
 
 

Agenda 
City of Charlevoix City Council Regular Meeting 

Monday, January 16, 2023 - 6:00 PM 
Council Chambers, 210 State Street, Charlevoix, MI  

  

1. Pledge of Allegiance 
2. Roll Call 
3. Presentations 
4. Inquiry Regarding Conflicts of Interest 
5. Consent Agenda 
    A. City Council Meeting Minutes - January 2, 2023 
    B. Accounts Payable and Payroll Check Registers 
    C. 2023 Poverty Exemption Policy and Guidelines 
    D. Charlevoix Groundhog Shadow Fest 
    E. Planning Commission Resignation-Annemarie Conway  
    F. Airport Rescue Grant Agreement American Rescue Plan Act of 2021  
6. Public Hearings and Actions Requiring Public Hearings 
7. All Other Actions and Requests 

   
 A. Certified Local Government Grant Application Resolution and MOU 
 Lindsey Dotson, DDA Director 

   
 B. Charlevoix County Recreation Millage Grant 
 Kent Knorr, Recreation Director 

   
 C. Mayoral Appointment  
 Lyle Gennett-Mayor 

8. Reports and Communications 
    A. Public Comment 
    B. City Manager's Comments 
    C. Mayor and Council Comments 
9. Other Council Business 
10. Adjourn  
 
Persons with disabilities who need an accommodation to fully participate in these meetings 
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should contact the City Clerk's Office at 231-547-3250 or by email clerk@charlevoixmi.gov. A 24-
hour notice may be needed for certain accommodations. An attempt will be made to grant all 
reasonable accommodations requests. 
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Charlevoix City Council 
Consent Agenda 

 
Title: City Council Meeting Minutes - January 2, 2023 
Date: January 16, 2023 
 
Presented By: 

 

 
Background: 
  
Recommendation: 
Motion to approve the minutes as presented.   
Attachments: 
1. City Council Draft Meeting Minutes 01/02/2023 
2. City Council Work Session Meeting Minutes 01/02/2023 
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City of Charlevoix 
City Council Regular Meeting minutes 

Monday, January 2, 2023 - 6:00 PM 
Council Chambers, 210 State Street, Charlevoix, MI 

  

1. Pledge of Allegiance  
 The meeting was called to order at 6:00 p.m. by Mayor Gennett. The Council, staff, and members 

of the public rose and recited the Pledge of Allegiance.  
2. Roll Call  
 Mayor: Lyle Gennett 

Members Present: Shane Cole, Aaron Hagen, Janet Kalbfell, Mark Knapp, Phil Parr, Richard 
Spring 

Members Absent: None 
City Manager: Mark L. Heydlauff 
City Clerk: Sarah J. Dvoracek 

3. Presentations  
 

 

4. Inquiry Regarding Conflicts of Interest  
 

 

5. Consent Agenda  
 Mayor Gennett opened the item for public comment. None were heard. 

Motion by Parr, seconded by Spring to approve the consent agenda as presented.   
Yeas: Parr, Spring, Knapp, Cole, Kalbfell, Hagen 
Nays: None 
Motion carried.  

   
 A. City Council Meeting Minutes - December 19, 2022  
 Motion to approve the minutes as presented.  

   

 B. Accounts Payable and Payroll Check Registers  
 Motion to approve the accounts payable and payroll check registers as presented. 

Dates Description Amount 

12/20/2022 Special Accounts Payable Run $66,943.33 

12/22/2022 Payroll (net pay) $90,020.22 

12/22/2022 Payroll Transmittal Checks $5,487.12 

01/03/2023 Regular Accounts Payable $182,521.85 

12/19/2022-12/26/2022 ACH/WIRE Payments $444,751.94 

12/14/2022 Special A/P Tax 
Disbursement 

$357,783.95 

Grand Total  $1,147,508.41 
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To view the entire accounts payable and payroll check registers, please Click here.  

   
 C. 50 kVA Transformer Purchase: $17,013.84  
 Motion to approve the purchase of three (3) 50 kVA pole mounted transformers from Power 

Line Supply, Reed City, Michigan in the amount of $17,013.84 as presented.  
6. Public Hearings and Actions Requiring Public Hearings  
 

 

   

 A. Public Hearing: Signs in Bridge Park (Ordinance 834) 
 Mark Heydlauff, City Manager  
 City Manager Heydlauff stated Council held the required public hearing on November 21, 2022. 

The Planning Commission and City Attorney have both approved and reviewed the language. 
 
Mayor Gennett opened the item for public comment. None were heard. 
Motion by Spring, seconded by Kalbfell to adopt Ordinance 834 of 2023.  
  
                                                   CITY OF CHARLEVOIX 

   Ordinance No. 834 of 2023 
AN ORDINANCE TO AMEND TITLE XV, LAND USAGE, SECTIONS 153.215 AND 153.219 OF THE 
CHARLEVOIX CITY CODE  
  
THE CITY OF CHARLEVOIX ORDAINS: 
 
SECTION 1.  Title XV, Chapter 153, Section 153.215 CBD Zoning District of the City of 
Charlevoix Code is hereby amended by adding a section, to be numbered (C), which the 
section shall read as follows: 
 
152.215 CBD ZONING DISTRICT.  
(C)     Commercial properties on Bridge Park Dr. that are located beneath Bridge Park are 
allowed to attach a sign less than or equal to two square feet in sign face area on the Bridge 
Park railing above the location of their business. A sign permit must be obtained, which must 
also be approved by the City Manager. The method of sign attachment must be included in the 
sign permit application. A sign permit approved under § 153.215(C) is valid only for the permit 
applicant and cannot be transferred to another entity. 
  
SECTION 2.  Title XV, Chapter 153, Section Table 153.219 Schedule of Regulations, CBD, 
Zoning District of the City of Charlevoix Code is hereby repealed and replaced, and shall read 
as follows: 
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SECTION 3. Title XV, Chapter 153, Section Table 153.219 Schedule of Regulations, Zoning 
District of the City of Charlevoix Code is hereby amended by adding a section labeled 
Industrial within the table and shall read as follows: 
 

  
 
SECTION 4. Severability. 
  
No other portion, paragraph or phase of the Code of the City of Charlevoix, Michigan shall be 
affected by this Ordinance except as to the above sections, and in the event any portion, section 
or subsection of this Ordinance shall be held invalid for any reason, such invalidation shall not 
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be construed to affect the validity of any other part or portion of this Ordinance or of the Code 
of the City of Charlevoix, Michigan. 
  
SECTION 5. Effective Date. 
  
This Ordinance shall become effective thirty (30) days after its enactment. 
Ordinance No. 834 was adopted on the 2nd day of January 2023 A.D., by the Charlevoix City 
Council as follows:                              
Yeas: Parr, Spring, Knapp, Cole, Kalbfell, Hagen                                                                                         
Nays:  None  
Motion carried.              

   

 B. Public Hearing: Building Type Combined Changes (Ordinance 835) 
 Mark Heydlauff, City Manager  
 City Manager Heydlauff stated Council conducted the required public hearing on November 

21, 2022. The Planning Commission and City Attorney have both approved and reviewed the 
language. 
 
Council discussed the proposed ordinance amendment which included detailed conversations 
regarding short term rentals, long term rentals, principal resident exemptions and accessory 
dwelling units.   
 
Mayor Gennett opened the item for public comment. Two were heard and opposed. 
Motion by Kalbfell, seconded by Parr (to amend proposed Ordinance 835) by striking the last 
sentence in Section 153.117 (D) (3) and inserting (the following language) short-term rentals 
of ADUs shall be prohibited. 
 
Section 153.117 (D) (3.)  
At least one of the units on the parcel shall be occupied by a long-term renter or an owner 
with at least 50% interest in the subject property. The owner or renter shall occupy either the 
principal dwelling unit or the ADU as their permanent residence. An ADU shall not be sold 
independently of the primary dwelling on the parcel. Short-term rentals of ADUs shall only be 
allowed in compliance with the standards and requirements of this Zoning Ordinance and the 
City of Charlevoix Code of Ordinances shall be prohibited. 
 
Yeas: Parr, Spring, Knapp, Cole, Kalbfell, Hagen 
Nays: None 
Motion carried.  
 
Mayor Gennett opened the item for public comment. Two were heard. 
Motion by Cole, seconded by Spring to adopt Ordinance 835 of 2023 as amended.  
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CITY OF CHARLEVOIX 
ORDINANCE NO. 835 of 2022 

AN ORDINANCE TO AMEND TITLE XV, LAND USAGE, CHAPTER 153, PLANNING AND ZONING SECTIONS 153.005, 
153.072, 153.087, 153.116, 153.117, 153.146, AND 153.152 OF THE CHARLEVOIX CITY CODE  
 
THE CITY OF CHARLEVOIX ORDAINS: 
 

 SECTION 1.  Title XV, Chapter 153, Section 153.005 (B) Definitions of the City of Charlevoix Code is hereby 
amended by adding a section, which shall be placed in alphabetical order under (B) Definitions in which the 
section shall read as follows: 
 
Accessory dwelling unit (ADU). See Dwelling Unit: Dwelling, Accessory (ADU). 
 
Structure, Accessory. An attached or detached structure on the same lot and of a customarily incidental nature 
that is subordinate to the principal use or building /structure. (See § 153.116 of this chapter). 
 
SECTION 2.  Title XV, Chapter 153, Section 153.005 (B) Definitions of the City of Charlevoix Code is hereby 
repealed and replaced as follows: 
 
Accessory Structure. See Structure, Accessory.  
 
(d) Dwelling, Accessory (ADU). An accessory building that incorporates one dwelling unit.  
 

 
 
Structure. Anything constructed or erected requiring a permanent location in or on the ground, or that must be 
attached to something having such a permanent location. Structures include, but are not limited to, houses, 
buildings, accessory structures or buildings, fences, signs, decks, retaining walls, parking lots, access drives and 
swimming pools.  
 
SECTION 3.  Title XV, Chapter 153, Section 153.005 (B) Definitions, Dwelling Unit of the City of Charlevoix Code 
is hereby amended by adding a section, which shall include Figures 5.46 (1)-1 and 5.46(1)-2 and shall be placed 
under the dwelling unit definition as follows: 
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SECTION 4. Title XV, Chapter 153, Table Section 153.072(b), Dimensional Requirements in Single-Family, Two-
Family, and Private Club Residential shall be repealed and replaced as follows: 
 

Table 153.072(b): Dimensional Requirements in Single-Family, Two-
Family, Private Club Residential 

 
 

Zoning 

District 

 
Max. 

Buildin

g 

Height 

(ft.)7 

Minimum Yard Setbacks (ft.) Maximu

m Lot 

Covera

ge (%) 

 
Min. Gross Floor  
Area (sq. ft.) 

 
Princip

al 

Structu

re 

Minim

um 

Width 

(ft.) 

 

Front3 

Sid
e 

 
Rear 

Interi
or 

Street 
Side 

1 story 2 
stories 

R1 26 15
4 

10 15 25 405 800 1,200 20 

R2 26 15 8 15 25 406 800 1,200 20 

R2A 26 15 10 20 30 40 400 800 20 

PC 26 0 0 0 0 NA 0 0 20 

NOTES TO TABLES 153.072(a) and 153.072(b) 

1 This minimum square footage applies to 2-family dwellings; for a single-family dwelling, the minimum 

allowable area of the R2 Zone, 7,000 square feet, shall apply. 

2 No minimum lot size or width is required; provided, the land is in common ownership. If the land is 

subdivided, the requirements of the R1 District shall apply. 

3 The Zoning Administrator may determine that front yards may be the opposite of the yard fronting a 

public street or right- of-way on lots with sloping topography or facing water bodies. 

4 Setbacks within the C&O Club Development shall be 35 feet for front yard, 15 for side yard and 25 for 
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rear yard. 

5 Maximum lot coverage shall be 50% for lots less than 7,000 square feet. 

6 Maximum lot coverage shall be 50% for lots less than 6,000 square feet. 

7 See § 153.005 DEFINITIONS for the definition of building height.  

 
SECTION 5. Title XV, Chapter 153, Table Section 153.072(c), Dimensional Requirement: Square footage for 
Accessory Dwelling Units and Home Conversion Units shall be repealed and replaced as follows: 
 

Table Section 153.072(c), Dimensional Requirement: Square footage for Accessory Dwelling Units and 
Home Conversion Units 

Zoning District Minimum Maximum 

R1 and R2 300 900 

 
 
SECTION 6. Title XV, Chapter 153, Table Section 153.072(d), Dimensional Requirements in Multiple-family 
Dwellings in the R4 Zone shall be repealed and replaced as follows: 
 

Table 153.072(d): Dimensional Requirements in Multiple-family 
Dwellings in the R4 Zone 

 
 

Max. 

Buildin

g 

Height 

(ft.)2 

 
Minimum Yard Setbacks (ft.) 

 
 

Lot 

Cover

age 

(%) 

Min. Floor Area (sq. ft.), based 

on number of 

bedrooms1 

 
 

Distan

ce 

Betwe

en 

Buildin

gs 

Yard 

Adjac

ent 

to: 

 
Fro
nt 

 
Side 

 
Rea

r 

1 

bedroo

m/ 

efficienc

y 

 
2 

bedroo
ms 

 
3 

bedroo
ms 

35 All 

districts 
15 20 35 50 66

0 
780 900 30 

NOTES TO TABLE: 

1 For 1- and 2-family units, the floor area requirements of the R2A District shall apply. 

2 See § 153.005 DEFINITIONS for the definition of building height  
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SECTION 7. Title XV, Chapter 153, Table Section 153.072(f), Dimensional Requirements: Single-Family 
Attached, Single-Family Detached and Two-Family Dwellings in an R4 Zone Clustered Housing Development 
Zone shall be repealed and replaced as follows: 
 

Table 153.072(f) Dimensional Requirements: Single-Family Attached, Single-Family Detached and 

Two-Family Dwellings in an R4 Zone Clustered Housing 

Development 

Max. 

Buildin

g 

Height 

(ft.)2 

Minimum Yard Setbacks (ft.)  
Lot 

Covera

ge (%) 

Min. Floor Area 
(sq. ft.) 

Distan

ce 

Betwe

en 

Buildin

gs 

Yard 

Adjacent 

to: 

Front Side Rear 1 
story 

2 
storie

s 

30 All 
districts 

25 10 25 NA
1 

800 1100 10 

NOTES TO TABLE: 

1 Applicants are required to submit a grading and drainage plan, in accordance with the requirements of 

§153.230 through 153.243 of this chapter, demonstrating storm water can be contained and managed on 

the subject property if no municipal storm water system exists. If a municipal storm water system exists, 

the Director of Public Works, or consulting engineer representing the city, shall review the grading and 

drainage plan to determine if the existing infrastructure can adequately handle the storm water runoff. 

Applicants may be required to install storm water management features to mitigate impacts to the 

municipal storm water system. 
2 See § 153.005 DEFINITIONS for the definition of building height. 

 
SECTION 8. Title XV, Chapter 153, Table Section 153.087, Dimensional Requirements, Non-Residential and 
Mixed-Use Districts, table header labeled Max. Building Height (ft.) shall be repealed and replaced as follows: 
 

Table 153.087: 
Dimensional 

Requirements, 
Non-Residential 
and Mixed-Use 

Districts 

 
 

Zoning 

District 

 
 

Max. Building Height (ft.)7 

PO 26 

GC 26 

CBD 40 
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CH 30 

MC 354 

SR § 153.088 (A) 

I                                       30 

P 35 

CM 35 

NOTES TO TABLE: 

1 The minimum rear yard in the CBD District when adjacent to 
the Pine River Channel or Round Lake shall be 50 feet. 

2 In the CH District, the minimum side or rear yard adjacent to 
any residential district shall be 50 feet. 

3 In the CH District, lot coverage of buildings shall not exceed 

50%; lot coverage of all impervious surfaces shall not exceed 

80%. 

4 Maximum height in the MC District for residential structures 
shall be 26 feet. 

5 The minimum side yard shall be 20 feet and the total of both 
side yards shall be at least 50 feet. 

6 The minimum side and rear yards in the I District when 
adjacent to property in a residential district shall be 40 feet. 

7 See § 153.005 DEFINITIONS for the definition of building 
height. 

 
 
 
 
 
 
SECTION 9.  Title XV, Chapter 153, Section 153.116 Accessory Buildings and Uses (A) Accessory buildings and 
structures. (5)-(9) of the City of Charlevoix Code shall be repealed and replaced as follows: 
 
(5) Building Size and Massing. Accessory buildings and structures shall meet the following requirements and 
Diagram A 

 
(a) No accessory building shall have a building footprint (length x width) (Diagram A: 1,2) greater than 

900 square feet with no side to exceed 30 feet. An accessory building shall not be larger than the main 
structure (Diagram: A:4).  

(b) The minimum distance between a principal building and detached accessory buildings shall be ten 
feet (Diagram A:3), and a minimum of ten feet shall be provided between the sides of adjacent single-
family buildings and and/or accessory structures.  
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Diagram A: Building Size and Massing 

 
 
(6) Detached accessory buildings and structures shall meet the following minimum setbacks. 

(a) Rear yard: six feet from a rear lot line. Detached accessory structures that store vehicles adjacent to 
alleys or sidewalks shall not be closer than 15 feet from the edge of the alley or sidewalk surface.  
(b) Side yards: an accessory building shall conform to the side yard setback requirements of the principal 
building, unless it is located in a street side yard, the minimum setback shall be 15 feet from the street 
side lot line. 
(c) Front yard: an accessory structure shall not be located within any front yard. 

 
(7) Design Standards. The following standards shall apply to buildings larger than 200 square feet: 
 
 (a) Detached garages on corner lots shall face side streets. Detached garages on the corner side with 

driveways extending from the front street are prohibited. When an alley is available, access will come 
from the alley. 
(b) The structure shall be designed so that the appearance maintains that of a single-family dwelling. In 
determining whether a structure is so designed, the structure shall meet the following requirements and 
Diagram C: 
 

i. Building with a flat roof, shall have a cornice expression line. A pitched (sloped) roof shall 
be compatible with the architecture of the main building (1). 

ii. Transparency Upper Floor: Building facades facing streets shall have minimum 10% of the 
façade be glass between the finish floor line of the second story and bottom of the cornice 
expression line or bottom eave (2). 

iii. Transparency Ground Floor: Building facades facing streets shall have minimum 10% of 
the façade be glass between the adjacent grade and the finish floor line of the second 
story (3). 

iv. Window color and finish should complement the color and architectural style of the 
principal building (4) 

v. Exterior finish should be constructed of similar materials as the principal building or 
traditional materials such as wood, wood lookalike, brick, or stone. 
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DIAGRAM C Façade Composition Requirements 
 

 
 

(c) Driveways see Section 153.189 
(d) Design Standards do not apply to residences that may be built in the General Commercial (GC), 

Professional Office (PO) and Commercial Mixed Use (CM) Districts on lots fronting U.S. 31 (Bridge 
Street and Michigan Avenue) and M-66. (See Section 153.170 Building Appearance).  
 

(8) Detached accessory structures shall not exceed 16 feet in height. See Section 153.005 DEFINITIONS for the 
definition of building height.  
 
(9) Prohibited uses within detached accessory structures or accessory structures connected by a breezeway or 
similar structure in all districts except the R1 and R2 Zone: 
 (a) May not contain features that form a habitable dwelling unit or create a second dwelling unit; 

(b) These structures may contain utility sinks, one bathroom, and refrigeration units. Full kitchen 
facilities that include a range or stove are prohibited; and 

(c) Rooms within accessory structures may be used for additional sleeping quarters for the owner, or 
resident, and their immediate family provided that these rooms may not be rented out as short- 
or long-term rentals for any length of time. 

 
SECTION 10.  Title XV, Chapter 153, Section 153.116 Accessory Buildings and Uses of City of Charlevoix Code is 
hereby amended by adding a section, which shall be titled Accessory Dwelling Units (ADUs) and placed after 
153.116 (A) (11) which the section shall read as follows: 
 
(B) Accessory Dwelling Units (ADUs) 
 (1) All of the requirements of Section 153.116(A) apply in addition to the ADU-specific requirements 
of this section. 
 (2) ADUs shall be permitted as a single use or combined with another accessory use. 
 (3) ADUs shall be permitted as a second-story use above a first-floor accessory use. 
 (4) Examples of ADUs. The following images are intended as examples only and should be used for 
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inspiration in the creation of ADU projects. 
 

 
 

 (5) Ground floor pedestrian access and activation. Accessory dwelling unit building type ground floor 
entrances shall meet the following requirement of Diagram B 

 
   (a) Entrance for upper unit is required to be accessed from the alley, side street, or internal to 

the lot. 
   (b) Entrance for upper unit shall not be through a garage. 

(c) Parking may be accessed from the alley, side street, or primary street per the requirements 
for off-street parking access in the zoning district. 

   (d) Parking may be accessed from the front street only when there is no adjacent alley or side 
street. 

 
Diagram B Ground Floor Access 

 
 

(6) Building Type Floor Height Requirements. Building Type floor heights shall meet the following 
requirements and Diagram D. 

  
1. Ground floor: Floor to ceiling height shall be 8 feet minimum. 
2. Upper floors: floor to ceiling height shall be required by Building Code. 
3. Overall height of Building Type is regulated by Zoning District, refer to Section 153.072 

 
Diagram D Building Height Story Height 
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Current Sections labeled (B) Additional requirements for swimming pools and hot tubs through (J) Wind energy 
conversion systems, single accessory shall be relabeled accordingly.  
 
SECTION 11.  Title XV, Chapter 153, Section 153.117 Residential Uses. (A) Dwellings, single-family attached or 
detached (outside manufactured home communities) (2-9) of the City of Charlevoix Code shall be repealed 
and replaced as follows: 
 

 (2.) The minimum width of a single-family dwelling unit shall be 20 feet. 
 

(3.)   All dwelling units shall comply with the state’s Construction Code as promulgated by the state’s 
Construction Code Commission under provisions of Public Act 30 of 1972, as amended, being M.C.L.A. 
§§ 125.1501 et seq. or the Mobile Home Construction and Safety Standards”, as promulgated by the 
United States Department of Housing and Urban Development, being 24 C.F.R. part 3280, and as from 
time to time such standards may be amended. 
 
(4.)   A dwelling unit shall be attached to a permanent foundation constructed in accordance with the 
State Construction Code and shall have the same perimeter dimensions as the dwelling. In the case of a 
manufactured home, it shall be installed per the manufacturer’s set-up instructions and shall be 
secured to a foundation by an anchoring system or device complying with the rules and regulations of 
the state’s Manufactured Housing Commission or the state’s Construction Code, whichever is stricter. 

       
 (5.)   If provided, the wheels of a manufactured home shall be removed and the towing mechanism, 

undercarriage and chassis shall not be exposed. 
 
      (6.)   All dwellings shall be connected to city sanitary sewer and water utilities. 
 
      (7.)   Any addition to a dwelling shall meet all the requirements of this chapter. 
 

(8.)   A dwelling may have either a roof overhang of not less than six inches on all sides or, alternatively, 
a roof drainage system that concentrates water at collection points and discharges it away from the 
dwelling. 

 
SECTION 12.  Title XV, Chapter 153, Section 153.117 Residential Uses. (D) Accessory dwelling unit (ADU) (3-9) 
of the City of Charlevoix Code shall be repealed and replaced as follows: 
  

(3.)   At least one of the units on the parcel shall be occupied by a long-term renter or an owner with at 
least 50% interest in the subject property. The owner or renter shall occupy either the principal dwelling 
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unit or the ADU as their permanent residence. An ADU shall not be sold independently of the primary 
dwelling on the parcel. Short-term rentals of ADUs shall only be allowed in compliance with the 
standards and requirements of this Zoning Ordinance and the City of Charlevoix Code of Ordinances be 
prohibited.  

    
     (4.)   A permanent foundation is required. 
 

 (5.)   The maximum lot coverage for parcels with an ADU may be increased to a maximum of 50% when 
stormwater runoff equivalent to 20% of the lot coverage area is collected in rain barrels, rain gardens, 
or is mitigated via porous concrete or other materials on the parcel. See Section 153.152 

        
       (6.)   Any exterior staircases that provide access to a second floor ADU shall not be on the front of either 
the principal dwelling or the ADU. 
 

(7.)   Dimensional requirement modifications. Under some circumstances certain dimensional 
requirements modifications may be granted by a Special Land Use Permit after a site plan review by the 
Planning Commission. Application for modifications may be applied for new construction or pre-existing 
structures built prior to 2019 that are located within the required setbacks of the district. In order to 
grant a Special Land Use permit for any modifications all of the following must be met: 

           (a)   That any walls within the setback areas comply with applicable building and fire codes. 
           (b)   That a setback requirement of a minimum of 5 feet from the side and rear property lines 
shall be required. 

(c)   The location and design of the ADU maintains a compatible relationship to adjacent 
properties and does not significantly impact the privacy, light, air, or parking of adjacent 
properties. 

          (d)   Windows on the ADU that impact the privacy of the neighboring side or rear yards have 
been minimized or screened. 
 
SECTION 13.  Title XV, Chapter 153, Section 153.117 Residential Uses. (G) Single-family attached and single 
multiple-family buildings (8-9) of the City of Charlevoix Code shall be repealed and replaced as follows: 
  
 (8)  Porches and stoops may project into the yards in accordance with Section 153.149. 
  
 (9)  Façade elements above the ground floor may project into the yards in accordance with Section 
153.149. 
 
SECTION 14.  Title XV, Chapter 153, Section 153.146 Structure Height Calculations and Heights Limits. (E) 
Height limits specified elsewhere in this chapter shall not apply to: (2) of the City of Charlevoix Code shall be 
repealed and replaced as follows: 
 

(2.) Unoccupied barns, silos, or other buildings or structures on farms; church spires, belfries, cupolas and 
domes; monuments; windmills. These unoccupied structures shall be limited to 100 feet in height in any 
case, unless otherwise permitted in this chapter.  

 
SECTION 15.  Title XV, Chapter 153, Section 153.152 Lot Coverage Requirements of the City of Charlevoix Code 
shall be is hereby amended by adding a section C., which section C. shall read as follows: 
 
 (C.) Accessory buildings and structures refer to Section 153.117 D. 
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SECTION 16.  Severability. 
 
No other portion, paragraph or phase of the Code of the City of Charlevoix, Michigan shall be affected by this 
Ordinance except as to the above sections, and in the event any portion, section or subsection of this Ordinance 
shall be held invalid for any reason, such invalidation shall not be construed to affect the validity of any other 
part or portion of this Ordinance or of the Code of the City of Charlevoix, Michigan.  
 
SECTION 17. Effective Date. 
 
This Ordinance shall become effective thirty (30) days after its enactment. 
Ordinance No. 835 was adopted on the 2nd day of January 2022 A.D., by the Charlevoix City Council as follows: 
  
Yeas: Parr, Spring, Knapp, Cole, Kalbfell, Hagen       
Nays: None    
Motion carried.    
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 C. Public Hearing: Ordinance Amendment: Section 31.02- Designate City Manager as Purchasing 
Agent (Ordinance 836) 

 Mark Heydlauff, City Manager  
 City Manager Heydlauff stated that he tasked Clerk Dvoracek with revising the purchasing 

policy. However, the purchasing thresholds are governed by the City's Ordinance which has 
not been updated since 1994, hence the amendment. Historically, the City Manager has 
always been the purchasing agent, but the way the Ordinance is currently written, it states 
that two different people could be the agent. The proposed ordinance provides clearer, more 
concise language based on best and current practices. The Charter states that Council shall 
approve monetary thresholds by resolution and the proposed language allows Council to 
review and change threshold amounts from time to time. 
 
Mayor Gennett opened the public hearing, none were heard, the public hearing was closed. 
Motion by Spring, seconded by Cole to approve Ordinance Amendment 836 amending 
Section 31.02 City Manager and Section 31.06 Purchasing Agent.  
                                                  CITY OF CHARLEVOIX 
                                              Ordinance No. 836 of 2023 
AN ORDINANCE TO AMEND TITLE III, CHAPTER 31, SECTIONS 31.02 AND 31.06 OF THE 
CHARLEVOIX CITY CODE  
  
THE CITY OF CHARLEVOIX ORDAINS: 
 
SECTION 1.  Title III, Chapter 31, Section 31.02 City Manager of the City of Charlevoix Code is 
hereby amended by adding a section, to be numbered (C), which the section shall read as 
follows: 
 
CITY MANAGER.  
(C)     The City Manager, or one or more subordinate employees he or she may designate, shall 
be charged with the efficient purchase of all items and services for the City. She or he shall also 
be charged with the disposal of surplus items. From time to time, the City Manager shall 
recommend policies, procedures, and monetary thresholds for purchases; Council will set these 
policies by resolution. 
  
SECTION 2.  Title III, Chapter 32, Section 31.06 Purchasing Agent is hereby repealed in its 
entirety as follows: 
  
31.06 PURCHASING AGENT. 
  
   (A)    He or she shall be charged with the efficient purchase of all items for the city. He or she 
may name a subordinate to work under his or her supervision in carrying out the duties 
entailed. 
   (B)    Competitive bids or quotations shall be obtained in purchases of goods over $1,500 
when deemed practical and contracts awarded to the lowest responsible bidder. Bids will be 
required of all purchases of goods over $3,000, excepting in cases where the City Manager 
determines it is clearly to the city’s advantage to waive this provision. All purchases of goods 
or services in excess of $10,000 must be awarded by action of the City Council. 
   (C)    There shall be sealed competitive bids for all contracts of $20,000 or more. Competitive 
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bidding at the discretion of the City Council may take place but is not required for contracts of 
$20,000 or more for professional services, emergency repairs or emergency services. 
Competitive bidding is not required for contracts between governmental units. 
  
 SECTION 3.  Severability. 
 No other portion, paragraph or phase of the Code of the City of Charlevoix, Michigan shall be 
affected by this Ordinance except as to the above sections, and in the event any portion, 
section or subsection of this Ordinance shall be held invalid for any reason, such invalidation 
shall not be construed to affect the validity of any other part or portion of this Ordinance or of 
the Code of the City of Charlevoix, Michigan.  
  
SECTION 4. Effective Date. 
 This Ordinance shall become effective thirty (30) days after its enactment. 
 Ordinance No. 836 was adopted on the 2nd day of January 2023 A.D., by the Charlevoix City 
Council as follows:                                          
Yeas: Parr, Spring, Knapp, Cole, Kalbfell, Hagen 
Nays: None 
Motion carried.  
 
Clerk Dvoracek explained that the proposed purchasing policy presented was created by 
following guidance from the Michigan Department of Treasury. Several other communities' 
purchasing policies were also reviewed for consideration. The policy streamlines the 
purchasing process for City Staff. 
  
City Manager Heydlauff also stated the revised policy also eliminated the cumbersome 
process of the local bidder preference, which will allow the Council to consider each bid and 
decide accordingly.   
 
Mayor Gennett opened the item for public comment. None were heard. 
Motion by Parr, seconded by Hagen to approve Resolution 2023-01-01 adopting the 
Purchasing Policy as presented.  
                                   CITY OF CHARLEVOIX 
                            RESOLUTION NO. 2023-01-01 
 RESOLUTION ADOPTING PURCHASE POLICY AND PROCEDURES 
  
WHEREAS, per Section 7.17 of the City Charter, the Council shall prescribe by resolution a 
general framework of necessary procedures governing financial and contractual dealings with 
the City; and 
  
WHEREAS, in 1994 the Charlevoix City Council amended the City Ordinance (Ord. 611) 
regarding the purchase of goods and services for the City including setting dollar amount 
thresholds; and 
  
WHERAS, specific changes to purchasing policy and procedures have been recommended to 
reflect increases in dollar values as a result of inflation, and other changing circumstances; 
and 
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WHEREAS, these recommended changes will facilitate the operation of the City’s Treasury 
Department by streamlining various approval processes; and 
  
WHEREAS, these recommended charges are consistent with the purchasing polices and 
procedures of other city governmental organizations within the State of Michigan and adhere 
to the best practices as prescribed by the Michigan Department of Treasury; and 
  
NOW THEREFORE BE IT RESOLVED that the City of Charlevoix City Council hereby approves the 
Purchasing Policy as presented.   
  
RESOLVED this 2nd day of January 2023 A.D.  
Resolution was adopted by the following yea and nay vote:  
Yeas: Parr, Spring, Knapp, Cole, Kalbfell, Hagen  
Nays: None 
Motion carried.  

7. All Other Actions and Requests  
 

 

8. Reports and Communications  
 

 

   
 A. Public Comment  
 Shirley Gibson stated she wanted to publicly thank Officer Matt Umulis for his efforts in 

enforcing our outdoor storage ordinance, he did a great job! 

   

 B. City Manager's Comments  
 

• Thanked City Staff for their hard work handling the Christmas blizzard and working the 
holidays  

• DPW staff had to assist the Airport staff and plow out the Airport's snow removal 
equipment  

   

 C. Mayor and Council Comments  
 

• Council collectively thanked the City workers for managing the blizzard  

9. Other Council Business  
 

 

10. Adjourn  
 Mayor Gennett adjourned the meeting at 7:07 p.m.   
 
 
_____________________________________  
Sarah J. Dvoracek                                City Clerk 

 
 
_____________________________________  
Lyle Gennett                                              Mayor 
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City of Charlevoix 
City Council Work Session minutes 
Monday, January 2, 2023 - 4:00 PM 

Council Chambers, 210 State Street, Charlevoix, MI 

1. Roll Call 
The work session was called to order at 4:00 p.m. by Mayor Gennett.
Mayor: Lyle Gennett
Members Present: Shane Cole, Aaron Hagen, Janet Kalbfell, Mark Knapp, Phil Parr, Richard Spring
Members Absent: None
City Manager: Mark L. Heydlauff
City Clerk: Sarah J. Dvoracek

2. Discussion Items  

A. Special Event Policy 

City Manager Heydlauff explained the Council's Calendar which involves annually reviewing the
Special Events Policy as well as the fiscal budget. Discussion was held regarding special events
and the costs involved to have events in the City. Council Members asked questions regarding
the 2022 Festival/Special Event Cost Summary that was provided in the packet. Council
concurred that City Manager Heydlauff communicate with the Superintendent of Charlevoix
Public Schools that homecoming should not be scheduled the same weekend as the Apple
Festival. Council discussed the vendors' paid column on the summary sheet in great detail.
Discussion followed by staffing the events and how to find a reasonable balance. City Manager
Heydlauff explained the fridge benefits and equipment rental calculations.

Mayor Gennett opened the item for public comment, two were heard.

B. Fiscal Year 2024 General Fund Budget Discussion 

City Manager Heydlauff stated many costs exceeded our expectations and then provided
realistic options to help ensure a balanced budget and future financial sustainability. Mr.
Heydlauff answered questions from Council Members.

Discussion highlights included:

• Charlevoix Township Fire Contract/Ladder truck
• Election expenses
• Full-time Zoning Administrator
• American Rescue and Recovery Act Funds
• Operating millage
• Fee schedule
• Increased labor costs for seasonal employees
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Mr. Heydlauff stated he will provide Council with a more precise budget as staff continues to 
fine tune the numbers. Council concurred that they will have another work session on January 
16, 2023 at 4 pm to discuss the Fiscal Year 2024 Budget.  
 
Mayor Gennett opened the item for public comment. None were heard. 

3. Public Comment  
 

 

4. Adjourn  
 Mayor Gennett adjourned the work session at 5:49 pm.  
 
 
_____________________________________  
Sarah J. Dvoracek                                City Clerk 
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Charlevoix City Council 
Consent Agenda 

 
Title: Accounts Payable and Payroll Check Registers 
Date: January 16, 2023 
 
Presented By: 

 

 
Background: 
  
Recommendation: 
Motion to approve the Accounts Payable and Payroll Check Registers as presented.   
Attachments: 
1. Check Registers 01-16-23 Agenda 
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CITY OF CHARLEVOIX Check Register - Huntington National Bank
Check lssue Oates: 1212912022 - 1212912022

Page: 1

Dec30,2022 07:53AM

Check Number Payee Amount

12129t2022
138570 RACKA, ANTHONY P & MICHELE L

f o:€l 1212912022.

Grand Totals

834.48

834.48

834.48

Summary of Check Registers & ACH Payments
HUNTINGTON NATIONAL BANK - CHECKS ISSUED

12129t22
01lo4t23
01/06/23
01/06/23
01t17t23

Special Accounts Payable Run
Special Accounts Payable Run
Payroll (net pay)
Payroll Transmittal Checks
Regular Accounts Payable

834 4E
2 548.54

109 554.31
5 784 63

112 198 80

AcH sub-Total: S

Huntlngton N.tional Bank Total: S

135,550.32

366,471.08

CHARLEVOIX STATE BANK . CHECKS ISSUED
IPROP€'ITY IAI DISBURSE ENT IOVAf,IOUS TAXINC AUIHORITIES)

0
$
$
s
$

01t03123
01to3t23
01to4t23
01to6l23
01to6t23
01to6t23
01/06/23
01/06/23
01/06/23
01/09/23
011o9t23
01110123

Ch€cks Sub-Total: S 230.920 76

HUNTINGTON NATIONAL BANK . ACH/WIRE PAYMENTS
r5,706.01

24.99
257 _O5

40,613.26
250.00

1,062.00
19,906.62
1,130.76
5,885.64

19,043.87
22,781.34

8,888.74

Ml Public Pot rer Agency
AMG Payment Solutions
Paymenl SeNic€ Nstwork lnc
IRS (Payroll Tax Oeposit)
Alerus Financial (HCSP)
VantaEepoinl (401 Plan)
Vanlagepoinl (,157 Pla^)
Vantagepoint (Roth IRA)
State of Ml (Withholding Ta-x)

Ml Public Power Agen6]
State of Ml (Wathholding Tar)
OTE Energy

0
0
s
s
3
s
s
$
s

$

$

12129122 Special NP rax Disbursement $ 789,277.60

ch.n6voh srrr. B:nk Tot l: 3 789.277.60

Grand Total: S 1, 155 748 68

7k*, SD

M = Manual Check, V = Void Check

y'*-, _------6ti_
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CITY OF CHARLEVOIX Check Register - Huntington National Bank
Check lssue Dales:11412023 - 11412023

Page: 1

Jan 04,2023 09:48AM

Check Number Payee Amount

01to4t2023
138583 HARTFORD, THE

Total 0110412023'.

Grand Totals:

2,548.54

2,548.54

2,548.54

M = Manual Check, V = Void Check
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CITY OF CHARLEVOIX Check Register - Payroll

Report Dates:'1211 812022-12131 12022

Page: 1

Jan 03,2023 07:45AM

Pay Period
Date

Journal
Code

Check
lssue Date

Check
N umber Payee

Emp
ID AmountDescription

12t31t2022
12t3112022

12t31t2022
1213112022

12t31t2022
12131t2022

12t3',t 12022

12t31t2022
1213112022

12t31t2022
12t31t2022
12t3112022
12t31t2022
12t31t2022
12t31t2022
12t31t2022
12t31t2022
12t31t2022
12t3112022
12t31t2022
12t31t2022
12t31t2022
12t31t2022
12t31t2022
12t3112022
1A31AO22
12t31t2022

12131t2022

12t31t2022
1213112022

12t3112022
12t31nO22

12t31t2022
12t31t2022
12t31t2022
12t31t2022
12t31n022
12t31t2022
12t31t2022
12t31t2022
12t31t2022
12t3112022
12t31t2022
12t31t2022
12t31t2022
12t31t2022
12131D022
12t31t2022
12t31t2022
12t31t2022
12t31t2022
12t31t2022
't213112022

12t31t2022
12t31t2022
12t31t2022
12t31t2022

01t06D023
01106t2023
01to6t2023
01to6t2023

01t06t2023
o't t06t2023
01t06t2023
01t06t2023
01t06t2023
01t06t2023
01/06t2023
01t06t2023
01t06t2023
01t06t2023
o't t06t2023

01t06t2023
01t06t2023
01106t2023
01t06t2023
01to612023

01t06t2023
01t06t2023
01t06t2023
01t0612023
01t06t2023
01to6t2023
01to6t2023
01t06t2023
01t06t2023
01t0612023
01t06r2023
01ta6t2023
01t06t2023
01t06t2023
01106t2023
0110612023

01106t2023
01t06t2023
01t06t2023
01t06t2023
01to6t2023

01t06t2023
01t06t2023
01t0612023
01t06t2023
01106t2023
01t06t2023
01t06t2023
01t06t2023
01t06t2023
01t0612023
01t0612023
01t06t2023
01t06t2023
01t0612023
01t06t2023
01t0612023

36636
36637
36638
36639
36640

36641

36642
36643
36644

36645
36646
36647
36648
36649
36650
36651

36652

36653
36654
36655
36556
36657
36558

36659
36660
36661
36662
35663
36664
36665

36666
36667
35668
35669
36670
36671
36672

36673
36674

36675
36676
36677
36678
36679
35680
36681
36682
36683
36684
36685
36686
36687
36688
36689
36690
3669'1

380.02
407.65
697.24
708.78
499.96
499.96
466.92

3,686.68
2,250.50

954.68
1,402.27
2,278.17
1.270.32
't,477.04

1,252.53
25.66

2,754.70
1,933.'13

1,659.62
2,015.33

560.54
2,023.49
2,262.73
1,907.96
1,828.82
1.682.45
1,880.48
2,18s.0'1
1,518.34

1.742.58
2.200.40
2,824.91
2,957.64
3,315.50
2,486.13
2,511.48
2,497 .47
2,798.66
1,818.84
'1,40'r.92

1,239.32
3,081.94
2,148.38
1.439.02
1,801.98
2.543.23
2,029.03
2,'16'1.61

341.50
1,552.35
2,154.28
1,496.20

875.17
1,185.04

422.01
449.30

'1,100.81

PC
PC

PC
PC
PC
PC
PC

PC
PC
PC

PC
PC
PC
PC
PC
PC
PC
PC

PC
PC
PC
PC
PC

PC
PC
PC
PC
PC

PC
PC
PC
PC
PC

PC
PC
PC
PC
PC
PC
PC
PC
PC
PC
PC
PC
PC
PC
PC

PC
PC
PC
PC
PC

GENNETT. LYLE E,

COLE, SHANE D,

HAGEN, AARON W.
KALBFELL, JANET P.

PARR, PHILIP M.

KNAPP, MARK D.

SPRING. RICHARD C,

HEYDLAUFF, MARK L.

DVORACEK, SARAH J,

DEROSIA, PATRICIA E.

DOTSON, LINOSEY J,

KLOOSTER. ALIDA K,

BARNEVELD, RICHELLE

SCHULZ. GINNY L,

BRADLEY, KATHLEEN R.

MILLER, FAITH G-

MCGINN. KELLY A,

SCHOLEY. ROBERT W,
UMULIS, MATTHEW T,

ORBAN. BARBARA K.

RILEY, DENISE M.

MUNK, CHRISTOPHER J.

SCHICK, TIELER R,

STEWART, MORGAN J,

YOUNG, KRISTEN L.

WURST. RANDALL W,
HILLING, NICHOLAS A,
MEIER III. CHARLES A-

ZACHARIAS, STEVEN B.

NEWMAN. MARK J.

LOUGHMILLER, JOHN A,

GRIFFITH. JOHN J,

EATON, BRAD A.

WILSON, TIMOTHY J,

LAVOIE, RICHARD L,

STEVENS, BRANDON C,

WHITLEY. ANDREW T,

DRAVES. MARTIN J.

FARRELL, MITCHELL L,

ANDERSON, ELIZABETH

KENWABIKISE. DAVID L,

ELLIOTT, PATRICK M,

SCHWARTZFISHER, JOS
BRADLEY, KELLY R,

HART II, OELBERT W,

JONES, ROBERT F,

THORP JR, WILLIAM D,

LEITNER. RYAN S.
FERGUSON. ROYCE L,

REID, ROB A,

KNORR, KENT J,

ANZELL. BETH A.
BOSS, SHERRY M.

OVORACEK. HAYDEN R,

CULBERTSON. CRISTIN
JOHNSTONE, HUNTER S

MATTACK, JEFFREY C,

49

s0
56
58
6,|

62
63
102
105

107
'109

121
123
125
126
142
'146

204
205
209
213
215
216
217

411

413
421
422

424
425
500

515
516
5r9
521
522
523
524
526
528
600
603
614

616
618
623
624
625
632
700
702
730

764
765
767
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CITY OF CHARLEVOIX Check Register - Payroll
Report Dates:'1211812022-12131 12022

Page: 2

Jan 03. 2023 07:45AM

Pay Period
Date

Journal
Code

Check
lssue Date

Check
Numbe.

Emp
Payee ID Description Amount

12t31t2022 PC
12t31t2022 PC
12t31t2022 PC
12t31t2022 PC
12t31t2022 PC
12t31t2022 PC
1231t2022 PC
12t31D022 PC
'12131DO22 PC

1?,31t2022 PC
1231t2022 PC
't2t31t2022 PC
12t31t2022 PC
1i,31n022 PC
12t31t2022 PC
12t31t2022 PC

01t06no23
01t06t2023
01t06t2023
01t06t2023
01t06.t2023
01t06t2023
01t06t2023
01to6Do23
0110612023

01106t2023
01t0612023
01to6t2023

01t06t2023
01t06t2023
01l06no23
o'106t2023

36693
36694
36695
36696
36697
36698
36699

36700
36701

35702
36703
35704

138571

138572
138573
138574

769
7U
785
788
797
871
933

93s
936
940

2
952
601

70'l
786
799

ELGART, SARAH N.

PEARSALL. KRISTA M,

WELLS. JANINNA J,

BOSS, BEAU J,

BEMIS, GARRETTSON G.
DIETRICH. ARLENE M.

MILLER. WILLIAM S.

DOUGLAS, MARK
MCCRANEY, RUSSELL R,

FRATRICK. JOSEPH W,
PAALMAN, STEPHEN J

DVORACEK. BRIAN N,

MORRISON, KEVIN P,

BOSS JR, DALE E,

MATTER, DAWSON K,

WILLSON, BRENOA R,

300.88
114.52
58.88

1,610.45
756.20
381.04

2,454.23
1,501.45
'l,752.08

286.75

830.34
857.90

2,066.70
r,354.58

58.88
117.75

Grand Totals: 73 109,554.31

Report Criteria:
Computed checks included
Manual cheaks included
Supplemental checks included
Termination checks included
Void checks included
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CITY OF CHARLEVOIX Check Register - Check Transmittals
Report Datesr 1 21 1 812022-1 2131 12022

Page: 1

Jan 03, 2023 08:41AM

Pay Period
Oate

Check
lssue Date

Check
Number Payee

Emp
ID Description Amount

12t31t2022
12t31t2022
12t31t2022
12131t2022
12t31t2022
12t31t2022
12t31t2022
12t31t2022
12t31t2022

12t31t2022
12t31t2022
12t31t2022
't2t31t2022

12131t2022

01t06t2023
01t06t2023
01t06t2023
01t06t2023
01t06t2023
01t06t2023
01t06t2023
01t06t2023
01t06t2023
01106t2023
01t06t2023
01t06t2023
01t06t2023
01t06t2023

138575
138576
138576
138577
138578

138579
138580
138581

138582
138582
138582
138582
138582
138582

9024
9011

9011

9017
9004
9012
9003

392358
9035
9035
9035

9035
9035

9035

't,091.73

86.90
390.05

1,220.00
730.53
116.55

251.25
1,465.11

316.40
71.56

8.87
26.17

5.76

3.75

4FRONT CREDIT UNION
AMERICAN FAMILY LIFE
AMERICAN FAMILY LIFE

CHARLEVOIX STATE BAN

COMMUNICATION WORK
MI STATE DISBURSEMEN

POLICE OFFICERS LABO

PRIORITY HEALTH
THE HARTFORD

THE HARTFORD
THE HARTFORD
THE HARTFORD
THE HARTFORD
THE HARTFORD

HSA.EMPLOYEE CONTRIB-4FR
AMERICAN FAMILY LIFE-POST T
AMERICAN FAMILY LIFE-PRETA
HSA - EMPLOYEE CONTRIB . C
CWA UNION DUES Pay Period:
FRIEND OF THE COURT Pay Pe

POL UNION DUES Pay Period: 1

PRIORITY HEALTH Pay Period:

LIFE - VOLUNTARY Pay Period:

SPOUSE LIFE Pay Petiod: 12131

CHILD LIFE Pay Petiod 1213112

AD&D - VOLUNTARY Pay Period
SPOUSE AD&D Pay Period; 12l3

CHILo AD&D Pay Petiot 14311

Grand Totals ____:1 5 784 63
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CITY OF CHARLEVOIX Check Register - Huntington National Bank
Check lssue Dates:111712023 - 111712023

Page: 1

Jan 10,2023 01:23PM

Check Number Payee Amount

0'1t17t2023
138584
138585
138586
138587
138588
138589
138590
138591
138592
138593
138594
'13859s

138596
138597
138598
138599
138600
138601
138602
138603
138604
138605
138606
'138607

138608
138609
1 38610
13861 1

1386'12
138613
138614
138615
138616
138617
138618
1386'19
138620
138621
138622
138623
138624
138625
138626
138627
1 38628
138629
138630
138631

1,514.79
147 .09

1,000.00
400.00

31.80
15,272.20

156.77
34.14

't,149.45
325.00

19.50
282.29
282.81

68.46
149.98

49.24
35,738.66

9,451.00
990.00

65.00
5,525.00
1,365.00
1 ,958 92
1 ,120.00
7,308 09

168.73
163.10
150.80

91 99
303.05
415.00

2,077.00
103.31
500.00

54.50
150.00
50.00
5J.Jb
31.97

293.08
470.00

16.80
460.00

11,111.12
1,750.00

620.90
4,584.00

100.00

ACE HARDWARE
AMAZON CAPITAL SERVICES
AMERICAN LEGAL PUBLISHING CORP
AMERICAN WATER WORKS ASSN
APX INC
ASPLUNDH TREE EXPERT LLC
AUTO-WARES GROUP
BEEBE, ALEXIS
BELL EOUIPMENT COMPANY
BIOLOGICAL RESEARCH SOLUTIONS
BRADFORD MASTER DRYCLEANERS
CARQUEST OF CHARLEVOIX
CCP INDUSTRIES INC
CHARLEVOIX TOWNSHIP TREASURE
CHARTER COMMUNICATIONS OPERA
CINTAS
CITY OF CHARLEVOIX. UTILITIES
CIVIC SYSTEMS LLC
CONWAY PROFESSIONAL SERVICES
EATON, BRAD A,
EDGEWATER RESOURCES LLC
ELECTIONSOURCE
ELLSWORTH FARMERS EXCHANGE
ETNA SUPPLY
FAMILY FARM & HOME - CVX
FAMILY FARM AND HOME
GATEHOUSE MEDIA MICHIGAN HOLDI
GFL ENVIRONMENTAL
GORDON FOOD SERVICE
GRAND TRAVERSE GARAGE DOOR C
GRP ENGINEERING INC
HYDROCORP
INTEGRITY BUSINESS SOLUTIONS
LASER PRINTER TECHNOLOGIES
MCCARDEL CULLIGAN-PETOSKEY
MURRAY'S CREATIONS
NAVIA BENEFIT SOLUTIONS
NORTHERN VIEW HOMES
OLESON'S FOOD STORES
O'REILLY AUTOMOTIVE INC
PENINSULA FIBER NETWORK LLC
PINE COVE APARTMENTS
PLUNKETT COONEY
POWER LINE SUPPLY
POWER SYSTEM ENGINEERING INC
QUILL LLC
RESOLUTION G2 LLC
RILEY, JACOB

M = Manual Check, V = Void Check
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Check Register - Huntington National Bank
Check lssue Oates:111712023 - 111712023

Page: 2
Jan 10,2023 01:23PM

Check Number Payee Amount

138632
138633
138634
'13863s

138636
138637
138638
138639
138640

f o|al 01 I 17 12023

Grand Totals

RUDOLPH JR, WM H

SCIENTIFIC BRAKE - GAYLORD
TELNET WORLDWIDE
TERMINAL SUPPLY CO
TESSMER, AUDREY
TRANSUNION RISK AND ALTERNATIV
UNIFIRST CORPORATION
WILBERT BURIAL VAULT CO
ZAREMBA EOUIPMENT INC

297.82
562.26
187 .45

58.17
72.7 5
75 00

486.69
1,182.72
1,172.04

112,198.80

1 12,198.80

CIry OF CHARLEVOIX

M = Manual Check, V = Void Check
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CITY OF CHARLEVOIX Check Register - ACH Payments
Check lssue Dates: 1/3/2023 - 11312023

Page: 1

Jan 04,2023 10:444M

Check Number Payee Amount

o110312023
10323001 MICHIGAN PUBLIC POWER AGENCY
10323002 AMG PAYMENT SOLUTIONS

f otal0110312023.

Grand Totals:

15,706 01

24.99

1 5,731 .00

15,731 00

M = Manual Check, V = Void Check
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CITY OF CHARLEVOIX Check Register - ACH Payments
Check lssue Dales: 11412023 - 11412023

Page: 1

Jan 04,2023 12:02PM

Check Number Payee

0't t0412023
10423001 PAYMENT SERVICE NETWORK INC

f ol€.l 01 lO4l2O23'.

Grand Totals:

Amount

257 .05

257 .05

257 05

IVI = Manual Check, V = Void Check
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Check Register - ACH Payroll Transmittals Only
Repo11 Dates: 121 1 812022-12131 12022

Page: 1

Jan 03. 2023 08:41AM

C heck
lssue Date

Check
N umber Payee Amount

10623001
01t06t2023
01106t2023
01t06t2023
01t06t2023
01t06t2023

10623001
10623001
10623001
10623001
10623001

*EFTPS" Payroll Taxes
*EFTPS. Payroll Taxes
*EFTPS- Payroll Taxes
*EFTPS. Payroll Taxes
*EFTPS. Payroll Taxes

Missionsquare - 457 PIan 300959
MissionSquare - 457 Plan 300959
MissionSquare - 457 Plan 300959
MissionSquare - 457 Plan 300959

10.51 5.08
1 0,51 5.08
2,459.19
2,459.19

14.664.72

Total 10623001
5

10623002
0110612023 10623002 AlerusFinancial

Total '10623002

10623003
01lOOl2O23 10623003 Missionsquare - 401 P|an109153

Total 10623003:

40,6 13.26

250 00

2 50.00

1,062 00

1 1.062 00

10623004
01106t2023
01t06t2023
01t0612023
01t06t2023

1 0623004
10623004
10623004
10623004

4,475.00
2,460 90
4,029.22
8,941.50

Total 10623004
4 19,906.62

10623005
0110612023 10623005 Missionsquare - Roth lRA706'117

Total 10623005:

1 ,'130.76

1
'1,130.76

10623006
0110612023 10623006 STATE OF I\rlCHlGAN

Total 10623006

Grand Totals:

5,885.64

5,885.64

13 68,848.28

CIry OF CHARLEVOIX

1

1

Page 34 of 97



CITY OF CHARLEVOIX Check Register - ACH Payments
Check lssue Dates: 1/9/2023 - 11912023

Page: I
Jan 04,2023 12.07PM

Check Number Payee Amount

0't t09t2023
10923001 MICHIGAN PUBLIC POWER AGENCY
10923002 STATE OF MICHIGAN

Total 01/09/2023:

Grand Totals:

19,043.87
22,781.38

41 ,825.25

41,825.25

l\4 = Manual Check, V = Void Check

Page 35 of 97



CITY OF CHARLEVOIX Check Register - ACH Payments
Check lssue Dales:111012023 - 111012023

Page: 1

Jan 04,2023 12.32PM

Check Number Payee Amount

0'U10t2023
11023001 DTE ENERGY

folal0111012023

Grand Totalsl

8,888 74

8,888.74

8,888.74

lvl = Manual Check, V = Void Check
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CITY OF CHARLEVOIX Check Register - Charlevoix State Bank
Check lssue Dates: 1212912022 - 1212912022

Page: I
Dec30,2022 08:454M

Check Number Payee Amount

12t29t2022
3941
3942
3943
3944
3945
3946
3947
3948
3949
3950
3951
3952
3953
3954
3955
3956
3957

1 ,173.65
614.09

147,172.47
8.17

117,435.30
28.38

161 .18
189.75

44.33
80.47

308,537.22
80,184.82

1,128.93
1,622.05

106,446.77
1,095.98

23,354.04

CALDWELL, MELINDA A
CHARLEVOIX COUNTY TREASURER
CHARLEVOIX COUNTY TREASURER
CHARLEVOIX COUNTY TREASURER
CHARLEVOIX DISTRICT LIBRARY
CHARLEVOIX PUBLIC SCHOOLS
CHARLEVOIX PUBLIC SCHOOLS
CHARLEVOIX PUBLIC SCHOOLS
CHARLEVOIX PUBLIC SCHOOLS
CHARLEVOIX PUBLIC SCHOOLS
CHAR LEVO IX-E IVI M ET I SD
CITY OF CHARLEVOIX - TAXES DUE
CORELOGIC CENTRALIZED REFUND
HOGAN, SANDRA
LAKE CHARLEVOIX ENTS AUTHORITY
PARASCHOS, WM & VALERIE
RECREATIONAL AUTHORIry

f olal 1212912022 789,277 .60

Grand Totals 789,277.60

CHECKS DRAWN ON CHARLEVOIX STATE BANK ACCOUNT

M = Manual Check, V = Void Check
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Charlevoix City Council 
Consent Agenda 

 
Title: 2023 Poverty Exemption Policy and Guidelines 
Date: January 16, 2023 
 
Presented By: 

 

 
Background: 
The General Property Tax Act states that the governing body of the local assessing unit shall determine 
and make available to the public a policy and guidelines used for the granting of exemptions under 
this section. The Board of Review is required to follow the policy and guidelines adopted by the City 
Council in granting and denying a poverty exemption. The Board of Review is not permitted to deviate 
from the adopted policy and guidelines.  
Recommendation: 
Motion to approve the 2023 Poverty Exemption Policy and Guidelines as presented.   
Attachments: 
1. 2023 Poverty Exemption Policy and Guidelines-City 
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City of Charlevoix  

2023 POVERTY EXEMPTION POLICY & GUIDELINES 
 
The following policy and guidelines, adopted by the City Council, shall be followed by 
the City Board of Review when considering poverty exemptions according to section 
211.7u of the Michigan Compiled Laws (MCL). 
 
Application Guidelines: To be eligible for a Poverty Exemption; The applicant must: 
 

1. File Form 5737 Application for MCL 211.7u Poverty Exemption 
2. File Form 5739 Affirmation of Ownership and Occupancy to Remain Exempt by 

Reason of Poverty 
3. Own and occupy the property as a principal residence.  Provide federal and state 

income tax returns for the current or immediately preceding year, including any 
property tax credits, for all persons residing in the principal residence. 
(Disclosure of the income of an owner who is not residing in the principal 
residence is not required.)  Federal and state income tax returns are not required 
for a person residing in the principal residence if that person was not required to 
file a federal or state income tax return. Instead, Form 4988, Poverty Exemption 
Affidavit may be filed for all persons residing in the residence who were not 
required to file federal or state income tax returns in the current or immediately 
preceding year  

4. Produce a valid driver’s license or other form of identification, if requested 
5. Produce a deed, land contract or other evidence of ownership of the property, if 

requested. 
6. Meet the income guidelines of this policy 
7. Meet the asset level test of this policy 

 
 

Income Test 
 

• Total Annual Household Income shall not exceed the following amount applicable 
to the number of persons living in the household: 

 

Number of Persons Federal Poverty Income 
Level for 2023 

City/Township Income 
Level for 2023 (+20%) 

1 $13,590 $16,308 

2 $18,310 $21,972 

3 $23,030 $27,636 

4 $27,750 $33,300 

5 $32,470 $38,964 

6 $37,190 $44,628 

7 $41,910 $50,292 

8 $46,630 $55,956 

For each additional person $4,720 $5,664 
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City of Charlevoix  

• Total Annual Household Income shall be based on Federal Poverty Income 
Guidelines and will be adjusted annually to agree to the federally established 
amount. 

 
Potential income and asset sources are (non-inclusive): 
 
Income from all sources    Interest and dividends 
Salaries & wages before deductions  Pensions 
Net receipts from self-employment  Supplemental Security Income 
Veteran payments     Net rental income 
Royalties      Scholarships & grants 
Unemployment compensation   Insurance 
Workers’ compensation    Retirement accounts 
Alimony      Child support 
General assistance     IRA/Keogh annuities 
Social Security     New or reverse mortgages 
Cash       Stocks & bonds 
Checking & savings accounts   Investments 
Money market accounts    Gifts 
Assets in trust accounts    Deferred compensation 
 
 
Asset Test 
 

1. Things of value that a person can own and are exempt from consideration in 
determining eligibility for a poverty exemption. 

a. Applicant’s principal residence 
b. One motor vehicle per working adult 
c. Essential household goods 
d. Personal assets of any nature with a total value up to $15,000.  

 
2. Things of value that the Board of Review can consider in determining what 

percent exemption to grant: 
a. Real estate other than the principal residence 
b. Personal property 
c. Motor vehicles in excess of one per working adult 
d. Recreational vehicles and equipment 
e. Certificate of deposits, savings accounts, checking accounts, stocks, 

bonds, life insurance, and retirement funds, etc. 
3. The Board of Review shall consider the value of the assets, or indebtedness 

otherwise owned by the applicant.  Assets (except those exempt from 
consideration as listed above), shall not exceed $15,000.   
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City of Charlevoix  

Evaluation Procedures 
 
1. The Board of Review shall follow the above policy and guidelines when making 
poverty exemption decisions.  
 
2. The applicant should be prepared to answer questions regarding their financial 
affairs, health, status of people living in the household, and any other question relevant 
to the exemption request. 
 
3. All information is subject to verification. 
 
Granting full or partial poverty exemptions.  MCL 211.7u(5) states that if a person 
claiming poverty exemption meets all eligibility requirements, the Board of Review shall 
grant the poverty exemption in whole or in part as follows: 
 

a) A full exemption equal to a 100% reduction in taxable value for the year in 
which the exemption is granted: or 

b) A partial exemption equal to a 50% reduction in taxable value for the year in 
which the exemption is granted: or 

c) A partial exemption equal to a 25% reduction in taxable value for the year in 
which the exemption is granted. 

No other method of calculating taxable value may be utilized, except for those 
percentage reductions specifically authorized by statute 
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Charlevoix City Council 
Consent Agenda 

 
Title: Charlevoix Groundhog Shadow Fest 
Date: January 16, 2023 
 
Presented By: 

 

 
Background: 
The Groundhog Shadow Fest Committee would like to host the festival again this year in the parking lot 
off of Mason Street. This year's events are very similar to years past.The Committee is planning a soup 
contest, trivia and a band. They would like to serve alcohol inside the tent, and they will ensure it is 
secured per Interim Chief of Police Scholey's recommendation. Council approval is required for a 
special liquor license on City property.  
Recommendation: 
Motion to authorize the City Manager to approve the use of City property for the Shadow Fest 
beverage tent.  
Attachments: 
None 
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Charlevoix City Council 
Consent Agenda 

 
Title: Planning Commission Resignation-Annemarie Conway  
Date: January 16, 2023 
 
Presented By: 

 

 
Background: 
Annemarie Conway submitted her letter of resignation from the Planning Commission. Her term 
expires April 2023.   
Recommendation: 
Motion to accept Annemarie Conway's resignation from the Planning Commission.   
Attachments: 
1. Annemarie Conway Resignation Letter 01/11/2023 
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From: Conway, Annemarie
To: Sarah Dvoracek
Subject: Re: Planning Commission
Date: Wednesday, January 11, 2023 12:04:42 PM

Dear Sarah,

I am writing to inform you that I am resigning from the City Planning Commission.  Although I have truly enjoyed 
my time on the commission, I'm afraid that the Charlevoix Township Board meets the same evening and it is now 
my responsibility to attend those meetings.  The effective date is January 12, 2023.  

Thank you for your understanding.

Sincerely,

Annemarie Conway 
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Charlevoix City Council 
Consent Agenda 

 
Title: Airport Rescue Grant Agreement American Rescue Plan Act of 2021  
Date: January 16, 2023 
 
Presented By: 

 

 
Background: 
The Airport is a recipient of the Airport Rescue State Block Grant which covers costs related to 
preventing, preparing, and responding to the coronavirus pandemic. The amount awarded to the 
Airport is $32,000 with no matching local funds required. The agreement requires Council approval by 
resolution. The agreement and resolution are both included for your review.   
Recommendation: 
Motion to approve Resolution 2023-01-03 Execution of Airport Rescue Grant Agreement American 
Rescue Plan Act with the State of Michigan Department of Transportation and authorize the City 
Manager to sign all required documents.   
Attachments: 
1. Resolution 2023-01-03 MDOT Aero APRA Agreement Charlevoix  
2. Airport Rescue Grant Agreement FAA ARPA Grant  
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CITY OF CHARLEVOIX 

RESOLUTION NO. 2023-01-03 
EXECUTION OF AIRPORT RESCUE GRANT AGREEMENT AMERICAN RESCUE PLAN ACT WITH THE STATE OF 

MICHIGAN DEPARTMENT OF TRANSPORTATION  
(FAA ARPA Grant number 3-26-SBGP-132-2022) 

 
 
WHEREAS, the City is entering into an agreement with the State of Michigan Department of Transportation, acting as a Federal 

Aviation Administration (FAA) Block Grant Program Participant and; 
 
WHEREAS, the Airport Rescue Grant agreement will be in the amount of thirty two thousand dollars ($32,000) with the contract 

agreement funding breakdown of 100% Federal, 0% State (MDOT) and 0% Local match and; 
 
WHEREAS, the City will use the funds to prevent, prepare for, and respond to the coronavirus disease 2019 (COVID-19) 

pandemic and; 
 
WHEREAS, the City agrees to follow the FAA’s Policy and Procedures Concerning the Use of Airport Revenues (“Revenue Use 

Policy”), 64 Federal Register 7696 (64 FR 7696), as amended by 78 Federal Register 55330 (78 FR 55330) and; 
 
WHEREAS, the City agrees the funds received under 3-26-SBGP-132-2022 or any associated subgrants may not be used for 

any purpose not related to the airport. 
 
 
NOW THEREFORE BE IT RESOLVED, that the City of Charlevoix City Council hereby authorizes the City Manager to execute 
Airport Rescue Grant Agreement American Rescue Plan Act (ARPA) of 2021 and sign all required documents.  
 
RESOLVED this 16th Day of January A.D.  
 
Resolution was adopted by the following yea and nay vote:  
 
Yeas:    
Nays:  
Absent:  
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Charlevoix City Council 
All Other Actions and Requests 

 
Title: Certified Local Government Grant Application Resolution and MOU 
Date: January 16, 2023 
 
Presented By: Lindsey Dotson, DDA Director 
 
Background: 
As a Certified Local Government, each year we can apply for grant funding to support historic 
preservation-related activities, whether it is planning or a brick-and-mortar project. The Charlevoix 
Historic District Commission looks at its overarching goals and works to find a project that could 
benefit from this unique funding opportunity. This year, the Commission voted to partner with the 
Charlevoix Historical Society to support a much-needed roof replacement and chimney restoration 
project at the historic train depot. 
 
Since the City is the certified entity, we must partner with the eligible non-profit (Charlevoix Historical 
Society) and apply on their behalf. We also must act as the fiduciary, since it is a reimbursement grant 
program. The application will be requesting a $48,000 grant to fund part of a $110,000 project. Other 
sources of income include another grant and fundraising the Historical Society has done. 
 
The roof work at the depot has been put off for a few years as the society has had to prioritize other 
work at the Harsha House to increase and improve artifact storage and workspaces. The roof held up 
relatively well until recent days when visible pieces of the roof started to blow in the wind. This timely 
occurrence demonstrates the need, and with such an intricate roofline and the recent spike in 
construction costs, the project will not be cheap. An additional component of the project is the 
restoration of one chimney so that it matches the original design that still exists on the other. This 
requires hiring a masonry restoration expert since the design was so intricate originally. 
 
The maintenance of this Charlevoix icon that serves as a backdrop for so many special memories made 
here falls within the goal and objective outlined in Chapter 6 of the new Master Plan: 
GOAL 1: Protect and enhance Charlevoix’s small-town character, unique downtown, cultural and 
historic resources, and scenic beauty. 

1. PRESERVE AND ENHANCE CHARLEVOIX’S UNIQUE SMALL-TOWN CHARACTER  
2. ENHANCE SCENIC BEAUTY  
3. PRESERVE AND ENHANCE THE DOWNTOWN  
4. PROTECT HISTORIC AND CULTURAL RESOURCES 

 
The attached Resolution and Memorandum of Understanding are two documents that are required as 
part of the grant application submission. They demonstrate that both parties are committed to 
working together and detail the division of obligations if the grant gets awarded. The Charlevoix 
Historical Society Board met on January 10th and approved both documents on their end. 
 
Note that the funds would pass through the DDA budget. This would be handled as it has in the past 
with other grants we have applied for and received on behalf of businesses, like the Match on Main 
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grant and the Resilient Lakeshore Heritage Grant.  
Enhance and showcase the outstanding quality of life in Charlevoix  
Recommendation: 
Motion to approve the Certified Local Government Grant Memorandum of Understanding and 
Resolution 2023-01-02 to apply for $48,000 of funding through the Certified Local Government Grant 
program to support the Charlevoix Historical Society's project on the Historic Train Depot.  
Attachments: 
1. Resolution 
2. Memorandum of Understanding 
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Resolution to Authorize the City of Charlevoix to apply for a CLG Grant with SHPO for the Depot Roof 

Replacement and Chimney Restoration 

 

I, Sarah Dvoracek, the duly qualified and acting Clerk of the City of Charlevoix, do hereby certify that the 

following resolution was adopted at a meeting of the Charlevoix City Council held on January 16, 2023 is 

on file; has not been amended, altered or revoked; and is in full force and effect. 

RESOLVED: 

Whereas, the City of Charlevoix has entered into an agreement with the Charlevoix Historical Society to 

complete the preservation and rehabilitation work for the Charlevoix Depot located at 305 Chicago Ave, 

Charlevoix, MI, and; 

Whereas, the City of Charlevoix will file an application to the Michigan State Historic Preservation Office 

(SHPO) for the Certified Local Government Grant program in the amount of Forty-eight Thousand 

($48,000.00) Dollars for the Roof Replacement and Chimney Restoration for the Charlevoix Train Depot 

located at 305 Chicago Ave, Charlevoix, MI 305 Chicago Ave, Charlevoix, MI and; 

Whereas, the City of Charlevoix and the Charlevoix Historical Society, owner of the Charlevoix Depot, 

located at 305 Chicago Ave, Charlevoix, MI, have entered into an agreement delineating the parties 

responsible for grant administration and related activities necessary for the successful completion of the 

project, and; 

Whereas, the City of Charlevoix has appointed Lindsey Dotson, Charlevoix DDA Executive Director, as 

the Grant Project Manager; 

Whereas, the City of Charlevoix acknowledges that the Certified Local Government Grant Program is an 

expense reimbursement program. The City of Charlevoix authorizes expenditures in the amount of One 

hundred ten thousand ($110,000) for the total project cost, with DDA Funds (Forty-eight thousand 

$48,000) and Sixty-Two thousand $62,000 in funds from the Charlevoix Historical Society (including 

other State or Federal grants), and; 

Whereas, the City of Charlevoix acknowledges that reimbursements will be made upon completion of 

final project work, SHPO acceptance of the final completion report, SHPO audit and acceptance of 

financial documentation for eligible costs and SHPO acceptance of a historic preservation easement 

recorded at the Register of Deeds, and; 

Whereas, upon approval of the application by the SHPO, Lindsey Dotson, Charlevoix DDA Executive 

Director, shall be authorized to sign the grant agreement, any necessary grant agreement amendments, 

and other agreement-related documents, and; 

Whereas, upon completion of the project, the Charlevoix Historical Society shall be required to execute 

the required historic preservation easement and record it at the County Register of Deeds before the 

grant reimbursement will be processed by the SHPO;  
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RESOLVED, that Charlevoix Historical Society directs the City of Charlevoix to file an application for a 

grant from the SHPO Certified Local Government Grant Program for Forty-eight Thousand ($48,000) 

Dollars;  

and 

RESOLVED, that Lindsey Dotson, Charlevoix DDA Executive Director, be and hereby is authorized and 

directed to sign the grant application and any additional grant documentation, and to take any 

additional administrative actions necessary to implement this resolution. 

 

 

SEAL 

______________________________ 
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Memorandum of Understanding 
 

Certified Local Government (CLG) Application  

 

Approval: Charlevoix Historical Society  Date:  January 10, 2023

 
Approval:       _______(City of Charlevoix)______           Date:  _________________ 
 

Agreement Scope 
 

The Charlevoix Historical Society and the City of Charlevoix voluntarily agree to enter into 
a cooperative arrangement as described in the balance of this Memorandum of 
Understanding (MOU) with regard to the 2023 Certified Local Government (CLG) grant 

program for the rehabilitation of Charlevoix Train Depot Roof and Chimney Project. This 
MOU is intended by the parties to assist them in the coordination of mutually beneficial 

activities and to serve as a written record of the intentions and responsibilities of each 
party at the time of signing the MOU, stated in good faith and with as much accuracy as 
possible. It is not intended that this document should confer contractual rights on any 

party or serve as the basis for any legal claim. 
 

The Charlevoix Historical Society will designate the City of Charlevoix as the 
administrative agent to act as fiduciary for the Grant. As the administrator, City of 
Charlevoix will be authorized and directed to file an application with Charlevoix Historical 

Society for the Grant, with additional responsibilities assumed by each of the parties, 
including Charlevoix Historical Society which owns Charlevoix Train Depot, 307 Chicago 

Ave. Charlevoix, MI 49720, noted in this MOU. 
 
The Michigan State Historic Preservation Office (SHPO) will provide a 2023 CLG Grant 

award for the Charlevoix Train Depot Roof and Chimney Project of forty-eight thousand 
dollars ($48,000). The TOTAL PROJECT COST from the grant award totals one hundred 

and ten thousand dollars ($110,000). 
 
All grant administration requirements as outlined in the grant manual must be followed by 

the designated parties. 
 

Agreement Period 
 
This MOU is effective January 23, 2023, until September 30, 2025, by and between 

Charlevoix Historical Society, having its principal place of business at 103 State Street, 
Charlevoix, MI 49720, and the City of Charlevoix having its principal place of business at 

210 State Street, Charlevoix, MI 49720. 
 

This MOU may be modified or amended in writing upon the agreement of both parties to 
this MOU. 

Page 77 of 97



 

 

Agreement Components As a partner of Charlevoix Train Depot Roof and Chimney 
Project City of Charlevoix will: 
 

• Consult with Charlevoix Historical Society on an ongoing basis to facilitate the 
administration of the grant agreement. 

• Participate in an initial site visit with SHPO staff and Charlevoix Historical 
Society. 

• Prepare and submit quarterly progress reports to SHPO describing the project 
work completed and accounting for any deviation from the approved 
performance schedule and budget. 

• Execute the bidding process including, but not limited to: writing RFPs, 
organizing public bid openings, and creating a selection committee comprised 

of representatives from Charlevoix Historical Society to evaluate bids and 
select a consultant. 

• Submit documentation of the bidding process and consultant contracts and 

recommend consultant selection to SHPO. 
• Execute a contract agreement between the City of Charlevoix and the selected 

consultant for the performance of work necessary to complete the Grant 
Project. Submit a copy of the consultant contract to SHPO. 

• Set up regular meetings to ensure that the work is proceeding according to the 

project scope and timetable. 
• Provide approval of pay requests. 

• Pay all invoices and project expenses and submit copies to the Charlevoix 
Historical Society for their records. 

• Keep Charlevoix Historical Society informed of the progress of the Grant 

Project.  
• Notify or seek approval from SHPO of any proposed changes in the scope of 

work or budget prior to implementing the change. 
• Prepare and submit the final reimbursement request to SHPO. 
• Prepare and submit the final completion report to SHPO. 

 
Indemnification of the Charlevoix Historical Society by requiring all selected 

consultants to indemnify Charlevoix Historical Society as well as list Charlevoix 
Historical Society as additional insured. 
 

Charlevoix Historical Society will: 
 

• File a joint grant application with the City of Charlevoix and submit it to SHPO 
for the Grant Project. 

• Supply ownership documentation to the City of Charlevoix as outlined in the 

CLG grant manual. 
• Provide contact person(s) for the Grant Project who will attend regularly 

scheduled meetings and provide site observation. 
• Provide access, as required to complete the Grant Project, to the buildings and 

surrounding grounds. 
• Aid with issuing of RFPs, advertising for bids, and participating in a selection 

committee to evaluate bids and select a contractor. 

• Indemnification of the City of Charlevoix by requiring all selected consultants to 
indemnify the City of Charlevoix as well as list the City of Charlevoix as 

additional insured. 
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Charlevoix City Council 
All Other Actions and Requests 

 
Title: Charlevoix County Recreation Millage Grant 
Date: January 16, 2023 
 
Presented By: Kent Knorr, Recreation Director 
 
Background: 
The Charlevoix County Parks and Recreation Millage was started in 2015 and is designed to ensure 
funding throughout the county.  Submitted applications are intended for the funding of appropriate 
parks/recreation development projects that demonstrate a direct recreational benefit. 
 
The Recreation Department would like to submit an application for funding to assist with the funding 
of the previously approved Michigan Beach Upland Renovation and Development. Here's a link to the 
Michigan Beach Master Plan, please Click here.  
 
One feature of this project is the creation of new historical and landscape signage relevant to the land 
being utilized for this trail development.  The signs will feature local history, information about the 
environment, local paths and points of interest.  In our current plan, we are prepared to create 4 signs 
at the cost of $8,500.   
 
Including the Charlevoix County Parks and Recreation Millage as a funding source for this portion of 
the project may reduce the financial responsibility of the City.  
Recommendation: 
Motion to approve Resolution 2023-01-04 in support of application for the 2023 Charlevoix County 
Parks Millage Grant.  
Attachments: 
1. Resolution 2023-01-04 Recreation Millage 
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CITY OF CHARLEVOIX 

RESOLUTION NO. 2023-01-04 
APPLICATION TO CHARLEVOIX COUNTY PARKS MILLAGE FUNDING FOR PARKS AND RECREATION SIGNAGE FOR 

THE MICHIGAN BEACH UPLAND RENOVATION AND DEVELOPMENT 
 

WHEREAS,  the City of Charlevoix wishes to increase access and visibility of parks and recreation assets in the City of 
Charlevoix; and  

 
WHEREAS,  the City of Charlevoix is requesting a $8,500 appropriation from the County Board of Commissioners; and  
 
WHEREAS,  the City of Charlevoix will upon appropriation of the County Board of Commissioners County Parks Millage 

Funding, commit $40,000 towards this project; and 
  
WHEREAS,  the City of Charlevoix desires to construct historical and informational signage to meet the needs of 

recreation users in Charlevoix County. 

 
NOW THEREFORE BE IT RESOLVED, by the City of Charlevoix that pursuant and subject to all of the terms and provisions of 
the Charlevoix County Parks millage, application be made to the Charlevoix County Board of Commissioners for funding; and  
 
BE IT FURTHER RESOLVED, that the City Manager of the City of Charlevoix is hereby authorized and directed to cause the 
necessary data to be prepared and the application to be signed and filed with the County of Charlevoix.  
 
RESOLVED this 16th day of January, 2023 A.D.  
Resolution was adopted by the following yea and nay vote:  
 
Yeas: 
Nays: 
Absent: 
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Charlevoix City Council 
All Other Actions and Requests 

 
Title: Mayoral Appointment  
Date: January 16, 2023 
 
Presented By: Lyle Gennett-Mayor 
 
Background: 
Mayor Gennett advised he plans to make the following appointment: 
 
David Levy to the Shade Tree and Park Commission for a term to expire December 31, 2025.  
Recommendation: 
Motion to confirm the Mayor's appointment of XXX to the Shade Tree & Park Commission for a term 
to expire on December 31, 2025.   
Attachments: 
1. David Levy Application  
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1

Sarah Dvoracek

From: noreply@civicplus.com
Sent: Thursday, January 12, 2023 1:25 PM
To: Sarah Dvoracek
Subject: Online Form Submittal: Volunteer Boards and Committees Application

Follow Up Flag: Follow up
Flag Status: Flagged

Volunteer Boards and Committees Application 
 

  

 
Thank you for your interest in serving on a volunteer board, commission or 
committee. The purpose of this form is to provide the Mayor and City Council 
members with some information about residents considered for appointment. Your 
application will be kept active for six months and you will be contacted if you are 
chosen to serve. 

Committees and Boards to 
Apply For 

Shade Tree & Park Commission 

Name David 

Email Address davidlevychx@gmail.com 

Address 107A Bridge St, Charlevoix 

Home Phone 231-675-5555 

Cell Phone 231-675-5555 

Are you a registered voter 
in the City? 

Yes 

How long have you lived in 
the City? 

5 

Educational Background Field not completed. 

Professional Qualifications 
and / or Work Experience 

Field not completed. 

Community Activities and / 
or Other Experience 

Field not completed. 

Have you served on a board 
/ committee or held a civic 
position in the past? 

Yes 
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If yes, please explain. Field not completed. 

Do you foresee any 
potential conflicts of 
interest while executing the 
duties of this position? 

No 

Reason(s) You Wish to 
Serve 

Field not completed. 

Have you reviewed the 
current meeting schedule of 
the board / committee and 
can commit to regular 
meeting attendance? 

Yes 

Electronic Signature 
Agreement 

I agree. 

Electronic Signature David Levy 

Date 1/12/2023  
 

  

Email not displaying correctly? View it in your browser.  
 

   

 

 

Links contained in this email have been replaced. If you click on a link in the email above, the link will be analyzed for 

known threats. If a known threat is found, you will not be able to proceed to the destination. If suspicious content is 

detected, you will see a warning. 
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Charlevoix City Council 
Reports and Communications 

 
Title: City Manager's Comments 
Date: January 16, 2023 
 
Presented By: Mark Heydlauff, City Manager 
 
Background: 
A. Day Camp Registration Process 
Last year, there were concerns about the process for registering children for McSauba Day Camp and 
the prioritization of camper spots for City and Charlevoix Township residents. The Recreation 
Department has been working on improvements to this system including new processes by our 
registration software vendor. Among the improvements are the ability for parents to pre-populate 
information for their children before the registration day and the ability to restrict registration for a 
time to residents of the City and Charlevoix Township. Now, it should be clear that even with these 
improvements, we still expect more demand for spots than our ability to provide them. The number of 
campers is regulated by our license from the state and the primary limitation is tied to the space 
where we house the camp and the number of staff on hand. Given that we are not able to increase 
the size of the building, hiring additional staff is not an option yielding benefit. The demand for day 
camp speaks to the larger problem of the shortage of day care options for parents in our community. 
Next month, Recreation Director Knorr will be present to review changes with Council and gain further 
input before we open the 2023 registration process. 
 
B. Zoning Administrator/Code Enforcement Officer 
As discussed at the City Council Work Session on January 2, I am finalizing a job description for this 
proposed full-time position. Janet Koch will be leaving us next week. I very much appreciate her 
service and the work she did to maintain our zoning standards over the past year. With her feedback 
and the guidance of others in this field, I plan to post this as a full-time position in the next week or so. 
We'll work with Networks Northwest on a temporary solution for zoning approval until we find 
someone new. I wish Janet well in her new position with Antrim County! 
 
C. Current and Future Requests for Proposals 
We have had renewed interest from a couple of different folks who are interested in doing kayak and 
paddle board rentals at Ferry and Depot Beaches. We have opened a Request for Proposals for this 
offering on our website. The potential also exists for someone to offer concession options at Ferry 
Beach. We are also developing an RFP for the removal of the huts at the golf course. As I understand, 
they were once located in East Park. They are unused at the Golf Course and only lead to additional 
maintenance costs. 
 
D. Coast Guard Recognition 
DDA Director LIndsey Dotson met with a member of our community who is retired from the United 
States Coast Guard. Their discussion led them to the Coast Guard City designation offered by the 
USCG. I've attached the background on this program. Currently, I do not believe we have the level of 
connection with our station that would make an application worthwhile, but it brings to mind the 
greater connection we might want to establish to support the personnel who protect our community 
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and waterways from Coast Guard Station Charlevoix.  
Recommendation: 
  
Attachments: 
1. Housing Commission Regular Meeting Minutes 11/15/2022 
2. Planning Commission Regular Meeting Minutes 12/12/2022 
3. Coast Guard City Application 
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City of Charlevoix 
Planning Commission Regular Meeting minutes 

Monday, December 12, 2022 - 6:00 PM 
Council Chambers, 210 State Street, Charlevoix, MI 

  

A. Call to Order/Pledge of Allegiance  
 The meeting was called to order by Chair Waddell at 6:00 p.m. 
B. Roll Call  
  

Chair: RJ Waddell 
Members 
Present: 

Scott Beatty, Sherm Chamberlain, Annemarie Conway, Toni Felter, John Kurtz, Mary 
Millington, Jennifer Muladore, Maureen Radke 

Members 
Absent: 

 

Staff 
Present: 

Jennifer Neal, Community Planner; Janet Koch, Zoning Administrator; 

C. Inquiry into Potential Conflicts of Interest  
 Chair Waddell stated he had a conflict of interest in the Lucido/Makowski property (411 Bridge 

Street). 
D. Approval of Agenda  
 Motion by Member Felter, seconded by Member Millington to approve the agenda as presented. 

Motion carried by unanimous voice vote. 
E. Approval of the Minutes  
 

 

   

 1. Draft Minutes of November 14, 2022  
 Motion by Member Chamberlain, seconded by Member Conway to approve the minutes of 

November 14, 2022 as presented. 
Motion carried by unanimous voice vote. 

F. Call for Public Comment Not Related to Agenda Items  
 

 

G. New Business  
 

 

   

 1. Review of Special Land Use Application - 411 Bridge Street  Proposed Apothecary and 
Relocation of Lakeview Dentistry of Charlevoix  

 Chair Waddell excused himself from the meeting. Vice Chair Muladore introduced the item and 
Zoning Administrator Koch reviewed the application and staff report. Mrs. Koch stated the 
application is very similar to the 2016 Special Land Use that was approved by the Planning 
Commission unanimously for a health care/wellness center with the biggest difference being 
that there is dedicated retail space upfront which is closer to meeting the definition of what is 
allowed in the Central Business District (CBD) Overlay. 
 
Dr. Melissa Makowski and Michael Lucido introduced themselves as the applicants (Lakeview 
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Dentistry) for this proposal. Dr. Makowski stated their proposal was a little unorthodox but they 
were trying to find a way to ensure continuity of care for her dental patients. The property 
where her current practice is located is undergoing changes and their offer to purchase the 
property was out bid. Dr. Makowski stated that the retail apothecary store would occupy 
approx. 500 sq. ft. of the 1,500 sq. ft. property. Mr. Lucido further explained the retail aspect, 
store hours, and products they will offer year-round. 
 
Member Beatty stated he should also abstain from voting on this matter and left the dais. The 
applicants responded to questions from the Board members. Member Chamberlain listed past 
and present professional office uses in the downtown area. 
 
Vice Chair Muladore reported that the Commission members had received letters from Kirby 
and Jack Dipert representing their individual businesses. The public hearing was opened. 
 
Terry Left, Villager Pub owner, referenced the "marine store" which had been planned for 
retail, but no retail products were sold at that location. He experienced concern about setting a 
precedent that would allow other professional offices to be located in the downtown corridor. 
 
Shirley Gibson questioned the definition of a specialty shop contained in the overlay district 
zoning ordinance. 
 
The public hearing was closed. 
 
Member Radke questioned what would happen to the special use permit if approved and then 
the retail shop failed. Zoning Administrator Koch stated that the Commission could approve the 
special use permit conditioned upon the existence of the retail shop. 
 
Lindsey Dotson, Executive Director of the Downtown Development Authority stated the 
Planning Commission's role was to consider the use of space and didn't think it was appropriate 
the Commission was discussingperformas and financial plans. 
 
Discussion followed regarding the retail aspect, the challenges of retail in the winter, and the 
potential for success of this particular business. Zoning Administrator Koch reviewed the 
potential conditions of approval. Vice Chair Muladore reviewed all of the review standards that 
were met with the exception of 153.253 (A). She proceeded to review in detail the staff 
submitted findings of fact and after discussion the consensus for each finding of fact was 
agreed to as follows: 

• (A) The Planning Commission finds that the proposed special use of a retail front is a 
permitted use in the overlay district and it will be harmonious with the intended 
character of the general vicinity. 

• (B) The Planning Commission finds that the proposal meets this standard. 
• (C) The Planning Commission finds that the proposed special use will not be hazardous 

or disturbing to existing or future nearby uses. 
• (D) The Planning Commission finds that, as the property is already developed, this 

section is not applicable. 
• (E) The Planning Commission finds that the proposal meets this standard. 
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• (F) The Planning Commission finds that the proposal meets this standard. 

 
Vice Chair Muladore read the conditions of approval identified in the staff report, she stated 
that she would like to see a more detailed plan from the architects, and the special use should 
be conditional on the owners and conditional on at least 500 sq. ft. of dedicated retail space in 
the front. 
 
Michael Lucido questioned if the retail space could be a range between 450-500 square feet. 
 
Motion by Member Chamberlain, seconded by Member Felter to approve the project based on 
specific findings of fact that the application does meet the review criteria in Chapter 153.253 
with the condition that the front 450 square feet be retail space at a minimum.  
Yeas: Chamberlain, Conway, Felter, Kurtz, Millington, Muladore, Radke 
Nays: None 
Absent: None 
Abstained: Waldell, Beatty 
Motion carried. 
 
Chair Waddell and Member Beatty returned to the meeting.  

   
 2. 2023 Schedule of Meetings  
 There were no conflicts with the 2023 scheduled meeting dates. 

   

 3. Review of Planning and Zoning Fee Schedule  
 Zoning Administrator Koch reviewed the proposed changes to the Planning and Zoning Fee 

Schedule. 
 
Motion by Member Chamberlain, seconded by Member Conway to recommend that the City 
Council approve, starting in fiscal year 2023-2024, increasing the cost of a zoning permit to $50, 
and increasing the cost of a sign permit to $50 accompanied by an elimination of the cost per 
sign requirement. 
Motion carried by unanimous voice vote. 

   

 4. Activities Matrix Discussion  
 Member Waddell reviewed the 2023 Proposed Tasks. The following tasks were identified on 

the matrix as follows: 
 
1. Review opportunities to expand Missing Middle Housing building options - High Impact/High 
Effort 
2. Review Outdoor/RV Storage Ordinance language - High/Low Impact/High Effort 
3. Review Downtown Building Height Ordinance language - High Impact/Low Effort 
4. Review Outdoor Lighting Ordinance language - High Impact/Low Effort 
5. Review Sign Lighting Ordinance language - Low Impact/Low Effort 
6. Review requirements to install utilities underground - HighImpact/Low Effort 
7. Create Charlevoix Corridor zoning district - High Impact/High Effort 
8. Consider expanding residential uses in industrial zoning districts - High Impact/Low Effort 
9. Review regulations and requirements for long-term residential uses on watercraft - not 
selected as a proposed task 
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10. Hold joint meeting with surrounding jurisdictions - High Impact/Low Effort 
 
  

H. Old Business  
 

 

   
 1. Bed and Breakfast Parking Standards  
 Item tabled to the January 2023 meeting. 

   
 2. Expanding Housing Types Discussion  
 Item tabled to the January 2023 meeting. 

I. Staff Updates  
 

 

   
 1. Zoning Administrator's Report  
 Zoning Administrator Koch stated that in January the Commission would see a Level B Site Plan 

review for the expansion of the rooftop deck at the Hotel Earl. 

   
 2. Seasonal Population Study for Northwest Lower Michigan Presentation  
 Item tabled to the January 2023 meeting. 

J. Requests For Next Months Agenda or Research Items  
 Chair Waddell stated next month they would have election of officers, the three items tabled from 

this meeting, and the possible site plan review for the Hotel Earl. 
K. Adjournment by 8:00 p.m. unless extended by a motion  
 The meeting adjourned at 7:59 p.m.  
 
 
_____________________________                          ______________________________ 
Sarah J. Dvoracek/fgm    City Clerk                             RJ Waddell                          Chair 
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Coast Guard City Program 
 

Application and Recertification Guidance 

 

Background 
 

The Coast Guard City program recognizes communities that support local Coast Guard 

members. A city, municipality, or county (hereafter referred to only as “city”) earns the 

designation “Coast Guard City” or “Coast Guard Community” by making special efforts to 

acknowledge the professional work of the Coast Guard men and women assigned to their area. 

Coast Guard Cities regularly reach out to Coast Guard personnel and their families and make 

them feel at home in their “home away from home.” The city’s efforts illustrate a longstanding 

and enduring relationship with an emphasis on considerations the community has made for the 

members of the Coast Guard family. 

 
Application Process 
 

 The Standing Board for the Coast Guard City program will convene twice a year to 

consider new and recertification applications, July and December.  

 All applications received from January through June will be considered during the July 

board meeting. 

 All applications received from July through November will be considered during the 

December board meeting. 

 
Application Packages 
 

Application packages must include the following: 

 

 A letter from the mayor, city manager, or county executive describing community-wide 

outreach and support of the local Coast Guard unit(s). 

 Letters of support from unit and district Coast Guard offices. 

 A separate 2-page minimum bulleted document listing specific examples of actions the 

community has taken and events it has sponsored to reach out to Coast Guard personnel 

welcoming them into the community and embracing them in a full community 

partnership. 

 Letters of support from local, city, and state government offices. 

 Unique examples of the city’s efforts of outreach and support. 

 5-10 photographs from community events and ceremonies. 

 

Additionally, successful applications often include letters of support from other organizations 

that take part in the community’s efforts to welcome the Coast Guard. Examples include: 
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Chambers of Commerce; non-government organizations (e.g., Navy League); civic organizations 

(e.g., Lions, Kiwanis); corporate entities; police, sheriff, fire, and EMS departments; educational 

organizations; and prominent individuals. The applying city should collect these letters and 

include them in the final application package. The Coast Guard City program office will not read 

unsolicited letters of support. 

 

Taken as a whole, a city’s application should demonstrate a broad range of activities, programs, 

and actions that demonstrate an unusual and sustained level of support for local Coast Guard 

members and their families. Although specific examples will be unique to local needs and 

resources, several common examples are given below. The request should specify which groups 

or organizations within the community are responsible for, or participate in, the initiatives. 

 

Strong applications include tangible examples of the city’s participation in or support for many 

of the following: 

 

 Support for Morale, Well-Being, and Recreation (MWR) events. 

 Support for education/scholarship programs. 

 Availability of community support services to Coast Guard members and their families. 

 Sponsorship of Sailor of the Quarter, Sailor of the Year, Recruiter of the Year, or other 

similar types of awards. 

 Demonstrations of sensitivity to life-altering events within the Coast Guard community 

including expressions of congratulations for weddings and newborns or expressions of 

sympathy for deaths and other family tragedies. 

 Sponsorship of community patriotic events that specifically include members of the 

Coast Guard family. These events could include, but are not limited to, Memorial Day 

picnics, 4th of July picnics, Armed Forces Day events, Veterans Day observances, Coast 

Guard Birthday events, etc. 

 Offer military or Coast Guard “days” within the business community, at local sporting 

events, and other entertainment events. 

 City-Coast Guard partnerships in community-based projects including law enforcement, 

fire, and EMS projects; civic organizational projects; food drives; home building projects; 

educational projects; etc. 

 Establishing monuments, memorials, commemorations, or other tangible forms of public 

recognition. 

 

Beginning January 2019, the Coast Guard City program will no longer accept hard copy 

submissions.  All submissions should be electronic.  They should be submitted via email to 

Gwenda.E.Bradford@uscg.mil. 

 

 

Review Process 
 

A standing board comprised of representatives from the offices of the Commandant of the Coast 

Guard, Governmental and Public Affairs, Judge Advocate General and Chief Counsel, and 

Human Resources review all applications and make recommendations to the Commandant. The 

Commandant makes the final determination. 
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Upon the Commandant’s approval, the Coast Guard will notify the appropriate congressional 

committees of the new designation. This step initiates a required 30-day waiting period. With no 

dissent from the committees, the designation “Coast Guard City” or “Coast Guard Community” 

becomes official. The Coast Guard will then send a signed proclamation to the local command 

for presentation to the city, and cities are encouraged to organize ceremonies or celebrations 

where official announcements may be made. 

 

Notification Letters 
 

After the Board submits its recommendations, and the Commandant approves, the Coast Guard 

City program office will prepare letters announcing the Coast Guard’s intent to approve the 

designation “Coast Guard City” to the city’s mayor; the U.S. House of Representatives 

Committee on Transportation and Infrastructure; and the U.S. Senate Committee on Commerce, 

Science, and Transportation. These letters will be distributed no later than 10 days after the 

Commandant’s approval. 

 

Acceptance Packages 
 

The Coast Guard City program office will develop the acceptance package, which will be sent to 

the District POC within 15 days of the 30-day waiting period expiring with no dissent from the 

committees. Original hard copies will be mailed, and a PDF of the package will be emailed to the 

District POC. 

 

The acceptance package will consist of the following items: 

 Proclamation 

o Drafted by Coast Guard City program office and signed by Commandant 

 Personal letter of congratulations to city from Commandant 

o Drafted by Coast Guard City program office and signed by Commandant 

 Digest (for USCG use only, not to be forwarded to the city) 

o Drafted by Coast Guard City program office and contains: 

 Contact name, mailing address, email, and phone number for the new 

Coast Guard City’s point of contact 

 1–3 bullets on new Coast Guard City’s application package 

 1–3 bullets about the Coast Guard City program 

 

Once the District POC receives the acceptance package, he or she will add to the package the 

following: 

 Personal letter of congratulations to city from District Commander 

o Drafted by District and signed by District Commander 

 

Via phone call, the District will notify the new Coast Guard City of its acceptance into the 

program within five days of receiving the acceptance package and will identify a mutually-

acceptable date for a formal, public announcement/event where the District/local unit will 

present the proclamation and letters in person. 
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The Coast Guard City program office will send the Digest to USCG Congressional Affairs, 

which will draft letters of notification to be sent to local, state, and federal legislative delegations 

within 15 days of the 30-day waiting period expiring. 

 

 

Recertification Procedures 
 

The “Coast Guard City” designation remains effective for five years. After that time, the city 

must provide an updated package for recertification. The recertification process helps ensure the 

designation remains accurate and meaningful. 

 

The Coast Guard will notify cities approximately 12 months before the expiration of their five-

year term. To recertify, a city must provide a recertification package on or before the first 

week of June of the concluding year describing its on-going relationship with the Coast Guard 

with examples of recent programs and projects. The Coast Guard City board will convene and 

review the recertification package. If approved, the city’s status as a “Coast Guard City” will be 

renewed for another five-year term. 

 

The recertification application should demonstrate a vibrant and ongoing commitment to the 

Coast Guard personnel in the community. The city must provide a copy of its recertification 

package to the local Coast Guard unit(s), which will review the request and forward it to the 

Coast Guard City program office with an endorsement. 

 

A recertification application package must include the following: 

 

 All of the same requirements for a first-time application. 

 Material stating how the city intends to continue the relationship. 

 Materials demonstrating how the “Coast Guard City” moniker is used to help promote the 

Coast Guard (as opposed to promoting the city). 

 

If a city’s recertification package is determined not to meet the high standard set for Coast Guard 

Cities, a provisional denial letter will be sent to the city and the local Coast Guard unit(s). The 

city will have 45 days to resubmit its recertification package. If the Coast Guard does not receive 

an updated application after 45 days, the city will lose its designation as a “Coast Guard City.” 

 

If the city chooses not to recertify, the designation of “Coast Guard City” will be withdrawn with 

60-days’ notification to the city. Within that time the city must remove the designation from any 

signs, letterheads, websites, etc. 
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FAQs 
 

Can more than one local jurisdiction share a “Coast Guard City” designation? 

In areas with more than one local jurisdiction (such as a city, county, and township), one 

municipality must be selected to receive the Coast Guard City designation. 

 

Can a Coast Guard unit nominate its host community as a Coast Guard City? 

No. The application must come from the city itself. Local units may educate the host community 

about the program and help local leaders obtain more information on how to apply. Ultimately, 

the community, independent of the local command, should undertake the initiative. As part of the 

internal review process, the Coast Guard City board will ask local commands for their input. 

 

My city was recently named a “Coast Guard City/Community,” and I would like to 

incorporate the Coast Guard emblem into signs, flags, displays, etc. Does the “Coast Guard 

City/Community” designation allow me full use of the logo?  

No. Any use of protected Coast Guard logos, emblems, or words must be approved by Coast 

Guard Trademark Office. For more information, please contact the Coast Guard’s Office of 

Community Relations at 202-372-4640 or Trademark@uscg.mil. 

 

For more information 
 

If you have additional questions, please contact the Coast Guard’s Office of Community 

Relations at 202-372-4625. 
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