
 
 

Agenda 
City of Charlevoix City Council Regular Meeting 

Monday, October 16, 2023 - 6:00 PM 
Council Chambers, 210 State Street, Charlevoix, MI  

  

1. Pledge of Allegiance 
2. Roll Call 
3. Presentations 

   
 A. Short Term Rental Program Report 
 Jonathan Scheel, Zoning Administrator 

4. Inquiry Regarding Conflicts of Interest 
5. Consent Agenda 
    A. City Council Meeting Minutes - September 27, 2023 & October 2, 2023  
    B. Accounts Payable and Payroll Check Registers 
    C. Traverse City Dance Project Performance 
    D. General Liability & Property Insurance 2023-24 Renewal 
6. Public Hearings and Actions Requiring Public Hearings 

   
 A. Public Hearing for Ordinance 841: Work in Environmental Impaired Areas  
 Mark Heydlauff, City Manager 

   
 B. Public Hearing: Ordinance 842- Zoning Ordinance Amendments-Housing Related  
 Jonathan Scheel, Zoning Administrator 

   
 C. Public Hearing: Ordinance 843- Rezoning Parcels 
 Jonathan Scheel, Zoning Administrator 

7. All Other Actions and Requests 

   
 A. Verizon Small Cell Pole Central Business District 

  
 Jonathan Scheel, Zoning Administrator 

   
 B. 2024 City Council Goals 
 Mark Heydlauff, City Manager 

8. Reports and Communications 
    A. Public Comment 
    B. City Manager's Comments 
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    C. Mayor and Council Comments 
9. Other Council Business 
10. Adjourn  
 
Persons with disabilities who need an accommodation to fully participate in these meetings 
should contact the City Clerk's Office at 231-547-3250 or by email clerk@charlevoixmi.gov. A 24-
hour notice may be needed for certain accommodations. An attempt will be made to grant all 
reasonable accommodations requests. 
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Charlevoix City Council 
Presentations 

 
Title: Short Term Rental Program Report 
Date: October 16, 2023 
 
Presented By: Jonathan Scheel, Zoning Administrator 
 
Background: 
Annually, we report to Council on the functions of our Short-Term Rental Program. You will find the 
Zoning Administrator's report attached. He'll be present to discuss the program with you.  
Recommendation: 
  
Attachments: 
1. October 23 STR Update Memo 
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MEMO

To: The Honorable Mayor and City Council

From: Jonathan Scheel, Zoning Administrator

RE: 2023 Short Term Rental Report

DATE: October 16, 2023

On Monday February 17, 2020, the Charlevoix City Council adopted Chapter 114 Short-Term Rentals. 
The STR program has now been in effect for three years and eight months. The ordinance stated the 
purpose at the time; 

“The City Council has enacted this regulatory ordinance to strike a regulatory balance between the 
interests of community residents, business owners, visitors, and property owners. 
The community has different expectations for noise, occupant loads, and transient activity in its 
residential neighborhoods than it does in commercial, and even mixed-used zones where hotels are 
currently permitted. The renting of a home on a short-term basis is substantially more like a business 
than traditional residential use.”

Now that we have four seasons under our belt it may be time to review what’s working, what’s not 
working, any unintended consequences and the degree to which the program is meeting the purpose as 
enacted. Would we call the program a success? Below is both an administrative review of the STR 
program and ideas for potential policy changes to help meet all city goals in the future.

In 2019, after eight meetings with a large amount of public input, the City Council enacted a STR 
program to ensure that the historical need for summer rentals was balanced with protection of our 
neighborhoods and full-time residents. Overall, I believe it was a good ordinance with the information 
then available. The Council reviewed STR ordinances of other similar sized cities, similar economic 
conditions and specific data from Charlevoix attempting to balance the needs of everyone when drafting 
the current ordinance.

Data through September 2023
Total Licenses: 83 (80 regular, 3 personal)
License Wait List: 18 (6 city residents and 12 non-city residents)
Ownership: 22 City of Charlevoix; 32 Charlevoix County; 21 other parts of Michigan; 23 Out of state; 15 
trusts or LLCs
Number of total units renting in peak summer: 254 (including condominiums, apartments, other zoning 
districts and boats in a marina; only units advertised on main STR sites are counted; most condominium 
hotel units are not part of this number)
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This is a synopsis of the enforcement and administration of the STR Program since it began. Below each 
bullet point are potential changes to discuss; these changes are not necessarily recommended or 
advised but options to consider. 

Time
• Inspections

The inspection process was difficult at best. Because of covid the original inspections were 
delayed at the direction of City Council. When implemented, over 90% passed easily with only 
minor issues (mainly smoke detectors) with the remaining units. The main issue was getting 
owners to commit to appointments and honoring those appointments. With over 80 STR units, 
having the manpower to complete all the inspections in a timely manner was another issue to 
resolve. The current ordinance requires an inspection every two years at an additional cost of 
$150. The following is a recommended change to make the administration easier, fairer to the 
owners, while still producing the outcome of safe secure housing for our visitors.
✓ Change the scheduled number of inspections to the first year only. Staff feel that after 

the first inspection, the value of biennial inspections diminish greatly. Secondly, if staff 
feels the need for future inspections because of issues on the first inspection, the 
ordinance should give that authority. Lastly, if the city receives a complaint, staff should 
also have authority to reinspect.

• Enforcement actions
o Police

After reviewing four years of enforcement records, a pattern emerges. Most police 
responses have been to condominium units. That is not to say that single family homes 
in the R-1 and R-2 zoning districts are exempt from problems.
✓ Requiring an application from all STR units in the city would generate a 

comprehensive list to be used by the police who would know and document future 
problem owners.

o Zoning Administrator
Many of the problems that the zoning department faces are with parking. Occasionally we 
have noise complaints but those are usually police responses. Many of the complaints are 
“parking in front of my house” but there are a fair number of complaints of blocking 
driveways. We do have a few instances of existing homes that do not have off-street 
parking. These are turn of the century homes that are legal nonconforming and are not 
required to have off-street parking. When STR visitors park in front of these homes, the 
owner is justifiably put out. 
✓ The City could require more off-street parking for visitors, balancing neighbors’ rights 

but not having STR homes with paved parking lots covering their parcels. 

• Monitoring illegal units
One of the most difficult issues with the STR program is monitoring illegal units. The STR 
Ordinance has a cap of 80 licenses in the R-1 and R-2 districts. The city hired Host Compliance to 
monitor over 50 websites that serve STR rentals. Host Compliance is able to gather rental 
reviews and rental advertisements to report legal and illegal rentals. Many owners do not use 
traditional rental platforms like Facebook Marketplace or Craigslist to advertise their units, 
many rent year to year to the same renters and do not have to advertise. The only way to catch 
these is by neighbor’s complaints. With the 14-day allowed without a permit, it makes it almost 
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impossible to monitor. While Host Compliance picks up their rentals, I must check anyone who is 
renting every week to see if they have reached the 14-day max. 
✓ Disallow 14-day rentals for any nonresident. The last four years show that out of area 

owners are using the 14 days as a way to rent more than allowed. 
✓ Require any owner that wants to use the “free”14 day rental to register and report 

dates of rentals.

Fairness to current and future STR licensees
• I have had numerous complaints from STR owners asking why we are inspecting their STR units 

for health and safety reasons and not unregulated STR units or year-round rental units. They 
imply that the city cares more about the visitor’s safety than the local residents.
✓ Regulate all STR units outside of condominium hotels
✓ Regulate all year-round rental units throughout the city (not recommended)

Year-round housing
• Current STR regulations incentivize second home ownership for non-residents. I believe one of 

the city’s main goals is year-round housing. Allowing unlimited rentals of up to 14 days allows 
second homeowners to subsidize purchasing a second home in our city. I receive calls weekly 
from prospective second homeowners wanting to short term rental so they can afford to 
purchase a home here. 

• Current regulations incentivize new and old multifamily single ownership into short term 
rentals. 
✓ Regulate the R-4 Zoning District. With the recent Planning Commission 

recommendations to the City Council on zoning ordinance changes incentivizing multi-
family housing, we do not want to see new units being turned into short term rentals 
instead of much needed year-round housing.

✓ Add short term rental use for ADUs. Should encourage smaller STR units to help build 
more ADUs which add housing units to the city long term. Also, an ADU is less likely to 
have noise and parking issues when the owner or long-term renter is present on the 
property. History shows that with the turnover of STR units, it is very probable the ADUs 
would eventually be year-round rentals.
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Charlevoix City Council 
Consent Agenda 

 
Title: City Council Meeting Minutes - September 27, 2023 & October 2, 2023  
Date: October 16, 2023 
 
Presented By: 

 

 
Background: 
  
Recommendation: 
Motion to approve the minutes as presented.   
Attachments: 
1. City Council Work Session Meeting Minutes September 27, 2023 
2. City Council Draft Meeting Minutes 10/02/2023 
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City of Charlevoix 
City Council Work Session  Minutes 

Wednesday, September 27, 2023 - 6:00 PM 
Council Chambers, 210 State Street, Charlevoix, MI 

  

1. Roll Call  
 The meeting was called to order at 6:02 p.m. by Mayor Gennett.   

Mayor: Lyle Gennett 
Members Present: Shane Cole, Janet Kalbfell, Phil Parr, Richard Spring 
Members Absent: Aaron Hagen, Mark Knapp 
City Manager: Mark L. Heydlauff 
City Clerk: Sarah J. Dvoracek 

2. 2024 Goals and Planning   
 

 

   

 A. Overall City Goals and Objectives 
 Mark Heydlauff, City Manager  
 City Manager Heydlauff reviewed current goals and suggestions for future goals.  

 
Highlights of the discussion included: 

• Housing projects  
• Short-term rental  
• Regional issues vs. City limit issues 
• Annual meetings with other boards  
• Ordinances amendments  
• Residents/tax payers benefits  
• Charter amendments 
• Environmental sustainable projects  
• Capital improvement plan for parks/marina  
• Increase pay for parking in beach areas  
• General Fund  
• Importance of infrastructure projects  
• Legacy costs  
• Costs of special events 
• Current debt at marina  

  

   

 B. Future Fire Truck Replacement Strategy 
 

 
 
 Highlights of the discussion included:  

• 1.8 million for a replacement ladder truck 
• Charlevoix Township is in need of a new first-out truck engine  
• Spec one new truck to meet both needs  
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• Budget issue 
• Timeline is three years out  
• $300,000 set aside for a replacement truck  

   

 C. Electric Department Strategic Planning 
 

 
 
 Highlights of the discussion included: 

• AMI 
• Budget 
• Weaknesses 
• Threats 
• Information provides better satisfaction to users  

3. Public Comment  
 

 

4. Adjourn  
 Mayor Gennett adjourned the meeting at 8:50 p.m. 

   
 
 
_____________________________________  
Sarah J. Dvoracek                                City Clerk 
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City of Charlevoix 
City Council Regular Meeting Minutes 

Monday, October 2, 2023 - 6:00 PM 
Council Chambers, 210 State Street, Charlevoix, MI 

  

1. Pledge of Allegiance  
 The meeting was called to order at 6:00 p.m. by Mayor Gennett. The Council, staff, and members 

of the public rose and recited the Pledge of Allegiance.  
2. Roll Call  
 Mayor: Lyle Gennett 

Members Present: Aaron Hagen, Janet Kalbfell, Mark Knapp, Phil Parr, Richard Spring 
Members Absent: Shane Cole 
Staff Absent: Mark L. Heydlauff 
City Clerk: Sarah J. Dvoracek 

3. Presentations  
 

 

   

 A. Recreation Department Fall Presentation 
 Kent Knorr, Recreation Director  
 Recreation Director Kent Knorr highlighted the Parks and Recreation Department's summer 

activities and events. Director Knorr answered questions from Council.  
4. Inquiry Regarding Conflicts of Interest  
 

 

5. Consent Agenda  
 Motion by Parr, seconded by Kalbfell to approve the consent agenda as presented.   

Yeas: Knapp, Spring, Hagen, Parr, Kalbfell 
Nays: None 
Absent: Cole 
Motion carried.  

   
 A. City Council Meeting Minutes - September 18, 2023  
 Motion to approve the minutes as presented.  

   

 B. Accounts Payable and Payroll Check Registers  
 Motion to approve the accounts payable and payroll check registers as presented.  

Dates Description Amount 

09/25/2023 Special Accounts Payable Run $72,926.81 

09/29/2023 Payroll (net pay) $116,769.79 

09/29/2023 & 10/02/2023 Payroll Transmittal Checks $112,621.67 

10/03/2023 Regular Accounts Payable $299,537.81 

09/18/2023-09/29/2023 ACH/WIRE Payments $499,736.44 
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09/27/2023 Special A/P Tax Disbursement $253,883.19 

Grand Total  $1,355,475.71 

To view the entire accounts payable and payroll check registers, please Click here.  

   
 C. MECA Safety Program for 2024-2026  
 Motion to approve the MECA Safety Program for 2024-2026 in the amount of $17,900, with a 

cost not to exceed 5%, as presented.  

   
 D. Refusal of All Hydrant Painting Bids  
 Motion to reject all bids associated with the 2023 hydrant painting project and rebid project in 

the Spring of 2024. 

   
 E. Refuse Pick Up Contract With Little Traverse Disposal  
 Motion to accept the bid, as presented by Little Traverse Disposal and authorize the City 

Manager to sign any required documents.  
6. Public Hearings and Actions Requiring Public Hearings  
 

 

   

 A. Set a Public Hearing for Ordinance Amendment-Work in Environmental Impaired Areas  
 Sarah Dvoracek, City Clerk  
 Mayor Gennett opened the item for public comment. None were heard. 

Motion by Spring, seconded by Hagen to set a public hearing for Monday, October 16, 2023 at 
6pm in the Council Chambers of City Hall regarding the proposed ordinance amendment to add 
the section Working in Environmental Impaired Areas Ordinance to the City Code.  
Yeas: Knapp, Spring, Hagen, Parr, Kalbfell 
Nays: None 
Absent: Cole 
Motion carried.  

   

 B. Set Public Hearing Zoning Ordinance Amendments-Housing Related  
 Sarah Dvoracek, City Clerk  
 Mayor Gennett opened the item for public comment. Two were heard. 

Motion by Hagen, seconded by Parr to set a public hearing for Monday, October 16, 2023 at 
6pm in the Council Chambers of City Hall regarding the proposed zoning ordinance 
amendments related to housing.  
Yeas: Knapp, Spring, Hagen, Parr, Kalbfell  
Nays: None 
Absent: Cole 
Motion carried.  

   

 C. Set Public Hearing for Rezoning 
 Sarah Dvoracek, City Clerk  
 Mayor Gennett opened the item for public comment. None were heard. 

Motion by Parr, seconded by Knapp to set a public hearing for Monday, October 16, 2023 at 
6pm in the Council Chambers of City Hall regarding the proposed zoning ordinance 
amendments related to rezoning of multiple parcels.  
Yeas: Knapp, Spring, Hagen, Parr, Kalbfell  
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Nays: None 
Absent: Cole 
Motion carried.  

7. All Other Actions and Requests  
 

 

   

 A. Marina Rules and Regulations  
 Kent Knorr, Recreation Director  
 Mayor Gennett opened the item for public comment. None were heard. 

Motion by Spring, seconded by Hagen to approve the Marina Rules and Regulations as 
presented.  
Yeas: Knapp, Spring, Hagen, Parr, Kalbfell 
Nays: None 
Absent: Cole 
Motion carried.  
 
 
Mayor Gennett opened the item for public comment. None were heard. 
Motion by Parr, seconded by Hagen to approve the Marina Event Policy and application as 
presented.    
Yeas: Knapp, Spring, Hagen, Parr, Kalbfell 
Nays: None 
Absent: Cole 
Motion carried.   

   

 B. Marina Fees and Rates 
 Kent Knorr, Recreation Director  
 Mayor Gennett opened the item for public comment. None were heard. 

Motion by Spring, seconded by Hagen to approve the 2024 fees for the Marina as presented.  
Yeas: Knapp, Spring, Hagen Parr, Kalbfell 
Nays: None 
Absent: Cole 
Motion carried.  
 
 
 
Mayor Gennett opened the item for public comment. None were heard. 
Motion by Parr, seconded by Spring to increase the number of 45 day stay slips from 12 to 15.  
Yeas: Knapp, Spring, Hagen, Parr, Kalbfell  
Nays: None 
Absent: Cole 
Motion carried.   

   
 C. Golf Fees and Rates 
 Kent Knorr, Recreation Director  
 Mayor Gennett opened the item for public comment. None were heard. 
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Motion by Hagen, seconded by Kalbfell to approve rates and fees for the Charlevoix Golf Club 
as presented.  
Yeas: Knapp, Spring, Hagen, Parr, Kalbfell 
Nays: None 
Absent: Cole 
Motion carried.  

   

 D. Early Voting Site Agreement with Charlevoix County  
 Sarah Dvoracek, City Clerk  
 Mayor Gennett opened the item for public comment. One was heard. 

Motion by Kalbfell, seconded by Spring to approve the early voting site agreements for Ward 1, 
2, and 3 with Charlevoix County.    
Yeas: Knapp, Spring, Hagen, Parr, Kalbfell 
Nays: None 
Absent: Cole 
Motion carried.   

   

 E. Temporary Easement for Environmental Remediation 
 Sarah Dvoracek, City Clerk  
 Mayor Gennett opened the item for public comment. None were heard. 

Motion by Parr, seconded by Spring to sell and grant to the United States of America and its 
assigns, for the amount of $23,100 Dollars, a temporary work easement on McLeod Place, 
Newman Street and Grant Street, which is City property, for the purposes of conducting 
remediation and authorize the City Manager to execute the temporary work easement along 
with all other closing documents to effectuate the temporary transfer of this City property to 
the United States.  
Yeas: Knapp, Spring, Hagen, Parr, Kalbfell 
Nays: None 
Absent: Cole 
Motion carried.  
 
 
Mayor Gennett opened the item for public comment. None were heard. 
Motion by Parr, seconded by Hagen to designate the received funds of $23,100 to the 
Infrastructure Improvement Fund.  
Yeas: Knapp, Spring, Hagen, Parr, Kalbfell   
Nays: None 
Absent: Cole 
Motion carried.   

8. Reports and Communications  
 

 

   

 A. Public Comment  
 

• Linda Yarrow voiced her concerns about the citizens' initiative proposals on the 
November ballot 

• David Nedwick voiced his concerns about the citizens' initiative proposals on the 
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November ballot 
• Shirley Roloff voiced her concerns about the citizens' initiative proposals on the 

November ballot 
• Shirley Gibson commented on City Manager Heydlauff's absence  
• Denny McDermott thanked the City Council for their support  

    B. City Manager's Comments  
 

 

   

 C. Mayor and Council Comments  
 

• Council thanked the audience for attending the meeting  

9. Other Council Business  
 

 

10. Adjourn  
 Mayor Gennett adjourned the meeting at 7:30 p.m.   
 
 
_____________________________________  
Sarah J. Dvoracek                                City Clerk 

 
 
_____________________________________  
Lyle Gennett                                              Mayor 
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Charlevoix City Council 
Consent Agenda 

 
Title: Accounts Payable and Payroll Check Registers 
Date: October 16, 2023 
 
Presented By: 

 

 
Background: 
  
Recommendation: 
Motion to approve the accounts payable and payroll check registers as presented.   
Attachments: 
1. Check Registers 10-16-23 Agenda 
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CITY OF CHARLEVOIX Check Register - Huntington National Bank
Check lssue Dates'. 101412023 - 101412023

Page: 1

Oct 04, 2023 10:57AlVl

Check Number Payee Amount

10to4t2023
140740 HARTFORD, THE

Total 1010412023.

Grand Totals:

2,421.90

2,421.90

2,421.90

Summary of Check Registers & ACH Payments
HUNTINGTON NATIONAL BANK - CH ECKS ISSUED

10/04/23 Special Accounts Payable Run
10/13/23 Payroll (net pay)
1 0/1 3/23 Payroll Transmittal Checks
10/17l23 Regular Accounts Payable

s 2,421.90
s 119,828.22
$ 5,997.87
$ 496,623.91

checks sub-Totali $ 624,871.90

09/29/23 Neofunds by Neopost
10/02/23 Ml Public Power Agency
10/03/23 AMG Payment Solutions
10/03/23 Payment Service Nelwork lnc
10/10/23 DTE Energy
't0/10/23 t!41 Public Power Agency
10/10/23 Slate of Ml (Sales Tax)
10/13/23 IRS (PayrollTax Deposit)
10/13/23 Alerus Financial (HCSP)

10/13/23 Vantagepoint (401 Plan)
10/13/23 Vantagepoint (457 Plan)
10/13/23 Vantagepoint (Roth IRA)
10/13/23 State of [rl {withholding Tax)

$

$
$
$
$

$

s
s
$

$

$
$
$

100.00
11 ,797 .20

251.20
2,665.97

13,342.26
34,036.17
43,372.59

558.00
1,094.68

20,3't2.68
1,170.76
6,333.80

AcH sub-Total: S 135,833 92

Huntington National Bank Total: $ 760.705.82

CHARLEVO IX STATE BANK . CH ECKS ISSUED
IPROPERIY TAX DISBURSEMEI'IT TO VARTOUS TAIII'IG AUTHORITIESI

1Oi 12123 SpecialA.iP Tax Disbursemenl $ 95,886.34

ch.rlovoix state Bant Total: $ 95,886.34

Gr.nd Tottl: $ 856,592.16

M = Manual Check, V = Void Check

HUNTINGTON NATIONAL BANK - ACH/WIRE PAYMENTS
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CITY OF CHARLEVOIX Page: 1

Od.10,2023 07t24AM

Pay Period
Date

Journal
Code

Check
lssue Date

Check
Number Payee

Emp
ID Description

1010712023

10to7t2023
10t07t2023
10t0712023
10t07 t2023

10t07 t2023

10t07 t2023
10107 t2023
10t0712023
10t0712023
10t0712023
10t07 t2023
10t07t2023
10t07 t2023
10t07 t2023
10t0712023
10t07 t2023

10t07 t2023
1010712023

10107 no23
1UO7nO23
10t07 t2023

10t07t2023
10t07 t2023

10t07 t2023

10t0712023
10t07 Do23
10to7 Do23
10t07t2023
10t07 t2023
10t07 t2023
10t0712023
10t07 Do23
10to7 t2023
10to7 t2023
10to7 t2023

1010712023

10t0712023
10t0712023

10107 t2023
10t07t2023
10t07 t2023
10to7 t2023
10t07 t2023
10t07 t2023
10107 no23
10t07 t2023
10t07 t2023
10to7t2023
10t07 t2023
10t07 t2023
10t0712023
10to712023
10t07 t2023
10t07 t2023
10t0712023
10t07t2023

10t13t2023
10t1312023

10113t2023
10t13t2023
10t13t2023
10t1312023
10t13t2023
10t13no23
10t 13t2023
10113t2023
10t13t2023
10/13t2023
10t13t2023
10h3n023
10t13/2023

10t13t2023
10t13t2023

1011312023

10t13t2023
10t13t2023
10t1312023
10t13t2023
10t13t2023
10t1312023
10t13D023
10t13t2023
10t13t2023
10t13t2023
10t13t2023
10t1312023
'tot't3t2023

't011312023

10t13t2023
10t13t2023
10t13t2023
1011312023

10t1312023
10t13t2023
10t13t2023
10t13t2023
10t13t2023
10t1312023
10t1312023
10t13t2023

10t13t2023
10t13t2023
10t13t2023
10t't3t2023
10t13t2023
10t13t2023
10t13t2023
10t13t2023
10t13t2023
10t1312023
10t1312023
10t13t2023
10t13t2023

38322
38323

38324
38325
38326

38327
38328
38329
38330
38331
38332
38333
38334

38336
38337
38338

38339
38340
38341

38342
38343
38344
38345
38346

38347
38348
38349
38350
3835'1

38352
38353

38354

38356
38357
38358
38359
38360
38361

38362

38363
38364
38365
38366
38367
38368
38369
38370
38371
38372
38373
38374
38375
38376
3A377
38378

889.80
535.63
778.04
835.77
577.05

533.01
499.96

3,775.62
2,237.64

879.57
2,243.27
2,426.99
1.282.83
1.550.72
2,043.27

351.96
2,704.46
2.269.02
2,712.40
2,006.21
1 ,403.44
1,275.52

557.65
1,285.01

1,599.48
1.922.U

47.14
129.s2
59.10

690.57
1.770.64
1.U2.50
1,535.58
1,730.48
1 ,677 .30
2,024.59
2,526.09
2.742.19
3.759.44
2,587 .44

2,991.36
2,965.82
2,339.08
1,400.89
1 ,257 .30
3,201.08
1,307.81
'1,578.04

1,660.06
1,555.67
1,388.65
1,388.78
1,439.48
1 ,613.14
1.317.34
2,374.61

65A.24

PC
PC
PC

PC
PC
PC

PC
PC
PC

PC
PC

PC
PC
PC
PC
PC
PC

PC
PC
PC
PC
PC
PC
PC
i.(-

PC
PC
PC
PC
PC

PC
PC
PC
PC
PC
PC
PC
PC
PC

PC
PC
PC
PC
PC
PC
PC
PC
PC
PC
PC
PC
PC

PC
PC

GENNETT, LYLE E.

COLE, SHANE D,

HAGEN, AARON W,

KALBFELL. JANET P,

PARR. PHILIP M,

KNAPP, MARK D,

SPRING. RICHARD C,
HEYDLAUFF. MARK L,

DVORACEK. SARAH J.

DEROSIA, PATRICIA E,

DOTSON, LINDSEY J,
KLOOSTER, ALIDA K.

BARNEVELD. RICHELLE

SCHUTZ, GINNY L.

BRADLEY. KATHLEEN R,

MILLER. FAITH G,

MCGINN, KELLY A.
SCHEEL. JONATHAN D.

MCDONNELL. JILL L.

SCHOLEY. ROBERT W.

UMULIS, MATTHEW T.

ORBAN, BARBARA K.

RILEY. DENISE M,

MUNK, CHRISTOPHER J.

CHRISTIANSEN. BRIAN D

YOUNG. KRISTEN L,

CONWAY, PATRICK G,
EINGHAM, LARRY E.

MACGILLIVRAY, ROGER

DOTSON, WiLLIAM R.

WURST. RANOALL W,
HILLING, NICHOTAS A,
MEIER III. CHARLES A,
ZACHARIAS. STEVEN B,

NEWMAN, MARK J.

LOUGHMILLER, JOHN A,
GRIFFITH, JOHN J,

EATON, BRAD A,
WILSON, TIMOTHY J,

LAVOIE, RICHARD L,

STEVENS, BRANDON C.

WHITLEY. ANDREW T.

FARRELL. MITCHELL L,

ANDERSON, ELIZABETH

KENWABIKISE, DAVID L.

ELLIOTT. PATRICK M,

MORRISON. KEVIN P.

SCHWARTZFISHER, JOS
BRADLEY. KELLY R,

HART II, DELBERT W-

JONES, ROBERT F-

THORP JR. WILLiAM D,

LEITNER. RYAN S,

NOWKA. STEPHEN P,

REID, ROB A,
DORAN, JUSTIN J,

NEDWICK, DAVID J,

49
50
56
58

61

62
63
102
105
'to7

109
'121

125

142
146
149
202
204
205
209
213
2'ts
218
230
239
240
244
249
411

413
421

422
424
425
500
515

521
522
524
526
426
600
601

603
614
616
618

624
626
632
634
642

Check Register - Payroll
Report Dates: 912412023-10n 2023

Amount
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CITY OF CHARLEVOIX Check Register - Payroll
Report Dales: 9/24l2023-10n n023

Page: 2

Oc1 10.2023 07:24AM

Pay Period
Date

Joumal
Code

Check
lssue Oate

Check
Number Payee

Emp
ID AmountDescription

10t07t2023 PC
10107t2023 PC
10to7t2023 PC
10to7t2023 PC
10to7t2023 PC
10rc7n023 PC
10t07t2023 ?c
10to7t2023 PC
10to7t2023 PC
10t07t2023 PC
10t07t2023 PC
10107D023 PC
10t0712023 PC
't0t07 t2023 Pc
10t07t2023 PC
10t07t2023 PC
10to7t2023 PC
10to7t2023 PC
10107t2023 PC
10t07t2023 PC
10t0712023 PC
101o7t2023 PC
10107t2023 PC
10to7t2023 PC
10t07t2023 PC
10to7t2023 PC
10t07t2023 PC
1U07n023 PC
10107t2023 PC
10107t2023 Pc
10t07t2023 PC

10t13n023
1011312023

10t13t2023
10t13t2023
10t1312023
10t13t2023
'tot13Do23

1U13n023
10t13t2023
10113t2023
10t13t2023
10113t2023
1U13n023
10t13t2023
10t13t2023
10t13t2023
10t13t2023
10t1312023
10t13t2023
10t1312023
10t13t2023
10t13t2023
10113D023
10t't3t2023
10t't3t2023
10t13t2023
1011312023

10t132023
1U13n023
10t13t2023
10113t2023

1,177.73
994.41

1,028.20
765.00
626.62
980.63
842.89

2,223.43
1,546.17

51.94
531.2s

2.046.05
292.M

1,030.03
241.41

51.72
192.07

1,089.67

930.07
272.24

2.135.26
610.90

29.56
42.28

597.86
2.248.37
'l,137.27

1 .199.56
1,274.12

785.59
299.19

38379
38380
38381

38382
38383
38384
38385
38386
38387
38388
38389

38390
38391
38392
38393

38394
38395
38396
38397
38398
38399
38400
38401
38402
38403
38404
38405
38406
38407
38408

140741

669
673
674
687
691

696
698
700
702
703
720
732
748
7U
759

769
781
838
8s5
863

866
868
871
874
875
901

915
916
935
940
869

FINNERTY. HOLLY E,
POIROT, KENNETH R

VENTZKE, COLE C,

WILSON. GARRETT L,

CRANOELL, ZACKARY R.

RABIDEAU, JACOB L,

BORTHS. MICHAEL J.
KNORR, KENT J.

ANZELL, BETH A
STEBE, LAURA A
STEWART. SPENCER P,

MCDERMOTT, DENNIS J,

JASURDA. DONALD J.

WHITE III, MARCUS W,
CUNNINGHAM, ABIGAIL A
ELGART. SARAH N,

PHILP, DAVAYAH A,
DRENTH, DOUGLAS A,
GILL, DAVID R.

LABLANCE, MAUREEN J,

LIVINGSTON. BRIAN D.

KLOOSTER. PATRICK H,
OIETRICH, ARLENE M
PETROSKY, TIMOTHY D,

CUDD, ROBERT M
EWALT. BRIAN W
OLIVER, GRANT T.
POSTMUS, ANTHONY H,
DOUGLAS. MARK
FRATRICK, JOSEPH W
COX. RONALD L.

Grand Totals 88 119.824.22

Report Criteria:
Computed checks included
Manualchecks included
Supplemental checks included
Termination checks included
Void checks included

1/l'-'
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CITY OF CHARLEVOIX Check Register - Check Transmittals

Report Dates: 912412023-1 017 12023

Page: 1

Oct 10, 2023 08:44AM

Pay Period
Date

Check
lssue Date

Check
Number Payee

Emp
ID

9004
9024
9011

9011

9017
9039
9012

9035
9035
9035
9035

9035
9035

Description Amounl

10t07 t2023
10t07 t2023

10t07 t2023
10to7 t2023
10to7 t2023
10t0712023
10t07 t2023
10t07 t2023
10t07 t2023

10107 t2023
10to7 t2023
10to7 t2023
10t07 t2023
10t07 t2023

10113t2023
10t13t2023
10t13t2023
10t13t2023
10t13t2023
10t13D023
't0t1312023

1011312023

10113t2023

10113t2023

10t13t2023
10113t2023
10t',t3t2023
10t13t2023

140742
140743
140744
140744
140745
1407 46

1407 47
1407 48

140749
140749
1407 49

1407 49

140749
'!40749

COMMUNICATION WORK
4FRONT CREDIT UNION

AMERICAN FAMILY LIFE

AMERICAN FAMILY LIFE

CHARLEVOIX STATE BAN

FOPLC
i,I STATE DISBURSEMEN
PRIORITY HEALTH
THE HARTFORD

THE HARTFORD
THE HARTFORO
THE HARTFORD

THE HARTFORD

THE HARTFORD

CWA UNION DUES Pay Periodl

HSA"EMPLOYEE CONTRIB.4FR
AMERICAN FAI\illLY LIFE-POST T
AMERICAN FAMILY LIFE.PRETA

HSA - EMPLOYEE CONTRIB . C

FOPLC UNIoN DUES Pay Perio

FRIEND OF THE COURT Pay Pe

PRIORITY HEALTH Pay Period:

LIFE - VOLUNTARY Pay Period

SPOUSE LIFE Pay Petiod 10171

CHILD LIFE Pay Petiod: 1017120

AD&D - VOLUNTARY Pay Period

SPOUSE AD&D Pay Period: 10/7

CHILD AD&D Pay ?etiod: 10nn

641 14

1, t30 58

69.80
390.05

1,500.00
156.00
116.55

1,605.44
293.22
19 76

9.58
26.89

4.81

4.05

Grand Totals 14 5,9S7.87

W
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CITY OF CHARLEVOIX Check Register - Huntington National Bank
Check lssue Dales: 1011712023 - 1011712023

Page: 1

Oct 10, 2023 06:18PM

Check Number Payee Amount

10t17 t2023
140750
140751
140752
140753
140754
140755
140756
140757
140758
140759
140760
140761
140762
140763
140764
140765
140766
140767
140768
140769
140770
140771
140772
140773
14077 4
140775
140776
140777
140778
140779
140780
140781
140782
140783
14078/.
140785
140786
140787
140788
140789
140790
140791
140792
140793
140794
140795
140796
140797

47 .19
3,117 .29

394.72
1,526.66
1,979.77

32.75
255.83
280.00
796.0s

37,469.83
170.99
62.40
35.00

200.00

146.31
68,230.60

6,650.00
7,000.00
6,624.08

477 .00
14s.00
520.00

4,782.50
'1,564.56

7,687.50
JbU,ZC

349 00
338 72

1 ,780.00
2,687.47

222.92
305.23
'101 .00
145.80

41,900.00
10.78

224.64
14,739.39

785.65
569.85

1,209.89
143.31
766 20
134 00

2,077 00
78.29

3,384.95

AB TOOLS LLC
ACE HARDWARE
ALL-PHASE ELECTRIC SUPPLY CO
AMAZON CAPITAL SERVICES
AMERICAN TOTAL SECURIry INC
APX INC
ART'S AUTO & TRUCK PARTS
AT YOUR SERVICE PLUS INC
AUTO-WARES GROUP
AVFUEL CORPORATION
CDW GOVERNMENT
CHARLEVOIX APARTMENTS
CHARLEVOIX SCREEN MASTERS INC
CHARLEVOIX SEWER & DRAIN
CHARLEVOIX TOWNSHIP TREASURE
CINTAS
CITY OF CHARLEVOIX - UTILITIES
CONWAY PROFESSIONAL SERVICES
CROSS III, JOHN H
DETROIT PUMP & MFG CO
DHASELEER EVENTS BARN
DIONNE FARMS
DROST LANDSCAPE
EDGEWATER RESOURCES LLC
ELLSWORTH FARMERS EXCHANGE
FAITH LAWN AND PROPERTY MAINTE
FAMILY FARM AND HOME
FARMER WHITE'S
FARRELL, MITCHELL L,

FERGUSON & CHAMBERLAIN
FREEDOM MAILING SERVICES INC

GATEHOUSE MEDIA MICHIGAN HOLDI
GENNETT, LYLE E.

GERBER'S HOMEMADE SWEETS
GFL ENVIRONMENTAL
GINOP SALES INC
GORDON FOOD SERVICE
GRAINGER
GRAND TRAVERSE CONSTRUCTION
GRAND TRAVERSE GARAGE DOOR C

GRIFFITH, JOHN J
HACH COMPANY
HAMPTON, JANICE
HEYDLAUFF, MARK L,

HUGHES, LAURIE
HYDROCORP
INTEGRITY BUSINESS SOLUTIONS
IPS GROUP INC

M = Manual Check, V = Void Check
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CITY OF CHARLEVOIX Check Register - Huntington National Bank
Check lssue Date'S: 1011712023 - 1011712023

Page: 2
Oct 10, 2023 06:'18PM

Check Number Payee Amount

140798
140799
140800
140801
'140802

140803
140804
140805
140806
140807
140808
140809
1408 t0
140811
140812
140813
140814
140815
'1408't6

140817
140818
140819
140820
140821
140822
140823
140824
140825
140826
140827
140828
140829
140830
140831
140832
140833
140834
140835
140836
140837
'140838
'140839

140840
140841
140842
140843
140A44
140845
140846

1,244.75
107 .25
625.00
100 00
100.00

6,640.00
299.00
460.40
102.90
167 .48
352.52

30,321.99
252.00

7,779.03
55.50

't,200.00

148.38
38.00

144,732.00
100.00
128.25

9,220.00
245.19

31 .24
't71 .98
24.99

470.00
382.61

13,423.55
5,835.00

863.97
24,257.52

2,680.58
5,520.00

440.15
62.08

352.52
97 .18

362.00
328.00

77.15
267 .50
169.44
276.00

2,636.05
76.00

408.00
75.00

1,333.08

JACK DOHENY COMPANY
JCD SALES & SERVICE LLC
JOHN E GREEN COMPANY
JOHNSON, REBECCA
JORDANS CRAFT TEAS LLC
KERR PUMP & SUPPLY
KRAFT BUSINESS SYSTEMS
KSS ENTERPRISES
LAKESHORE TIRE & AUTO SERVICE
LAKEVIEW DENTISTRY
LEITNER, RYAN S.
LITTLE TRAVERSE DISPOSAL LLC
LIVINGSTON, BRIAN D,
MANTHEI CONSTRUCTION
MCCARDEL CULLIGAN WATER COND
METAL HEAD WELDING LLC
MICHIGAN MUNICIPAL LEAGUE
MIKE'S MUSTARD
MUNICIPAL UNDERWRITERS OF MICH
NAVIA BENEFIT SOLUTIONS
NMSMC OF CHARLEVOIX
NORTHERN LIGHTS FAMILY OUTFITT
NUCO2 LLC
OLESON'S FOOD STORES
ON DUTY GEAR LLC
O'REILLY AUTOMOTIVE INC
PENINSULA FIBER NETWORK LLC
POLETECTOR
POWER LINE SUPPLY
POWER SYSTEM ENGINEERING INC
POWERPLAN
PREMIER POWER MAINTENANCE
PRESTON FEATHER
RESOLUTION G2 LLC
REVOLUTION BIKE LLC
RINGLE, DAVID
SCHULZ, GINNY
SPARTAN STORES LLC
SUMMIT FIRE PROTECTION CO
SWEET MARIA'S LLC
TARZWELL, SHERRI
TELE.RAD INC
TELNET WORLDWIDE
THE TROPHY CASE
THRU GLASS CLEANING CO
TILLIE'S TAFEL
TRACE ANALYTICAL LABORATORIES I

TRANSUNION RISK AND ALTERNATIV
TRI TURF SOILS INC

M = Manual Check, V = Void Check
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CITY OF CHARLEVOIX Check Register - Huntington National Bank
Check lssue Dales 1011712023 - 10t1712023

Page: 3
Oct 10,2023 06:18PM

Check Number Payee Amount

140847
140848
140849
140850
140851
140852
140853
140854

844.48
479.10

3,123.75
90.85

1,000.00
781 .44

57.U
2,619.64

UNIFIRST CORPORATION
USABLUEBOOK
UTILITY FINANCIAL SOLUTIONS
VILLAGE GRAPHICS INC
WALGREENS #12508
WILBERT BURIAL VAULT CO
WURST, RANDALL W.
ZIXCORP

Total 1011712023:

Grand Totals:

496,623.91

496,623.91

M = Manual Check, V = Void Check
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CIry OF CHARLEVOIX Check Register - ACH Payments
Check lssue Dales. 912912023 - 912912023

Page: 1

Oct02,2023 06:17AM

Check Number Payee Amount

09t29t2023
92923008 NEOFUNDS BY NEOPOST

Tolat 0912912023

Grand Totals:

100.00

100.00

100.00

M = Manual Check, V = Void Check
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CITY OF CHARLEVOIX Check Register - ACH Payments
Check lssue Dales. 101212023 - 101212023

Page: 1

Sep 27 ,2023 04:53PI/

Check Number Payee Amount

10t02t2023
1OO223OO1 MICHIGAN PUBLIC POWER AGENCY

ro!€l 1010212023:

Grand Totals:

11,797.20

11,797.20

11,797 .20

M = Manual Check, V = Void Check
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CITY OF CHARLEVOIX Check Register - ACH Payments
Check lssue Dates: 10/3/2023 - 101312023

P.^6' 1

Oct 03, 2023 08:28AM

Check Number Payee Amount

10t03t2023
100323001
100323002

AMG PAYMENT SOLUTIONS
PAYI\iIENT SERVICE NETWORK INC

7 38.61
251 .20

f ol.al 1010312023

Grand Totals:

9 89.81

989.81

M = l\4anual Check, V = Void Check
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CITY OF CHARLEVOIX Check Register - ACH Payments
Check lssue Dates: 10/10/2023 - 1011012023

D.^a 'l

Oct 04,2023 10:464M

Check Number Payee Amount

101't0t2023
1O1O23OO1 DTE ENERGY
1O1O23OO2 MICHIGAN PUBLIC POWER AGENCY
1O1023OO3 STATE OF IVIICHIGAN

f olal 1011012023

Grand Totals

2,665.97
13,342.26
34,036.1 7

50,044.40

50,044.40

M = Nlanual Check, V = Void Check
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CITY OF CHARLEVOIX Check Register - ACH Payroll Transmittals Only
Report Dates: I 12412023-1 017 12023

Page: 1

Ocl 10.2023 08:444[/'l

C heck
lssue Date

C heck
N umber Amount

101323001
10t13t2023
10t1312023
10t13t2023
10t13t2023
10t13t2023

*EFTPS- Payroll Taxes
*EFTPS. Payroll Taxes
*EFTPS. Payroll Taxes
*EFTPS. Payroll Taxes
*EFTPS" Payroll Taxes

Missionsquare - 457 Plan 300959
Missionsquare - 457 PIan 300959
MissionSquare - 457 Plan 300959
MissionSquare - 457 Plan 300959

11,289.17
11,289.17
2,640 19
2,640 19

15,513.87

Total 101 323001
5

101323002
1011312023 10132300 AlerusFinancial

101323003
1011312023 10132300 MissionSquare - 401 Plan109153

Total '101323003

43,372.59

558.00

5 58.00

1,094 68

1 1.094.68

10132300
10132300
101 32300
101 32300

Total 101323004
4

10132300s
1011312023 10132300 MissionSquare - Roth IRA 706117

Total 101323005

20.372 68

1,170.76

1 1,170.76

101323006
10t1312023 101 32300 STATE OF MICHIGAN

Total 101323006:
1

6,333 80

6,333.80

Grand Totals
IJ 7?,902.51

Payee

101323004
10t13t2023
10t13t2023
10t1312023
10t13t2023

101 32300
10132300
10132300
10132300
10132300

Total 10'1323002:
1

4,57'1.00
2,615.43
4,636 53
8.549 72
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CIry OF CHARLEVOIX Check Register - Charlevoix State Bank
Check Issue Oales: 1011212023 - 1011212023

Page: 1

Oct 11,2023 11:144M

Check Number Payee Amount

10t't212023
4036
4037
4038

CHARLEVOIX COUNTY TREASURER
CHARLEVOIX PUBLIC SCHOOLS
CITY OF CHARLEVOIX . TAXES DUE

24,996 06
43,075.24
27,815.04

Grand Totals

9s,886 34

95,886 34

CHECKS DRAWN ON CHARLEVOIX STATE BANK ACCOUNT

M = Manual Check, V = Void Check

rotal 1011212023"
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Charlevoix City Council 
Consent Agenda 

 
Title: Traverse City Dance Project Performance 
Date: October 16, 2023 
 
Presented By: 

 

 
Background: 
The Traverse City Dance Project has requested the use of the Odmark Pavilion on July 31, 2024 for a 
community performance.  They would like to reserve the pavilion from 9:00 am to 9:30 pm.  Live music 
will be performed from 6:00 pm to 7:00 pm, with the dance show from 7:00 pm to 8:15 pm.  They will 
bring their own equipment and crew to set up and tear down.  They are not requesting any support 
from the City.  This group was part of the Live on the Lake series last year, but the 2024 schedule was 
booked before they contacted us.    
Recommendation: 
Motion to approve the use of the Odmark Pavilion on 7/31/24 for the Traverse City Dance Project 
performance.  
Attachments: 
None 
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Charlevoix City Council 
Consent Agenda 

 
Title: General Liability & Property Insurance 2023-24 Renewal 
Date: October 16, 2023 
 
Presented By: 

 

 
Background: 
The City has received its renewal quote for its general liability and property insurance policy with the 
Michigan Township Participating Plan (PAR Plan) for the year beginning November 1, 2023. Michigan 
Township Participating Plan also provides our Cyber Liability Insurance.   
 
The invoice is for $144,132.00.  This is approximately a 6% increase over the final premium of 
$135,440.00 for last year.   With the 2023 dividend of $2,194.00, this rate increase is reduced to 4.7%. 
  The City of Charlevoix has also received Par Plan grants for the Police Department, which ultimately 
would reduce the percentage increase to a break-even point.      
Recommendation: 
Motion to approve the renewal of the City’s general liability and property insurance policy and Cyber 
liability insurance with the Michigan Township Participating Plan for $144,132.00 for one year 
(November 1, 2023 - October 31, 2024).  
Attachments: 
1. City of Charlevoix Insurance Renewal 2023-24 
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Charlevoix City Council 
Public Hearings and Actions Requiring Public Hearings 

 
Title: Public Hearing for Ordinance 841: Work in Environmental Impaired Areas  
Date: October 16, 2023 
 
Presented By: Mark Heydlauff, City Manager 
 
Background: 
As part of the ongoing EPA clean-up of contaminated soils and groundwater in the City, the EPA has 
requested we adopt a new ordinance dealing specifically with institutional controls and procedures for 
addressing construction and soil movement in certain areas of the City. This is similar to a 
groundwater control ordinance we adopted and amended in years past which focus more on the 
groundwater while this focuses on the soils. These properties have been under close EPA supervision 
and testing for years and I do not believe this will significantly change the use of these parcels beyond 
the requirement that extra caution be used for excavation on the properties and notification of the 
EPA in certain circumstances.  
Recommendation: 
Motion to approve the proposed ordinance amendment to add the section Working in Environmental 
Impaired Areas Ordinance to the City Code.  
Attachments: 
1. 841 of 2023 Adding Work in Environmentally Impaired Areas 
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CITY OF CHARLEVOIX
ORDINANCE NO. 841 of 2023

AN ORDINANCE TO AMEND AND ADD SECTION WORK IN ENVIRONMENTALLY IMPAIRED AREA TO THE CHARLEVOIX CITY CODE 

THE CITY OF CHARLEVOIX ORDAINS: The City of Charlevoix Code is hereby amended by adding a section, to be titled Work in 
Environmentally Impaired Area which shall reads as follows:

SECTION 1. § ____DEFINITIONS.

For the purpose of this subchapter, the following definitions apply unless the context clearly indicates or requires a different meaning.
  
 CITY. The City of Charlevoix.
  
IMPACT AREA. The property located within the city and described as follows:

Table 1
Properties Requiring ICs Requiring Notification and Mitigation for 

Intrusive Activities
Parcel ID Address

Area A
052‐270‐253‐50 201 Garfield Avenue W
052‐270‐251‐00 203 Garfield Avenue W
052‐270‐250‐00 205 Garfield Avenue W
052‐270‐249‐00 207 Garfield Avenue W
052‐270‐248‐00 209 Garfield Avenue W
052‐270‐247‐00 211 Garfield Avenue W
052‐270‐246‐00 213 Garfield Avenue W
052‐270‐198‐00 200 Lincoln Avenue W
052‐270‐199‐00 204 Lincoln Avenue W
052‐270‐192‐00 205 Lincoln Avenue W
052‐270‐191‐00 207 Lincoln Avenue W
052‐270‐200‐00 208 Lincoln Avenue W
052‐270‐190‐00 209 Lincoln Avenue W
052‐270‐201‐00 210 Lincoln Avenue W
052‐270‐202‐00 214 Lincoln Avenue W
052‐270‐253‐00 707 State Street
052‐227‐026‐10 801 State Street

Area B
052‐362‐006‐10 100 Hurlbut Avenue W
052‐362‐005‐00 102 Hurlbut Avenue W
052‐362‐006‐00 701 Bridge Street
052‐362‐007‐00 703 Bridge Street

Area C
052‐270‐013‐00 228 Antrim Street
052‐270‐013‐50 230 Antrim Street
052‐270‐014‐50 302 Antrim Street
052‐270‐014‐00 401 Grant Street
052‐290‐000‐00 305 Hurlbut Avenue W
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Impact Area also includes the following road right of ways:
• The intersection of Newman Street and Grant Street and adjacent roadways
• A portion of Hamilton Place
• Portions of West Lincoln Avenue
• Portions of West Garfield Avenue
• A Portion of Mcleod Place from its intersection with West Garfield Avenue to beyond its intersection with West Lincoln Avenue

(1)   In the City of Charlevoix, Charlevoix County, Michigan:
 
EGLE. The Michigan Department of Energy, Great Lakes and the Environment, or its successor agency.
  
USEPA. The United States Environmental Protection Agency. 

OSHA Occupational Safety and Health Administration.

§ ____ ECAVATION OF SOILS PROHIBITED; EXCEPTIONS.
No person, firm, association, corporation or any other entity shall excavate or engage in intrusive activities within the impact area, unless they 
first contact the USEPA prior to undertaking intrusive activities anywhere within the identified impacted area and ensure the mitigation of risks to 
construction workers (including municipal employees) with appropriate measures as required by OSHA.

§ ___ WORK WITHIN ROAD RIGHT OF WAY.
No person, firm, association, corporation or any other entity shall excavate or engage in intrusive activities within the road right of ways within the 
impact area, unless they first contact the USEPA prior to undertaking intrusive activities anywhere within the identified impacted area and ensure 
the mitigation of risks to construction workers (including municipal employees) with appropriate measures as required by OSHA.

§ ____ ISSUANCE OF PERMITS WITHIN IN THE IMPACT AREA.
The City will proof of compliance with this chapter before issuing any construction or building permits within the impacted area.

§ ____NOTIFICATION TO USEPA AND EGLE.
If the city ever intends to amend or repeal this chapter, it shall notify the USEPA and EGLE, or their successors, of its intentions no less than 30 
days before such amendment or repeal is enacted.

§ ____ NUISANCE PER SE.
 A violation of this subchapter is hereby declared to be a public nuisance or nuisance per se and is declared to be offensive to the public health, 
safety and welfare.

§ ____ COURT ACTION FOR ABATEMENT OF NUISANCES.
The city may take civil action requesting injunctive relief against any person, firm, association, corporation or other entity found to be in violation 
of this subchapter. This abatement action shall be in addition to any penalty imposed by § 52.99(C) of this chapter.

§ ____ PENALTY.
   (A)   Any person violating any provision of this chapter for which no specific penalty is prescribed shall be subject to § 10.99 of this code of 
ordinances.
   (B)   Any person violating § 52.11 of this chapter shall, upon conviction thereof, be punished as prescribed in § 10.99 of this code of ordinances.
   (C)   Any person, firm, association, corporation or other entity who violates any provision of §§ 52.25 through 52.31 of this chapter shall be 
responsible for a municipal civil infraction, as defined in Public Act 12 of 1994, amending Public Act 236 of 1961, being M.C.L.A. §§ 600.101 
through 600.9939, and shall be subject to a fine of not more than $100. Each day §§ 52.25 through 52.31 of this chapter is violated shall be 
considered as a separate violation. Any action taken under this division (C) shall not prevent civil proceedings for abatement or termination of 
the prohibited activity permitted under § 52.31 of this chapter.

SECTION 2.  Severability. No other portion, paragraph or phase of the Code of the City of Charlevoix, Michigan shall be affected by this 
Ordinance except as to the above sections, and in the event any portion, section or subsection of this Ordinance shall be held invalid for any 
reason, such invalidation shall not be construed to affect the validity of any other part or portion of this Ordinance or of the Code of the City of 
Charlevoix, Michigan. 

SECTION 3. Effective Date.
This Ordinance shall become effective thirty (30) days after its enactment.

Ordinance No. 841 was adopted on the xx day of xxx 2023 A.D., by the Charlevoix City Council as follows:

052‐270‐070‐50 230 Newman Street
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State of Michigan
City of Charlevoix

Sarah J. Dvoracek City Clerk Lyle Gennett City Mayor 

} §
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Charlevoix City Council 
Public Hearings and Actions Requiring Public Hearings 

 
Title: Public Hearing: Ordinance 842- Zoning Ordinance Amendments-Housing Related  
Date: October 16, 2023 
 
Presented By: Jonathan Scheel, Zoning Administrator 
 
Background: 
To assist the City Council in their discussion about the housing amendments, the individual items and 
changes are listed below. Within each of the items you will find the individual elements listed for 
consideration. For example, the 4th item discusses increasing allowable density in the R-1 Single-
Family District, and the two subsequent elements to achieve this are allowing duplexes and single 
multi-family structures. To help staff understand how the City Council would like to proceed, it would 
be helpful if they would go through the list and decide which ones, if any, they wish not to proceed 
with. 
 
I have also included a red-lined version of the changes to the zoning ordinance which details the 
changes in the applicable chapters, noting that some of the amendment elements impact language in 
multiple locations of the Zoning Ordinance that need to be identified. It also references less 
substantive changes that are included, such as definitions, spelling corrections, duplications, etc. This 
comprehensive list will be updated based on the direction of the City Council and the redlined zoning 
amendment documents will be edited to reflect those changes. Attached for reference is the motion 
the Planning Commission made when voting to move these items to the City Council for consideration. 
 
ZONING AMENDMENT 
Item 1: Added numerous definitions. 
Item 2: Remove redundant/duplicative zoning districts. 

1. Remove the R-2A Zoning District. 
2. Remove the R-4 Conditional District. 

Item 3: Clarify Intent of residential districts. 

1. R-1, R-2, R4. 

Item 4: Increase Density in the R-1 and R-2 Districts. 

1. Allow duplexes in R-1 (already allowed in R-2) by right. 
2. Allow single multi-family structures by right. 
3. Remove Home Conversion (redundant). 
4. Remove Single Multi-family building (redundant). 

Item 5: Dimension Standard Modifications to incentivize infill. 

1. Add R-4 to the residential table. 
2. Remove redundant Notes to Table. 
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3. Increase lot coverage with additional requirements R-1 and R-2. 
4. Lower side setback and rear setback in R-4 District. 
5. Lower unit size for one- and two-bedroom units R-4 District. 
6. Lower distance between buildings in R-4 District. 

Item 6: Add standards and requirements to assure safe and quality development of multi-family 
projects. 

1. Revise vehicle circulation system standards. 
2. Lower distance between courtyard buildings. 
3. Allow parking closer to property line. 
4. Add pervious concrete to allowed paving choices. 
5. Lower front and rear setbacks.   
6. Remove redundant Notes to Table.   

Item 7: Incentives housing in West Garfield Ave General Commercial Overlay District. 

1. Add muti-family as a use allowed. 
2. Remove single-family housing. 
3. Raise maximum height of structures. 

Item 8: Remove redundant language and add architectural standards to ensure projects that fit into 
the neighborhood’s look and feel. 

1. Remove Senior Housing as redundant to any other housing. 
2. Add the size of windows. 
3. Add roofline and other architectural elements. 
4. Remove STRs from Other Uses and move to Residential Use. 
5. Move specific stormwater stands from Multifamily section to Site Plan approval. 

  
Recommendation: 
Discussion and direction.   
Attachments: 
1. Planning commission Comprehensive motion 
2. 2023-10-10 redlined revisions to ZO arh comments swh (1) 
3. 842 of 2023 Zoning Ordinance Amendments Housing Related  
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Planning Commission Comprehensive Motion

1. Chapter 153.005 Definitions to:

a) Added: Density Gross, Dwelling Accessory, Dwelling Courtyard, Infill Development, 
Missing Middle Housing, Seasonal. Removed: R4-Conditional Rezone.

2. Chapter 153.055 Zoning Map to:

a) Remove R-4 Conditional Zoning

2. Chapter 153.070 Intent to:

a) Removed “single” from R-1 low Density Family Residential District and added 
attached, two family, courtyard and single multi-family structures.

b) R-2 added attached, two family, courtyard and single multi-family structures.
c) R-4 added courtyard dwelling and single multi-family dwellings.

3. Chapter 153.070 Schedule of Uses to:

a) Removed R-2A District.
b) R-1 added Single-Family attached, two-family, single multi-family and ADUs as 

uses by right. 
c) R-2 added single multiple family by right and architectural standards.

4.  Chapter 153.072 Area, Height and Placement Requirements to:

a) Moved R-4 requirements to Table 153.072(b) and changed setbacks and height 
requirements to: side 15’, and rear 25’ and changed Floor Area from number of 
bedrooms to Gross Floor Area per story.

b) Under “Notes To Tables” added an increase of lot coverage to 50% with additional 
landscaping requirements and added maximum height of 30’ for single multi-
family buildings.

c) Added Single Muti-Family Building units to Table 153.072(c)
d) Added Clustered Housing to R-4 District standards.
e) Brought language from other ordinance sections to R-4 standards and 

development requirements, changed distance between buildings, parking 
setbacks and added pervious concrete to paving requirements.

f) Changed side setback to 15’ rear to 25’, one bedroom size to 400 sq ft, two 
bedrooms to 600 sq ft and distance between building to 20’.

5. Chapter 153.102 West Garfield Avenue General Commercial Overlay District to:

a) Removed single family and added multi-family under permitted uses.
b) Changed maximum height to 30’.

6. Chapter 153.117 Residential Uses to:
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a) Removed duplicative language and moved language from other sections to a 
more appropriate location. 

b) Added language for single multi-family structures to look like single family homes.
c) Move specific ADU regulations to the ADU section of the ordinance. 

7. Chapter 153.125 Other Uses to:  

a) Move (E)Short-term rentals to 153.117 Residential Uses
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§ 153.005 DEFINITIONS. 

   (B)   Definitions. For the purpose of this chapter, the following definitions shall apply unless the context 

clearly indicates or requires a different meaning. 

DWELLING, COURTYARD. A structure or series of structures consisting of multiple detached, side-by-side, 

and/or stacked dwelling units oriented around a courtyard or series of courtyards. The courtyard 

typically replaces the function of a rear yard and is more open to the street in low intensity 

neighborhoods and less open to the street in more urban settings. Each unit is accessed from the 

courtyard. 

 

  

INFILL DEVELOPMENT. The process of developing vacant or underutilized parcels within existing urban 

areas that are already largely developed. 

 

§ 153.055 ZONING MAP. 

   (A)   The city is hereby divided into the following zoning districts as shown on the Official Zoning Map: 

      (1)   Residential districts. 

         (f)   R-4 - Conditional Rezone. 
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§ 153.070 INTENT. 

   (A)   R1, Low Density Single-Family Residential District. This district is intended to provide stable, low 
density neighborhoods of predominantly detached, attached, and clustered single-family dwellings. Where 
new infill development occurs, housing may include: accessory dwelling units, two-family dwellings, 
courtyard dwellings, and multi-family structures that maintain single-family character.  This district also 
permits non-residential uses that contribute to the culture and well-being of single-family neighborhoods, 
such as parks, schools and churches. 

   (B)   R2, Medium Density Family Residential District. The R2 District is intended to provide for 
residential neighborhoods where a mix of detached, attached, and clustered single-family dwellings, 
residential, accessory dwelling units, two-family dwellings, courtyard dwellings, and multi-family structures 
that maintain single-family character. single multiple-family dwellings, and attached dwellings are located. 

   (C)   R2A, Two-Family Residential District. The R2A District allows for both single-family and two-family 
(duplex) dwellings in order to allow higher densities in appropriate locations and to provide expanded 
housing choices. This district also recognizes the existence of older residential areas in the city, where 
single-family homes have been or can be converted to two-family residences, in order to extend the 
economic life of these structures and allow the owners to justify the expenditures, repairs and 
modernization. 

 (D)   R4, Planned High Density Residential. This district allows for higher density developments such as 

condominiums, apartment buildings, site condominiums and large multiple-family dwellings. Multiple-

family dwellings may include apartment buildings, townhouses, courtyard dwellings and clustered 

housing. 

§ 153.070 SCHEDULE OF USES. 

Uses permitted in the R1, R2, R4 and PC Districts are listed in Table 153.071 of this chapter. Additional 

requirements related to a specific use, if any, are referenced in the “Specific Requirements” column. 

Table 153.071: Allowed Uses in Residential Zones 

P = Permitted Use by Right 
 

S = Special Land Use 
 

 R1 R2 R2A R4 PC Specific 
Requirements* 

RESIDENTIAL 

Dwellings 

Single-Family, detached P P P P P § 153.117(A) 

Single-Family, attached 
(3 or more units) 

P P P P P § 153.117(A) 

 P P P P P § 153.117(G) 

Multiple-Family 
 (3 or more units) 

P P  P P § 153.117(G) 

Single Multiple Family 
Building 

 P    § 153.117(G) 

Accessory Dwelling Unit P P P    

Home Conversion  P     

 

§ 153.072 AREA, HEIGHT AND PLACEMENT REQUIREMENTS. 

(A) Lot and width requirements. All lots in the residential districts shall conform to the requirements of 
Table 153.072(a) of this chapter: 
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Table 153.072(a): Lot and Width Requirements in Residential Districts 

Zoning District Minimum Lot Area (sq. ft.) Minimum Lot Width (ft.) 

R1 9,000 70 

R2 6,000 50 

R2A 9,0001 80 (new construction) 

70 (conversion of existing 

homes) 

R4 15,000 80 

PC1 NA1 NA 

 

(B) Dimensional requirements. Building height, setbacks, lot coverage and minimum floor area for 
development of a principal structure in the R1, R2, R2A, R4, and PC Districts shall conform to the 
requirements of Table 153.072(b) of this chapter. 

 

 

 

NOTES TO TABLES 153.072(a) and 153.072(b) 
1This minimum square footage applies to 2-family dwellings; for a single-family dwelling, the minimum allowable area 
of the R2 Zone, 7,000 square feet, shall apply. 
21 No minimum lot size or width is required; provided, the land is in common ownership. If the land is subdivided, the 
requirements of the R1 District shall apply. 
3 The Zoning may determine that front yards may be the opposite of the yard fronting a public street or right-of-way 
on lots with sloping topography or facing water bodies. 
2 Setbacks within the C&O Club Development shall be 35 feet for front yard, 15 for side yard and 25 for rear yard. 
5 3 Maximum lot coverage shall be 50% for lots less than 7,000 square feet. 
6 4 Maximum lot coverage shall be 50% for lots less than 64,500 square feet. 
5 Lot coverage may be increased to 50% if additional landscaping requirements are met. See 153.171(A)(B)(E). 
6 Single multi-family structures 30-foot maximum height 

 Table 153.072(b): Dimensional Requirements in Single-Family, Two-Family, Private Club Residential 
Districts 

Zoning 

District 

Max. 

Building 

Height 

(ft.)7 

Minimum Yard Setbacks (ft.) Maximum 

Lot 

Coverage 

(%) 

Min. Gross Floor 

Area (sq. ft.) 

Principle Structure 

Minimum Width 

(ft.) Front Side 

 

1 

Story 

2 

Stories 

interior Street 

Side          

Rear            

 

 

R1 266 154 10 15 25 405 3 800         1,200 20 

R2 266 154 8 15 25 406 4 800         1,200 20 

R2A 26 15 10 20 25 40 400            800 20 

PC 262 0 0 0 0 NA     0               0 20 

R48 35 15 15 15 25 50 800        1,200 20 
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7 See § 153.005 Definitions for the definition of building height. 
7 Does not include clustered homes, or courtyard homes. 
8 Planning Commission Site Plan Approval 
(C) Administrator 

Dimensional requirements: square footage for accessory dwelling units, and single multifamily buildings units home 

conversion units. Square footage for accessory dwelling units and home conversion units single multifamily building 

units shall conform to the requirements of Table 153.072(c).  

   

       

Table 153.072(c): Dimensional Requirement: Square footage for 
Accessory Dwelling Units, and Home Conversion Units Single Muti-Family Building Units  

 

Zoning District Minimum Maximum 

R1, and R2 R2A 
 

300 900 for ADU only 

 

 

(D) Dimensional requirements, R4 District. Building height, setbacks, lot coverage and minimum floor 

area for multiple-family dwellings and Clustered Housing in the R4 District shall conform to the requirements of 

Table 153.072(d). 

 

Table 153.072(d): Dimensional Requirement in Multiple-family Dwellings in the R4 Zone 
 

Max. 
Building 
Height 
(ft.) 2

  

Minimum Yard Setbacks (ft.) Lot 
Coverage 
(%) 

Min. Floor Area (sq. ft.), based on 
number of bedrooms1 

Distance 
Between 
Buildings2 Yard 

Adjacent 
to: 

Front Side Rear 1 
bedroom / 
efficiency 

2 
bedrooms 

3 
bedrooms 

35 All 
districts 

15 20 15 35 25 50 660 400 780 600 900 30 20 

      

(E)   R4 District; additional requirements for multiple-family dwellings. 

 (1)   Development standards. The general plan for multiple-family dwellings shall include evidence and facts showing 

that it has considered and made provisions for, and the development shall be executed in accordance with, the 

following essential conditions. 

(2)   Development requirements. 

         (a)   Distance between buildings. The horizontal distance measured between buildings, forming courts and 

courtyards, shall not be less than 40 20 feet. 

         (b)   Parking. A parking area shall be placed so that it does not interfere with any recreation or service area and 

shall be set back at least 20 15 feet from property lines. 

         (c)   Paving. All areas provided for use by vehicles and all pedestrian walks shall be surfaced with bituminous 

asphalt, concrete, pervious concrete or similar materials and be properly drained. 

          

         (e)   Access Vehicular circulation system.  The proposed development will have a planned circulation system 

that is designed in the best interest of the public health, safety, and welfare in regard to the overall circulation of the 
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community. Provision shall be made for safe and efficient ingress and egress to the public streets and highways 

without undue congestion to, or interference with, normal traffic flow. 

 

(F)   Dimensional requirements, clustered housing. Building height, setbacks, lot coverage and minimum floor area for 

single-family attached, single-family detached, courtyard, two-family dwellings or any combination in an R4 District 

clustered housing development shall conform to the requirements of Table 153.072(f). 

 

Table 153.072(f) Dimensional Requirements: Single-Family Attached, Single-Family Detached and 
Two-Family Dwellings in an R4 Clustered Housing Development Zone 

 

Max. Building 
Height (ft.)2 

 Minimum Yard Setbacks (ft.) Lot 
Coverage 
(%) 

Min. Gross Floor 
Area (sq. ft.) 

Distance 
Between 
Buildings Yard 

Adjacent 
to: 

Front Side Rear 1 story 2 stories 

30 All 
districts 

25 15 10 25 20 NA1 800 1,100 10 

NOTES TO TABLE: 
1 Applicants are required to submit a grading and drainage plan, in accordance with the requirements of 
§§ 153.230 through 153.243 of this chapter, demonstrating stormwater can be contained and managed 
on the subject property if no municipal stormwater system exists. If a municipal stormwater system exists, 
the Director of Public Works or consulting engineer representing the city shall review the grading and 
drainage plan to determine if the existing infrastructure can adequately handle the stormwater runoff. 
Applicants may be required to install stormwater management features to mitigate impacts to the 
municipal stormwater system. 
2 See § 153.005 Definitions for the definition of building height. 
 

§ 153.102 WEST GARFIELD AVENUE GENERAL COMMERCIAL OVERLAY DISTRICT.    

  (A)   Purpose. The purpose of this district is to support the future development of the 200 block of W. Garfield (north 

side) and the 200 block of W. Lincoln (south side) where industrial uses have been present in the past and 

commercial development currently exists, surrounded by residential uses. 

   (B)   Applicability. This overlay district shall include the following addresses (see Zoning Map): 

      (1)   204 and 208 W. Lincoln; and 

      (2)   205 and 207 W. Garfield. 

   (C)   Permitted uses. The following uses shall be permitted as special land uses, in accordance with the procedures 

of §§ 153.250 through 153.257 of this chapter: 

      (1)   Restaurants, not including drive-through establishments; 

      (2)   Convenience stores; 

      (3)   Grocery stores; 

      (4)   Storage buildings not to exceed 3,000 square feet; 

      (5    Single Multi-family residential; 

      (6)   Furniture, carpet, appliance or similar use stores; and 

      (7)   Retail stores. 

   (D)   Other regulations. The Planning Commission, upon request, may determine if a proposed use not listed above 

is similar to, or comparable to, the permitted uses in Table 153.086. If the Planning Commission determines a 
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proposed use is not similar or comparable to the permitted uses, the applicant may apply for a special use permit. 

The Planning Commission may issue a special use permit provided that the proposed use is found to generate 

commercial activity in accordance with the purpose of this section and it meets the requirements for special land use 

permits in §§ 153.250 through 153.257 of this chapter. 

   (E)   Dimensional requirements. 

      (1)   Setbacks. The minimum setback requirements are as follows: 

         (a)   Front: 15 feet; 

         (b)   Sides: ten feet; and 

         (c)   Rear: 20 feet. 

      (2)   Height. The maximum permitted building height shall be 26 30 feet. 

      (3)   Lot coverage. The maximum lot coverage shall not exceed 75% of the total lot. 

 

 

§ 153.117 RESIDENTIAL USES.  

  (A)   Dwellings. Single-family attached or detached (all residential units outside of manufactured home 

communities). All dwelling units located outside a licensed manufactured home community shall comply with the 

following. 

  (7)   Any addition to a dwelling shall meet all the requirements of this chapter.    A recreational vehicle, vehicle 

chassis or tent is not considered a dwelling. 

  (B)   Senior housing: independent living, assisted living and similar. 

      (1) All dwellings must comply with this chapter. Developments or portions of developments designed as 

multiple-family buildings shall be subject to the requirements applying to multiple-family dwellings. 

      (2)   Developments or portions of developments designed as single or two-family dwellings shall be subject to the 

requirements applying to single and two-family dwellings. 

 (CB)   Site condominiums. 

 (DC)   Accessory dwelling unit (ADU). 

 (ED)   Boarding/rooming house 

  (FE)   Home conversions. An existing detached single-family dwelling built prior to 2019 that is located within the 

required setbacks of the district may be converted to multiple permanent dwelling units subject to the following: 

(GF)   Single-family attached and single multiple-family buildings. 

      (1)   Single-family attached buildings and single multiple-family buildings are subject to all applicable regulations 

of the zoning district in which they are located unless otherwise expressly stated in this section. 

      (6)   There shall be a minimum of two 6 sq ft windows per non-street facing building façade. 

      (8)   Porches and stoops may project into the yards in accordance with § 153.149. 

      (9)   Façade elements above the ground floor may project into the yards in accordance with § 153.149. 

      (7)  Roofline/pitch, siding, other architectural elements maintain single family character. 

(G)   Short-term rentals. Short-term rentals shall be regulated as provided in Chapter 114 of this code. 
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§ 153.125 OTHER USES.  

(E)   Short-term rentals. Short-term rentals shall be regulated as provided in Chapter 114 of this code. 

 

§ 153.237 STANDARDS FOR SITE PLAN APPROVAL. 

(F) (2)   Storm water. Storm water retention and drainage systems shall be designed so the removal of 
surface water will not adversely affect neighboring properties or public storm water drainage systems. 
Unless impractical, storm water shall be removed from all roofs, canopies and paved areas by an 
underground surface drainage system. Low impact design solutions such as rain gardens and green roofs 
are encouraged. The proposed project will meet the City of Charlevoix Storm Water Ordinance. 
Applicants are required to submit a grading and drainage plan, demonstrating stormwater can be 
contained and managed on the subject property if no municipal stormwater system exists. If a municipal 
stormwater system exists, the Director of Public Works or consulting engineer representing the city shall 
review the grading and drainage plan to determine if the existing infrastructure can adequately handle the 
stormwater runoff. Applicants may be required to install stormwater management features to mitigate 
impacts to the municipal stormwater system. 
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CITY OF CHARLEVOIX 
ORDINANCE NO. 842 of 2023 

AN ORDINANCE TO AMEND TITLE XV: LAND USAGE; SECTIONS 153.005; 153.055; 153.070; 153.072; 153.102; 153.117; 153.125; 
153.237 OF THE CITY OF CHARLEVOIX CODE  

 
THE CITY OF CHARLEVOIX ORDAINS: 
 
SECTION 1. Title XV, Chapter 153, Section 153.005 Definitions of the City of Charlevoix Code is hereby amended to add the following 
definition and shall be placed under (B) Definitions of Dwelling Unit (d) Dwelling, Accessory Unit and labeled (e). 
 
(e) DWELLING, COURTYARD. A structure or series of structures consisting of multiple detached, side-by-side, and/or stacked dwelling units 
oriented around a courtyard or series of courtyards. The courtyard typically replaces the function of a rear yard and is more open to the street in 
low intensity neighborhoods and less open to the street in more urban settings. Each unit is accessed from the courtyard. See image of an 
example below.  
 
 

 
 
 
 
SECTION 2. Title XV, Chapter 153, Section 153.005 Definitions of the City of Charlevoix Code is hereby amended to add the following 
definition and shall be placed under the list of definitions in alphabetical order.  
 
INFILL DEVELOPMENT. The process of developing vacant or underutilized parcels within existing urban areas that are already largely 
developed. See image labeled Missing Middle Housing below.  
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SECTION 3. Title XV, Chapter 153, Section 153.055 Zoning Map (A (1) Residential districts, item (f) is hereby repealed.  
 
SECTION 4. Title XV, Chapter 153, Residential Districts, Section 153.070 Intent items (A), (B), (C) and (D) shall be repealed and replaced 
and shall read as follows: 
 

(A) R1, Low Density Family Residential District. This district is intended to provide stable, low-density neighborhoods of predominantly 
detached, attached, and clustered single-family dwellings. Where new infill development occurs, housing may include: accessory 
dwelling units, two-family dwellings, courtyard dwellings, and multi-family structures that maintain single-family character.  This district 
also permits non-residential uses that contribute to the culture and well-being of single-family neighborhoods, such as parks, schools 
and churches. 
 

(B) R2, Medium Density Family Residential District. The R2 District is intended to provide for residential neighborhoods where a mix of 
detached, attached, and clustered single-family dwellings, accessory dwelling units, two-family dwellings, courtyard dwellings, and 
multi-family structures that maintain single-family character.  

 
(C)  R4, Planned High Density Residential. This district allows for higher density developments such as condominiums, apartment 

buildings, site condominiums and large multiple-family dwellings. Multiple-family dwellings may include apartment buildings, 
townhouses, courtyard dwellings and clustered housing. 

 
 
SECTION 5. Title XV, Chapter 153, Residential Districts, Section 153.171 Schedule of Uses, Table 153.071 Allowed Uses in Residential 
Zones shall be repealed and replaced and shall read as follows: 
 
Uses permitted in the R1, R2, R4 and PC Districts are listed in Table 153.071 of this chapter. Additional requirements related to a 
specific use, if any are referenced in the “Specific Requirements” column.  
 

 R1 R2 R4 PC Specific 
Requirements 

ACCESSORY 

Accessory uses, building 
and structures  

P P P P §153.116(A) 

Bed and breakfast 
establishments 

S S - - §153.116(D) 

Boathouses, upland 
dredging 

S - - S §153.116(E)  

Day care 

Family day care home S S - -  

Group day care home S S - - §153.116(F) 

Foster care 

Adult foster care family 
home 

S S - -  

Foster family home and 
foster family group home 

S S    

Major home occupation S S S - §153.116(H) 

Minor home occupation P P P P §153.116(H) 

Solar panels P P P P §153.116(J) 

Wind energy conversion 
systems, single accessory  

P P P P §153.116(K) 

RESIDENTIAL  
 R1 R2 R4 PC Specific 

Requirements 

Adult foster care large 
group home  

- - S -  

Adult foster care small 
group home  

S S - -  

Convalescent and nursing 
homes 

- - S -  

Dwellings  

Single-family, detached  P P P P § 153.117 (A)  

Single-family, attached (3 
or more units)  

P P P P § 153.117 (A) 

Two-family  P P P P § 153.117 (G) 

Multiple family (3 or more 
units)  

P P P P § 153.117 (G) 

Accessory dwelling unit P P - -  
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Senior housing; 
independent living, 
assisted living and similar 
facilities  

- - S - § 153.117 (B) 

Rentals P P P P §153.158 

Boarding/rooming houses S S - -  

OFFICES AND SERVICES  
Day care center/nursery  S S - - §153.121(A) 

RECREATION AND OPEN SPACE 
Public parks/playgrounds  P P P P  

Athletic courts P P P P §153.125(A) 

PUBLIC/INSTITUTIONAL 
Churches and customary 
related uses 

P P P P  

Colleges and universities  - - S -  

Community centers  - - S -  

OTHER USES  
Essential service, publicly 
owned  

P P P P  

Site condominium  P P P P §153.117(C)  

 
SECTION 6. Title XV, Chapter 153, Residential Districts, Section 153.072 Area, Height, and Placement Requirements Table 153.072(a)  
and item (B) shall be repealed and replaced and shall read as follows: 
 

Table 153.072(a): Lot and Width Requirements in Residential Districts 

Zoning District Minimum Lot Area (sq. ft.) Minimum Lot Width (ft.) 

R1 9,000 70 

R2 6,000 50 

R4 15,000 80 

PC NA NA 

 
(B) Dimensional requirements. Building height, setbacks, lot coverage and minimum floor area for development of a principal structure in 

the R1, R2, R4, and PC Districts shall conform to the requirements of Table 153.072(b) of this chapter. 
 
SECTION 7. Title XV, Chapter 153, Residential Districts, Section 153.072 Area, Height, and Placement Requirements Table 153.072(b)  
shall be repealed and replaced and shall read as follows: 
 

 
NOTES TO TABLES 153.072(a) and 153.072(b) 
1 No minimum lot size or width is required; provided, the land is in common ownership. If the land is subdivided, the requirements of the R1 
District shall apply. 
2 Setbacks within the C&O Club Development shall be 35 feet for front yard, 15 feet for side yard and 25 feet for rear yard. 
 3 Maximum lot coverage shall be 50% for lots less than 7,000 square feet. 
 4 Maximum lot coverage shall be 50% for lots less than 4,500 square feet. 
5 Lot coverage may be increased to 50% if additional landscaping requirements are met. See 153.171(A)(B)(E). 
6 Single multi-family structures 30-foot maximum height 
7 Does not include clustered homes, or courtyard homes. 
8 Planning Commission Site Plan Approval 
 
SECTION 8. Title XV, Chapter 153, Residential Districts, Section 153.072 Area, Height, and Placement Requirements item C. and Table 
153.072(c) shall be repealed and replaced and shall read as follows: 

 Table 153.072(b): Dimensional Requirements in Residential Districts 

Zoning 
District 

Max. 
Building 
Height (ft.) 

Minimum Yard Setbacks (ft.) Maximum 
Lot 
Coverage 
(%) 

Min. Gross Floor Area 
(sq. ft.) 

Principle Structure 
Minimum Width (ft.)7 

Front Side 
 

1 Story 2 Stories 

interior Street 
Side          

Rear            
 

 

R1 266 154 10 15 25 40 3 800          1200 20 

R2 266 154 8 15 25 40 4 800          1200 20 

PC 262 0 0 0 0 NA     0                0 20 

R48 35 15 15 15 25 50 800         1200 20 
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(C) Dimensional requirements: square footage for accessory dwelling units and single multifamily buildings units. Square footage for 

accessory dwelling units and single multifamily building units shall conform to the requirements of Table 153.072(c).  
 

 

Table 153.072(c): Dimensional Requirement: Square footage for 
Accessory Dwelling Units and Single Muti-Family Building Units 

 

Zoning District Minimum Maximum 

R1 and R2  
 

300 900 for ADU only 

 

SECTION 9. Title XV, Chapter 153, Residential Districts, Section 153.072 Area, Height, and Placement Requirements, Table 153.072(d) 
and item (E) (2) Development Requirements, items (a), (b), (c) and (e) shall be repealed and replaced and shall read as follows: 
 

Table 153.072(d): Dimensional Requirement in Multiple-family Dwellings in the R4 Zone 
 

Max. 
Building 
Height 
(ft.) 
  

Minimum Yard Setbacks (ft.) Lot 
Coverage 
(%) 

Min. Floor Area (sq. ft.), based on number 
of bedrooms 

Distance 
Between 
Buildings Yard 

Adjacent 
to: 

Front Side Rear 1 bedroom / 
efficiency 

2 
bedrooms 

3 
bedrooms 

35 All 
districts 

15 15 25 50 400 600 900 20 

 
(E)   R4 District; additional requirements for multiple-family dwellings. 
(2)   Development requirements. 
         (a)   Distance between buildings. The horizontal distance measured between buildings, forming courts and courtyards, shall not be less 
than 20 feet. 
         (b)   Parking. A parking area shall be placed so that it does not interfere with any recreation or service area and shall be set back at least  
15 feet from property lines. 
         (c)   Paving. All areas provided for use by vehicles and all pedestrian walks shall be surfaced with bituminous asphalt, concrete, pervious 
concrete or similar materials and be properly drained.     
         (e)   Vehicular circulation system.  The proposed development will have a planned circulation system that is designed in the best interest 
of the public health, safety, and welfare in regard to the overall circulation of the community. Provision shall be made for safe and efficient ingress 
and egress to the public streets and highways without undue congestion to, or interference with, normal traffic flow. 
 
SECTION 10. Title XV, Chapter 153, Residential Districts, Section 153.072 Area, Height, and Placement Requirements, Table 153.072(f) 
shall be repealed and replaced and shall read as follows: 
 

Table 153.072(f) Dimensional Requirements: Single-Family Attached, Single-Family Detached and 
Two-Family Dwellings in an R4 Clustered Housing Development Zone 

 

Max. Building 
Height (ft.) 

 Minimum Yard Setbacks (ft.) Lot 
Coverage 
(%) 

Min. Gross Floor Area (sq. 
ft.) 

Distance 
Between 
Buildings Yard 

Adjacent to: 
Front Side Rear 1 story 2 stories 

30 All districts 15 10 20 NA 800 1,100 10 

 
SECTION 11. Title XV, Chapter 153, Residential Districts, Section 153.102 West Garfield Avenue General Commerical Overlay District 
and item (C) Permitted uses item (5) and item (E) Dimensional requirements item (2) shall be repealed and replaced and shall read as 
follows: 
 
(C)(5) Multi-family residential  
 
(E)(2) Height. The maximum permitted building height shall be 30 feet. 
 
SECTION 12. Title XV, Chapter 153, Residential Districts, Section 153.117 Residential Uses, item (A) Dwellings, single-family attached 
or detached (outside manufactured home communities) item 7 shall be repealed and replaced and shall read as follows: 
 
(A)(7) A recreational vehicle, vehicle chassis or tent is not considered a dwelling. 
 
SECTION 12. Title XV, Chapter 153, Residential Districts, Section 153.117 Residential Uses, (B) Site condominiums and items (1) and 
(2) shall be repealed and the section headers shall be relabeled accordingly in alphabetical order.  
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SECTION 13. Title XV, Chapter 153, Residential Districts, Section 153.117 Residential Uses, previously labeled (G) Single-family 
attached and single multiple-family buildings now relabeled (F) shall be repealed and replaced and shall read as follows: 
 
(F)   Single-family attached and single multiple-family buildings. 

(1)   Single-family attached buildings and single multiple-family buildings are subject to all applicable regulations of the zoning district in which 
they are located unless otherwise expressly stated in this section. 
(2) The main entrance is located in the building façade of the principal frontage.  
(3) A maximum of two entrance per building façade.  
(4) Parking is located in the rear or on the side of the building. 
(5) Parking access is from the alley where available, otherwise access may be from the side or front lot line. 
(6) The principal building façade shall have a minimum of 20% glazing (windows). There shall be a minimum of two 6 sq ft windows per non-
street facing building façade. 

      (7)  Roofline/pitch, siding, other architectural elements maintain single family character.  
 
 
SECTION 14. Title XV, Chapter 153, Residential Districts, Section 153.117 Residential Uses, item (G) shall be repealed and replaced and 
shall read as follows: 
 
(G)   Short-term rentals. Short-term rentals shall be regulated as provided in Chapter 114 of this code. 
 
SECTION 15. Title XV, Chapter 153, Residential Districts, Section 153.125 Other Uses item (E) Short term rentals shall be repealed and 
the section headers shall be relabeled accordingly in alphabetical order.  
 
SECTION 16. Title XV, Chapter 153, Residential Districts, Section 153.237 Standards for Site Plan Approval item (F) (2) shall be repealed 
and replaced and shall read as follows: 
 
(F) (2)   Storm water. Storm water retention and drainage systems shall be designed so the removal of surface water will not adversely affect 
neighboring properties or public storm water drainage systems. Unless impractical, storm water shall be removed from all roofs, canopies and 
paved areas by an underground surface drainage system. Low impact design solutions such as rain gardens and green roofs are encouraged. 
The proposed project will meet the City of Charlevoix Storm Water Ordinance. Applicants are required to submit a grading and drainage plan, 
demonstrating stormwater can be contained and managed on the subject property if no municipal stormwater system exists. If a municipal 
stormwater system exists, the Director of Public Works or consulting engineer representing the city shall review the grading and drainage plan to 
determine if the existing infrastructure can adequately handle the stormwater runoff. Applicants may be required to install stormwater 
management features to mitigate impacts to the municipal stormwater system.  
 
SECTION 17.  Severability 
 
No other portion, paragraph or phase of the Code of the City of Charlevoix, Michigan shall be affected by this Ordinance except as to the above 
sections, and in the event any portion, section or subsection of this Ordinance shall be held invalid for any reason, such invalidation shall not be 
construed to affect the validity of any other part or portion of this Ordinance or of the Code of the City of Charlevoix, Michigan.  
 
SECTION 18.  Effective Date 
 
This Ordinance shall become effective thirty (30) days after its enactment. 
 
Ordinance No. 843 was adopted on the 16th day of October 2023 A.D., by the Charlevoix City Council as follows: 
Motion by:     
Seconded by:    
Yeas:    
Nays:   
Absent:    
 
State of Michigan 
City of Charlevoix 
 
    
Sarah J. Dvoracek  Clerk Lyle Gennett  Mayor 
 
 
 
 
 
 

} § 
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Charlevoix City Council 
Public Hearings and Actions Requiring Public Hearings 

 
Title: Public Hearing: Ordinance 843- Rezoning Parcels 
Date: October 16, 2023 
 
Presented By: Jonathan Scheel, Zoning Administrator 
 
Background: 
The Planning Commission has been diligently working on solutions for housing in the City of Charlevoix 
over the last year or more. One of the incremental solutions to this is the rezoning of some parcels in 
the City to incentivize infill and projects with multiple homes. The Planning Commission focused on 
under-utilized larger properties in two areas of the City. Sixteen parcels (9+ acres) in the southwest 
section of the City and five parcels (4+- acres) in the northeast section of the City. Each one of these 
areas seems ripe for new housing development. 
  
The southwest parcels border Garfield St., Carpenter St., Whitley St. and Charlevoix Township. The 
parcels range from 6,000+ sq ft to over 55,000 sq ft, most being larger. Two owners own multiple 
adjacent parcels, which potentially makes development even more probable. Many of the parcels 
have a legal nonconforming industrial use, while it is a much-needed use in the region and has been a 
good neighbor, it could be moved to a better location and replaced with housing that matches the 
adjacent neighborhood. During the Planning Commission rezone process, most of the owners in this 
area were spoken to in person by members of a Planning Commission subcommittee. 
  
The northeast parcels are all currently zoned General Commercial and have been for decades. There 
has been no development of any of these properties over those same decades. In fact, the only 
property that had a general commercial use abandoned the use decades ago and has been empty 
since. These parcels are also large, ranging from 13,000 to 57,000+. This area is sandwiched between 
the golf course on the north and south (Division St. and Petoskey Ave.), R-4 multi-family 
condominiums on the west and a proposed office/residential development and a restaurant on the 
east. The Planning Commission believes similar development of condominiums, apartments and or 
attached single family homes seems ripe for development in this area. With most of these parcels 
having access from both Petoskey Ave. and Division St., ingress/egress and general traffic circulation 
works especially well for multi-family residential development. 
  
Lastly, an additional seven parcels that are currently zoned R-2A are being rezoned as with recent 
approved changes to the R2 zone district and proposed changes to the R1 district that are in front of 
you tonight, two-family homes will be allowed with similar conditions in both R1 and R2. R2A no 
longer serves a purpose.  
Recommendation: 
Motion to approve Ordinance Amendment 843 of 2023 as presented.   
Attachments: 
1. 843 of 2023 Zoning Ordinance Amendment to Rezone Several Parcels 
2. Sheridan rezone 
3. Sheridan Zone 
4. Rezone Petoskey Ave 2  
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5. Petoskey Ave zone 
6. Dixon 
7. Dixon (2) 
8. R-2A Stover 
9. Crain Street 
10. Crain zone 
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CITY OF CHARLEVOIX
ORDINANCE NO. 843 of 2023

AN ORDINANCE TO AMEND TITLE XV: LAND USAGE; SECTION 153.055; THE OFFICIAL ZONING MAP OF THE CITY OF CHARLEVOIX

THE CITY OF CHARLEVOIX ORDAINS:

SECTION 1. Title XV, Chapter 153, Section 153.055 (B) of the City of Charlevoix Code is hereby amended to change the following parcels 
zoning districts as follows:

SECTION 2. Description of the amended rezone districts:

Rezone the following parcels, full described from R-1 Single Family District to R-2 Single Family District: in the City of Charlevoix, Charlevoix 
County, Michigan,
 

1. 510 W. Garfield Ave. 52-227-001-25: COM AT S1/4 COR SEC 27 T34N R8W TH AL N &S1/4 LI SD SEC NODEG56'18"E 1155.34 
FT TO NWLY COR ROBERT & BARBARA TIMMS PROP DESC L242 P475 CX CO R/D FOR POB TH CONTAL SD 1/4 LI 
N00DEG56'18"E 147.12FT TO SLI GARFIELD AVE TH A S LI GARFIELD AVE S89DEG41'39"E 148FT TH S00DEG56'18"W 
147.16FT TO NLY LI SD TIMMS PROP TH AL SD LI N89DEG40'45"W 148FT TO POB BEING PT SW1/4 OF SE1/4 SEC 27 T34N 
R8W 95SP1094 FROM 227-001-100

2. 508 W. Garfield Ave. 052-227-001-20: COM AT S1/4 COR SEC 27 T34N R8W TH AL N&S1/4 LI SD SEC N00DEG56'18"E 
1155.34FT TO NWLY COR ROBERT & BARBARA TIMMS PROP DESC L242 P475 CX CO R/D TH CONT AL SD 1/4 LI 
N00DEG56'18"E 147.12FT TO S LI GARFIELD AVE SD PT BEING S00DEG56'18"W 16.5FT OF INTER S1/8 LI WI N&S1/4 LI SD 
SEC TH AL S LI SD AVE S89DEG41'39"E 148 FT FOR POB TH CONT S89DEG41'39"E 74FT THS00DEG04'11"E 138.69FT TO 
NLY LI SD TIMMS PROP TH AL SD PROP LI N85DEG11'48"W 47.16FT TH CONTAL SD LI S00DEG41'09"W 12.17FT(RECD AS 
11.80FT) TH CONT AL SD LI N89DEG40'45"W 29.43FT TH N00DEG56'18" E 147.16FT TO POB BEING PT OF SW1/4 OF SE1/4 
SEC 27 T34N R8W 95SP1094 FROM 227-001-10

3. 601 Sheridan St. 052-227-001-15: COM AT S 1/4 COR SEC 27 T34N R8W TH AL N&S 1/4 LI SD SEC N00DEG56'18"E 1302.46 FT 
TO S LI GARFIELD AVE SD PT BEING S00 DEG56'18"W 16.5FT OF INTER OF S 1/8 LI WI N&S 1/4 LI SD SEC TH AL S LI SD 
AVE S88DEG41'39"E 222FT BEING POB TH CONT AL SD LI S89DEG41'39"E 161.16FT TO NWLY LI NORWOOD RD TH AL SD 
RD LI S20DEG14'23"W 156.47FT TO NELY COR OF ROBERT & BARBARATIMMS PROP DESC IN L242 P475 CHX CO REC TH 
AL NLY LI OF SD TIMMS PROP N85DEG11' 48"W 107.23FT TH N00DEG04'11"W 138.69FT TO POB BEING PART OF SW 1/4 OF 
SE 1/4 SEC 27 T34N R8W PARCEL A 90SP 1189 FROM 227-001-00 

4. 602 Sheridan St. 052-227-009-00: BEG AT PT ON ELY LI OF STATE RD 2 RDS S OF INTERSECTION OF E&W1/8 LI OF SEC 27 
T34N R8W WI ELY LI OF STATE RD TH E 84.5FT TH S 120 FT TH W TO ELY LI OF STATE RD TH NELY AL ELY LI OF STATE 
RD TO POB

5. 603 Sheridan St. 052-227-002-00: BEG ON THE N&S 1/4 LI SEC 27 T34N R8W 163.5 FT S OF THE S 1/8 LI SD SEC TH E PARA 
WITH SD S 1/8 LI 177.13 FT TH N PARA WITH SD N&S 1/4 LI 11.8 FT TH SE’LY 154.1 FT TO NW’LY LI OF NORWOOD RD TO A 
PTE WHICH IS PARA WITH SD S 1/8 LI AND PASSES THRU THE POB TH SW’LY AL SD NW’LY LI OF SD RD 90.28 FT TH NW’LY 
AT AN ANG OF 81DEG10’53” TO THE RIGHT FROM LAST DESC CRSE 85.40 FT TH SW’LY AT AN ANG OF 13DEG08’06” TO 
THE LEFT FROM LAST DESC CRSE 217.05 FT TO SD N&S 1/4 LI TH N AL SD 1/4 LI 75FT TO POB BEING PT OF SW 1/4 OF SE 
1/4 SEC 27 T34N R8W PREVIOUSLY DESCRIBED AS: BEG ON N&S1/4 LI SEC 27 T34N R8W 163.5FTS OF S1/8 LI SD SEC TH 
E PARA WI S1/8 LI 177.13 FT TH N PARA WI SD N&S1/4 LI 11.8FT TH SELY 154.1 FT TO NWLY LI NORWOOD RD SD ST BEING 
ON LI WHICH IS PARA WI SDS1/8 LI & WHICH PASSES THRU POB TH SWLY AL NWLY LI SD RD TO INTER WI S LI OF N 492 
FT OF SW1/4 OF SE1/4 SD SEC BEING ONN LI OF FORMER EARL MILLER PROP TH WLY AL NLY LI SD MILLER PROP TO SD 
N&S1/4 LI TH NLY AL SD 1/4 LI TO POB BEING PT OF SW1/4 OF SE1/4 SEC 27-34-8

6. 604 Sheridan St. 052-227-011-00: N 60 FT OF FOLLOWING:COM 5 RDS & 2 FT E & 153 FT S OF INTER OF E&W1/8 LI SEC 27 
T34N R8W WI E LI OF EMMET & GRAND TRAV STATE RD TH S 120 FT TO N LI OF ROBINSONAVE CLARKS ADD IF EXTEND 
TH DUE W TO E LI OF E> STATE RD TH NELY AL E LI SD STATE RD TO PT DUE W OF POB TH E TO POB BEING PT OF SW1/4 
OF SE1/4 SEC 27-34-8

7. 605 Sheridan St. 052-227-003-00: BEG ON THE N&S 1/4 LI SEC 27 T34N R8W 163.5 FT S OF THE S 1/8 LI SD SEC TH E PARA 
WITH SD S 1/8 LI 177.13 FT TH N PARA WITH SD N&S 1/4 LI 11.8 FT TH SE’LY 154.1 FT TO NW’LY LI OF NORWOOD RD TO A 
PTE WHICH IS PARA WITH SD S 1/8 LI AND PASSES THRU THE POB TH SW’LY AL THE NW’LY OF SD RD TO ITS INTER W/ 
THE S LI OF THE N 492 FT TO THE SW 1/4 OF SE 1/4 SD SEC BEING THE N LI OF THE FORMER EARL W MILLER PROP TH 
W’LY AL THE N’LY LI OF SD MILLER PROP TO SD N & S 1/4 LI TH N’LY AL SD 1/4 LI TO POB BEING PT OF THE SW 1/4 OF SE 
1/4 SEC 27 T34N R8W EXC BEG ON THE N&S 1/4 LI SEC 27 T34N R8W 163.5 FT S OF THE S 1/8 LI SD SEC TH E PARA WITH 
SD S 1/8 LI 177.13 FT TH N PARA WITH SD N&S 1/4 LI 11.8 FT TH SE’LY 154.1 FT TO NW’LY LI OF NORWOOD RD TO A PTE 
WHICH IS PARA WITH SD S 1/8 LI AND PASSES THRU THE POB TH SW’LY AL SD NW’LY LI OF SD RD 90.28 FT TH NW’LY AT 
AN ANG OF 81DEG10’53” TO THE RIGHT FROM LAST DESC CRSE 85.40 FT TH SW’LY AT AN ANG OF 13DEG08’06” TO THE 
LEFT FROM LAST DESC CRSE 217.05 FT TO SD N&S 1/4 LI TH N AL SD 1/4 LI 75FT TO POB BEING PT OF SW 1/4 OF SE 1/4 
SEC 27 T34N R8W PREVIOUISLY DESCRIBED AS: BEG 235.5 FT S OF NW COR OF S1/2 SE1/4 SEC 27 T34N R8W TH S 256.5 
FT TH E TO WLY LI OF STATE RD TH NELY AL STATE RD TO PT E OF PT OF POB TH W TO POB PT SEC 27-34-8

8. 608 Sheridan St. 052-227-010-00: BEG 84.5 FT E & 153 FT S INTERSECTION E&W1/8 LI SEC 27 T34N R8W WI ELY LI STATE 
RD S 120 FT W TO ELY LI RD NELY ALG RD TO PT W OF POB E TO POB EX:N 60FT

9. 610 Sheridan St. 052-227-012-00: BEG 84.5 FT E & 273 FT S INTERSECTION E &W1/8 LI SEC 27 T34N R8W WI ELY LI STATE 
RD TH S 233.5 FT TH W TO ELY LI SD RD THNELY AL SD RD TO PT W OF POB TH E TO POB
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10. 611 Sheridan St. 052-227-005-00: COM AT A PT 40 RDS N OF SW COR OF S1/2 OF SE1/4 SEC 27 T34N R8W TH E 16 RDS TH 
N 10 RDS TH W 16 RDS TH S AL 1/4 LI TO POB EX:THAT PT LYING ELY OF NORWOOD RD

11. 612 Sheridan St. 052-227-012-15: COM ON E LI EMMET GRAND TRAV STATE RD 2 RDS S FRM PT WHERE E&W1/8 LI INTER 
SD STATE RD IN S1/2 OF SE1/4 SEC 27 T34N R8W TH E 5 RDS 2FT TH S 548.5FT TH W132.5FT FOR POB TH N9DEG16'30"E 
75.99FT TH W 120.25FT M/L TO E LI SD RD TH SLY AL SD RD 79.14FT TO PT W OF POB TH E 132.5FT M/L TO POB BEING PT 
S1/2 OF SE1/4 SEC 27-34-8 ALSO BEG AT A PT 660FT N & 264FT E OF SW COR OF SE1/4 SEC 27 T34N R8W TH N TO E LI 
STATE RD TH SWLY AL E LI SD RD TO A PT W OF POB TH E TO POB ALSO BEG 672.5FT N & 264FT E OF SW COR OF SE1/4 
SEC 27-34-8 TH E 99FT TH N 66FT TH W 99FT TH S 66FT TO POB PT OF SW1/4 OF SE1/4 SEC 27-34-8 COMBINATION on 
03/22/2004 from 052-227-004-20, 052-227-012-10

12. 000 Whitley St.   052-227-012-20: COM ON E LI EMMET-GRAND TRAV STATE RD 2 RDS S FRM PT WHERE E&W 1/8 LI INTER 
SD RD IN S 1/2 OF SE 1/4 SEC 27 T34N R8W TH E 5 RDS 2 FT TH S 473.5 FT FOR POB TH CONT S 75 FT TH W 132.5 FT TH 
N9 DEG 16'30"E 75.99 FT TH E 120.25 FT M/L TO POB BEING PART OF S 1/2 OF SE 1/4 SEC 27-34-8.

13. 819 Whitley St.   052-227-013-00: BEG 536 FT E & 640.5 FT N SW COR SE1/4 SEC 27 T34N R8W N 98 FT W 173 FT S 66 FT W 
99 FT S 12.5 FT W TO SE'LY LI STATE RD SWLY ALG RD TO PT W OF BEG E TO BEG PT SEC 27-34-8. 

14. 000 Sheridan St. 052-227-006-00: BEG 660 FT S OF NW COR S1/2 SE1/4 SEC 27T34N R8W TH S 198 FT TH E TO WLY LI STATE 
RD TH NELY AL STATE RD TO PT E OF POB TH W TO POB PT SEC 27-34-8

15. 621 Sheridan St. 052-227-008-00: BEG AT A PT ON N & S 1/4 LI 28 RDS N OF SW COR OF S 1/2 OF SE 1/4 TH E TO W LI OF 
STATE RD TH SW'LY AL W LI OF SD RD 100 FT TH W TO N & S 1/4 LI TH N TO POB BEING PT OF S 1/2 OF SE 1/4 SEC 27-
34-8.

16. 000 Sheridan St. 052-227-007-00: SEC 27 T34N R8W COM 28 RDS N OF SW COR OF S 1/2 OF SE 1/4 S ON 1/4 LI TO W LI O 
OF STATE RD NE AL W LI DUE E OF BEGW TO BEG EX: BEG AT PT ON N & S 1/4 LI 28 RD N OF SW COR S 1/2 OF SE 1/4 TH 
E TO W LI OF STATE RD TH SW'LY AL W LI OF SD RD 100 FT TH W TO N & S 1/4 LI TH N TO POB BEING PT OF S 1/2 OF SE 
1/4 27-34-8.

17. 107 Stover Rd 052-335-050-00 COM AT INTER OF MAY & STOVER MAY BEING ON W1/8 LI OF SEC 35 T34N R8W W ALG C/L 
STOVER 244 FT BEING POB CONT W ALG SD RD102.5FT TO SW COR FRED DECASTRO PROP N ALG W LI DECASTRO 
PROPERTY 315 FT E PARASTOVER TO PT 244 FT W C/L MAY ST TO POB PT SW1/4 OF NW1/4 SEC 35-34-8 SUB TO R/WOF 
STOVER RD 

Rezone the following parcels, fully described from (GC) General commercial to R-4 Multi Family District: in the City of Charlevoix, 
Charlevoix County, Michigan,

1. 743 Petoskey Ave 052-123-075-00: BEG 840.4 FT W E1/4 COR SEC 23 T34N R8W W ON 1/4 LI 138 FT S TO N LI PETOSKEY 
AVE ELY ON SD AVE TO PT S OF POB N TO POB PT N1/2 SE1/4 SEC 23 T34N R8W; NOW MORE PARTICULARLY DESCRIBED 
AS: COM AT WELL BOX @ E.K. ROBINSON'S (COUNTY SURVEYOR) POSITION OF THE E1/4 COR SEC 23 T34N R8W TH AL 
E.K. ROBINSON'S E&W1/4 LI SD SEC N89DEG55'52"W 842.82FT (RECD AS 840.4FT & MEAS 840.60FT FROM DC 
NETTLETON'S DEPUTY COUNTY SURVEYOR, E1/4 COR) FOR POB TH S00DEG05'02"W (RECD AS S) 31.90FT TH CONT 
S00DEG05'02"W (RECD AS S) 1.10FT TO S LI DIVISION ST TH CONT S00DEG05'01"W (RECD AS S) 382.66FT TO N LI 
PETOSKEY AVE TH AL SD AVE LI S69DEG01'16"W 147.88FT TO E LI CITY OF CHARLEVOIX PROP TH AL E LI SD CITY'S PROP 
N00DEG05'01"E (RECD AS N) 435.77FT TO S RD LI TH CONT N00DEG05'01"E (RECD AS N) 33FT TO SD ROBINSON'S 1/4 LI 
TH AL E&W1/4 LI S89DEG55'52"E 138FT TO POB BEING PT NE1/4 OF SE1/4 SEC 23-34-8 

2. 745 Petoskey Ave 052-123-076-00: COM 737.9FT W E1/4 COR SEC 23 T34N R8W S0DEG09'E 406.8FT TO C/L PETOSKEY AVE 
S69DEG 06'W ON PETOSKEY AVE 108.55FT N0DEG17'W 445.5FT TO E&W 1/4 LI E ON 1/4LI 102.5FTTO POB PT NE1/4 OF 
SE1/4 

3. 747 Petoskey Ave 052-123-077-00: COM AT A PT 737.9 FT W OF E1/4 POST SEC 23 T34N R8W TH S0DEG09'E 406.8 FT TO 
C/L PETOSKEY AVE TH N69DEG06'E AL SD C/L 59.2 FT TH N 406 FT TH W AL 1/4 LI SEC 23 56 FT TO POB ALSO DESC AS: 
BEG AT A PT 684.09FT W OF 1/4 POST BETWEEN SEC 23&24 S 384.12FT TO C/L OF PETOSKEY AVE TH SW’LY AL C/L OF 
PETOSKEY AVE 59.20FT TH N TO 1/4 LI TH E 56.00FT TO POB BEING PT OF N 1/2 OF SE 1/4 OF SEC 23 T34N R8W 

4. 680 Division Street 052-123-079-10: COM AT THE E 1/4 COR OF SEC 23 T34N R8W TH AL THE E-W 1/4 LI OF SD SEC 
N89°26'22"W 600.19 FT TO A PT IN THE C\L OF DIVISION ST BEING THE POB TH CONT AL SD 1/4 LI N89°26'22"W 81.74 FT 
TH S00°29'50"W 32.93 FT TO A 1 INCH PIPE ON THE S LI OF SD ST TH CONT S00°29'50"W 142.88 FT TO A 1 INCH PIPE TH 
S89°24'59"E 66.73 FT TO A 1 INCH PIPE TH CONT S89°24'59"E 15.68 FT TO A 1/2" IR ROD TH N00°16'58"E 142.96 FT TO A 1/2” 
IR ROD ON THE S LI OF SD ST TH CONT N00°16'58"E 32.89 FT TO THE POB BEING A PT OF THE NE 1/4 OF THE SE 1/4 OF 
SEC 23 T34N R8W AND CONT 0.331 A COMBINED ON 12/09/2022 FROM 052-123-079-00 & PT OF 052-123-080-00 

5. 755 Petoskey Ave 052-123-080-10: COM AT THE E 1/4 COR OF SEC 23 T34N R8W TH AL THE E-W 1/4 LI OF SD SEC 
N89°26'22"W 489.99 FT (REC AS 490.05 FT) TO A PT IN THE C\L OF DIVISION ST BEING THE POB TH CONT N89°26'22"W 
110.20 FT TH S00°16'58"W 32.89 FT TO A 1/2" IR ROD ON THE S LI OF DIVISION ST TH CONT S00°16'58"W 287.44 FT TO A 
PK NAIL ON THE N LI OF PETOSKEY AVE (US-31 ) TH CONT S00°16'58"W 32.16 FT TO THE C\L OF SD AVE TH AL THE C\L 
OF SD AVE N69°55'01"E 116.29 FT TH N00°30'04"E 33.14 FT TO A 1/2" IR ROD ON THE N LI OF SD AVE TH CONT N00°30'04"E 
245.42 FT TO A 1/2" SQUARE BAR ON THE S LI OF SD ST TH CONT N00°30'04"E 32.93 FT TO THE POB BEING A PT OF THE 
NE 1/4 OF THE SE 1/4 OF SEC 23 T34N R8W AND CONT 0.835 A SPLIT ON 12/09/2022 FROM 052-123-080-00 
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Rezone the following parcels, full described from (R-2A) Residential to R-1 Residential District: In the City of Charlevoix, Charlevoix 
County, Michigan,

1. 106 Dixon Ave. E 052-126-037-15: BEG AT PT ON S LI OF DIXON AVE 294.5FT E OF E LI OF MICH AVE TH CONT E AL SD 
DIXON AVE 74.5FT TH S 198FT TH W 74.5FT TH N11DEG17'50"E 53.45FT TH N7DEG57'W 56FT TH N1DEG43'58"W 90.16FT 
TO POB BEING PT GOV LOT 2 SEC 26-34-8 .321A 97SP0996 FROM 126-037-00 

2. 106 Dixon Ave. E 052-126-037-10: BEG AT PT ON S LI OF DIXON AVE 220 FT E OF E LI OF MICH AVE TH S 198FT TH E 74.5 
TH N11DEG17'50"E 53.45FT TH N7DEG57'W 56FT TH N1DEG43'58"W 90.16FT TO S LI OF DIXON AVE TH AL SD DIXON AVE 
W 74.5FT TOPOB BEING PT GOV LOT 2 SEC 26-34-8 .356A 97SP0996 FROM 126-037-00 

3. 304 Michigan Avenue 052-153-001-00: LOTS 1 & 2 OF BLOCK 3 OF DIXONS ADDITION 

4. 1032 May Street 052-335-062-20 87SP/COMB 335-062-10/335-062-00 PT OF SE 1/4 OF NW 1/4 OF SEC 35 T34N R8W DESC AS 
COM AT INTERS C/L MAY ST & STOVER RD IN CITY OF CX TH E AL C/L OF SD STOVER RD 238.37 FT TH N 269.94 FT THW 
238.37 FT TO C/L OF SD MAY ST TH S ON C/L OF SD MAY ST 269.94 FT TO POB EX: COM AT 5/8 IN BAR AT W 1/4 COR OF 
SEC 35-34-8 TH N 0DEG 49'24"W AL W LI OF SD SEC 1229.33 FT TH N 89DEG 42'35"E 1320.49 FT TO W1/8 LI OF SD SEC TH 
S 0DEG 49'59" E 411.6 FT TO PT IN C/L OF MAY ST HAVINGBEEN RECD AS 27.78 CHS S OF N LI OF SD SEC BEING POB OF 
DESC TH N 89DEG 41'16"E 238.2 FT (RECD AS E 238.37 FT) TO A T-IR ST TH S 0DEG 51'12"E 9RECD AS S) 100 FT TO 1/2 IN 
ROD TH S 89DEG 41'16-"W 238.24 FT TO SD W 1/8 LI TH N 0DEG 49'59"W (RECD AS N) AL SD 1/8 LINES & AL C/L OF SD RD 
100 FT TO POB BEING PT OF SE 1/4 OF NW 1/4 SEC 35-34-8.

The City of Charlevoix Planning Commission is proposing to rezone the following parcels, full described from (R-2A) Residential to R-2 Residential 
District: in the City of Charlevoix, Charlevoix County, Michigan,
 

1. 305 & 307 Crain Street 052-280-045-00: R2 WESTPORT LOTS 45 & 48 
2. 107 Stover Rd 052-335-050-00: COM AT INTER OF MAY & STOVER MAY BEING ON W1/8 LI OF SEC 35 T34N R8W W ALG C/L 

STOVER 244 FT BEING POB CONT W ALG SD RD102.5FT TO SW COR FRED DECASTRO PROP N ALG W LI DECASTRO 
PROPERTY 315 FT E PARASTOVER TO PT 244 FT W C/L MAY ST TO POB PT SW1/4 OF NW1/4 SEC 35-34-8 SUB TO R/WOF 
STOVER RD 

SECTION 3.  Severability

No other portion, paragraph or phase of the Code of the City of Charlevoix, Michigan shall be affected by this Ordinance except as to the above 
sections, and in the event any portion, section or subsection of this Ordinance shall be held invalid for any reason, such invalidation shall not be 
construed to affect the validity of any other part or portion of this Ordinance or of the Code of the City of Charlevoix, Michigan. 

SECTION 4.  Effective Date

This Ordinance shall become effective thirty (30) days after its enactment.

Ordinance No. 843 was adopted on the 16th day of October 2023 A.D., by the Charlevoix City Council as follows:
Motion by:
Seconded by:
Yeas:
Nays:
Absent:

State of Michigan
City of Charlevoix

Sarah J. Dvoracek Clerk Lyle Gennett Mayor

} §
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Charlevoix City Council 
All Other Actions and Requests 

 
Title: Verizon Small Cell Pole Central Business District 

  
Date: October 16, 2023 
 
Presented By: Jonathan Scheel, Zoning Administrator 
 
Background: 
Recently, I received a completed application for a cellular pole located in downtown Charlevoix. As 
many or all of you know, our downtown has been a dead spot for cell service. The applicant is Cellco 
Partnership DBA Verizon Wireless. The cellular equipment will be placed on a new taller city light pole 
that replaces an existing light pole on the south side of the 100 block of Clinton Street. It will be 
located in front of the drugstore on a pole that matches the look of the City’s existing light pole, only 
taller.  
I have reviewed 153.125 (F) Small wireless communications facilities deployment ordinance of the City 
of Charlevoix Zoning Code. I believe the application meets all of the requirements of the code. With a 
completed application, the City has 60 days to approve or deny the application. I have included below, 
the criteria needed to deny the application. I have spoken to both the department heads of Public 
Works and the Electric Department and have written confirmation from both that they have no issues 
with the application. 
  
    7.   Basis for denial. The authority may deny a completed application for a proposed collocation of a 
small cell wireless facility or installation, modification, or replacement of a utility pole that meets the 
height requirements in § 153.125(F)(4)(e) if the proposed activity would do any of the following: 
               a.   Materially interfere with the safe operation of traffic control equipment; 
               b.   Materially interfere with sight lines or clear zones for transportation or pedestrians; 
               c.   Materially interfere with compliance with the Americans with Disabilities Act of 1990, 
Public Law 101-336, or similar federal, state, or local standards regarding                       pedestrian 
access or movement. 
               d.   Materially interfere with maintenance or full unobstructed use of public utility 
infrastructure under the jurisdiction of an authority. 
               e.   With respect to drainage infrastructure under the jurisdiction of an authority, either of the 
following: 
                  (i)   Materially interfere with maintenance or full unobstructed use of the drainage 
infrastructure as it was originally designed. 
                  (ii)   Not be located a reasonable distance from the drainage infrastructure to ensure 
maintenance under the Drain Code of 1956, Public Act 40 of 1956, being                               M.C.L.A. §§ 
280.1 through 280.630, and access to the drainage infrastructure. 
               f.   Fail to comply with reasonable, nondiscriminatory, written spacing requirements of 
general applicability adopted by ordinance or otherwise that apply to the                            location of 
ground-mounted equipment and new utility poles and that do not prevent a wireless provider from 
serving any location. 
               g.   Fail to comply with all other applicable codes. 
               h.   Fail to comply with §§ 153.125(F)(4)(g) or (h) relating to Undergrounding and Historic, 
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Downtown, and Residential Districts. 

1. Fail to meet reasonable, objective, written stealth or concealment criteria for small cell 
wireless facilities applicable in a historic district or other designated area, as specified in an 
ordinance or otherwise and non-discriminatorily applied to all other occupants of the ROW, 
including electric utilities, incumbent or competitive local exchange carriers, fiber providers, 
cable television operators, and the authority.  

I do not believe there are valid reasons for denial and recommend approval of this application. 
   
Recommendation: 
Motion to approve the small cell pole application as presented.   
Attachments: 
1. DOC 
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Charlevoix City Council 
All Other Actions and Requests 

 
Title: 2024 City Council Goals 
Date: October 16, 2023 
 
Presented By: Mark Heydlauff, City Manager 
 
Background: 
Based on your conversation at the work session last month, I've edited the goals document to reflect 
the direction I understood from you. You can edit it further, have another work session to review it, or 
adopt it.   
Recommendation: 
Council discussion and direction.   
Attachments: 
1. Council Goals and Action Steps Oct 2023 
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Charlevoix City Council 
Reports and Communications 

 
Title: City Manager's Comments 
Date: October 16, 2023 
 
Presented By: 

 

 
Background: 
A. Charlevoix County Commission Rejects Cooperation for Housing 
I learned this week that the Charlevoix County Commission decided they aren't interested in parting 
with the parcel on Antrim Street that they have never used. As you will recall, we bought the adjacent 
parcel at tax sale this fall with the goal of combining the two properties in support of future housing 
projects but the Commission can't determine a direction for this parcel until they determine what to 
do with the County building that they announced they would be vacating. You will see attached the 
minutes of the Buildings and Grounds Subcommittee of the Commission who didn't even put forward 
a motion on this topic. I understand that in the future they will let us know when they are ready to sell 
the property but will not even commit to offering us a first right of refusal. 
 
B. Applefest Street Closure 
The Applefest Street Closure is expected to proceed tomorrow morning at 9:30am and be removed 
after 8am Sunday morning. We'll be sure to track conditions during this weekend to give you feedback 
on how to proceed in future years. 
 
C. Bridge Park Lift Station Work 
The extensive work on the Bridge Park Lift Station is now projected to begin overnight on October 19. 
This is moving the work schedule forward by a few days at the request of GLF who will be removing 
the waste. This is a complex project with a lot of parts moving together at once. Ideally, it will all be 
wrapped up by November 3.  
Recommendation: 
  
Attachments: 
1. Police Department September Daily Activity Report  
2. Planning Commission Regular Meeting Minutes 09/11/2023 
3. October 4, 2023 B & G Minutes - Draft 
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City of Charlevoix 
Planning Commission Regular Meeting Minutes 

Monday, September 11, 2023 - 6:00 PM 
Council Chambers, 210 State Street, Charlevoix, MI 

  

A. Call to Order/Pledge of Allegiance  
 The meeting was called to order at 6:00 p.m. by Chair Jennifer Muladore. 
B. Roll Call  
  

Chair: Jennifer Muladore 
Members Present: Scott Beatty, Shelley Boehmer, Sherm Chamberlain (arrived at 6:08 p.m.), 

Janet Coltman, Toni Felter, John Kurtz (arrived at 6:07 p.m.), Mary 
Millington, Maureen Radke 

Members Absent: None 
Staff Present: Jonathan Scheel, Zoning Administrator  

C. Inquiry into Potential Conflicts of Interest  
 

 

D. Approval of Agenda  
 Motion by Boehmer, seconded by Member Millington to approve the agenda as presented.  

Motion carried by unanimous voice vote.  

E. Approval of the Minutes  
 

 

   

 1. Draft Minutes from August 14, 2023  
 Member Boehmer stated that her name was spelled wrong in the August minutes. 

Motion by Member Radke, seconded by Member Coltman to approve the minutes of August 
14, 2023 as corrected. 
Motion passed by unanimous voice vote. 

F. Call for Public Comment Not Related to Agenda Items  
 

 

G. Public Hearing  
 

 

   

 1. Public Hearing for Approval of Rezoning Multiple City Parcels  
 Chair Muladore opened the public hearing at 6:03 p.m. 

 
Cynthia Urban, 621 Sheridan Street, stated she had the smallest parcel on Sheridan Street and 
she did not think her property should be zoned R-2 and she had a septic system and was not 
connected to City sewer.   
 
Member Kurtz arrived at the meeting at 6:07 p.m, and Member Chamberlain joined the 
meeting at 6:08 p.m. 
 
Dean Wilhelm, 1030 May Street, stated he was adjacent to a property proposed to be rezoned 

Page 95 of 101



and he received the City's letter but no explanation as to why the City was doing the rezoning. 
 Zoning Administrator Scheel explained that the R2-A zone has seven (7) properties throughout 
the entire City and only two of the properties actually have a duplex on site, with the remainder 
as single-family residential.  Mr. Scheel explained the reasoning for eliminating the R2-A zone 
and the other proposed rezoning areas. 
 
Mary Pollard, stated she lived in Chez Charlevoix, which is adjacent to the empty lot with the 
old gas station, and she questioned what guarantee they would have that something would not 
be built and used as short-term rentals. 
 
Arlene Good, 735 Petoskey Avenue, Unit 10, stated she was also concerned about multi-family 
units going in the area. Mr. Scheel further explained the reasoning for removing the 
commercial zoning designation in that area.   
 
Chair Muladore acknowledged several letters including:  John Doer, 107 E. Dixon, in favor of the 
proposed changes; Matt Stuck, Conquest Builders, Inc., owner of 749 Petoskey Avenue, who 
purchased the property with the intent of constructing a mixed use building with office and 
residential units on the main level and more residential units on the second level and he was 
requesting that it be zoned to mixed use instead of R-4.  Zoning Administrator Scheel stated 
that over 300 letters were sent out for notification and only three (3) letters came back 
undeliverable. 
 
The public hearing was closed at 6:29 p.m. 

H. Old Business  
 

 

   

 1. Rezoning of Multiple City Properties  
 Chair Muladore addressed the letter from Matt Stuck, Conquest Builders, Inc. regarding the 

property at 749 Petoskey Avenue and she felt that rezoning that parcel to mixed use made a 
good buffer to the commercial and residential properties along that stretch. Mr. Scheel agreed 
that changing the proposed zoning designation to mixed commercial use would require another 
public hearing.   
 
Chair Muladore stated there were 16 properties moving from R-1 to R-2 zoning designations on 
Garfield, Sheridan, and Whitley Streets.  Ms. Muladore stated they had received input from a 
couple of neighbors and positive input from the sub-committee members speaking to the 
residents earlier in the year. 
 
Mr. Scheel addressed the letter from Cynthia Urban of 621 Sheridan Street, and advised that he 
had spoken to the City Assessor and was assured that the rezoning would not impact property 
taxes. 
 
Chair Muladore stated the next section was the Petoskey Avenue area, which included 
removing the 749 Petoskey Avenue property and changing that to mixed commercial use with 
the remainder of the properties changed to R-4, multi-family.  The next area included 
properties on Dixon, Michigan, and May Streets changing the R-2A lots to R-1 to match the 
surrounding neighborhood and another area of R-2A's on Crain Street and Stover Road being 
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moved to R-2 zoning. 
 
Motion by Member Boehmer, seconded by Member Millington to approve {the rezones} and 
send them to City Council with one exception {excluding} the property at 749 Petoskey Avenue 
for the proposed rezonings as presented in the packet.   
Motion carried by unanimous roll call vote. 
 
Chair Muladore stated the rezoning ordinance would be sent to the City Council for a public 
hearing and that a public hearing before the Planning Commission for the 749 Petsokey Avenue 
property would be held in October. 

   

 2. Zoning Ordinance Changes-Housing  
 Chair Muladore stated the proposed zoning ordinance changes were meant to incentivize infill 

housing, additional density and with duplexes and single-family buildings. Mr. Scheel stated the 
proposed document takes in everything that the Planning Commission has discussed over the 
past several months and he further explained the format of the changes and the issues yet to 
be addressed.  
 
Mr. Scheel stated that staff has an issue with outdoor storage and other things, including the 
lack of a definition for seasonal, which shows up numerous times in City ordinances, including 
those addressing outdoor storage of boats and recreational vehicles. Mr. Scheel suggested that 
seasonal would be defined as June 1 - October 1.  Discussion followed regarding the seasonal 
timeframe and the Commission concurred to define seasonal as May 1 to October 31.   
 
Mr. Scheel stated they had architectural standards approved for accessory dwelling units and 
for single multi-family buildings, but the Commission has not discussed duplexes. Mr. Scheel 
stated he wanted to know if the Commission wanted him to draft standards for duplexes to be 
discussed at a future meeting and the Commission concurred that standards were needed for 
duplexes.  Discussion followed regarding additional requirements in R-4 zoning, the 
dimensional requirements for clustered housing and multi-family dwellings, and the West 
Garfield Avenue General Commercial Overlay District.   
 
Motion by Member Radke, seconded by Member Felter to send the ordinance amendments as 
presented in the agenda packet for a public hearing before the Planning Commission in 
October.   
Motion carried by unanimous voice vote. 

I. New Business  
 

 

   

 1. Zoning Ordinance Changes  
 Zoning Administrator Scheel stated that in the fall of 2022, the Planning Commission identified 

and ranked planning and zoning subjects to work on in 2023.  The proposed ordinance changes 
reflect some of the identified subjects and other changes reflect duplicative language, 
contradictory language, and additional language containing enforcement language.   
 
Mr. Scheel stated while he was not working for the City, the Planning Commission had a site 
plan approval come through for a dentistry office downtown. Mr. Scheel stated he has received 
complaints from downtown businesses who stated that the use shouldn't have been approved 
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for downtown, and that the ordinance was not written in enough detail.  Mr. Scheel brought 
this up for discussion to see if the Commission wanted to discuss this issue further. After 
discussion, the Commission agreed that the dentist's office with retail in front was appropriate. 
  
 
Detailed discussion followed regarding staff proposed changes to Section 153.115, Accessory 
Buildings and Uses, Section 153.125, Other Uses, Section 153.141, Building Regulations, Section 
153.144, Grading; Section 153.145, Fences and Walls; Section 153.149, Projections into 
Required Yards; Section 153.151, Setback Requirements; and Section 153.152, Lot Coverage 
Requirements.  The Commission concurred to continue discussion on the remaining items at the 
next meeting.    

J. Staff Updates  
 

 

   

 1. Zoning Report  
 Mr. Scheel reviewed his August report including the number of permits issued, blight 

enforcement actions, and that 90+ enforcement letters were sent out to property owners with 
no visible address on their homes in combination with Fire Prevention Month in October.  

K. Requests For Next Months Agenda or Research Items  
 Chair Muladore stated she and the Zoning Administrator had discussed the Housing Sub-

Committee which hasn't met in awhile and perhaps a meeting should be scheduled in the near 
future. Chair Muladore encouraged Members to also go out and look at garages (in relation to 
architectural standards), particularly in Meadowlane, before the next meeting. 
  

L. Adjournment by 8:00 p.m. unless extended by a motion  
 Motion by Member Radke, seconded by Member Chamberlain to adjourn the meeting at 8:00 

p.m. 
Motion carried by unanimous voice vote.  

 
 
_________________________________                               ______________________________ 
Sarah J. Dvoracek/fgm           City Clerk                                     Jennifer Muladore                 Chair 
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CHARLEVOIX COUNTY BOARD OF COMMISSIONERS 1 

PUBLIC SAFETY/BUILDING & GROUNDS/JUDICIAL/RENOVATION COMMITTEE  2 
October 4, 2023 3 

 4 
The meeting was called to order at 9:30 a.m. by the Chair. Present were Commissioners Patrick 5 
Harmon, Robert Jess, and Joshua Chamberlain, 3.  6 
 7 
Oration of the Pledge of Allegiance to the Flag of the United States of America. 8 
 9 
Moved by Commissioner Chamberlain and seconded by Commissioner Jess to approve the agenda 10 
as presented. Motion carried. Voice Vote: 3.0. 11 
 12 
Moved by Commissioner Chamberlain and seconded by Commissioner Harmon to approve the 13 
minutes from the September meeting as presented.  Motion carried. Voice Vote: 2.0. Abstain: 14 
Commissioner Jess.  15 
 16 
Kiersten Stark, Planning Director, presented the committee with a bid comparison of the four 17 
companies that submitted bids for the Whiting Park Boat Launch project. The lowest bid was from 18 
Tri-County Excavating however, it was $180,000 above the engineer’s construction estimate. Stark 19 
and staff met with the engineers to determine potential cost saving options. Proposed changes to the 20 
planned retaining wall, electric and lighting, boardwalk, and fencing would save the project 21 
approximately $130,640.00. The committee agrees with the recommendation of running conduit for 22 
future lighting use. Moved by Commissioner Jess and seconded by Commissioner Chamberlain to 23 
move it to the full board. Motion carried. Voice Vote: 3.0. The Clerk was instructed to prepare a 24 
resolution for the next full board meeting.  25 
 26 
New Business 27 
Kevin Shepard, County Administrator, is in receipt of a request from the City of Charlevoix to 28 
purchase parcel 052-270-002-00, known as 206 Antrim Street, from the County for $1.00 to further 29 
advance support of housing initiatives. The consensus of the committee does not support the sale of 30 
the property. No motion.  31 
 32 
Unfinished Business 33 
None 34 
 35 
Public Safety 36 
None 37 
 38 
Building & Grounds 39 
The committee was presented with multiple new carpeting bids for the upper level of the Division 40 
Street rental house. The consensus of the committee does not support the purchase. No motion.  41 
 42 
Terry Amick, Maintenance Supervisor presented a bid from Tremco for an infrared analysis scan of 43 
the Shirley Roloff Center roof to determine moisture areas. Diagnostics will help determine 44 
underlying conditions and provide proper estimates of options between full roof replacement, roof 45 
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retrofit, or fluid-applied options. The total cost is $3,981.50. Moved by Commissioner Jess and 1 
seconded by Commissioner Chamberlain to approve the purchase as requested. Motion carried. 2 
Voice Vote: 3.0.  3 
 4 
Terry Amick, Maintenance Supervisor gave a brief county maintenance update and took questions 5 
regarding the buildings and grounds report. There is an informational meeting on October 19th with 6 
EGLE and a scheduled walk-thru of Emmet County recycling regarding Part 115 Solid Waste 7 
Management. They are looking at hiring a handyman on Beaver Island for various tasks.  8 
 9 
Sheriff Vondra is requesting to purchase an accident camera and software program from FARO 10 
Technologies. The device is used for major scenes, crime scenes, and traffic accident scenes. It is in 11 
the budget. Becki King, Fiscal officer will submit the proper paperwork for the next full board 12 
meeting for approval. 13 
 14 
Judicial Section 15 
None 16 
 17 
Kevin Shepard, County Administrator had no comment.  18 
 19 
The meeting was adjourned at 10:08 a.m. by the Chair. 20 
 21 
Submitted by:  Kim Kaminski, Charlevoix County Chief Deputy Clerk 22 
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Charlevoix City Council 
Reports and Communications 

 
Title: Mayor and Council Comments 
Date: October 16, 2023 
 
Presented By: 

 

 
Background: 
  
Recommendation: 
  
Attachments: 
None 
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