment for Parallel Operation, 
reactive requirements, and system stability limitations. 
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Operating in Parallel 
The Project Developer will be solely responsible for the required synchronizing 
equipment and for properly synchronizing the Project with the Utility electric system. 
 
Voltage fluctuation at the PCC during synchronizing is limited by IEEE Std. 1547. 
 
These requirements are directly concerned with the actual operation of the Project with 
the Utility: 
 

• The Project may not commence parallel operation until approval has been given by 
the Utility. The completed installation is subject to inspection by the Utility prior to 
approval. Preceding this inspection, all contractual agreements must be executed 
by the Project Developer. 

 
• The Project must be designed to prevent the Project from energizing into a de-

energized Utility line. The Project’s circuit breaker or contactor must be blocked 
from closing in on a de-energized circuit. 

 
• The Project shall discontinue parallel operation with a particular service and 

perform necessary switching when requested by the Utility for any of the 
following reasons: 

 
1. When public safety is being jeopardized. 
 
2. During voltage or loading problems, system emergencies, or when abnormal 

sectionalizing or circuit configuration occurs on the Utility system. 
 
3. During scheduled shutdowns of Utility equipment that are necessary to facilitate 

maintenance or repairs. Such scheduled shutdowns shall be coordinated with the 
Project. 

 
4. In the event there is demonstrated electrical interference (i.e. Voltage Flicker, 

Harmonic Distortion, etc.) to the Utility’s customers, suspected to be caused by 
the Project, and such interference exceeds then current system standards, the 
Utility reserves the right, at the Utility’s initial expense, to install special test 
equipment as may be required to perform a disturbance analysis and monitor the 
operation and control of the Project to evaluate the quality of power produced by 
the Project. In the event that no standards exist, then the applicable tariffs and 
rules governing electric service shall apply. If the Project is proven to be the 
source of the interference, and that interference exceeds the Utility’s standards 
or the generally accepted industry standards, then it shall be the responsibility of 
the Project Developer to eliminate the interference problem and to reimburse the 
Utility for the costs of the disturbance monitoring installation, removal, and 
analysis, excluding the cost of the meters or other special test equipment. 

 
5. When either the Project or its associated synchronizing and protective equipment 

is demonstrated by the Utility to be improperly maintained, so as to present a 
hazard to the Utility system or its customers. 
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6. Whenever the Project is operating isolated with other Utility customers, for 

whatever reason. 
 
7. Whenever a loss of communication channel alarm is received from a location 

where a communication channel has been installed for the protection of the Utility 
system. 

 
8. Whenever the Utility notifies the Project Developer in writing of a claimed non-

safety related violation of the Interconnection Agreement and the Project 
Developer fails to remedy the claimed violation within ten working days of 
notification, unless within that time the Project Developer and Utility agree in 
writing to a different procedure. 

 
If the Project has shown an unsatisfactory response to requests to separate the 
generation from the Utility system, the Utility reserves the right to disconnect the Project 
from parallel operation with the Utility electric system until all operational issues are 
satisfactorily resolved. 
 
Reactive Power Control 
Synchronous generators that will operate in the Flow-back Mode must be dynamically 
capable of providing 0.90 power factor lagging (delivering reactive power to the Utility) 
and 0.95 power factor leading (absorbing reactive power from the Utility) at the Point of 
Receipt. The Point of Receipt is the location where the Utility accepts delivery of the 
output of the Project. The Point of Receipt can be the physical location of the billing 
meters or a location where the billing meters are not located, but adjusted for line 
and transformation losses. 
 
Induction and Inverter-Type generators that will operate in the Flow-back Mode must 
provide for their own reactive needs (steady state unity power factor at the Point of 
Receipt). To obtain unity power factor, the Induction or Inverter-Type Project can: 
 

1. Install a switchable Volt-Ampere reactive VAR supply source to maintain unity 
power factor at the Point of Receipt; or 

 
2. Provide the Utility with funds to install a VAR supply source equivalent to that 
required for the Project to attain unity power factor at the Point of Receipt at full 
output. 

 
There are no interconnection reactive power capability requirements for Synchronous, 
Induction, and Inverter-Type Projects that will operate in the Non-Flow-back Mode. The 
Utility’s existing rate schedules, incorporated herein by reference, contain power factor 
adjustments based on the power factor of the metered load at these facilities. 
 
Site Limitations 
The Project Developer is responsible for evaluating the consequences of unstable 
generator operation or voltage transients on the Project equipment, and determining, 
designing, and applying any relaying which may be necessary to protect that 
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equipment. This type of protection is typically applied on individual generators to protect 
the Projects. 
 
The Utility will determine if operation of the Project will create objectionable voltage 
flicker and/or disturbances to other Utility customers and develop any required 
mitigation measures at the Project Developer’s expense. 
 
Revenue Metering Requirements 
The Utility will own, operate, and maintain all required billing metering equipment at the 
Project Developer's expense. 
 
Non-Flow-back Projects 
A Utility meter will be installed that only records energy delivered to the Project. 
 
Flow-back Projects 
Special billing metering will be required. The Project Developer may be required to 
provide, at no cost to the Utility, a dedicated dial-up voice-grade circuit (POTS line) to 
allow remote access to the billing meter by the Utility. This circuit shall be terminated 
within ten feet of the meter involved. 
 
The Project Developer shall provide the Utility access to the premises at all times to 
install, turn on, disconnect, inspect, test, read, repair, or remove the metering 
equipment. The Project Developer may, at its option, have a representative witness this 
work. 
 
The metering installations shall be constructed in accordance with the practices, which 
normally apply to the construction of metering installations for residential, commercial, 
or industrial customers. For Projects with multiple generators, metering of each 
generator may be required. When practical, multiple generators may be metered at a 
common point provided the metered quantity represents only the gross generator 
output. 
 
The Utility shall supply to the Project Developer all required metering equipment and the 
standard detailed specifications and requirements relating to the location, construction, 
and access of the metering installation and will provide consultation pertaining to the 
meter installation as required. The Utility will endeavor to coordinate the delivery of 
these materials with the Project Developer’s installation schedule during normal 
scheduled business hours. 
 
The Project Developer may be required to provide a mounting surface for the metering 
equipment. The mounting surface and location must meet the Utility’s specifications and 
requirements. 
 
The responsibility for installation of the equipment is shared between the Utility and the 
Project Developer. The Project Developer may be required to install some of the 
metering equipment on its side of the PCC, including instrument transformers, cabinets, 
conduits, and mounting surfaces. The Utility shall install the meters and communication 
links. The Utility will endeavor to coordinate the installation of these items with the 
Project Developer's schedule during normal scheduled business hours. 
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Communication Circuits 
 
The Project Developer is responsible for ordering and acquiring the telephone circuit 
required for the Project Interconnection. The Project Developer will assume all 
installation, operating, and maintenance costs associated with the telephone circuits, 
including the monthly charges for the telephone lines and any rental equipment required 
by the local telephone provider. However, at the Utility’s discretion, the Utility may select 
an alternative communication method, such as wireless communications. Regardless of 
the method, the Project Developer will be responsible for all costs associated with the 
material and installation, whereas the Utility will be responsible to define the specific 
communication requirements. 
 
The Utility will cooperate and provide information necessary for proper installation of the 
telephone circuits upon written request. 
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APPENDIX A 
 

INTERCONNECTION APPLICATION 
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GENERATOR INTERCONNECTION APPLICATION 
 
1. The undersigned Project Developer submits this Generator Interconnection Application and appropriate 
filing fee to interconnect a new Project to the Utility Electric System or to increase the capacity of an 
existing Project connected to the Utility Electric System. 
 
2. A Project Developer requesting interconnection or an increase in the capacity of an existing Project to 
the Utility Electric System must provide the following information: 
 
a. Completed Interconnection Application Data sheet appropriate for the capacity rating and type of 
generating unit(s), as found in the Utility’s Generator Interconnection Requirements (Interconnection 
Application Data sheet, found in Appendix B or C, must be attached to this Interconnection Application). 
 
b. Description of the equipment configuration and proposed interconnection one-line diagram (one-line 
diagram must be attached to this Interconnection Application). 
 
c. Project Developer (Single Point of Contact): 
 
Name:            
 
Address:           
 
            
 
Phone Number:           
 
Fax Number:           
 
e-mail Address:           
 
Project Site Address:          
 
3. This Generator Interconnection Application shall be directed to the Utility representative as indicated 
below: 

Electric Department Superintendent 
Charlevoix Electric Department 
210 State Street 
Charlevoix, MI  49720 

 
4. I, the undersigned and authorized representative of the Project, submit this Generator 
Interconnection Application and required technical data for the Utility. I understand that upon acceptance, 
the Utility shall subsequently provide an Interconnection Study Agreement, if said Interconnection Study 
is determined to be necessary. The Interconnection Study Agreement will include the Scope of the 
Interconnection Study. I also understand that I shall be required to furnish certain required technical data 
as requested by the Utility in support of this study and reimburse the Utility for its study expenses. 
 
 
Authorized Signature:          
 
 
Printed Name:           
 
 
Title:            
 
Company Name:          
 
Date:            
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APPENDIX B 
 

SYNCHRONOUS AND INDUCTION 
GENERATORS 

 
REQUIRED DATA 
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APPENDIX C 
 

INVERTER-TYPE GENERATORS 
 

REQUIRED DATA 
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APPENDIX D 
 

INTERCONNECTION STUDY AGREEMENT 
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[Project] 
 

Interconnection Study Agreement for 
 

Generator Interconnection 
 
 
 

WHEREAS, proposals to construct or upgrade a Project which will be operated in 
parallel with and interconnected with the City of Charlevoix (“Utility”) electric system 
must be reviewed by the Utility to determine how it will impact the Utility’s electric 
system. 
 
 

 
WHEREAS, on____________________________ Utility received from 

___________________________________ (“Project Developer”) a Generator 
Interconnection Application. 
 

 
WHEREAS Utility has determined that an Interconnection Study is necessary 

to determine whether the Utility electric system can accommodate the requested 
interconnection. 
 

 
NOW, THEREFORE, in consideration of the mutual covenants and 

agreements herein set forth, the Utility and the Project Developer agree as follows: 
 
 

 
1. The Utility shall complete or cause to be completed an Interconnection Study 
in accordance with the Utility’s Generator Interconnection Requirements and this 
Agreement. 
 
 
2. The Utility will charge the Project Developer for the Interconnection Study. The 
Utility may use consultants, sub-contractors, engineers, etc for assistance in the 
Study. The costs associated with third parties to assist the Utility will be passed 
directly to the Project Developer. Additional direct charges from the Utility shall 
not exceed the lesser of either of the following: 
 

(a) 5% of the estimated total cost of the Project 
(b) $10,000 
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The Utility shall not charge the Project Developer if the Project’s aggregate 
export capacity is less than 15% of the line section peak load and the Project 
does not contribute more than 25% of the maximum short circuit current at the 
point of interconnection. The Project Developer will be billed for the cost of the 
Interconnection Study at the conclusion of the Interconnection Study. 
 
 
3. The Project Developer is to return this executed Interconnection Study 
Agreement to the Utility as soon as possible. The interconnection process will not 
proceed until the fully executed Interconnection Study Agreement is received. 
 
 
4. The Utility shall supply a copy of the completed Interconnection Study to the 
Project Developer. 
 
 
5. Any notice or request made to or by either Party regarding this Agreement 
shall be made to the representative of the other Party, or its designated agent, as 
indicated below. 
 
 
 
 

Utility        Project Developer 
 
Name             
 
 
Company            
 
 
Address 1            
 
 
Address 2            
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IN WITNESS WHEREOF, the Parties have caused this Interconnection Study 
Agreement to be executed by their respective authorized officials. 
 
 
 
 
 
By:        By:       
 

(Signature)       (Signature) 
 
 
 
              
 
(Typewritten or Printed Name)    (Typewritten or Printed Name) 
 
 
 
Title:       Title:       
 

 

Date:       Date:       
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APPENDIX E 
 

INTERCONNECTION AND OPERATING 
 

AGREEMENT 
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GENERATOR INTERCONNECTION & 
OPERATING AGREEMENT 

PART I 
Project Developer Name:______________________________________________ 
 
Project Service Address:_______________________________ Account #: _     ___ 
 
Township/County/City: ______________________State:______ Zip Code: _     ___ 
 
Project Developer Contact Name:_______________________________ ________ 
 
Telephone:_(___) __________Fax:_(___) __ __________ E-mail: ______ _______ 
 
Mailing Address (if different):_______ ____________________________________ 
 
Equipment Specifications: Make: ____________________ Model: ______________ 
 
Service Type: Single Phase / Three Phase (circle one)  Voltage Level: ___________ 
 
************************************************************************************************ 
This section is to be completed by a City of Charlevoix representative. 
 
Work Order Number: _______________________          ________ 
 
Good Faith Estimate for Interconnection: $ ___________________ 
 
Electric Field Manager Location: _______________ ____________ 
 
Part II, Terms and Conditions on the reverse side hereof are a part of this Agreement. 
PROJECT DEVELOPER ACKNOWLEDGES HAVING READ SAID TERMS AND 
CONDITIONS. 
 
PROJECT DEVELOPER   CITY OF CHARLEVOIX 
 
By: __________________________   _ Mayor: ______________________________ 

(Signature)       (Signature) 
 
 
Printed Name: ___________________ Printed Name: _________________________ 
 
 
Title: ___________________________ Clerk:: _______________________________ 

(Signature) 
 

Printed Name: ________________________ 
 

Effective Date: ________________________ 
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PART II 
 

TERMS AND CONDITIONS 
 
This GENERATOR INTERCONNECTON & OPERATING AGREEMENT (hereinafter, this Agreement), is made and 
entered into as of the Effective Date identified in Part I, between the City of Charlevoix, a Michigan municipality at 210 
State Street, Charlevoix, MI 49720, herein termed "Utility”, and the Project Developer, herein termed "Project  
Developer." Utility and Project Developer are hereinafter sometimes referred to individually as "Party" and collectively 
as "Parties" where appropriate. 
 
1. Request for Service: The Project Developer hereby requests to interconnect and operate in parallel a generation 
plant with aggregate generation of     kW (“Project”), as indicated in Part I, to Utility’ distribution system. In order to 
provide said interconnection, it may be necessary for Utility to install certain Interconnection Facilities of which the 
general location and type of facilities are depicted in Exhibit 1 - Interconnection Diagram. Exhibit 1 shall also define 
the design and physical construction of all the Interconnection Facilities of which the Project Developer shall solely 
bear the costs. The Parties desire to enter into this Agreement for purposes, among others, of describing the 
Interconnection Facilities and associated appurtenances to interconnect the Project to Utility’s distribution system. 
This Agreement does not address the sale of electricity to or from Utility. 
 
2. Deposit Requirements: Prior to construction, Project Developer shall pay 50% of the good faith estimate, 
indicated in Part I. If during construction, Utility determines that the cost of the Interconnection Facilities varies 
significantly from the original good faith estimate, Utility will notify the Project Developer in writing. Utility shall have 
the right to delay or suspend all construction of its Interconnection Facilities until Project Developer responds to the 
notice. If the Project Developer’s response and acceptance of this new cost estimate is not received within 5 
business days, Utility may terminate this Agreement by written notice to the Project Developer. Upon such 
termination, Utility will refund, without interest, the Project Developer’s payment, less any expenses incurred to 
provide interconnection service to the location described in Part I of this Agreement. 
 
3. Payment Schedule: 
 
Payment  Amount Due  Milestone Description  Target Due Date 

(Number of Weeks from Completion 
of Application) 

 
     1   50% or $ Execution of Generator   0 

figure  Interconnection & Operating 
Agreement 

 
     2   50% or $ Construction Complete   6 

figure 
 

True-up  Three weeks after   9 
(invoice or Construction Complete 
refund) 
 

All payments shall be made payable to Utility and shall be sent to the City of Charlevoix, Attention: Treasurer, 210 
State Street, Charlevoix, MI 49720, or by wire transfer to a Utility’ bank account or such other manner or at such 
place as Utility shall, from time to time, designate by notice to Project Developer. Payments made by wire transfer 
shall reference the appropriate invoice number for which payment is being made. When Utility has determined that all 
costs and expenses are accounted for on its books, Utility will issue a final invoice or credit to reconcile the good 
faith estimate with the final work order estimate of the interconnection. The final work order estimate will be reviewed 
and reconciled to the good faith estimate for each portion of the interconnection covered under this Agreement. If 
Utility’s final work order estimates are less than the good faith estimate provided in Part I, Utility shall refund the 
incremental amount to Project Developer. If Utility’ final work order estimates are greater than the good faith estimate 
provided in Part I, Utility shall issue a final invoice to the Project Developer for the incremental amount. Any payment 
not made on or before the due date shall bear interest, from the date due until the date upon which payment is made, 
at an annual percentage rate of interest equal to the lesser of (a) the prime rate published by the Wall Street Journal 
(which represents the base rate on corporate loans posted by at least 75% of the nation's banks) on the date due, 
plus 2%, or (b) the highest rate permitted by law. 
 
4. Site Preparation/Access: At its own expense, the Project Developer shall make the proposed Project site 
available to Utility. Said site shall be free from hazard and shall be adequate for the operation and construction of the 
Interconnection Facilities necessary to connect the proposed Project. Utility, its agents and employees, shall have full 
right and authority of ingress and egress at all reasonable times on and across the premises of the Project for the 
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purpose of installing, operating, maintaining, inspecting, replacing, repairing, and removing its Interconnection 
Facilities located on the premises. The right of ingress and egress, however, shall not unreasonably interfere with 
Project Developer's use of its premises. 
 
5. Easements/Permits: If necessary, prior to the installation of the Interconnection Facilities and anytime thereafter, 
Utility will acquire required permits and necessary easements for its Interconnection Facilities. These easements / 
permits may include, but shall not be limited to, easements to clear trees, and necessary rights-of-way for installation 
and maintenance of its Interconnection Facilities. The Project Developer shall reimburse Utility for its costs and 
expenses for acquiring such easements / permits. 
 
6. Parallel Operation: It is understood that the Project will normally remain connected to and be operated in parallel 
with Utility' distribution system. The Project Developer shall, at its expense, install and properly maintain protective 
equipment and devices and provide sufficiently trained personnel to protect its equipment and service, and the 
equipment and service of Utility from damage, injury or interruptions during the Project’s parallel operation with Utility' 
distribution system, and, without limiting the indemnity provided in Section 12, will assume any loss, liability or 
damage to the Project caused by lack of or failure of such protection. Such protective equipment specifications and 
design shall be consistent with the Charlevoix Generator Interconnection Requirements. Prior to the Project operating 
in parallel with Utility distribution system, the Project Developer shall provide satisfactory evidence to Utility that it has 
met the requirements set forth in the Charlevoix Generator Interconnection Requirements. Requirements include, but 
are not limited to, approval from the local building code inspector. 
 
7. Testing: The Project Developer shall perform operational testing and inspection of the Project at least 5 days 
before interconnection. The Project Developer shall contact Utility and arrange for a mutually agreeable time for 
performing said tests. Utility may send qualified personnel to the Project site to inspect the Project and observe the 
testing. Project Developer shall provide Utility a written test report when such testing and inspection is completed and 
prior to interconnection. Protective relay equipment shall be tested every two (2) years (unless an extension is agreed 
to by Utility) to verify the calibration indicated on the latest relay setting document issued by Utility. Tests shall be 
conducted or witnessed by Utility at Project Developer's expense. The results of such tests shall be provided to Utility 
in writing for review and approval. Utility may, at any time and at Utility' expense, inspect and test the Project to verify 
that the required protective interconnection equipment is in service, properly maintained, and calibrated to provide the 
intended protection. If necessary, this inspection may also include a review of Project Developer's pertinent records. 
Inspection, testing and / or approval by Utility or the omission of any inspection, testing and/or approval by Utility 
pursuant to this Agreement shall not relieve the Project Developer of any obligations or responsibility assumed under 
this Agreement. 
 
8. Obligation to Connect: Utility shall not be obligated to continue the interconnection to the Project if any one or 
more of the following conditions exist, including but not limited to: (a) those conditions listed in the Charlevoix 
Generator Interconnection Requirements, (b) the electrical characteristics of the Project are not compatible with the 
electrical characteristics of Utility' distribution system, (c) the Project Developer is deficient in following either the 
voltage schedule or reactive power schedule established by Utility, (d) an emergency condition exists on Utility’s 
distribution system, (e) Project Developer's protective relay equipment fails, resulting in a lack of the level of 
protection required by prudent utility practice, (f) the Project Developer’s Project is determined to be disrupting Utility 
customers or (g) Utility requires disconnecting the Project in order to construct, install, maintain, repair, replace, 
remove, investigate, inspect or test any part of Utility’s Interconnection Facilities or any other Utility equipment 
associated with the interconnection (also if a required component (example: phone line) or required modification to 
allow interconnection fails or becomes incapacitated and is not repaired in a timely manner). Utility shall electrically 
connect or reconnect its distribution system to the Project when, in Utility' sole opinion, the conditions named above 
cease to exist. Under any of the conditions listed above, Utility will follow procedures for disconnecting and re-
connecting the interconnection. 
 
9. Subcontractors: Either Party may hire a subcontractor to perform its obligations under this Agreement. However, 
each Party shall require its subcontractors to abide by the terms of this Agreement. Each Party shall remain primarily 
liable to the other Party for the performance of such subcontractor. Hiring a subcontractor does not release either 
Party from any of its obligations. 
 
10. Force Majeure: Neither Party shall be considered to be in Default with respect to any obligation hereunder other 
than the obligation to pay money when due, if prevented from fulfilling such obligation by Force Majeure. A Party 
unable to fulfill any obligation hereunder (other than an obligation to pay money when due) by reason of Force 
Majeure shall give notice and the full particulars of such Force Majeure to the other Party in writing or by telephone as 
soon as reasonably possible after the occurrence of the cause relied upon. Telephone notices given pursuant to this 
article shall be confirmed in writing as soon as reasonably possible and shall specifically state full particulars of the 
Force Majeure, the time and date when the Force Majeure occurred and when the Force Majeure is reasonably 
expected to cease. The Party affected shall exercise due diligence to remove such disability with reasonable 
dispatch, but shall not be required to accede or agree to any provision not satisfactory to it in order to settle and 
terminate a strike or other labor disturbance. 
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11. Assignment: This Agreement shall not be assigned by the Project Developer except with the previous written 
consent of Utility and any attempted assignment without such consent shall be void. 
 
12. Indemnity: Project Developer shall at all times assume all liability for, and shall to the extent permitted by law 
indemnify and save Utility harmless from, any and all damages, losses, claims, demands, suits, recoveries, costs, 
legal fees, and expenses for injury to or death of any person or persons whomsoever occurring on its own system, or 
for any loss, destruction of or damage to any property of third persons, firms, corporations or other entities occurring 
on its own system, including environmental harm or damage arising out of or resulting from, either directly or 
indirectly, its Project, or arising out of or resulting from, either directly or indirectly, any electric energy furnished 
hereunder after such energy has been delivered to it by such other Party, unless caused by the sole negligence or 
intentional wrongdoing of the other Party. The provisions of this Section 12 shall survive termination or expiration of 
this Agreement. 
 
13. Insurance: Project Developer shall obtain and continuously maintain throughout the term of this Agreement 
liability insurance covering bodily injury and property damage liability with a per occurrence and annual policy 
aggregate amount of at least $1,000,000.  
 
When requested in writing by Utility, said limit shall be increased each year that this Agreement is in force to a limit no 
greater than the amount arrived at by increasing the original limit by the same percentage change as the Consumer 
Price Index - All Urban Workers (CPI-U.S. Cities Average). Such policy shall include, but not be limited to, contractual 
liability for indemnification assumed by Project Developer under this Agreement. 
Evidence of insurance coverage on a certificate of insurance shall be provided to Utility upon execution of this 
Agreement and thereafter within ten (10) days after expiration of coverage; however, if evidence of insurance is not 
received by the 11th day, Utility has the right, but not the duty, to purchase the insurance coverage required under 
this Section and to charge the annual premium to Project Developer. Utility shall receive thirty (30) days advance 
written notice if the policy is cancelled or substantial changes are made that affect the additional insured. At Utility' 
request, Project Developer shall provide a copy of the policy to Utility. All certificates and notices shall be mailed to: 
 

City of Charlevoix 
210 State Street 

Charlevoix, MI  49720 

 
14. Immunity and Limitation on Liability: Project Developer acknowledges and agrees that in providing electric 
service, including but not limited to via the arrangements set forth in this Agreement, Utility is a governmental entity 
engaged in a governmental function, and possesses all of the rights and immunities that are available to a 
governmental entity engaged in a governmental function under Michigan law. NOTWITHSTANDING ANY OTHER 
PROVISION OF THIS AGREEMENT TO THE CONTRARY, ANY LIABILITY OF A PARTY TO THE OTHER PARTY 
(INCLUDING BUT NOT LIMITED TO ANY LIABILITY THAT EXISTS DESPITE THE UTILITY’S IMMUNITY FROM 
TORT LIABILITY ACKNOWLEDGED ABOVE), NEITHER PARTY SHALL IN ANY EVENT BE LIABLE TO THE 
OTHER FOR ANY INCIDENTAL OR CONSEQUENTIAL DAMAGES SUCH AS, BUT NOT LIMITED TO, LOST 
PROFITS, REVENUE OR GOOD WILL, INTEREST, LOSS BY REASON OF SHUTDOWN OR NON-OPERATION 
OF EQUIPMENT OR MACHINERY, INCREASED EXPENSE OF OPERATION OF EQUIPMENT OR MACHINERY, 
COST OF PURCHASED OR REPLACEMENT POWER OR SERVICES OR CLAIMS BY CUSTOMERS, WHETHER 
SUCH LOSS IS BASED ON CONTRACT, WARRANTY, NEGLIGENCE, STRICT LIABILITY OR OTHERWISE, 
EVEN IF IT HAS BEEN ADVISED OF THE POSSIBILITY OF SUCH DAMAGES. 
 
15. Governing Law: This Agreement shall be deemed to be a Michigan contract and shall be construed in 
accordance with and governed by the laws of Michigan, exclusive of its conflict of laws principles. In the event that 
any change in law or administrative rule or regulation that would materially alter the terms and conditions of this 
Agreement, either Party shall have the right to seek modification of this Agreement without prior written consent of the 
other Party. 
 
16. Effective Date, Term, and Termination: The Effective Date of this Agreement shall be the date of execution, as 
identified in Part I, and shall continue in effect until this Agreement is terminated as provided herein. The Agreement 
may be terminated at any time by mutual agreement of both Parties, or by either Party upon giving the other at least 
ninety (90) days written notice if one or more of the conditions exist as outlined in Section 8, Obligation to Connect. 
 
17. Retirement: Upon termination of this Agreement pursuant to Section 16 or at such time after any of the 
Interconnection Facilities described herein are no longer required, then the need for the retirement of said 
Interconnection Facilities shall be mutually determined by the Parties. Retirement of said Interconnection Facilities 
may include without limitation (i) dismantling, demolition, and removal of equipment, facilities, and structures, (ii) 
security, (iii) maintenance and (iv) disposing of debris. The cost of such removal shall be borne by the Party owning 
such Interconnection Facilities. 
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18. Breach and Default: A breach of this Agreement (“Breach”) shall occur upon the failure of a Party to perform or 
observe any material term or condition of this Agreement. A default of this Agreement (“Default”) shall occur upon the 
failure of a Party in Breach of this Agreement to cure such Breach. Examples of Default include, but are not limited to: 
 

a. Failure to pay money when due; 
b. Failure to comply with any material term or condition of this Agreement, including but not limited to any material 

Breach of a representation, warranty or covenant made in this Agreement; 
c. A Party: (i) becomes insolvent; (b) files a voluntary petition in bankruptcy under any provision of any federal of 

state bankruptcy law or shall consent to the filing of any bankruptcy or reorganization petition against it under 
any similar law; (c) makes a general assignment for the benefit of its creditors or (d) consents to the 
appointment of a receiver, trustee, or liquidator; 

d. Assignment of this Agreement in a manner inconsistent with the terms of this Agreement; 
e. Failure of either Party to provide such access rights, or a Party’s attempt to revoke or terminate such access 

rights, as provided under this Agreement; 
f. Failure of either Party to provide information or data to the other Party as required under this Agreement, 

provided the Party entitled to the information or data under this Agreement requires such information or data to 
satisfy its obligations under this Agreement. 

 
In the event of a Breach or Default by either Party, the Parties shall continue to operate and maintain, as applicable, 
its Interconnection Facilities, including but not limited to: protection and Metering Equipment, transformers, 
communication equipment, building facilities, software, documentation, structural components and other facilities and 
appurtenances that are reasonably necessary for Utility to operate and maintain its distribution system and for the 
Project Developer to operate and maintain its Project in a safe and reliable manner. Upon a Default, the non-
defaulting Party shall give written notice of such Default to the defaulting Party. The defaulting Party then has 30 days 
to cure the Default. If a Default is not cured within the period provided for herein or as agreed to by the Parties, the 
non-defaulting Party shall have the right to terminate this Agreement by written notice and shall be relieved of any 
further obligations hereunder. Further, in the event of such termination, the non-defaulting Party shall be entitled to 
recover from the defaulting Party all amounts due hereunder, plus all other damages and remedies to which it is 
entitled at law or in equity. The provisions of this Section 18 will survive termination of this Agreement. 
 
19. No Partnership: This Agreement shall not be interpreted or construed to create an association, joint venture, 
agency relationship, or partnership between the Parties or to impose any partnership obligation or partnership liability 
upon either Party. Neither Party shall have any right, power or authority to enter into any agreement or undertaking 
for, or act on behalf of, or to act as or be an agent or representative of, or to otherwise bind, the other Party. 
 
20. Severability: If any provision or portion of this Agreement shall for any reason be held or adjudged to be invalid 
or illegal or unenforceable by any court of competent jurisdiction or other governmental authority, (1) such portion or 
provision shall be deemed separate and independent, (2) the Parties shall negotiate in good faith to restore insofar as 
practicable the benefits to each Party that were affected by such ruling, and (3) the remainder of this Agreement shall 
remain in full force and effect. 
 
21. Entire Agreement: This Agreement and the Charlevoix Generator Interconnection Requirements shall constitute 
the entire understanding between the Parties with respect to the subject matter hereof, supersede any and all 
previous understandings between the Parties with respect to the subject matter hereof, and binds and insures to the 
benefit of the Parties, their successors, and permitted assigns. No amendments or changes to this Agreement shall 
be binding unless made in writing and duly executed by both Parties. 
 
22. No Third Party Beneficiaries: This Contract is intended for the benefit of the parties hereto and does not grant 
any rights to any third parties unless otherwise specifically stated herein. 
 
23. Notices: All notices required hereunder shall be in writing and shall be sent by United States mail or delivered in 
person to the Parties at their respective addresses as set forth in Part I. Either Party may at any time change the 
addressee or address to which notices to it are to be mailed or delivered by giving notice of such change to the other 
Party. All Notices shall become effective upon date of receipt. 
 
24. Other: 
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EXHIBIT 1 
INTERCONNECTION DIAGRAM 

 

(Insert one of the eighteen One-Line Diagrams (PDF file) for the various size and type of generator that will be 

installed).  
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APPENDIX F 

 

CONTACT LIST 
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CONTACT LIST 
Normal Operations and Emergency Switching 

GENERAL 
 
Switching and clearance procedures for the Charlevoix Electric Department (‘Utility”) and the Project 
Developer provides important documentation to ensure safe working conditions and orderly and reliable 
service when work is required on the Interconnection Facilities. 
 
PROCEDURE 
 
1.       Emergency Switching Procedure: 
 

Operating Authority for the Project Developer will be handled by the following "Priority Contact List." 
 

a. Project Developer’s Plant   (       )       -          . 
 
b. Project Operator (pager)    (       )       -          . 
 
    or mobile     (       )       -          . 
 
c. 1st Contact Name (home phone)   (       )       -          . 
 
d. Second Contact:     If applicable 
 
e. Third Contact:     If applicable 

 
Operating Authority for Utility will be the System Controller located in Charlevoix, Michigan. 
Telephone numbers are either (231) 547-3273 or (866) 262-9272. 

 
2. Scheduled Outage Procedure: 
 

Request initiated by the Project Developer. 
 
Operating Authority for the Project Developer will be (Contact Name), Project Operator or an 
authorized representative. (Contact Name) or an authorized representative will contact the System 
Control Scheduler to make the necessary arrangements and to agree on the switching procedures. 
 
Request initiated by Utility. 
 
Scheduling Authority for Utility will be the System Control Scheduler located in Charlevoix, Michigan. 
Contact numbers are either (231) 547-3273 or (866) 262-9272. 
 
The System Control Scheduler will contact (Contact Name) or an authorized representative to make 
necessary arrangements and to agree on switching procedures. 
 
NOTE: Each authority will attempt to provide a minimum of 72 hours notice on scheduled outage 
requests, except in an emergency or imminent equipment failure. 
 
IN WITNESS WHEREOF, the Parties hereto have executed this Agreement as of the Effective Date 
identified below. 
 
(PROJECT DEVELOPER’S NAME)    CITY OF CHARLEVOIX 
 
By __________________________________  By_   _____________ 
 
Title        Title      
 

Effective Date      
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CHARLEVOIX CITY COUNCIL
All Other Ac�ons and Requests

TITLE: Airport Staffing Changes and Revised Job Descrip�ons
DATE: October 15, 2018

PRESENTED BY: Ma!hew Wyman, Airport Manager

BACKGROUND:
In an effort to retain a core group of experienced employees and as an important step in the future success
of the Charlevoix Municipal Airport, we are proposing the replacement of two part-�me Airport A!endant
posi�ons with two full-�me Airport A!endant posi�ons.
 
Un�l now, the airport has relied on two full-�me posi�ons and a combina�on of year-round part-�me and
seasonal posi�ons. I f approved, the airport would be staffed with four full-�me posi�ons supplemented
with two seasonal employees during the summer and one seasonal employee during the winter. 
 
The current staffing budget is $262,710. The proposed staffing budget is $305,600, a difference of
$42,890. We believe this staffing cost is compe��ve with the market based on the FBO proposals received
in 2017 which we did not recommend for approval. 
 
To offset addi�onal costs, we propose an increase to landing, overnight, and ground handling fees, as well
as, proposed increases to our contract fuel reimbursement fees and an increase in our retail margin. The
addi�onal full-�me staff may also allow us to offer other revenue genera�ng services like de-icing and
lavatory services in the future. The proposed fee increases are iden�fied in the a!achment. The Resolu�on
sets the new rates which we recommend become effec�ve immediately. 

RECOMMENDATION:
Mo�on to approve proposed Charlevoix Municipal Airport staffing change and revised Airport A!endant
job descrip�on.
 
Mo�on to approve Resolu�on 2018-10-02.

ATTACHMENTS:

Revised Fee Increases Proposal
Airport A!endant
Resolu�on 2018-10-02
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City of Charlevoix Municipal Airport 

Proposed Fee increases 

 

Fee                                      Current Fee    Proposed Increase  New Rate 

Ground Handling   $ 20.00  $10.00   $ 30.00 

Landing Fee Twin Turbo Prop  $ 65.00  $10.00   $ 75.00  

Landing Fee Jet Type 1  $ 90.00  $15.00   $105.00 

Landing Fee Jet Type 2  $125.00  $20.00   $145.00 

Landing Fee Jet Type 3  $150.00  $25.00   $175.00 

Overnight Fee Twin Turbo Prop $ 40.00  $10.00   $ 50.00 

Overnight Fee Jet Type 1  $ 40.00  $15.00   $ 55.00 

Overnight Fee Jet Type 2  $ 50.00  $20.00   $ 70.00 

Overnight Fee Jet Type 3  $ 70.00  $25.00   $ 95.00 

 

Contract fuel Reimbursement  

Tier 1 (1-400 gallons)   $ 1.75/gallon  $   .12   $ 1.87   

Tier 2 (401-800 gallons)  $ 1.50/gallon  $   .12   $ 1.62 

Tier 3 (801+ gallons)   $ 1.25/gallon  $   .12   $ 1.37 

 

Retail Fuel 

Jet Fuel Margin   $ 1.85/gallon  $   .25   $ 2.10                                      

      

Total Estimated Revenue from proposed fee increases $48,781.00 

Estimated Revenue Increase is based on 2017/18 operations. 

To make sure our fees at the Charlevoix Municipal airport are in line, I spoke with a flight crew 

that visits us on a regular basis and a corporate flight department whose aircraft visits us on a 

regular basis. Neither the flight crew, or the manager of the corporate flight department felt 

the proposed fee increases were unreasonable.  
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CITY OF CHARLEVOIX 
 
 

Title:             Airport Attendant                                                              FLSA:  Non-exempt 
                                   STATUS:  Full-time 
      

Department:  Airport 
 
Reports To:  Airport Manager 
 
Date:   October 15, 2018    
 
Position Purpose  
This position is responsible for ensuring the safe and efficient ramping and fueling of aircraft, 
operation of mowing and snow removal equipment, general maintenance of airport 
facility/property, daily counter sales, and provides providing quality customer service to pilots, 
patrons, and other Airport customers.   
 
Scope/Environment 
Works under the general supervision of the Airport Manager, Operations Manager or designee. 
Position requires individual(s) to operate several pieces of mechanized and non-mechanized 
equipment outdoors in all types of weather and the ability to maintain that equipment.  Duties 
involve exertion of physical strength and dexterity.  Works primarily outdoors in all types of 
weather.  Interacts with high-end summer visitors/users during busy resort season, with ability to 
affect their first impression of the City. Services multi-million dollar aircraft and operates 
complex, expensive equipment in an environment that requires attention to detail and 
adherence to FAA/OSHA/MIOSHA/City safety practices.   
 
Essential Job Functions 

 Operate various types of complex/expensive motorized and non-motorized equipment 
and tools in safe and efficient manner to mow airport property. 

 Assist in quality-testing of fuel, fueling, and ramping of aircraft.   

 Perform associated recordkeeping (fuel logs, labor and time distribution, and 
inspections, et al).  

 Collect revenue and provide general customer service.  

 Perform upkeep and preventive maintenance of airport equipment as assigned. 

 Ensure that shop areas and fueling and mowing equipment are inspected and cleaned 
(on a daily basis), and that all tools are returned to their designed areas.  Responsible 
for maintaining cleanliness of airport property during mowing and fueling activities.  

 Share janitorial responsibility of facilities, including terminal and SRE building with 
other/all airport personnel.   

 Answer phones, greet public, answer patron inquiries, and provide high level of 
customer service. 

 Input various data and coordinate reporting with City staff. 

 Abide by applicable FAA/OSHA/MIOSHA/City safety practices. 

 Performs other duties as assigned by Airport Manager and/or Operations Manager 
 

Knowledge, Skills and Abilities Required 

 Excellent interpersonal skills and ability to communicate with the public in a courteous 
and effective manner. 
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 Mechanical aptitude and the ability to determine the kind of tools and equipment needed 
to do a job, to perform routine maintenance/repairs, and to operate various types of 
motorized and non-motorized equipment and tools safely and efficiently. 

 Attention to safety/ability to perform duties in compliance with 14 CFR Part 139 Fire 
Training for fuel operations. 

 Flexibility regarding work hours and availability for after-hour call ins. (Some work on 
weekends and holidays will be required.) Prompt response to call in’s and dependability 
are required. 

 Experience with cash collections, point-of-sale and credit card machines. 

 Intermediate computer skills (MS Excel, Word, Outlook, PowerPoint). 

 Flexibility regarding work hours and availability for after-hour call-ins. 

 Ability to communicate with public in courteous and effective manner. 

 Motivated self-starter with positive responsible attitude. 
 
Required Certifications 

 High school graduate or equivalent; some college preferred. 

 18 years or age or older (legal restriction to operate some equipment). 

 Ability to meet applicable FAA/OSHA/MIOSHA/City guidelines for various fueling and 
equipment operations. 

 This position is a safety sensitive position which requires that the candidate pass a pre-
employment drug test and will be subjected to random drug and alcohol testing. 

 
The information contained in this position description is intended to describe the general content and requirements for successful 
performance of the job.  It is not an exhaustive list of duties, responsibilities or requirements.  Additional duties and requirements 
may be assigned at the sole discretion of the City.  Hence, the job description does not constitute an employment agreement 
between the employer and employee and is subject to change by the employers as the needs of the employer and requirements of 
the job change.  The position is an at-will position. 
        City Council Approval: Pending Council Approval 
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CITY OF CHARLEVOIX 
RESOLUTION NO. 2018-10-02 

AMMENDED AIRPORT RATES & FEES ASSOCIATED WITH THE 2018-19 BUDGET 
 
 
WHEREAS,  the City of Charlevoix annually must adopt a balanced budget to comply with the City Charter; and 
 
WHEREAS,  the City of Charlevoix in preparing the budget, assumes the adoption of rates and fees for various services they 

provide in order to pay for those services in whole or in part as proposed in their annual budget; and 
 
WHEREAS,  the City of Charlevoix defines all of their rates and fees in the rate section of the proposed budget; and 
 
WHEREAS,  the Airport Manager and City Manager have reviewed and revised the fees and recommend that City Council 

approve them for adoption; and 
 
WHEREAS,  the fees to be increased with their new rate are as follows: 

 Ground Handling   $ 30.00 

 Landing Fee Twin Turbo Prop $ 75.00  

 Landing Fee Jet Type 1  $105.00 

 Landing Fee Jet Type 2  $145.00 

 Landing Fee Jet Type 3  $175.00 

 Overnight Fee Twin Turbo Prop $ 50.00 

 Overnight Fee Jet Type 1  $ 55.00 

 Overnight Fee Jet Type 2  $ 70.00 

 Overnight Fee Jet Type 3  $ 95.00 

 Contract Fuel Reimbursement  
o Tier 1 (1-400 gallons) $ 1.87/gallon     
o Tier 2 (401-800 gallons) $ 1.62/gallon   
o Tier 3 (801+ gallons) $ 1.37/gallon   

 Retail Fuel 
o Jet Fuel Margin  $ 2.108/gallon; and 

 
WHEREAS,  the City of Charlevoix proposes to make these rates and fees effective on October 15, 2018. 
 
NOW THEREFORE BE IT RESOLVED that the City of Charlevoix adopts the revised Airport rates and fees. 
 
RESOLVED, this 15th day of October, 2018 A.D. 
 
Resolution adopted by the following yea and nay votes: 
Yeas:  
Nays:  
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CHARLEVOIX CITY COUNCIL
All Other Ac�ons and Requests

TITLE: Bridge Rails
DATE: October 15, 2018

PRESENTED BY: Mark L. Heydlauff, City Manager

BACKGROUND:
Several weeks ago, Kay Heise provided you informa(on on the history of pain(ng the rails of the bridge. As
you know, MDOT owns the bridge but allowed the City to paint decora(ve railings on the bridge in the
1990s. Following the bridge maintenance in 2017 and with the aging of this paint, it is peeled and scuffed.
 
I  know the folks working ligh(ng the bridge would like to see this resolved sooner rather than later.
Pain(ng the bridge again will be costly and need repe((on over the years. Some other treatment to fully
remove the paint might be possible but this would leave a more barren looking railing system.
 
To address this, it would be good to know Council's opinion on this topic. We could solicit bids for
repain(ng, some kind of sandblas(ng, or neither one. I t is important to remember that ul(mately, we do
not own this bridge. I f Council can give direc(on on your preferred solu(on, we can gather informa(on for
your future decision-making accordingly. 

RECOMMENDATION:
Council discussion and direc(on.
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CHARLEVOIX CITY COUNCIL
Reports and Communica�ons

TITLE: City Manager’s Comments
DATE: October 15, 2018

PRESENTED BY: Mark L. Heydlauff, City Manager

BACKGROUND:
A. Website Launch
The newly rebuilt www.charlevoixmi.gov website launched today (Thursday). We do expect some users will
find glitches and things to add in the early days of usage. This website represents significant effort by our
staff and partner at Civic Plus who built the new design. We will have the capability to collect phone
numbers and email addresses from interested residents and visitors to enhance our ability to communicate
with residents. Folks interested in this can sign up with the No/fyMe feature on the website. Going
forward, we are also reevalua/ng some ancillary online services like our electronic payment pla1orm and
increasing the access to GI S informa/on online. I 'd like to especially thank Beth Anzell from our Rec
Department and City Clerk Joyce Golding for their work to make this website happen.
 
B. Solid Waste Bids
Today, we received bids for our Solid Waste RFP. Emmet County Recycling declined to bid on the en/re
package but indicated interest in recycling. Green for Life in Cheboygan indicated they may be interested
but not at this /me since they have recently changed ownership. Most interes/ng, however, was a legal
response from American Waste ci/ng Charlevoix County as a reason they would not bid at this /me. 
 
C. Pictures
As part of our new website, we are improving the Council pages of the website. Michael Murphy will be
present at your October 16th Work Session to take a group picture of City Council and also individual head
shots for use on the website. Soon, I  plan to have a template for you to cra= your own bio for your page on
the website along with your contact informa/on. 
 
D. Tree Plan�ng
Members of the Shade Tree Commission have been marking the loca/ons for our fall tree plan/ng. Our
target is to plant around 75-100 trees this fall. Commission Chair Perry I rish Hodgson found an opinion
piece from the New York Times discussing the importance of trees. I  have shared this in the aAachments
for your perusal.
 
E. Rotary Park Improvements
The Charlevoix Rotary Club (of which I  am a members) is seeking funds from their organiza/on to make
improvements and add new equipment to the Rotary Park Playground on Carpenter Avenue. As part of
this, I  was asked to provide a leAer of support from the City. Since this is an exis/ng playground for which
the City is responsible, I  did not consider this a new dona/on and it is in keeping with exis/ng uses. They
propose to replace the benches on the sight, replace the slide, and add a couple of new small play items.
I 've included my leAer to the Club in the aAachments to this report.

ATTACHMENTS:
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DDA Minutes - August
Planning Commission Minutes - August
Shade Tree Commission Minutes - July
More Trees, Happier People
Rotary Club Grant LeAer
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CITY OF CHARLEVOIX 
DOWNTOWN DEVELOPMENT AUTHORITY / MAIN STREET MEETING 

Monday, August 27, 2018 at 5:30 p.m.   
210 State Street, Charlevoix, Michigan 

 
1.  Call to Order 
 
2. Pledge of Allegiance 
 
3. Roll Call  

Chair:    Kirby Dipert 
Members Present:  Richard Christner, Fred DiMartino, Luther Kurtz, Amanda Wilkin, Rick Wertz 
Members Absent:  Carissa Mullaney, Maureen Owens  
Non-Voting Member: Sean Bradley 
City Staff:  Lindsey Dotson, Executive Director 
 

4. Inquiry into Potential Conflicts of Interest  
  
5.  Consent Agenda 
 A.  Minutes – July 23, 2018 Regular Meeting 
 B.  Minutes – August 1, 2018 Work Session 

C.  Committee Minutes 
 
Motion by Member DiMartino, second by Mayor Kurtz to approve the Consent Agenda items as presented.  Motion 
passed by unanimous voice vote. 
 
Mayor Kurtz asked the Board if David Campbell could speak at this time and they concurred.  Mr. Campbell stated that 
he was an attorney in Charlevoix who represented Paul Silva at the Hotel Earl and he had been retained to assist Mr. 
Silva in acquiring a liquor license. He stated with the state of the economy it was not feasible to buy one of the transferable 
resort liquor licenses at a market rate of $80,000 - $90,000.  He stated that they would be coming before the DDA in 
September seeking a resort liquor license.   
 

6. Reports 
 A.  Director’s Report 

Director Dotson asked if anyone was interested in attending the NLEA DDA Forum with her in Elk Rapids on September 
24th and Members Dipert and Bradley indicated they may be able to attend.  She also asked if anyone was interested in 
volunteering at the Connecting Entrepreneurial Conference in Charlevoix October 3-4.  Chair Dipert stated that he could 
be available for part of it.  Members DiMartino and Wertz stated that they would try to participate as well.   
 
Director Dotson stated that the Strategy Implementation Webinar will be held on Monday, September 12th 2:00 – 3:30 
p.m. where individuals could listen remotely and she would also have it played in the Council Chambers.     
 
Director Dotson stated that Mission North who was conducting the parking study will be in Charlevoix on September 17th 
at 8:00 a.m. at Bentley Hill Bake House. 

  
7. Old Business 

A.  Main Street Board Assessment 
Director Dotson stated that the Board needed to complete the self-assessment so that Michigan Main Street can 
determine what services they will provide the DDA next year.  She stated that she sent the master copy of the Board’s 
responses to the members, and she also provided a list of the areas that needed improvement.  The Board members 
proceeded to identify each of their three priorities.  After discussion, Director Dotson stated that it looked like their weakest 
points that they would like to address were working on volunteers, both developing capacity and recruiting and 
maintaining, and the active structure/work plan. 
 
B.  Logo Trademark & License Agreement Pricing 
Director Dotson stated that it would cost $1,300 to register the logo as a trademark entity which includes one class of 
services.  The amount of $2,000 - $2,500 was quoted to have a form/template trademark license agreement prepared.  
She stated that they were looking at a $4,000 total expense to trademark the new logo. 
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Downtown Development Authority / Main Street  
August 27, 2018 

Page 2 of 2 
 

 

Motion by Member DiMartino, second by Member Wilkin to approve the $4,000 expenditure to register the logo and 
obtain a form/template agreement.  Motion passed by unanimous voice vote. 
 

8. New Business 
A.  Façade Grant Award Recommendation 
Director Dotson stated that the Committee reviewed three applications using the new rating guidelines that the Board 
approved.  The applications included:  Simonsen’s and Panache Hair Studio (115 Bridge Street), True North (108 Van 
Pelt), and Hotel Earl (120 Michigan Avenue).  The majority favored the 115 Bridge Street application in the amount of 
$6,287.50 which is a 50% reimbursement of their total spend to repaint the building.  She stated they expressed interest 
in restoring the historic look as much as they can.  The Committee recommended awarding this grant which would leave 
$3,712.50 to be awarded during the second grant cycle in December. 
 
Motion by Member DiMartino to approve the façade grant application for 115 Bridge Street in the amount of $6,287.50.  
Discussion followed regarding the other applications.  Chair Dipert stated that the Bridge Street application met the 
criteria that the Board approved.  Member Christner seconded the motion.  Motion passed by unanimous voice vote. 

 
 9.  Public Comment 
  
10. Request for Future Agenda Items 

 
11. Board Comments 

Member Wilkin questioned how many redevelopment liquor licenses were available and Director Dotson responded that 
there was not necessarily a limit, but was based on the City’s investment in the downtown as well as private investment.  
Board members recalled that Council put an arbitrary limit of six, and to do more than that it would have to be re-
addressed by the City Council.   
 
Mayor Kurtz stated that during the budget process they talked about the Live from Charlevoix project and he would have 
more details in the next month or so. 
 
Chair Dipert questioned if tree lighting repairs were scheduled and Director Dotson stated that they were working on it.   
 

12. Adjourn 
Motion by Member DiMartino, second by Member Christner to adjourn the meeting.  Motion passed by unanimous voice 
vote.  Meeting adjourned at 6:31 p.m.   
 
 

_______________________________________   _______________________________________________ 
Joyce Golding/fgm                City Clerk    Kirby Dipert                         Chair 
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CITY OF CHARLEVOIX 
PLANNING COMMISSION MEETING MINUTES 

Monday, August 13, 2018 - 6:00 p.m.  
210 State Street, City Hall, Council Chambers, Charlevoix, MI 

 
A. Call to Order 

The meeting was called to order at 6:00 p.m. by Chair Chamberlain. 
 

B. Roll Call  
Chair:   Sherm Chamberlain  
Members Present: Rick Golding, Jennifer Muladore, Philip Parr, Brian Gelb, Toni Felter, RJ Waddell, Dennis 

Halverson 
Members Absent: None 
Member Vacancy: One 
Staff Present:  Kathy Egan, Community Planner Networks Northwest 
 

C.    Inquiry into Potential Conflicts of Interest 
  

D. Approval of Agenda 
Motion by Member Felter, second by Member Parr to approve the agenda as presented. Motion passed by unanimous voice 
vote. 

 
E. Approval of the July 9, 2018 Minutes 
 Motion by Member Waddell, second by Member Golding to approve the minutes of July 9, 2018 as presented. Motion passed 

by unanimous voice vote. 
   
F. Call for Public Comment Not Related to Agenda Items 
  
G. New Business 

 1. Public Hearing: Zoning Ordinance Amendment #1 Housekeeping  
 Chair Chamberlain opened the public hearing. Staff Egan reviewed the items in the housekeeping Zoning Ordinance 

amendment. Chamberlain asked about the setbacks on corner lots. He doesn’t feel that past issues have been 
addressed and we need to make sure that the corner lots are clear in that there are two front setbacks and two side 
setbacks. We should eliminate the rear setback as this can cause problems with trying to fit buildings on the lots.  
Staff wanted time to review the ordinance to make sure any changes made do not create a contradiction elsewhere 
in the ordinance. The Zoning Administrator should review the proposed changes as well. The Planning Commission 
wanted to see any proposed changes before forwarding the amendment on to City Council. The Planning 
Commission can postpone this public hearing until next month and review any new proposed changes to corner 
setbacks at that time. There were no submitted written comments and no public present. Chair Chamberlain closed 
the public hearing. 

 
Motion by Member Halverson, second by Member Waddell to postpone the public hearing to the September 10, 
2018 meeting at 6:00 p.m. Motion passed by unanimous voice vote.  

 
2.  Public Hearing: Zoning Ordinance Amendment #2 Procedure Change 
 Chair Chamberlain opened the public hearing. Planner Egan reviewed the amendment which is to remove the 

requirement for City Council approval special use permits, site condos, PUD and the like. Council requested this 
amendment and felt their approval was not necessary because it is a repeat process of what applicants go through 
with the Planning Commission. Planning Commissioners had no concerns with the amendment. There were no 
submitted written comments and no public present. Chair Chamberlain closed the public hearing. 
 
Motion by Member Parr, second by Member Felter to forward the amendment on to City Council with a 
recommendation to adopt. Motion passed by unanimous voice vote.  

 
3.  2016 Census/Housing Data for Charlevoix 
 The Commission reviewed the 2016 Census statistics.  Points discussed included that the data shows a lot of single-

person households, many retirees, and a lot of older building stock.  
 
4.  Code of Ethics  
 All Planning Commissioners signed the Code of Ethics Acknowledgement.   
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Planning Commission Regular Meeting Minutes 
August 13, 2018 

Page 2 of 2 
 
 

 
H. Old Business 

 
I. Staff Updates  

 
J. Request for Next Month’s Agenda or Research Items 

Next month will include the continuation of the public hearing and a start of potential zoning changes with regard to housing. 
October will be a field trip around town to look at housing options. Chair Chamberlain and Planner Egan will conduct some 
research and prepare for the field trip. 
 

K. Adjournment by 8:00 p.m. Unless Extended by Motion 
Motion by Member Golding, second by Member Felter to adjourn the meeting. Motion passed by unanimous voice vote. 
Meeting adjourned at 6:51 p.m. 
 

 
     
Kathy Egan Community Planner Sherm Chamberlain  Chair 
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&'()(*+,-'.�/0�12332,4�567',86+�9(+�:'6�;6<�=(+>�:246.:'6�;,.'?2336�:+66�@(ABC,)2(BD.�*2?6,<,0�-+(*+,4�E�<'2F'�F(B)2BA6.�)'+(A*'�@+2C,0�E�2.�GA.)(B6�(9�)'6�B(B-+(H)�(+*,B28,)2(BD.�(A)+6,F'�699(+).I�6,F'�9(FA.6C�(B�-3,B)2B*�)+66.�2B�)'6�-((+6+-,+).�(9�)(<BI�<'2F'�)6BC�)(�',?6�)'6�36,.)�*+66B�.-,F6J�K16D+6�,33�<(+>2B*�)(<,+C�)'6�.,46�*(,3(9�LMMIMMM�)+66.I�,BC�<6�<,B)�,B�6NA2),/36�C2.)+2/A)2(B�(9�9+66�)+66.�2B�)'6�F(AB)0IO�.,2C�P.J7(+6B.(BJ�K16�A.A,330�-3,B)�2B�,+6,.�<'6+6�)'6+6D.�,B�2B)6+.6F)2(B�(9�3(<�F,B(-0�,BC�3(<�2BF(46J16D+6�)+02B*�)(�4,>6�,�3,+*6�24-,F)�(?6+�,�.'(+)�-6+2(C�(9�)246JOQ�36,+B6C�,/(A)�)'6�)+66�*2?6,<,0�)'6�.,46�<,0�Q�36,+B�,/(A)�4(.)�()'6+�2B2)2,)2?6.�.-(B.(+6C�/0B(B-+(H).�<2)'�,�3242)6C�,C?6+)2.2B*�/AC*6)R�)'+(A*'�.(F2,3�46C2,J�:',)D.�)'6�.,46�<,0�E�,BC(B�)'6�.,46�C,0�E�Q�'6,+C�S+2F,�T2FF,+(B6D.�.)(+0�(9�)'6�C6?63(-6+�<'(�FA)�C(<B�)'+66�,BF26B)
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October 11, 2018 
 
 
 
 
Rotary Club of Charlevoix 
Charlevoix, MI 
 
Dear Fellow Rotarians: 
 
The City of Charlevoix is pleased to continue our partnership with you on providing quality play spaces and recreational 
opportunities. Rotary Park is a favorite spot for children and parents alike and your replacement and addition of equipment 
there is very much appreciated by the City Council and the entire community. 
 
We understand our partnership of this project to include the following in-kind support: 

 City staff will work with Rotary membership to remove certain benches and outdated equipment 

 City staff will install new equipment under the oversight of a project manager from the playground company 

 The city will provide other incidental labor and materials necessary to accomplish this project 
 
Going forward, the City will own and operate the equipment and be responsible for long-term maintenance of the 
playground. 
 
I join the rest of the community in wishing you much success in your grant application. The Rotary Club is a vital source of 
volunteers for a range of civic functions in this community. 
 
Very truly yours, 
THE CITY OF CHARLEVOIX 
 
 
 
 
Mark L. Heydlauff, MPA, ICMA-CM 
City Manager 

City Council Regular Meeting - October 15, 2018 - Page 164 of 164


	Meeting Agenda
	City Council Meeting Minutes - October 1, 2018
	General Liability & Property Insurance 2018-19 Renewal
	Accounts Payable and Payroll Check Registers
	2018 Fleet Fuel Contract
	Set Rate for Weddings Performed by Mayor
	Set Public Hearing:  Hotel Earl, LLC CFEC Request
	Renewable Energy Generator Procedures
	Airport Staffing Changes and Revised Job Descriptions
	Bridge Rails
	City Manager’s Comments

