
CITY OF CHARLEVOIX
210 STATE ST. CHARLEVOIX, MICH. 49720

PLANNING COMMISSION PUBLIC MEETING AGENDA

MONDAY, FEBRUARY 11, 2019 AT 6:00 PM  in the Council Chambers, 210 State Street,
Charlevoix, MI

A. Call to Order/Pledge of Allegiance

B. Roll Call

C. Inquiry into Poten&al Conflicts of Interest

D. Approval of Agenda

E. Approval of the Minutes

1. January 14, 2019 Minutes

F. Call for Public Comment Not Related to Agenda Items

G. New Business

1. Site Plan review: Irish Boat Shop CYC, 220 Ferry Avenue

2. Zoning ordinance Amendment 2019-001

3. Zoning Ordinance Amendment 2019-002 Accessory Dwelling Units

H. Old Business

I. Staff Updates

1. New City Code Book

J. Requests For Next Months Agenda or Research Items

K. Adjournment by 8:00 PM unless extended by a mo&on.

The City of Charlevoix will provide necessary reasonable auxiliary aids and services, such as signers for
the hearing impaired and audio tapes of printed materials being considered at the mee�ng, to individuals
with disabili�es at the mee�ng upon one weeks' no�ce to the City of Charlevoix.  Individuals with
disabili�es requiring auxiliary aids or services should contact the City of Charlevoix Clerk's Office in
wri�ng or calling the following: City Clerk, 210 State Street, Charlevoix, MI  49720 (231) 547-3250.

Page 1 of 63



CITY OF CHARLEVOIX
Approval of the Minutes

TO: Planning Commission 

FROM: Kathy Egan

SUBJECT: January 14, 2019 Minutes

DATE: February 11, 2019

ATTACHMENTS:

January 14, 2019 dra� minutes
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CITY OF CHARLEVOIX 
PLANNING COMMISSION MEETING MINUTES 

Monday, January 14, 2019 - 6:00 p.m.  
210 State Street, City Hall, Council Chambers, Charlevoix, MI 

 
A. Call to Order 

The meeting was called to order at 6:00 p.m. by Chair Chamberlain. 
 

B. Roll Call  
Chair:   Sherm Chamberlain  
Members Present: Ben Edwards, Toni Felter, Brian Gelb, Rick Golding, Dennis Halverson, Jennifer Muladore, 

Phillip Parr, RJ Waddell 
Members Absent: None  
Staff Present: Mark Heydlauff, City Manager; Kathy Egan, Community Planner; Jonathan Scheel, Zoning 

Administrator 
 

C.    Inquiry into Potential Conflicts of Interest 
  

D. Approval of Agenda 
Motion by Member Golding, second by Member Edwards to approve the agenda as presented. Motion passed by unanimous 
voice vote. 

 
E. Approval of the Minutes 
 1.  December 10, 2018 Minutes 

Member Felter noted that the meeting date needed to be changed from November 12, 2018 to December 10, 2018.  Motion 
by Member Gelb, second by Member Muladore to approve the minutes of December 10, 2018 as corrected.  Motion passed 
by unanimous voice vote. 

   
F. Call for Public Comment Not Related to Agenda Items 
  
G. New Business 
 1.  Novus Software Training 
 City Manager Heydlauff presented an informal training session and responded to questions from the members. 
  

2.  Election of Officers 
Motion by Member Felter, second by Member Halverson to nominate Sherm Chamberlain as Chair for the next year.  Motion 
passed by unanimous voice vote. 
 
Motion by Chair Chamberlain, second by Member Muladore to re-appoint RJ Waddell as Vice Chair for the next year.  Motion 
passed by unanimous voice vote. 

  
3.  Bylaws Review 

 Planner Egan summarized the recommended changes to the bylaws.  Motion by Member Parr, second by Member Waddell 
to approve the changes to the bylaws as recommended.  Motion passed by unanimous voice vote. 

  
4.  Sign Illumination – Draft Language Review 

 Planner Egan stated that current Zoning Ordinance language does not account for new types of lighting such as halo lighting.  
Administrator Scheel explained the proposed language, and specific types of halo lighting.  Planner Egan stated that she 
would present a few changes for the Commission to review again before scheduling a public hearing.   

 
H. Old Business 

1.  Accessory Dwelling Unit (ADU) Standards 
Planner Egan reviewed each section of the proposed draft standards for accessory dwellings.  After discussion the general 
consensus was to stay with two parking spaces and no additional parking required for the ADU. 
 
Chair Chamberlain questioned if they could legally state that a property owner could not designate an ADU as a condominium.  
Planner Egan suggested that the City Attorney could answer that question.  The Commission discussed various scenarios 
and Administrator Scheel stated that ADUs have everything except stoves in their units.  Member Parr questioned if the 
addition of a stove in an ADU was prohibited.  Administrator Scheel replied yes but, in the proposed ordinance the unit with 
the addition of a stove, could become a second living unit in new and retrofitted construction.  Discussion followed regarding 
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Planning Commission Meeting Minutes 
January 14, 2019 
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the occupancy standard.  Planner Egan stated that her next step was to incorporate ADU standards into a Zoning Ordinance 
amendment and to bring that back to the Commission for review. 
 
2.  Review of Draft Definitions for “Building Height” and “Dwelling Unit” 
Planner Egan stated that the “Building Height” definition was adjusted to account for rooftop mechanics and a slight change 
to the definition of “Dwelling Unit” and an addition for “ADU”.  Administrator Scheel further explained the proposed change 
that defined the vertical distance that would exclude structural elements not intended for habitation and not exceeding 15’ 
above the minimum building height.  Discussion followed regarding the specifics of the building height change, mechanical 
components that could be on a roof, 15’ perimeter, and screening requirements.  Member Golding noted his commercial 
property management experience and he disagreed with the height.  He noted that a 3-story building can be serviced by a 
hydraulic elevator.  Member Parr questioned if the Hotel Earl project wanting to put an elevator to the roof was the reason for 
this discussion.  Administrator Scheel agreed.   Planner Egan referenced Section 5.66 (5).  Member Gelb recused himself 
since he was an adjacent homeowner to the property being discussed.  Members Golding and Parr reiterated their objection 
to the 15’ height.  Member Golding stated for a hydraulic elevator to be able to service four floors they were not talking about 
a mechanical room going to the roof, they were talking about a structure that’s going to provide access to the mechanical 
room.   It was generally agreed to limit mechanical units and elevators to a maximum of 6’ on roofs.  Planner Egan referenced 
the revised definitions for the various categories of dwelling units and there were no additional changes. 
 
3.  Recreational Vehicle (RV) Storage Draft Language 

 Administrator Scheel explained the contradictions in the current Zoning Ordinance regarding RV storage.  There was 
discussion as to whether storage of canoes, kayaks, boats, jet skis, etc. were covered by these regulations.  Dialog continued 
regarding noise, sanitation, and parking issues; and the number of days to allow RVs to be used for lodging purposes on a 
parcel with a principal building. The consensus was to allow RVs for lodging purposes for no more than seven days.  Chair 
Chamberlain stated they will public notice the seven-day limitation within 60 days, parking in the front yard would be a Zoning 
Board of Appeals issue, and allowing outdoor under storage to be added under the fifth bullet.  Planner Egan stated that she 
would present draft changes at their next meeting.   
 

I. Staff Updates  
1.  Miscellaneous Follow-up from December Meeting 

 The Commission concurred to obtain only one monthly copy of the P & Z News and Michigan Planner newsletter that could 
be shared among the members. 

 
J. Request for Next Month’s Agenda or Research Items 

Planner Egan reported that City Council wanted to help promote year-round housing availability, so they want to look at short-
term rentals again to tighten up the regulations.  Administrator Scheel stated that he received approximately 80 short-term 
rental applications for the first year and they had numerous complaints about one particular property.  
 
Administrator Scheel stated that he was doing a Level A review on a wharf whereby the property owner was asking to remove 
the existing rotted waterside decks and rebuild larger decks.  He stated that he also received an application for a multi-use 
facility at 220 Ferry Avenue which would become the new home of the Charlevoix Yacht Club with rental facilities on the upper 
floors. 
 

K. Adjournment by 8:00 PM Unless Extended by Motion 
Motion by Member Felter, second by Member Halverson to adjourn the meeting.  Motion passed by unanimous voice vote.  
Meeting adjourned at 7:56 p.m. 
 

 
     
Joyce M. Golding/fgm City Clerk Sherm Chamberlain  Chair 
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CITY OF CHARLEVOIX
New Business

TO: Planning Commission 

FROM: Kathy Egan

SUBJECT: Site Plan review: I rish Boat Shop CYC, 220 Ferry Avenue

DATE: February 11, 2019

BACKGROUND
There are seven a%achments for this Level B Site Plan Review.
 
The steps for the review will be:
1. Introduc,on of the request from Zoning Administrator, Jonathan Scheel
2. Presenta,on by the applicant
3. Planning Commission ques,ons related to the applica,on
4. Public hearing/public comment
5. Planning Commission discussion
6. Review the Findings of Facts and Staff Report
7. Decision: One of four op,ons - 
--Approval
--Approval with condi,ons
--Deny
--Postpone decision to a specific date and ,me
 

ATTACHMENTS:

A%achment #1
A%achment #2
A%achment #3
A%achment #4
A%achment #5
A%achment #6
A%achment #7
A%achment #8
A%achment #9 - Public Comment
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CHARLEVOIX YACHT CLUB   Plant Illustrations 
       Landscape Plan    1.24.2019 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Acer f. ‘Armstrong’  Columnar Maple 
  
 
      
       Acer f. ‘Celebration’ 

 
 
 

Cornus alternifolia      Pagoda Dogwood        Cornus s. Farrow’   
             Arctic Fire Red Twig Dogwood 
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 Thuja o. ‘Smargd’    
 Emerald Green Arborvitae 
 
 

Thuja o. Nigra     
Dark Green Arborvitae 

 
 
 
 
 
 
 
Viburnum carlesii       
Fragrant Viburnum 
 
 
 

 
 

 
 
 
 
 
 
 
 

          Viburnum trilobum 
          American Cranberrybush 
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Perennials 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

Agastache ‘Little Adder’         Asclepias i. ‘Cinderella’ 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Echinacea ‘Dixie Scarlet’    Echinacea ‘Glowing Dream’ 
 

 
 
 
 
 
 
 
 
 
 
 
 

Carex ‘Bowles Green’ 
           Carex pennsylvanica 
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Geranium ‘Magnificum’ 
 
       Pennisetum a. ‘Red Head’ 
 

 

Rudbeckia ‘Early Bird Gold’                   
 

 
 
 
 
 
   Lupinus perennis 
 
 
 
 
 
 
 

Schizachyrium s. ‘Smoke Signal’ 
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ASCLEPIAS 'CINDERELLA'  (12)

PENNISETUM A. 'RED HEAD'  (12)

ECHINACEA 'DIXIE SCARLET'  (12)
AGASTACHE 'LITTLE ADDER'  (12)

CORNUS ALTERNIFOLIA  (1)

CORNUS S. 'ARCTIC FIRE'  (10)

AGASTACHE 'LITTLE ADDER'  (12)

CORNUS S. 'ARCTIC FIRE'  (7)

CORNUS S. 'ARCTIC FIRE'  (11)

ECHINACEA 'GLOWING DREAM'  (12)

ASCLEPIAS 'CINDERELLA'  (12)

PENNISETUM A. 'RED HEAD'  (12)

RUDBECKIA 'EARLY BIRD GOLD'  (12)

CORNUS ALTERNIFOLIA  (1)

3'-6" BERM
IRRIGATED TURF

2'-6" BERM
IRRIGATED TURF

IRRIGATED TURF

CORNUS S. 'ARCTIC FIRE'  (10)

CAREX PENNSYLVANICA  (120)

ACER F. 'CELEBRATION'  (1)

ACER 'ARMSTRONG'  (1 EA SIDE)

SCHIZACHYRIUM S. 'SMOKE SIGNAL''
 (6 EA SIDE)
CAREX E. 'BOWLES GOLDEN'
(16 EA SIDE)

THUJA O. 'SMARAGD'  (4)
CORNUS S. 'ARCTIC FIRE'  (4)

THUJA O. 'SMARAGD'  (3)

CORNUS S. 'ARCTIC FIRE'  (4)

THUJA O. NIGRA  (8)

VIBURNUM TRILOBUM (7)

THUJA O. 'SMARAGD'  (5)
THUJA O. 'SMARAGD'  (2)

VIBURNUM CARLESII  (5)

ACCENT BOULDERS GROUP

ACCENT BOULDERS GROUP

ACCENT BOULDERS GROUP

ACCENT BOULDERS GROUP

THUJA O. NIGRA  (2)

LUPINUS PERENNIS  (22)
VIBURNUM CARLESII  (3)

GERANIUM 'MAGNIFICUM'  (768)
PLANT ALONG CREST OF RIPRAP
CONFIRM AREA MEASUREMENT BEFORE ORDERING

QUANT.  BOTANICAL NAME COMMON NAME SIZE/ROOT MATURE HT/SPRD

    2   ACER F. 'ARMSTRONG' ARMSTRONG COLUMNAR MAPLE  2' BB 30'/10'
    3   ACER F. 'CELEBRATION' CELEBRATION RED MAPLE 2-1/2" BB 35'/20

    2   CORNUS ALTERNIFOLIA PAGODA DOGWOOD 6'-8' BB 20'/20'
  36   CORNUS S. 'FARROW' ARCTIC FIRE RD TWG DOGWOOD  '3 GAL 4'/4'
   10   THUJA O. NIGRA DARK GREEN ARBORVITAE 8' BB 6'/20'
   14   THUJA O. 'SMARAGD' EMERALD GREEN ARBORVITAE 12' BB 15'/4'
    8   VIBURNUM CARLESII FRAGRANT VIBURNUM 5 GAL 6'/6'
    7   VIBURNUM TRILOBUM AMERICAN CRANBERRYBUSH 5 GAL 8'/8'

   24   AGASTACHE 'LITTLE ADDER' LITTLE ADDER HYSOP   #1  POT 15"/18"
   24   ASCLEPIAS I. 'CINDERELLA' CINDERELLA SWAMP MILKWEED   #1  POT 3'/2'
   12   ECHINACEA 'DIXIE SCARLET' DIXIE SCARLET CONEFLOWER   #1 POT 2'/2'
   12   ECHINACEA 'GLOWING DREAM' GLOWING DREAM CONEFLOWER   #1 POT 2'/2'
  32   CAREX E. 'BOWLES GOLDEN' BOWLES GOLDEN SEDGE   #1 POT 18"/12"
 120   CAREX PENNSYLVANICA PENNSYLVANIA SEDGE    6/FLT 8"/12"
768*     GERANIUM 'MAGNIFICUM SHOWY GERANIUM    6/FLT 12"/16"
  24   PENNISETUM A. 'RED HEAD' RED HEAD FOUNTAIN GRASS  #2 POT 3'/5'
   12   RUDBECKIA 'EARLY BIRD GOLD' BLACK-EYED SUSAN   #1 POT 2'/2'
  22   LUPINUS PERENNIS LUPINES   #1 POT 3'/18"
  12   SCHIZACHYRIUM S. 'SMOLE SIGNAL' LITTLE BLUESTEM   #1 POT 4'/2'

* CONFIRM ACTUAL AVAILABLE PLANTING SPACE BEFORE ORDER AND ADJUST QUANTITY ACCORDINGLY

0         10       20                 40                  60

GRAPHIC SCALE IN FEET            1" = 20'

EXISTING MAPLE TO BE SAVED

EXISTING MAPLE TO BE SAVED

EXISTING MT ASH TO BE REMOVED

EXISTING CEDARS TO BE REMOVED.

EXISTING SPRUCE TO BE REMOVED (3)

EXISTING CEDAR TO BE REMOVED

 TURF GRASS

 TURF GRASS
PLANT LIST

1.04.19     PRELIM

JWC/HTW

HTW

19.273

MPN-CYC LSCAPE PLAN

DWN

COBBLE SPLASH APRON, TYP
PLACE 6" BEYOND DRIP LINE

ACER F. 'CELEBRATION'  (1)

ACER F. 'CELEBRATION'  (1)

1.24.19     REVISED
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PLANNING COMMISSION AGENDA ITEM 

AGENDA TITLE:  Level B Site Plan Review 2019-01 SP: CYC 

PUBLIC MEETING DATE: February 11, 2019   6:00PM  

EXHIBITS: 1. Site Plan Review application. 
2. Site Plan provided by applicant. 
3. Department Head statements 
4. City of Charlevoix Zoning Ordinance.   

 
I. GENERAL INFORMATION:  
 
Applicant:   Andre Poineau 
     
Property Owner: Irish Boat Shop  
 400 Bay Street  
 Harbor Springs, MI 49740  
 
Requested Action: Level B Site Plan Approval for Expansion of Facility 
 
Zoning: MC, Marine Commercial 
 
Project Location: 220 Ferry Avenue                Tax ID # 052-335-075-10 
 
Project Site Size:  85,176 Square feet  
 
Existing Land Use:  Parking lot 
 
Adjacent Land Uses: The property across Ferry Ave to the west is open space 

residential.  To the east, a marina in Lake Charlevoix. The property 
to the north is residential condominiums and the south, Ferry 
Beach Park  

 
Adjacent Zoning:  To the north Marine Commercial. To the south, Scenic Reserve. 

To the west Planned Unit Development 
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PROJECT DESCRIPTION/LOCATION:    
 
The applicant is requesting a Zoning Permit to build a 7700 square foot building housing the 
Yacht Club, Marina offices and bath facilities with parking on an 85,176 square foot 
waterfront parcel at 220 Ferry Avenue.   
 
 

 
 
 
  

 
MASTER PLAN CONSIDERATIONS:  *Please note that Site Plan Review is not based 
on consistency with the City Master Plan, this section is included only for general reference. 
The 2016 Land Use Master Plan identifies this area of Charlevoix as being Marine                    
Commercial 

 
II. SITE PLAN REQUIREMENTS:  

The Zoning Administrator has been granted the authority to waive portions of the 
information that is typically required in a site plan by the Zoning Ordinance.  The table 
below Section 5.119 (1) indicates what items are included on the site plan as submitted and 
what items the Zoning Administrator has waived.  The key for the responses on the right 
hand side of the Table 5.119(1) are noted below. 
 
 

X Information Provided on Site Plan 
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 SA See Attached Information 
 PI Partial Information Provided on Site Plan 
 NA Not Applicable, Requirement Waived by Zoning Administrator 
 M Missing 
 
 
 
5.115. Submittal Requirements 
 
(1) Required Content. Each site plan submitted shall contain the information detailed 
in Table 5.119(1), as applicable: 
 

Table 5.119(1): Required Site Plan Content 
 
Required Information     Level “B” 
 
General Information 
 
Date, north arrow and scale       X 
Name and firm address of the professional individual 
responsible for preparing the site plan      X 
Name and address of the property owner or petitioner    X 
Location sketch         X 
Legal description of the subject property      X 

Size of subject property in acres or square feet     X 

Boundary survey         X 
Preparer’s professional seal       X_ 
Revision block (month, day and year)      X 
 
Existing Conditions 
 
Existing zoning classification of subject property    X 
Property lines and required setbacks (dimensioned)    X 
Location, width and purpose of all existing easements    X 
Location and dimension of all existing structures on the subject 
property          X 
Location of all existing driveways, parking areas and total number 
of existing parking spaces on subject property     X 
Abutting street right-of-way width      X 
Location of all existing structures, driveways and parking areas 
Within three hundred (300) feet of the subject property’s boundary  X 
Existing water bodies (rivers, creeks, wetlands, etc.)    X 
Existing landscaping and vegetation on the subject property   X 
Size and location of existing utilities      X 
Location of all existing surface water drainage facilities    X 

Page 31 of 63



Page 4 of 14 
 

 
Proposed Development 
 
Location and dimensions of all proposed buildings    X 
Location of all proposed drives (including dimensions and radii),  
acceleration/deceleration lanes, sidewalks, walls, fences, signs, exterior 
lighting, curbing, parking areas (including dimensions of a typical  
parking space and the total number of spaces to be provided) and  
unloading areas         X 
Setbacks for all buildings and structures      X 
Recreation areas, common use areas, dedicated open space and  
areas to be conveyed for public use      X 
Flood plain areas and basement and finished floor elevations of all 
buildings          X 
Landscape plan (showing location of proposed materials, size and type) X 
Layout and typical dimensions of proposed parcels and lots   X 
Number of proposed dwelling units (by type), including typical floor  
plans for each type of unit        NA 
Number and location (by code, if necessary) of efficiency and one, two  
and three or more bedroom units       NA 
All deed restrictions or covenants       X 
Brief narrative description of the project including proposed use,  
existing floor area (sq. ft.), size of proposed expansion (sq. ft.) and  
any change in the number of parking spaces     X 
 
Engineering 
 
Proposed method of handling sanitary sewage and providing potable  
Water          X 
Location and size of proposed utilities, including connections to public  
sewer and water supply systems and/or size and location of on-site systems X 
Location and spacing of fire hydrants      X 
Location and type of all proposed surface water drainage facilities  X 
Grading plan at no more than two (2) foot contour intervals   X 
Proposed streets (including pavement width, materials and easement or  
right-of-way dimensions)      ___________NA 
 
Building Details 
 
Typical elevation views of all sides of each building    X 
Gross and usable floor area       X 
Elevation views of building additions      X 
Building height         X 
 
 
5.32 Area, Height and Placement Requirements 
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Maximum building height     35 feet.______ Proposed is at 26 feet 
Minimum Yard setbacks___ front 20 feet__         Proposed is at 40 feet  
Minimum Yard setbacks_             north side 0 feet   Proposed is at 10 feet  
Minimum Yard setbacks_     south side 0 feet        Proposed is at 49 feet 
Minimum Yard setbacks_     rear 0 feet               Proposed is at 38 feet 
 
 
(1) Information Waiver. Specific requirements of either a Level “A” or “B” site plan may be 
waived by the Zoning Administrator where it is determined that such information is not 
applicable to the request. No requirement has been waived. 
 
(2) Additional Reports/Study:  The Zoning Administrator or Planning Commission may 
require additional studies, reports or written opinions from qualified consultants to determine 
compliance with this ordinance or to ensure negative impacts to public health, safety and 
welfare are avoided or mitigated. These reports/studies may include, but are not limited to, 
traffic studies, transportation plans, geotechnical reports, flood hazard evaluations or 
environmental assessments. The Zoning Administrator or Planning Commission shall have 
the authority to choose the individual consultant, firm or company. The costs of additional 
study shall be paid for by the applicant. 
 
The Zoning Administrator believes there is no need to require additional information in 
regard to this site plan. 
 

                                                                                                                                                                                                                                                                   
III. SITE PLAN REVIEW: 
 
The following section is taken directly from the Section 5.120 (pg. 130) of the Zoning 
Ordinance.  The Planning Commission must make findings of fact to determine if the proposal 
meets each of the following standards. The Planning Commission must find that this proposal 
meets all of the following standards based on findings of fact before considering a motion to 
approve or deny. Staff has written the following recommended findings of fact as a starting 
point. The Planning Commission may add, modify, or delete any of the following draft findings 
at the meeting.  The draft findings are in italics. 
 
5.120. Standards for Site Plan Approval:  A site plan shall be approved only upon a finding of 

compliance with the following standards: 
 
(1) The site plan must comply with all standards of this Article and all applicable 

requirements of this ordinance, as well as with all other applicable city, county, state and 
federal laws and regulations. 
 
Section 5.30.(3) (pg. 29)The Planning Commission finds that the site plan proposal 
complies with the Zoning Ordinance, which states that the Marine Commercial District is 
intended to accommodate a mix of land uses including single family, condominiums, 
marine related commercial and professional offices. 
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Section 5.77 (pg. 86)The Planning Commission finds that the water supply and sewage 
disposal facilities needed for this project has been reviewed by Charlevoix Public works 
and are sufficient to meet the proposed new units, so the requirements of are met.   

 
(2) The site must be designed in a manner that is harmonious, to the greatest extent possible,   

with the character of the surrounding area. 
 
The Planning Commission finds that the proposed development is harmonious with the 
character of the existing neighborhood.  The use proposed is for transient use of marina 
facilities and special events. 
 

(3) The site must be designed to minimize hazards to adjacent property and to reduce the 
negative effects of traffic, noise, smoke, fumes and glare to the greatest extent possible. 
 
The Planning Commission finds adequate measures have been taken to limit hazards to 
adjacent properties.  The proposal allows for sufficient parking, as required by the Zoning 
Ordinance. Lighting is full cut off down lit with spill control. Public spaces are 100 feet +- 
from the closest neighbor, the residential condominiums to the north. 
 

(4) Unless a more specific design standard is required by the city through a different ordinance 
or regulation, all uses and structures subject to site plan review shall comply with the 
following design standards: 

 
 
 
Traffic Circulation 

 
The number, location and size of access and entry points, and internal vehicular and pedestrian 
circulation routes shall be designed to promote safe and efficient access to and from the site, as well 
as circulation within the site. In reviewing traffic features, the number, spacing and alignment of 
existing and proposed access points shall be considered relative to their impact on traffic movement 
on abutting streets and adjacent properties.  
 
5.91  Off-Street Parking, Loading, Access and Circulation.  
 
Table 5.92(8)  of the Zoning Ordinance addresses the number of Off-Street Parking spaces 
needed and  access requirements. Private clubs, lodge halls or banquet halls. One (1) for 
every six (6) persons allowed within the maximum occupancy load as established by the 
city fire and building codes. Commercial Marinas. One-quarter (.25) space for every boat 
slip based on the permitted slips by the Michigan Department of Natural Resources.   

 
 The Planning Commission finds that the proposed development will have two types of uses 
requiring different number of parking spots, Private Club, and Commercial Marina. The 
proposal is for the development to have 92 parking spots. The parking requirement has 
been met 

 
       5.93  Parking Alternatives 
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       Section 5.93(2) (a) (1) and (2)  
Sidewalks shall be maintained or established between the uses. Pedestrian connections,                 
both within and to the site, shall provide safe and convenient access to building entrances. 

 
The Planning Commission finds that the proposed development meets this requirement. 
 

  5.94.  Off Street Parking Facility Design 
 

Section 5.94(1b) 
Off-Street Parking shall meet the side and yard setback requirements and not be closer 
than fifteen (15) feet to the rear lot line.  
 
The Planning Commission finds that the proposed development meets this requirement. 
 
Section 5.94(2) 
Parking Construction and Development. The construction of a parking lot shall require an 
approved site plan, in accordance with Article 12. Construction shall be completed and 
approved by the Zoning Administrator. 
 
The Planning Commission finds that the proposed development meets this requirement. 
 
Section 5.94(3) 
 …all parking lots …  shall be hard surfaced using asphalt, concrete, or concrete or brick 
pavers and shall be appropriately graded and drained.   
 
The Planning Commission finds that the proposed development meets this requirement. 
 
Section 5.94(4) Curbs. A Parking lot shall be surrounded by a six (6) inch curb… 
 
The Planning Commission finds that the proposed development meets this requirement. 

 
Section 5.94 (5) Dimensions.  
Table 5.94(6) specifies applicable parking space and aisle dimension requirements.  
 
The proposed development shows three types of parking patterns. The proposal shows 
78- 9 foot by 20 foot angled parking and 10- 10 foot by 20 foot parallel spaces 
respectively. There is also 4 pull in handicapped spaces. All aisles are 22 foot or wider. 
The Planning Commission finds that the proposed development meets this requirement. 
 
Section 5.94 (7) Ingress and Egress.  
Clearly defined and limited driveways shall provide adequate vehicular access to a 
parking lot. Interior access and circulation aisles for all parking spaces shall be provided. 
A public street shall not be used as a maneuvering space for a vehicle to get into or out of 
an off-street parking space.  
 
The Planning Commission finds there would be sufficient vehicular access to the 
property, as well as maneuvering area on the parcel.  
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(10) Barrier Free Parking. Signed and marked barrier free parking spaces shall be 
provided at convenient locations in a parking lot in accordance with the State of 
Michigan barrier free parking requirements. Barrier free spaces shall be located as close 
as possible to building entrances.  
 
There is also four pull in handicapped spaces next to the entrance. The Planning 
Commission finds that the proposed development meets this requirement.  
 
 

Stormwater 
 
Storm water retention and drainage systems shall be designed so the removal of surface 
water will not adversely affect neighboring properties or public storm water drainage 
systems. Unless impractical, storm water shall be removed from all roofs, canopies and 
paved areas by an underground surface drainage system. Low impact design solutions 
such as rain gardens and green roofs are encouraged. 

 
The Planning Commission finds that there are no known drainage issues affecting this 
parcel or adjoining parcels. The proposed plan adds a parking lot drain with three catch 
basins, an engineered underground treatment system and outlet to Lake Charlevoix. The 
Planning Commission finds that the proposed development meets this requirement. 
 

Landscaping  
 

The landscape shall be preserved in its natural state, insofar as practical, by minimizing 
unnecessary tree and soil removal. Any grade changes shall be in keeping with the general 
appearance of neighboring developed areas. Provisions for preservation of landscaping, buffers or 
greenbelts may be required to ensure the proposed uses will be adequately buffered from one 
another and from surrounding property. 
 
5.81 Landscaping. 

 
5.81.1 Intent 
(a) To improve the appearance of off-street parking and storage areas and property 
abutting public rights-of-way.  
(b) To protect and preserve the appearance, character and value of the neighborhoods, 
which abut non-residential areas, parking lots and other potentially obtrusive uses. 
 
5.81 2(a-q) General Requirements    
The proposed development includes new dense planting areas to the north of the parking 
area adjacent to the residential condominiums and to the east facing the lake. To the west 
along Ferry Avenue there is a proposed berm with turf grass. Most existing mature trees 
are to stay. The proposed landscape plantings meet or exceed the minimum requirements 
of the ordinance. The Planning Commission finds that the development meets these 
requirements. 
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Berms may be constructed in a front yard to supplement landscaping and enhance 
buffering. Minimum front yard landscaping requirements shall be reduced by fifty (50) 
percent where a berm at least three (3) feet tall is constructed between a parking lot 
located along a street frontage and the public right-of-way. 
 
A berm is not required but the proposed berm meets the ordinance standards 
 
 
5.81 2 (l)(5)  
Where the required landscaping may interfere with view corridors, such as developments 
along water bodies, the planning commission may require planting of specific species in 
locations where the height or canopy will not compromise view corridors.    
The applicant has proposed keeping two existing mature Maple trees but not adding any 
additional trees or shrubbery on the west side of the property adjacent to Ferry Avenue 
as any additional  trees may block views of the residential condominiums to the west of 
the proposed development when full grown. The Planning Commission finds that the  
proposed landscape plantings meet or exceed the rest of the minimum requirements of the 
ordinance. 

 
5.81 8(b) (1, 2) Parking Lot Landscaping 
To provide shade and to break up the visual appearance of large paved areas, parking lots 
with more than ten (10) spaces shall be landscaped based on the following requirements:  
1. One (1) canopy tree for every twelve (12) parking spaces shall be provided within a 
parking lot island or peninsula.  
2. Parking lot islands and peninsulas shall meet the following requirements:  
a. All islands and peninsulas shall be protected by raised grading and drainage plan 
demonstrates storm water runoff can be managed without the use of raised curbs.  
b. An island or peninsula shall be at least nine (9) feet wide.  
c. Islands or peninsulas may be combined for greater visual effect.  
d. Trees shall be planted at least three (3) feet from the edge of the curb or pavement.  

 
There are no proposed parking islands. The applicant is asking to relax these standards 
as the other usage of the parking lot is, and has been winter boat storage. The Planning 
Commission finds that by not requiring the parking lot islands, there will be no ill effect 
on this development, surrounding properties or the general public. 
 

Screening 
  

Where non-residential uses abut residential uses, appropriate (d) screening shall be 
provided in accordance with Section 5.81(9) to shield residential properties from noise, 
headlights and glare  
 
5.81 9(a) Screening) 
Screening shall be required around all trash dumpsters in all zoning districts.  
The Planning Commission finds that the proposal includes a screened dumpster. No 
other screening will be necessary. The Planning Commission finds that existing mature 
vegetation and additional planting’s will be sufficient on the north side to screen the 
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condominium residential homes  The Planning Commission finds that the proposed 
development meets this requirement. 

 
 
Lighting 

 
Lighting shall be designed to minimize glare on adjacent properties and public streets. As a 
condition of site plan approval, reduction of lighting during non-business hours may be required.  
 
5.82 Lighting 

 
5.82(3) Shielding and Glare.  
All outdoor lighting shall be designed or shielded to reduce glare and shall be placed so a 
nuisance is not created for motorists, adjacent uses or residential dwellings.  
All outdoor lighting, with the exception of those ground-based lights for the purpose of 
illuminating government flags, shall be directed toward the ground or the article being 
illuminated and shall not impair the safe movement of automobile traffic on any street. 
Flag lighting shall be directed to illuminate the flag only and shall be placed so lighting 
or glare is not directed toward streets or adjacent properties. 

 
The Planning Commission finds that all additional lighting that is proposed for the 
property will be fully shielded down lighting, thus the development meets this 
requirement.  
 
5.82(4) General requirements 
Lighting shall be provided throughout all non-residential parking lots. Lights to 
illuminate parking lots shall not be attached to any building. 
 
The Planning Commission finds that the proposed development meets this requirement. 

 
Utility Service 

 
All utility service shall be underground, unless impractical due to engineering difficulties  

 
The Planning Commission finds that the any new utilities that are being proposed will be 
underground therefore this item the development meets this requirement.  

 
Exterior uses 

 
Exposed storage areas, machinery, heating and cooling units, service areas, loading areas, 
utility buildings and structures, and similar accessory areas shall be located to have a 
minimum negative effect on adjacent properties and shall be screened, if reasonably 
necessary, to ensure compatibility with surrounding properties. 
 
5.83 Trash Receptacles 
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Trash receptacle enclosures shall be required for all uses except single family detached 
and two family dwellings, where an outdoor trash receptacle is stored. Trash receptacle 
enclosure locations and construction details meeting the requirements of this section shall 
be shown on site plans.  
 
5.83(1)(a) Location.  
Trash receptacle enclosures shall be located in the rear yard or non-required side yard, 
unless otherwise approved by the site plan reviewing authority. Trash receptacle 
enclosures for commercial and industrial sites shall be as far as practical from an 
adjoining residential district boundary.  
 
5.83(1)(b) Access. 
Access to the trash receptacles by refuse vehicles shall be designed to (b)prevent damage 
to automobiles in designated parking spaces; provided the enclosure doors shall not be 
highly visible from traffic entering the site from a public road.  
 
5.83(1)(c) Base.  
The trash receptacle base shall be at least nine (9) feet by nine (9) feet, constructed of six 
(6) inches of reinforced concrete pavement. The base shall extend six (6) feet beyond the 
dumpster pad or gate to support the front axle of a refuse vehicle.  
 
5.83(1)(d) Screening.  
Trash receptacles shall have a lid or cover and be enclosed by a wall on three sides with a 
wood gate on the fourth side. The enclosure shall be constructed of wood, plastic, vinyl, 
brick or split face block that matches the building color with a height of six (6) feet or at 
least one (1) foot higher than the dumpster, whichever is greater. Other decorative 
masonry material may be approved if it matches the material used on the principal 
building. Poured concrete with false brick design or plain concrete slag blocks are not 
permitted. 
 
The Planning Commission finds that the proposed location of the trash enclosure meets 
the intent of the ordinance and the proposed development meets the requirements from 
Section 5.83. 
 

Emergency Access 
 

All building and structures shall be readily accessible to emergency vehicles. 
 
The Planning Commission finds that the site plan has been reviewed and preliminarily 
approved by the Police Chief and Charlevoix Township Fire Chief.  They have stated 
public safety vehicles have adequate access to the development.  

 
Water and Sewer  

 
Water and sewer installation shall comply with all city specifications and requirements.  
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City of Charlevoix Public works has reviewed the proposed development and finds that 
the City has sufficient capacity for any additional water or sewer needs based upon the 
current and proposed uses..  The Planning Commission finds that the proposed 
development meets these requirements. 

 
 
Signs 

 
Permitted signs shall be located to avoid creating distractions, visual clutter and obstructions 
for traffic entering or exiting a site. 
 
The Planning Commission finds that there is no free standing signage being proposed for 
the property at this time. Any future signage will have to meet ordinance regulations  

 
 
IV. CONDITIONS OF APPROVAL 
 
The following section is taken directly from the Section 5.121 (pg. 131) of the Zoning 
Ordinance.  The PC may impose conditions of approval on the site plan based on the following 
criteria.   
 
5.121. Conditions of Site Plan Approval. 
Conditions which are designed to ensure compliance with the intent of this ordinance and other 
regulations of the City of Charlevoix may be imposed on site plan approval.  
 
Conditions imposed shall be based on the following criteria: 

 
(1) Ensure that public services and facilities affected by the proposed land use and site 

plan will not be adversely affected. 
(2) Ensure that the Use is compatible with adjacent land uses and activities. 
(3) Protect natural resources, the health, safety, welfare and social and economic well-

being of those who will use the land use or activity under consideration, residents and 
landowners immediately adjacent to the proposed land use or activity, and the 
community as a whole. 

(4) Ensure compatibility between the proposed use or activity and the rights of the city to 
perform its governmental functions. 

(5) Meet the intent and purpose of the zoning ordinance, be related to the regulations and 
standards established in the ordinance for the land use or activity under consideration 
and be necessary to ensure compliance with those standards. 

(6) Ensure compliance with the intent of other city ordinances that are applicable to the 
site plan.  

(7)  Ensure compatibility with other uses of land in the vicinity.        
 

V. Planning Commission Decision options: (choose one) 
 

A. Approve Project 2019-1 without conditions, based on specific findings of fact that 
prove the project does meet the review standards in Section 5.120;  
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B. Approve Project 2019-1with conditions, based on specific findings of fact that prove the 

project does meet the review standards in Section 5.120. 
 

C. Deny Project 2019-1 based on specific findings of fact that prove the project does not 
meet the review standards in Section 5.120,  

 
D. Table the decision on Project 2019-1  (Usually this option is only used when additional 

information is needed to assist the Planning Commission in making the decision. 
 
 
 
 
 

5.47 Residential Uses 

 Site Condominiums 

This chapter requires preliminary review of site condominium plans by the planning 
commission, followed by final review and approval by the city council, to ensure that site 
condominiums comply with this ordinance and other applicable city ordinances. 

Planning Commission Review of Preliminary Plans. 

Prior to final review and approval of a site condominium development plan by the city council, a 
preliminary site condominium development plan shall be reviewed by the planning commission 
in accordance with the procedures, standards and requirements provided by this section. Such 
review shall take place following a public hearing by the planning commission on the 
preliminary plan 

The planning commission shall review the preliminary site condominium development plan in 
accordance with the standards and requirements contained in Section 5.306 of the city Parcel 
Division Ordinance. All of the requirements for plats, as set forth in that section, shall apply to 
site condominium developments. 

After reviewing the preliminary site condominium development plan, the planning commission 
shall prepare a written statement of recommendations regarding the proposed site condominium 
development, including any suggested or required changes in the plan. The planning commission 
shall provide a copy to the applicant and to the city council. 
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5.306. Standards for Approval of Divisions or Property Transfers.  

An application to divide a lot, parcel, or tract of land, or to affect a property transfer shall be granted when all of the 
following standards are met:  

(a) The proposed division or property transfer shall comply with all requirements of the Land Division Act of 1967, 
being Act 288 of the Public Acts of 1967, as amended.  

(b) The lots, parcels, or tracts of land that will result from the division or property transfer shall comply with all 
requirements of the City of Charlevoix Zoning Ordinance, as amended, including but not limited to the requirements 
relating to area and width for the newly created lots, parcels, or tracts of land, the requirements relating to lake 
and/or street frontages, and the requirements relating to setbacks if the newly created lots, parcels, or tracts of land 
have buildings or structures on them.  

(c) Each lot, parcel, or tract of land that will result from the division or property transfer shall have an adequate and 
accurate legal description.  

(d) Each new lot, parcel, or tract of land that will result from the division shall have a depth of not more than four 
(4) times its width as measured under the requirements of the City of Charlevoix Zoning Ordinance. This standard 
shall not apply to a property transfer.  

(e) If a lot, parcel, or tract of land that will result from the division or property transfer will be a development site, 
then each such resulting lot, parcel, or tract of land shall have adequate easements for public utilities from each such 
resulting lot, parcel, or tract of land to existing public utility facilities.  

(f) Each lot, parcel, or tract of land that will result from the division or property transfer shall be accessible.  

(g) The owner of the parcel or tract of land shall possess the right to divide the parcel or tract of land. This standard 
shall not apply to a property transfer. 

 (h) The property lines of the lots, parcels, or tracts of land that will result from the division or property transfer shall 
be consistent and in harmony with the property lines of the lot, parcel, or tract of land to be divided, or the lots or 
parcels involved in a property transfer, and/or the property lines of adjacent lots, parcels, or tracts of land. 
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CITY OF CHARLEVOIX
New Business

TO: Planning Commission 

FROM: Kathy Egan

SUBJECT: Zoning ordinance Amendment 2019-001

DATE: February 11, 2019

BACKGROUND
This amendment contains several miscellaneous changes to the Zoning Ordinance including defini$ons of
"building height", dwelling unit", "accessory dwelling unit" and "family"; outdoor storage of RVs; sign
illumina$on; and to prepare some sec$ons to allow for ADUs.
 
This amendment language is ready for the next step which is either a legal review (if required) or to be
forwarded to a public hearing.

ATTACHMENTS:

Amendment 2019-001 chart of amendments
Amendment 2019-001 RV Storage language
Amendment 2019-001 sign illumina$on language
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City of Charlevoix

Zoning Ordinance Amendments - Housekeeping

2/11/19  PC Meeting

Old  ZO New  ZO
Page 

No.

Section 

Number
Page 

No.

Section 

Number Topic Langauge Notes

5 5.6 28 153.005
Amend Building 

Height Defintion

Building Height. (a) The vertical distance measured from the average finished 

grade around the building to the highest point of a flat roof; to the deck line of a 

mansard roof; and to the average height between the eaves and ridge for a 

gable, hip and gambrel roof, or to an equivalent point on any other roof, 

excluding structural elements not intended for habitation and not exceeding six 

(6) feet above the maximum building height including antenna arrays, smoke and 

ventilation stacks, flag poles, mechanical and elevator equipment, and parapet 

walls designed solely to screen mechanical and elevator equipment.   (b) For a 

building located on a sloping site, height shall be measured from the average 

finished grade. (See ' 153.146 of this chapter.)

to allow for roof 

mechanicals above 

building height

8 5.7 31 153.005
Amend Dwelling 

Unit Definition

Dwelling Unit. A building or portion of a building, designed for use and 

occupancy by individuals, or one family, for living, kitchen and bathing and 

sleeping purposes and with housekeeping facilities. A recreational vehicle, 

vehicle chassis or tent is not considered a dwelling. 

clarification

8 5.7 31 153.005

Add Accessory 

Dwelling Unit 

Defintion under 

"Dwelling Unit"

Dwelling, Accessory (ADU).  A second unit on an owner-occupied 

single-family parcel that is a minimum of three-hundred (300) and 

less than six-hundred-fifty (650) square feet and is either attached 

to the principal dwelling or in a separate structure on the same 

parcel.

add new ADU 

defintion

9 5.8 32 153.005
Amend Family 

Defintion
… A collective number of individuals, domiciled together in one (1) dwelling unit 

whose relationship is of a continuing, non-transient domestic character, and who 

cook and live as a single nonprofit housekeeping unit... 

correct contradiction 

with STR (strike one 

word and keep 

everything else)

39
5.46(1)  

(f)
79

153.116 (A) 

(6)

Strike access bldg 

yard coverage 

standard

The total area of all accessory buildings and structures on a lot shall not occupy more 

than 25% of the rear yard. 

already covered in lot 

coverage maximums 

which do include 

parking

41
5.46(3)  

(a) (3)
81

153.116 (C) 

(3)

Strike B&B 

parking standard 

Off street parking shall include a minimum of five parking spaces. Required parking shall 

be accessible at all times. 

strike off street 

parking requirement
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City of Charlevoix

Zoning Ordinance Amendments - Housekeeping

2/11/19  PC Meeting

Page 

No.

Section 

Number
Page 

No.

Section 

Number Topic Langauge Notes

41
5.46(3)  

(a)(5)
81

153.116 (C) 

(5)

Amend B&B 

signage (strike all 

and replace)

Signage shall be subject to the requirements of ' '153.205 through 153.219. refer to sign section

85 5.73 118 153.153(C)
Amend Outdoor 

Storage 
Replace entire section on RV Storage with Attachment #1

update of RV 

stoarage

86 5.78(3) 119 153.158(C)

Amend Renting of 

Residential 

Properties to 

allow for STR and 

more housing

Strike (C ): Accessory structures may not be rented to separate indivuals or groups. allows for ADUs

86 5.78(4) 119 153.158(D)

Amend Renting of 

Residential 

Properties to 

allow for STR and 

more housing

Strike (D): Short term renting of individual rooms to separate individuals or groups is 

prohibited and shall be considered a bed and breakfast, which requires a special land 

use approval under ' '153.250 through 153.0257 of this chapter.

allows for STRs

86 5.78(5) 119 153.158(E )

Amend Renting of 

Residential 

Properties to 

allow for STR and 

more housing

Long-term renting of no more than one individual room in within a residential structure 

is permitted, as long as the structure is owner-occupied.

allows for renting 

more than one room

117 5.105(4) 143 153.207(D)

Amend Sign 

Illumination and 

Lighting section

Replace entire section with Attachment #2
allows for more 

modern sign 

illumination methods
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Attachment #1 

 

‘ ‘ 153.153(C) Outdoor Storage 

 
(C) Recreational Vehicle Storage  

(1) All recreational equipment and vehicles shall be maintained in good condition, shall be 
operable and shall have a current license and/or registration. 
 

(2) Recreational vehicles parked or stored outside shall not be connected to electricity, water, 
gas or sanitary facilities for living or lodging purposes other than allowed for in ‘ ‘ 
153.153.(C)(9) 

 
(3) The parking and/or storage of buses and converted buses in excess of 18 feet in length, 

and boats in excess of 30 feet in length, is prohibited.  
 

(4) A suitable covering shall be placed over all boats whenever stored outside. 
 

(5) Outdoor storage of not more than two recreational vehicles shall be permitted. 
 

(6) Recreational vehicles shall be parked completely in an enclosed structure or within the side 
or rear yards, except that they may not be parked in required setbacks, and such units shall 
not be closer than five feet from any lot line, unless otherwise provided by this section. 

 
(7) Such units shall be placed or parked on a lot with a principal building, structure or use 

unless it is a lot which is attached to an occupied lot under the same ownership. 
 

(8) Recreational vehicles or recreational equipment may be parked or placed within any front 
yard or within a public right-of-way where on-street parking is permitted for a period not 
to exceed 48 hours for loading and unloading or in the process of normal maintenance 
and cleaning. 

 

(9) Recreational vehicles may be used for living or lodging purposes on a parcel with a 
principal building for no more than seven days within any 60-day period.  
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Attachment #2 (Sign Illumination and Lighting) 

 

(D) Illumination and lighting. 

(1) All electrical wiring to a sign shall be placed underground when applicable. 

(2) Signs must be lighted indirectly and not internally. Indirect lighting shall be directed either 

downward or upward onto the sign face and shielded so that it illuminates only the sign face and does not shine 

directly into a public right-of- way or residential premises. 

(3) Signs may be illuminated using a high intensity reflective surface or lettering. 

(4) No sign may contain or be illuminated by flashing or intermittent lights or lights of changing 

degrees of intensity. 

 

(1) For the safety of the general public, no unshielded lights, or lights directed upward or 
horizontally at sign faces, flashing lights, scrolling or moving electronic lights, or other distractive devices 
may be used in conjunction with any sign or business.   

 
(2) Each sign, which is artificially illuminated, shall have the light source shielded from the 

direct vision of individuals using adjacent roadways, properties, or sidewalks.  
 
(3) Signs shall not emit light directly into the sky. The light source shall not be positioned so 

that the center of the light source exceeds more than 45 degrees from ground level. 
 
(4) Illumination by bare bulbs or flames is prohibited. 
 
(5) Underground wiring shall be required for all illuminated signs that are not attached to a 

building. 
 

 
(5) (6) External neon signs no larger than two square feet in sign face area are allowed in the 

GC (General Commercial), CBD (Central Business District) and CH (Commercial Hospitality) Zoning 

Districts only.  
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CITY OF CHARLEVOIX
New Business

TO: Planning Commission 

FROM: Kathy Egan

SUBJECT: Zoning Ordinance Amendment 2019-002 Accessory Dwelling Units

DATE: February 11, 2019

BACKGROUND
This Zoning Ordinance amendment contain the provisions for allowing ADUs in the R2 Zoning District. This
amendment language is ready for the next step which is either a legal review (if required) or to be
forwarded to a public hearing.

ATTACHMENTS:

2019-002 ADU amendment
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City of Charlevoix Planning Commission 

Draft Zoning Ordinance Amendment to allow ADUs 

February 11, 2019 Meeting 

 

 

ITEM #1 

Old Ordinance Reference: p23 Section 5.25 (2) 

New Ordinance: p64 Section 153.070(B) 

 

R2, Medium Density Single Family Residential District. The R2 District has the same intent as 
the R1 District, but allows a slightly higher residential density by permitting smaller minimum lot 
areas and opportunities for additional dwelling units on a parcel..  

 
 

ITEM #2 

Old Ordinance Reference: p24 Section 5.26  

New Ordinance Table 153.071 p65 – add two new listings under ”Dwellings” 

 

Portion of Table   

Dwellings 

Single family, detached P P P P P Section 5.47(1) 

Single family, attached - - P P P Section 5.47(1) 

Two family - - P P P  

Multiple family - - - P P  

Accessory Dwelling Unit - P - - - Section 153.116(D) 

Home Conversion - P - - - Section ______ 
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ITEM #3 

Old Ordinance Reference: p25 Section 5.27 Add new Table 5.27(3) 

New Ordinance p67: add new Table after’ 153.072(B) and renumber the rest of the section 

 

Create chart: 

Table 153.072 (c) Dimensional Requirements: Square footage for accessory dwelling units and home 

conversion units  

 

Zoning   Floor Area (sq. ft.) 

District  Minimum  Maximum 

R2  300   650 

 

 

 

 

 

ITEM #4 

Old Ordinance Reference:  p57 Section 5.47 (4)    

New Ordinance p92: add new section 153.117(D)  

 

153.117 (D) Accessory Dwelling Unit (ADU).  

 

(1) ADUs are subject to all applicable regulations of the zoning district in which they are located 

unless otherwise expressly stated in this ordinance. ADUs are considered an accessory building 

and shall fit within the standards of ‘ 153.116(A) which covers both attached and detached 

ADUs.  

 

(2) In districts that allow ADUs, they may be allowed on any legal parcel of record as of January 1, 

2019, and there shall be an existing principal residential use on the parcel. 

 

(3) At least one of the units on the parcel shall be occupied by an owner with at least 50% interest 

in the subject property. The owner shall occupy either the principal dwelling unit or the ADU as 

their permanent residence via Michigan homestead exemption. An ADU shall not be sold 

independently of the primary dwelling on the parcel. 

 

(4) The minimum square footage of an ADU is 300 square feet. The maximum square footage of an 

ADU is 650 square feet. 

 

(5) A permanent foundation is required. 
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(6) The maximum lot coverage for parcels with an ADU may be increased to a maximum of 50% 

when stormwater runoff equivalent to 20% of the lot coverage area is collected in rain barrels, 

rain gardens, or is mitigated via porous concrete or other materials on the parcel. 

 

(7) The ADU shall be designed so that the appearance of the structure maintains that of a single-

family dwelling. 

 

(8) Any exterior staircases that provide access to a second floor ADU shall not be on the front of 

either the principal dwelling or the ADU. 

 

(9) Dimensional Requirement Modifications. Under some circumstances certain dimensional 

requirements modifications may be granted by a Special Land Use Permit after a site plan 

review by the Planning Commission. Application for modifications may be applied for new 

construction or pre-existing structures built prior to 2019 that are located within the required 

setbacks of the district. In order to grant a Special Land Use pemit for any modifications all of 

the following must be met: 

(a) That any walls within the setback areas comply with applicable building and fire codes. 

(b) That a setback requirement of a minimum of 5 feet from the side and rear property lines 

shall be required. 

(c) The location and design of the ADU maintains a compatible relationship to adjacent 

properties and does not significantly impact the privacy, light, air, or parking of adjacent 

properties. 

(d) Windows on the ADU that impact the privacy of the neighboring side or rear yards have 

been minimized or screened.  
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ITEM #5 

Old Ordinance Reference: p102 Section 5.92.(8) 

(New Ordinance p132 Section 153.187) 

 

Portion of Table. Parking and Access Requirements by Use 

 

Table 153.187 Parking and Access Requirements by Use 

Use Number of Parking Spaces 

Residential Uses 

Bed and breakfast  See Section ‘ 153.116(C) 

Boarding, rooming house, principal 

dwelling with ADU, home conversion 
Minimum of two (2) off-street spaces required. 

Dwellings above first floor 

businesses  
One (1) space per dwelling unit. 

Multiple family residential 

dwellings 
Minimum of two (2) off-street spaces required. 

Senior apartments and senior 

independent living 

One-half (0.5) space per unit, and one (1) space per employee. Should 

units revert to general occupancy, the requirements for multiple family 

residential dwellings shall apply. 

Single family and two family 

dwellings  
Minimum of two (2) off-street spaces required. 
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CITY OF CHARLEVOIX
Staff Updates

TO: Planning Commission 

FROM: Kathy Egan

SUBJECT: New City Code Book

DATE: February 11, 2019

BACKGROUND
The City's codes, which includes the Zoning Ordinance, have all been re-codified into a new format which
will likely be adopted soon by the City Council. This means that the Zoning Ordinance's sec+on numbers
have all changed.
 
I t is the goal of the Council is to be environmentally conscious and move away from being so "paper
driven".  The new format is supposed to be very user friendly and searchable, and the online version will be
updated as ordinances are enacted. I f you do require a paper version please let me know. The paper copies
will only be updated once a year.
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