
 
 

Agenda 
City of Charlevoix City Council Regular Meeting 

Monday, July 7, 2025 - 6:00 PM 
Council Chambers, 210 State Street, Charlevoix, MI   

1. Pledge of Allegiance 
2. Roll Call 
3. Presentations 

   
 A. Mayoral Proclamation: Designation of July as Park and Recreation Month 
 Lyle Gennett 

4. Inquiry Regarding Conflicts of Interest 
5. Consent Agenda 
    A. City Council Meeting Minutes - June 16, 2025 
    B. Accounts Payable and Payroll Check Registers 
    C. Request to use Odmark Pavilion: Hubbardston Irish Dance Troupe 
    D. Investment Update from City Treasurer (7/07/2025) 
    E. Michigan Township Participating Plan Grant Application-In Vehicle Cameras 
6. Public Hearings and Actions Requiring Public Hearings 
7. All Other Actions and Requests 
    A. 2025 Venetian Festival Approvals 

   
 B. Establishment of Ball Field Rental Fee 
 Kent Knorr, Recreation Director 

   
 C. Commercial Dockage for the Harbor Princess 
 Kent Knorr, Recreation Director 

   
 D. City Hall Roof Replacement-Contract Approval 
 Mark Heydlauff, City Manager 

   
 E. T-Hangar Short Term Rental Agreement 
 Mark Heydlauff, City Manager 

8. Reports and Communications 
    A. Public Comment 
    B. City Manager's Comments 
    C. Mayor and Council Comments 
9. Other Council Business 
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10. Adjourn 
  

 
Persons with disabilities who need an accommodation to fully participate in these meetings 
should contact the City Clerk's Office at 231-547-3250 or by email clerk@charlevoixmi.gov. A 24-
hour notice may be needed for certain accommodations. An attempt will be made to grant all 
reasonable accommodations requests. 
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Charlevoix City Council 
Presentations 

 
Title: Mayoral Proclamation: Designation of July as Park and Recreation Month 
Date: July 7, 2025 
 
Presented By: Lyle Gennett 
 
Background: 
  
Recommendation: 
  
Attachments: 
1. 2025 July Parks and Recreation Month Proclamation  
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Mayoral Proclamation 
Designation of July as Park and Recreation Month 

 
WHEREAS,  parks and recreation are essential pillars of a vibrant, healthy community, enriching the lives of  
  residents and visitors throughout the City of Charlevoix; and 

 
WHEREAS,  the Charlevoix Recreation Department promotes public well-being through the stewardship of 

inclusive and engaging spaces, including the beloved Dog Park and the newly completed Mt. 
McSauba playground, which offer opportunities for physical activity, social connection, and outdoor 
enjoyment; and 

 
WHEREAS,  access to recreation and green space improves physical and mental health, helping to lower rates 

of chronic illness, reduce stress, and enhance overall community wellness; and 
 
WHEREAS,  the Charlevoix Farmers Market supports health and wellness by providing access to fresh, local 

food, encouraging healthy eating habits, and fostering social interaction in a vibrant community 
setting; and 

 
WHEREAS,  the City of Charlevoix continues to invest in facilities such as the Mt. McSauba Ski Hill and 

Charlevoix Golf Course, preserving green infrastructure and providing high-quality recreational 
opportunities for residents of all ages; and 

 
WHEREAS, parks, trails, and recreation programs play a vital role in youth development, offering safe, active 

spaces for learning, exploration, and community connection; and 
 
WHEREAS,  parks and recreation contribute significantly to the local economy by attracting tourism, increasing 

property values, and supporting small businesses; and 
 
WHEREAS,  the City of Charlevoix recognizes the vital role of its parks and recreation system, including the 

Charlevoix City Marina in promoting environmental resilience, nurturing a strong sense of place, 
and preserving the natural beauty that defines our lakeside community; and 

 
WHEREAS,  both the U.S. House of Representatives and the Governor of Michigan have designated July as 

Parks and Recreation Month; 
 
NOW, THEREFORE, BE IT RESOLVED, that the City of Charlevoix hereby proclaims the month of July as Park and 
Recreation Month, and encourages all residents to enjoy, recognize, and celebrate the abundant recreational 
opportunities that make Charlevoix a vibrant, healthy, and connected place to live. 
 
Given under my hand this 7th day of July 2025.  
 
_________________________________________ 
Lyle Gennett                                 Mayor  
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Charlevoix City Council 
Consent Agenda 

 
Title: City Council Meeting Minutes - June 16, 2025 
Date: July 7, 2025 
 
Presented By: 

 

 
Background: 
  
Recommendation: 
Motion to approve the minutes as presented.   
Attachments: 
1. 2025.06.16 CC DRAFT 
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City of Charlevoix 
City Council Regular Meeting Minutes 

Monday, June 16, 2025 - 6:00 PM 
Council Chambers, 210 State Street, Charlevoix, MI 

1. Pledge of Allegiance 
The meeting was called to order at 6:00 p.m. by Mayor Gennett. The Council, staff, and members
of the public rose and recited the Pledge of Allegiance.

2. Roll Call 
Mayor: Lyle Gennett
Members Present: Shane Cole, Aaron Hagen, Janet Kalbfell, Phil Parr
Members Absent: Mark Knapp, Richard Spring
City Manager: Mark L. Heydlauff
City Clerk: Sarah J. Dvoracek

3. Presentations  

4. Inquiry Regarding Conflicts of Interest  

5. Consent Agenda 
Council Member Parr asked about the Colorado Club Paving Project. City Manager Heylauff
answered questions.

Mayor Gennett opened the item for public comment. None were heard.
Motion by Parr, seconded by Kalbfell to approve the consent agenda as presented. 
Yeas: Hagen, Kalbfell, Parr, Cole
Nays: None
Absent: Knapp, Spring
Motion carried.

A. City Council Meeting Minutes - June 2, 2025
Motion to approve the minutes as presented.

B. Accounts Payable and Payroll Check Registers
Motion to approve the accounts payable and payroll check registers as presented.

Dates Description Amount 

06/05/2025 Special Accounts Payable Run $15,062.31 

06/06/2025 Payroll (net pay) $145,733.56 

06/06/2025 Payroll Remittance Checks $6,874.28 

06/17/2025 Regular Accounts Payable $437,302.26 

06/02/2025-06/10/2025 ACH/WIRE Payments $154,597.26 

Grand Total $759,569.67 

 The entire accounts payable and payroll check registers can be viewed on our website. 

DRAFT
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 C. Colorado Club Paving Project: $31,960  
 Motion to approve Rieth-Riley's June 3, 2025 proposal to repave the access drive into the 

Colorado Club in the amount of $31,960 as presented.  

   
 D. Boyne Thunder Request  
 Motion to approve the use of Bridge Park for Boyne Thunder Poker Run.  

6. Public Hearings and Actions Requiring Public Hearings  
 

 

7. All Other Actions and Requests  
 

 

   

 A. Mayoral Appointments 
 Mayor Lyle Gennett  
 Mayor Gennett presented information on his mayoral appointment recommendation.  

 
Mayor Gennett opened the item for public comment. None were heard.  
Motion by Hagen, seconded by Cole to confirm the mayor's appointment of Terrie Paulson to 
the Farmers Market Advisory Committee for a term to expire on April 30, 2028.   
Yeas: Hagen, Kalbfell, Parr, Cole 
Nays: None 
Absent: Knapp, Spring 
Motion carried.  

8. Reports and Communications  
 

 

    A. Public Comment  
 

 

    B. City Manager's Comments  
 

 

   

 C. Mayor and Council Comments  
 

• Council Member Kalbfell had questions about the last Council meeting regarding the 
deer topic discussion. City Manager Heydlauff answered questions.  

9. Other Council Business  
 

 

10. Adjourn  
 Mayor Gennett adjourned the meeting at 6:04 p.m. 
  

 
 
_____________________________________  
Sarah J. Dvoracek                                City Clerk 

 
 
_____________________________________  
Lyle Gennett                                              Mayor 

 

DRAFT
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Charlevoix City Council 
Consent Agenda 

 
Title: Accounts Payable and Payroll Check Registers 
Date: July 7, 2025 
 
Presented By: 

 

 
Background: 
  
Recommendation: 
Motion to approve the accounts payable and payroll check registers as presented.   
Attachments: 
1. Accounts Payable and Payroll Check Registers 
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Charlevoix City Council 
Consent Agenda 

 
Title: Request to use Odmark Pavilion: Hubbardston Irish Dance Troupe 
Date: July 7, 2025 
 
Presented By: 

 

 
Background: 
The Hubbardston Irish Dance Troupe has requested to use the Odmark Pavilion on Saturday, August 
30, from 2pm to 3pm.  They are an Irish performance group ages 3-18.  They hope to put on a lively 
show of Irish music and dance, including original choreography and upbeat Irish music.  This group 
performed in the Odmark Pavilion last year.  
Recommendation: 
Motion to allow the Hubbardston Irish Dance Troupe to use the Odmark Pavilion as requested.  
Attachments: 
None 
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Charlevoix City Council 
Consent Agenda 

 
Title: Investment Update from City Treasurer (7/07/2025) 
Date: July 7, 2025 
 
Presented By: 

 

 
Background: 
The City of Charlevoix Investment Policy authorizes the City Treasurer to establish procedures and 
internal controls for depositing City monies and carrying out investment decisions and activities 
consistent with the policy. Per the investment Policy, the Treasurer will report investment information 
to the City Manager and Council as to the type, rate and terms of the investments, total interest 
received, annual rate of returns with benchmark comparisons, bank ratings and other related 
information which enables the governing body to monitor and measure the success of the investment 
portfolio. 
  
I have included the Investment Schedule as of FYE 2025-26. There have been a few changes to the 
investment schedule since last reported to Council in April 2025. There were two CD’s that matured. 
The first CD matured on 4/24/2025 with a 4.80% interest rate. The second CD matured on 5/5/2025 
with a 4.80% interest rate. Both CD’s have been renewed with an interest rate of 4.05% for 2 years.  
Recommendation: 
Motion to approve the investment report as presented.  
Attachments: 
1. Investments FY 2025-26 Council July 2025 
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CITY OF CHARLEVOIX

SCHEDULE OF FISCAL YEAR 2025-26 INVESTMENTS

As of July 7, 2025

INVEST MATURITY ANNUAL TIME EST  TOTAL EST  25-26

ACCOUNT# / CUSIP BANK AMOUNT DATE DATE CASHED? RATE DAYS PROCEEDS PROCEEDS

15987UBK3 Huntington - Charles Schwab 250,000 4/25/2023 4/24/2025 yes 4.800% 730 24,164 794

90355GCYO Huntington - UBS Bank USA 250,000 5/5/2023 5/5/2025 Yes 4.800% 731 24,033 1,151

1030694097 CIBC - Private Bank 250,000 2/27/2025 2/25/2027 NO 4.200% 728 20,942 10,500

1029548761 CIBC - Private Bank CDARS 250,000 8/22/2024 8/20/2026 NO 4.150% 728 20,693 10,375

1030786544 CIBC - Private Bank CDARS 630,000 3/8/2025 3/8/2027 NO 4.200% 730 52,920 26,460

33847GJS2 Huntington - Flagstar 250,000 7/11/2024 7/10/2026 NO 4.850% 729 24,217 12,125

06051V4P8 Huntington - Bank of America 250,000 11/1/2023 11/3/2025 NO 5.350% 733 26,860 7,952

02007G-3S-0 Huntington - Ally Bank 250,000 9/28/2024 9/28/2026 NO 3.800% 730 19,000 9,500

05612LAR3 Huntington - BMW Bank North America 250,000 7/12/2024 7/12/2026 NO 4.700% 730 23,500 11,750

61776NRM7 Huntington - Morgan Stanley Pvt Bank 250,000 4/30/2025 4/30/2027 NO 4.050% 730 20,250 9,293

32110YP90 Huntington - 1st Natl Bank of America 250,000 10/30/2024 10/30/2026 NO 3.800% 730 19,000 9,500

61690D4C9 Huntington - Morgan Stanley Bank NA 250,000 5/7/2025 5/7/2027 NO 4.050% 730 20,250 9,099

1029548737 CIBC - Private Bank CDARS 250,000 8/21/2024 8/19/2026 NO 4.150% 728 20,693 10,375

TOTALS: $3,130,000 Average Days & Totals: 730 316,523 128,873
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Charlevoix City Council 
Consent Agenda 

 
Title: Michigan Township Participating Plan Grant Application-In Vehicle Cameras 
Date: July 7, 2025 
 
Presented By: 

 

 
Background: 
The Police Department will be replacing in-vehicle cameras as an important enhancement to our 
existing Body Worn Camera (BWC) program. These in-vehicle cameras will complement our BWCs by 
providing additional perspectives that enhance officer accountability, transparency, and safety during 
traffic stops and other incidents. 
 

By operating on the same platform as our BWCs, the in-vehicle cameras will integrate seamlessly into 
our current system for storing, retaining, and managing digital evidence. This unified system ensures 
we can efficiently share evidence with the prosecutor’s office and respond to Freedom of Information 
Act (FOIA) requests. 

To help fund this addition, the Police Department would like to apply for and accept a grant through 
the Michigan Township Participating Plan, the City’s insurance provider. The grant provides up to 
$5,000.00 for equipment and training costs. If approved, our local match would be approximately 
$500.00, which is available in our department budget. 

We have been successful with similar grants in the past, and this project supports our ongoing 
commitment to accountability, evidence collection, and the use of technology to enhance public trust 
in our department. 

  
Recommendation: 
Motion to approve the application for the Michigan Township Participating Plan Grant for $5,000.00 
for the Police Department's In-Vehicle Camera Systems.  
Attachments: 
1. 2025-07.01 Resolution Grant Par Police Department-Vehicle Cameras 
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CITY OF CHARLEVOIX
RESOLUTION NO. 2025-07-01

Michigan Township Participating Plan Grant Application Approval 

WHEREAS, the City of Charlevoix City Council wishes to apply for a Risk Reduction Grant through the Michigan Township Participating Plan 
(Par Plan) to assist in covering the cost of in-vehicle cameras which will complement our BWCs by providing additional perspectives that 
enhance officer accountability, transparency, and safety during traffic stops and other incidents.

WHEREAS, the City of Charlevoix Police Department is seeking a grant contribution of $5,000.00; and

NOW THEREFORE BE IT RESOLVED, that the City of Charlevoix City Council supports submittal of an application to the Michigan Township 
Participating Plan for a $5,000.00 grant to assist in cover the cost of the in-vehicle cameras. 

RESOLVED this. 
Resolution was adopted by the following yea and nay vote:
Yeas: 
Nays: 
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Charlevoix City Council 
All Other Actions and Requests 

 
Title: 2025 Venetian Festival Approvals 
Date: July 7, 2025 
 
Presented By: Mark Heydlauff, City Manager 
 
Background: 
In May, Council approved the street closures for the Venetian Festival. The festival will begin on 
Saturday, July 19 through July 26. Approval is being requested for the contract that includes the 
monetary contribution of $15,000, mass gathering permit, and fireworks permit. See attachments for 
all details. 
 
  
Recommendation: 
Motion to authorize the Mayor to sign the contract between the City of Charlevoix and the Charlevoix 
Venetian Festival including the payment of $15,000 to the Venetian Festival. 
 
Motion to approve the Mass Gathering Permit as presented. 
 
Motion to authorize the City Clerk to issue the fireworks permit for the 2025 Venetian Festival 
fireworks displays and authorize the City Manager to sign the Hold Harmless Agreement with Colonial 
Fireworks Special Effects, LLC pending approval by required parties.  
Attachments: 
1. Venetian Festival Mass Gathering Permit and Contract 
2. 2025 CVF Fireworks Package 
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Charlevoix City Council 
All Other Actions and Requests 

 
Title: Establishment of Ball Field Rental Fee 
Date: July 7, 2025 
 
Presented By: Kent Knorr, Recreation Director 
 
Background: 
The ball fields on Carpenter Street are primarily used by the Charlevoix Little League, the Charlevoix 
Recreation Department's T-Ball Program and occasionally the high school or middle school teams. 
Recently, we have had a few requests to rent the ball fields for private youth tournaments. To better 
address these requests, the Recreation Department is establishing eligibility and use guidelines for the 
fields. We are also requesting that Council establish a rental rate for the fields. Priority will continue to 
be given to the little league and department-run leagues. Fields may be rented by organized youth 
teams, leagues and schools. All renting organizations will need to provide a certificate of insurance 
naming the City of Charlevoix as an additional insured for $1,000,000. Use would be limited to 
practices, games, clinics and tournaments. 
 
In researching the appropriate fee for the use of the fields, we did an analysis of field rental costs in 
Petoskey, Harbor Springs, East Jordan and Charlevoix Township.  East Jordan's fee is currently $100 a 
day. Petoskey charges $75 initially plus $25 per game. Harbor Springs and Charlevoix Township charge 
a flat daily rate of $200 which included the initial field preparation. 
 
Based on the great condition of our fields, we feel that the rate of $200 a day would be appropriate 
and aligns with the rate in Charlevoix Township. This fee would include initial field prep (dragging as 
needed and lining of infield and outfield). An additional fee of $25 per hour for the use of lights is also 
recommended.  
Recommendation: 
Motion to set a daily rental fees of $200 per field at the Carpenter Street Ball Fields and an hourly rate 
of $25 per hour for use of lights for any evening games.  
Attachments: 
None 
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Charlevoix City Council 
All Other Actions and Requests 

 
Title: Commercial Dockage for the Harbor Princess 
Date: July 7, 2025 
 
Presented By: Kent Knorr, Recreation Director 
 
Background: 

Last year, Harbor Princess entered into a short-term agreement with the City to use a commercial slip 
at the marina after Sunshine Charter concluded its season. This arrangement allowed them to offer fall 
color tours on Lake Charlevoix. Importantly, the agreement maintained compliance with the 
Waterways Commission’s expectation that no more than two commercial operators operate out of the 
marina at any given time. 

Harbor Princess is requesting to do the same again this year. As with last year, they would not begin 
operations until Sunshine Charter has completed their season. Sunshine Charter has confirmed they 
plan to operate through September 20. 

Harbor Princess is requesting to operate from September 22 through October 13, with the possibility of 
extending through October 19, weather permitting. They are proposing the same payment structure as 
last year—$105 per day—which would generate $2,205 in revenue. If the weather allows for the 
additional days, the City could receive up to $630 in additional revenue, bringing the total potential to 
$2,835. They would occupy, as they did last year, the former coast guard spot behind the Beaver Island 
Ferry. 

  
Recommendation: 
Motion to approve the City Manager to sign an agreement to allow Harbor Princess to dock and 
operate from the City Marina from September 22 to October 13, 2025, with the option to extend 
through October 19 weather permitting and require Harbor Princess to pay a daily rate of $105.  
Attachments: 
None 
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Charlevoix City Council 
All Other Actions and Requests 

 
Title: City Hall Roof Replacement-Contract Approval 
Date: July 7, 2025 
 
Presented By: Mark Heydlauff, City Manager 
 
Background: 
As part of the $65,500 Certified Local Government Grant awarded to the City in 2024 to support the 
roof replacement project at city hall, staff issued an RFP and received only one proposal from KJP 
Roofing and Sheet Metal from Chesterfield, Michigan. During the vetting process, we reviewed the 
roof with the contractor and discovered standing water in several places. We asked KJP for an updated 
cost estimate to correct this issue for an additional cost. KJP Roofing's references are excellent and 
they have a lot of experience roofs similar to ours. Bid info and vendor selection rationale were 
submitted to the State Historic Preservation Office (SHPO) on July 1 and final approval of vendor 
selection is expected soon. 
 
The City's total match would be $119,500, which is available in the Building Capital Improvement 
Fund.  
Recommendation: 
Motion to approve the contract between KJP Roofing and Sheet Metal and the City of Charlevoix 
pending final approval of contractor selection by the State Historic Preservation Office and authorize 
the City Manager to make reasonable adjustments as may be directed by SHPO.  
Attachments: 
1. Original Bid  
2. Pricing for additional items  
3. Draft Contract City Hall Roof with addition costs/language  
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KJP ROOFING AND SHEET METAL 
46958 N. Gratiot Suite 174 

Chesterfield, MI 48051 
(586) 256-1376 

 
Attn: Jonathan Scheel     June 6th, 2025            
City of Charlevoix               
210 State St.           
Charlevoix, MI 49720         
                            

PRICING FOR ADDITIONAL ITEMS DISCUSSED 

Scope of Work:  

 

Option 1:  Install a fully adhered 60 MIL EPDM Roof system 
over a ½” HD ISO to Manufacture Specification to meet a 20 
year warranty as requested. 

Option 2:  Install a fully adhered 60 MIL EPDM Roof system of 
a fully tapered insulation system over the main roof area 
providing positive slope to the roof drains and installing the 
remaining areas as outlined in option 1 

Page 44 of 71



Option 3:  Install a fully tapered insulation system as outlined 
in option 2 and keep the PVC roof system specified in the bid 
documents. 

Option 4:  Remove existing skylight and replace with a new 
skylight that opens on an insulated aluminum curb. 

Base Bid: 

Option 1:  The total additional cost to the proposed amount in 
the original bid will be:  Seventy Two Thousand Five Hundred 
Dollars ($72,500.00) 

 

Option 2:  The total additional cost to the proposed amount in 
the original bid will be:  Seventy Seven Thousand Seven 
Hundred and Fifty Dollars ($77,750.00) 

 

Option 3:  The total additional cost to the proposed amount in 
the original bid will be:  Forty Two Thousand Two Hundred 
and Fifty Dollars ($42,250.00)   

 

Option 4:  The total additional cost to the proposed amount in 
the original bid will be:  Four Thousand Five Hundred Dollars 
($4,500.00) 
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Hoping this meets with your request!  

Jason Prieskorn 
KJP Roofing and Sheet Metal                                                           
Jason@kjproofing.com 
(586) 256-1376  
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CONTRACT DOCUMENTS
PROJECT: ROOF REPLACEMENT AT 

CHARLEVOIX CITY HALL
210 STATE STREET

CHARLEVOIX, MI  49720

July 7, 2025
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THIS AGREEMENT made this the 7th day of July, 2025 , by KJP  Roofing and Sheet Metal, Inc. (a 
corporation existing under the law of the State of Michigan) hereinafter called the “Contractor” and 
the City of Charlevoix hereinafter called the “Grantee/Local Public Agency”.

WITNESSETH, that the Contractor and the Grantee/Local Public Agency/Owner for the 
considerations stated herein mutually agree as follows:

ARTICLE 1. Statement of Work. 

The Contractor shall furnish all supervision, labor, materials, machinery, tools, equipment and 
services, including transportation services, and perform and complete all work required for the 
removal and replacement of the roof at the Charlevoix City Hall, 210 State Street, as detailed in the 
Project Request for Proposal. Including, installing a fully adhered 60 MIL PVC roof system over a 
fully tapered insulation system over the main roof area providing a positive slope to the roof drains,  
relief cut the roof membrane, tear off areas of roof where membrane is compromised,  repair and 
replace compromised insulation and membrane, remove and reinstall historic decorative flashing 
ridge, flash all rooftop penetrations and roof drains, install new 2 piece color-clad drip edge, install 
walkway pads around rooftop units and roof hatch, probe all seams for waterproof integrity, repoint 
areas of deteriorated mortar on the masonry walls above the roof; are hereby incorporated into this 
agreement; in general, all in strict accordance with the contract documents including all addenda 
thereto, numbered, dated, all as prepared by the City of Charlevoix. 

This work is pursuant to the full terms and Conditions of the Certified Local Government (CLG) 
Grant Agreement executed between the Michigan State Historic Preservation Office (SHPO) and 
City of Charlevoix. All work shall meet the U.S. Secretary of the Interior’s Standards for 
Rehabilitation. 

ARTICLE 2. The Contract Price.

 The Owner will pay the Contractor for the performance of the Contract, subject to additions and  
deductions for  any  signed  Change  Orders,  the  sum  of one hundred eighty five thousand dollars 
and no/cents ($185,000). 

ARTICLE 3. The Contract. 

The executed contract documents shall consist of the following components:

a. This Agreement

b. Addenda

c. Signed Copy of Bid

d. Request for Proposal

e. General Conditions, Parts I and II

f. Special Conditions

This Agreement, together with other documents enumerated in this ARTICLE 3, forms the Contract 
between the parties hereto.
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IN WITNESS WHEREOF, the parties hereto have caused this agreement to be executed in triplicate 
original copies on the day and year first above written.

(The Contractor)

By_____________________________   

Title____________________________

Signature_______________________

Date____________________________

 

(Grantee/Local Public Agency/Owner)

By _____________________________

Title____________________________

Signature_______________________

Date____________________________
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GENERAL SPECIFICATIONS GENERAL CONDITIONS PART I

101. DEFINITIONS

Whenever used in any of the Contract documents, the following meanings shall be given to the 
terms herein defined:

a. The term “Contract” means the Contract executed by the Grantee/Local Public Agency and 
the Contractor, of which these GENERAL CONDITIONS, PARTS I AND II form a part.

b. The term “Grantee/Local Public Agency” means the City of Charlevoix which is authorized 
to undertake this Contract.

c. The term "Owner" means the City of Charlevoix, owner of the City Hall.

d. The term “Contractor” means the person, firm or corporation entering into the Contract 
with the Grantee/Local Public Agency to construct and install the Improvements embraced 
in this Contract.

e. The term “Project Area” means the area within which are the specified Contract limits of 
the Improvements contemplated to be constructed in whole or in part under this contract.

f. The term “Local Government” means the town, village, city, county(ies) or other political 
subdivision of the State of Michigan within which the Project Area is situated.

g. The term “Subcontractor” means an individual, firm, or corporation having a contractual 
responsibility with the general contractor or with any other subcontractor for the 
performance of a part of the work at the site.

h. The terms “Addendum” or “Addenda” mean any changes, revisions or clarifications of the 
Contract Documents which have been duly issued by the Grantee/Local Public Agency to 
prospective Bidders prior to the time of receiving Bids.

102. SUBCONTRACTS

a. The Contractor shall be as fully responsible to the Grantee/Local Public Agency for the acts 
and omissions of his subcontractors, and of persons either directly or indirectly employed 
by them, as he is for the acts and omissions of persons directly employed by him.

b. The Contractor shall cause appropriate provision to be inserted in all subcontracts relative 
to the work to require compliance by each subcontractor with the applicable provisions of 
the Contract. Nothing contained in the Contract shall create any contractual relations 
between any subcontractor and the Grantee/Local Public Agency.

103. PROGRESS SCHEDULE

a. The Contractor shall submit for approval immediately agree execution of the Agreement, a 
Progress Schedule, showing the proposed dates of starting and completing the work and 
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the anticipated payments to become due the Contractor. Scheduling of Work on the 
premises is to be mutually agreed with the Owner.

104. PAYMENTS TO CONTRACTOR

1. Partial Payments

a. The Contractor shall submit requisitions for partial payment and submit it to the 
Owner for approval. Payment shall be made to the Contractor within 30 days of the 
approval of a partial pay request.

2. Final Payment

a. After final inspection and acceptance by the Grantee/Local Public Agency and 
Owner of all work under the Contract, the Contractor shall prepare his requisition 
for final payment. The amount of the final payment due the contractor shall be the 
total sum shown in the Agreement as adjusted by approved change orders, minus 
previous payments.

b. The Grantee/Local Public Agency/Owner, before paying the final estimate, may 
require the Contractor to furnish releases or receipts from all subcontractors having 
performed any work and all persons having supplied materials and services to the 
Contractor.

105. CHANGES IN THE WORK

a. Changes to the Project Work or Material may be made only by written change order 
on the Change Order attached hereto. Such Change Orders shall not be binding on 
Contractor until signed by Owner and Contractor.

106. TERMINATION, DELAYS

a. Right of the Grantee/Local Public Agency to Terminate Contract. In the event that 
any of the provisions of this Contract are violated by the Contractor, or by any of his 
subcontractors, the Grantee/Local Public Agency may serve written notice upon the 
Contractor and the surety of its intention to terminate the contract, such notices to 
contain the reasons for such intention to terminate the Contract, and unless within 
ten (10) days after the serving of such notice upon the Contractor, such violation or 
delay shall cease and satisfactory arrangement of correction be made, the Contract 
shall, upon the expiration of said ten (10) days, cease and terminate.

b. Excusable Delays. The right of the Contractor to proceed shall not be terminated 
nor shall the Contractor be charged with liquidated damages for any delays in the 
completion of the work due:

c. To any acts of the Government, including controls or restrictions upon or 
requisitioning of materials, equipment, tools, or labor by reason of war, National 
Defense, or any other national emergency.
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d. To causes not reasonably foreseeable by the parties to this Contract at the time of 
the execution of the Contract which are beyond the control and without the fault or 
negligence of the Contractor. Provided, however, that the Contractor promptly 
notifies the Grantee/Local Public Agency within ten (10) days in writing of the cause 
of the delay. Upon receipt of such notifications the Grantee/Local Public Agency 
shall ascertain the facts and the cause and extent of delay. If, upon the basis of the 
facts and the terms of this Contract, the delay is properly excusable, the 
Grantee/Local Public Agency shall extend the time for completing the work for a 
period of time commensurate with the period of excusable delay.

107. DISPUTES

All disputes arising out of this Contract, the improvements or the furnishing of labor or material 
shall be heard by a court of competent jurisdiction in Charlevoix County.

108. MATERIALS AND WORKMANSHIP

Unless otherwise specially provided for in the Work description, all workmanship, materials and 
articles incorporated in the work shall be new and best grade of the respective kinds for the 
purpose. 

109. PERMITS AND CODES

a. The Contractor shall give all notices required by and comply with all applicable 
laws, ordinances, and codes of the Local Government. All construction work and 
debris removal shall comply with all applicable ordinances and codes, including all 
written waivers.

b. Should the Contractor fail to observe the foregoing provisions and proceed with the 
construction at variance with any applicable ordinance or code, including any 
written waivers, the Contractor shall remove such work without cost to the 
Grantee/Local Public Agency, or a Change Order will be issued to cover only the 
excess cost the Contractor would have been entitled to receive if the change had 
been made before the Contractor commenced work on the items involved.

110. CARE OF WORK

a. The Contractor shall be responsible for all damages to person or property that 
occur as a result of his fault or negligence in connection with the prosecution of the 
work and shall be responsible for the proper care and protection of all materials 
delivered and work performed until completion and final acceptance, whether or 
not the same has been covered in whole or in part by payments made by the 
Grantee/Local Public Agency/Owner.

b. The Contractor shall avoid damage as a result of his operations to existing 
sidewalks, streets, curbs, pavements, utilities (except those which are to be 
replaced or removed), adjoining property, etc., and he shall at his own expense 
completely repair any damage thereto caused by his operations.
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111. ACCIDENT PREVENTION

a. No laborer or mechanic employed in the performance of this Contract shall be 
required to work in surroundings or under working Conditions which are unsanitary, 
hazardous, or dangerous to his health or safety as determined under construction 
safety and health standards promulgated by the Secretary of Labor.

b. The Contractor shall exercise proper precaution at all times for the protection of 
persons and property and shall be responsible for all damages to persons or 
property, either on or off the site, which occur as a result of his prosecution of the 
work. The safety provisions of applicable laws and building and construction codes 
shall be observed, and the Contractor shall take or cause to be taken such 
additional safety and health measures as the Grantee/Local Public Agency may 
determine to be reasonably necessary.

c. The Contractor shall indemnify and save harmless the Grantee/Local Public Agency 
from any claims for damages resulting from property damage, personal injury 
and/or death suffered or alleged to have been suffered by any person as a result of 
any work conducted under this Contract.

112. USE OF PREMISES

The Contractor shall confine his equipment, storage of materials, and construction operations as 
prescribed by ordinances or permits, or as may be desired by the Owner, and shall not 
unreasonably encumber the site or public rights of way with his materials and construction 
equipment.

113. REMOVAL OF DEBRIS, CLEANING, ETC.

The Contractor shall periodically remove and legally dispose of all surplus material and debris and 
keep the Project Area and public rights-of-way reasonably clear. Upon completion of the work, he 
shall remove all temporary construction facilities, debris and unused materials provided for the 
work, and put the whole site of the work and public rights-of-way in a neat and clean condition.

114. INSPECTION

All materials and workmanship shall be subject to inspection by the Grantee/Local Public Agency 
at any and all times during construction.

115. INSURANCE

The Contractor shall not commence work under this contract until he has obtained all the 
insurance required under this paragraph and such insurance has been approved by the 
Grantee/Local Public Agency nor shall the Contractor allow any subcontractor to commence work 
on his subcontract until the insurance required of the subcontractor has been obtained and 
approved.

a. Compensation Insurance: The Contractor shall procure and shall maintain during 
the life of this contract Worker’s Compensation Insurance as required by applicable 
State law for all of his employees to be engaged in work at the site of the project 
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under this contract and, in case of any such work sublet, the Contractor shall 
require the subcontractor similarly to provide Workers’ Compensation Insurance.

b. Contractor’s Public Liability and Property Damage Insurance and Vehicle Liability 
Insurance: The Contractor shall procure and shall maintain during the life of this 
Contract Contractor’s Public Liability Insurance, Contractor’s Property Damage 
Insurance and Vehicle Liability Insurance in an amount not less than $1,000,000 for 
injuries, including accidental death, to any one person, and subject to the same 
limit for each person, in an amount not less than $1,000,000 on account of one 
accident, and Contractor’s Property Damage Insurance in an amount not less than 
$1,000,000.

c. Subcontractor’s Public Liability and Property Damage Insurance and Vehicle 
Liability Insurance: The Contractor shall require each of his subcontractors to 
procure and to maintain during the life of his subcontract, Subcontractor’s Public 
Liability and Property Damage Insurance and Vehicle Liability Insurance of the type 
and in the amounts specified in the Special Conditions specified in subparagraph 
(b) hereof.

d. Proof of Carriage of Insurance: The Contractor shall furnish the Grantee/Local 
Public Agency with certificates showing the type, amount, class of operations 
covered, effective dates and date of expiration of policies, naming the City of 
Charlevoix as the certificate holder. Such certificates shall also contain 
substantially the following statement: “The insurance covered by this certificate will 
not be cancelled or materially altered, except alert ten (10) days written notice has 
been received by the Grantee/Local Public Agency.”

116. SURETY BOND

The contract must be accompanied by a performance and payment bond. The bond shall be 
secured by a guaranty, or a surety company listed in the latest issue of U.S. Treasury Circular 570. 
The amount of such Bid bond shall be within the maximum amount specified for such Company in 
said Circular 570.

117. GENERAL GUARANTY

Neither the final payment nor any provision in the Contract nor partial or entire use of the 
Improvements embraced in this Contract by the Grantee/Local Public Agency shall constitute an 
acceptance of work not done in accordance with the Contract or relieve the Contractor of liability 
in respect to any express warranties or responsibility for faulty materials or workmanship. The 
Contractor shall promptly remedy any defects in the work and pay for any damage to other work 
resulting therefrom which shall appear within a period of 48 months from the date of final 
acceptance of the work. The Grantee/Local Public Agency will give notice of defective materials 
and work with reasonable promptness.
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118. COMPLIANCE WITH AIR AND WATER ACTS

In compliance with the Clean Air Act, as amended, 42 U.S.C. 1857 et. seq., the Federal Water 
Pollution Control Act, as amended, 33 U.S.C. 1251 et. seq., and the regulations of the 
Environmental Protection Agency with respect thereto, the Contractor agrees that:

1. Any facility to be utilized in the performance of this Contract or any subcontract 
shall not be a facility listed on the EPA List of Violating Facilities pursuant to 40 CFR 
15.20.

2. Contractor will comply with all requirements of Section 114 of the Clean Air Act as 
amended, (42 U.S.C. 1857c-8) and Section 308 of the Federal Water Pollution 
Control Act, as amended, (33 U.S.C. 1251) relating to inspection, monitoring, entry, 
reports, and information, as well as all other requirements specified in said Section 
114 and Section 308, and all regulations & guidelines issued thereunder.

3. Contractor will promptly notify the owner of any notification received from the 
Director, Office of Federal Activities, EPA, indicating that a facility utilized or to be 
utilized for the Contract is under consideration to be listed on the EPA List of 
Violating Facilities.

4. Contractor will include or cause to be included the provisions of paragraphs (1) 
through (4) of this section in every nonexempt subcontract and that he will take 
such action as the Government may direct as a means of enforcing such provisions.

119. EQUAL EMPLOYMENT OPPORTUNITY

During the performance of this contract, the Contractor agrees as follows:

1. The contractor will not discriminate against any employee or applicant for 
employment because of race, color, religion, sex, or national origin. The contractor 
will take affirmative action to ensure that applicants are employed, and that 
employees are treated during employment, without regard to their race, color, 
religion, sex, or national origin. Such action shall include, but not be limited to the 
following: employment, upgrading, demotion, or transfer; recruitment or 
recruitment advertising; layoff or termination; rates of pay or other forms of 
compensation; and selection for training, including apprenticeship. The contractor 
agrees to post in conspicuous places, available to employees and applicants for 
employment, notices to be provided by the contracting officer setting forth the 
provisions of this nondiscrimination clause.

2. The contractor will, in all solicitations or advertisements for employees placed by or 
on behalf of the contractor, state that all qualified applicants will receive 
consideration for employment without regard to race, color, religion, sex, or 
national origin.

3. The contractor will send to each labor union or representative of workers with which 
he has a collective bargaining agreement or other contract or understanding, a 
notice, to be provided by the agency contracting officer, advising the labor union or 

Page 55 of 71



9 | P a g e

workers' representative of the contractor's commitments under Section 202 of the 
Executive Order No. 11246 of September 24, 1965, and shall post copies of the 
notice in conspicuous places available to employees and applicants for 
employment.

4. The contractor will comply with all provisions of Executive Order No. 11246 of 
September 24, 1965, and of the rules, regulations, and relevant orders of the 
Secretary of Labor as supplemented by 40 Code of Federal Regulations Part 60.

5. The contractor will furnish all information and reports required by Executive Order 
No. 11246 of September 24, 1965, and by the rules, regulations, and orders of the 
Secretary of Labor, or pursuant thereto, and will permit access to his books, 
records, and accounts by the contracting agency and the Secretary of Labor for 
purposes of investigation to ascertain compliance with such rules, regulations, and 
orders.

6. In the event of the contractor's non-compliance with the nondiscrimination clause 
of this contract or with any of such rules, regulations, or orders, this contract may 
be canceled, terminated or suspended in whole or in part and the contractor may 
be declared ineligible for further Government contracts in accordance with 
procedures authorized in Executive Order No. 11246 of September 24, 1965, and 
such other sanctions may be imposed and remedies invoked as provided in 
Executive Order No. 11246 of September 24, 1965, or by rule, regulation, or order of 
the Secretary of Labor, or as otherwise provided by law.

7. The contractor will include the provisions of Paragraphs (1) through (7) in every 
subcontract or purchase order unless exempted by rules, regulations, or orders of 
the Secretary of Labor issued pursuant to Section 204 of Executive Order No. 11246 
of September 24, 1965, so that such provisions will be binding upon each 
subcontractor or vendor. The contractor will take such action with respect to any 
subcontract or purchase order as the contracting agency may direct as a means of 
enforcing such provisions including sanctions for noncompliance: Provided, 
however, that in the event the contractor becomes involved in, or is threatened 
with, litigation with a subcontractor or vendor as a result of such direction by the 
contracting agency, the contractor may request the United States to enter into such 
litigation to protect the interests of the United States.

120. NONSEGREGATED FACILITIES

The Contractor certifies that he does not maintain or provide for his employees any segregated 
facilities at any of his establishments, and that he does not permit his employees any segregated 
facilities at any of his establishments, and that he does not permit his employees to perform their 
services at any location, under his control, where segregated facilities are maintained. The 
Contractor covenants that he will not maintain or provide for his employees any segregated 
facilities at any of his establishments, and that he will not permit his employees to perform their 
services at any location, under his control, where segregated facilities are maintained. As used in 
this paragraph the term “segregated facilities” means any waiting rooms, work areas, rest rooms 
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and washrooms, restaurants and other eating areas, time clocks, locker rooms and other storage 
or dressing areas, parking lots, drinking fountains, recreation or entertainment areas, 
transportation, and housing facilities provided for employees which are segregated by explicit 
directive or are in fact segregated on the basis of race, creed, color, or national origin, because of 
habit, local custom, or otherwise. The Contractor agrees that prior to award of subcontracts 
exceeding $10,000 which are not exempt from the provisions of the Equal Opportunity Clause, that 
he will retain such certifications in his files.

121. INTEREST OF CERTAIN FEDERAL AND OTHER OFFICIALS

1. No member of or delegate to the Congress of the United States and no Resident 
Commissioner shall be admitted to any share or part of this Contractor to any 
benefit to arise from same: Provided, that the foregoing provision of this section 
shall not be construed to extend to this Contract if made with a corporation for its 
general benefit.

2. No member, officer, or employee of the Grantee, or its designees or agents, no 
member of the governing body of the locality in which the Project is located, and no 
other public official of such locality or localities who exercises any functions or 
responsibilities in connection with the Project during his tenure or for one year 
thereafter, shall have any interest, direct or indirect, in any Contract or Subcontract, 
or the proceeds thereof, for work to be performed under this Contract.

3.  The Contractor will include the provisions of paragraphs (1) and (2) in every 
Subcontract so that such provisions will be binding upon each Subcontractor. 

GENERAL SPECIFICATIONS

GENERAL CONDITIONS PART II

122. REGULATIONS PURSUANT TO COPELAND ANTI-KICKBACK ACT

The Contractor shall comply with the applicable regulations of the Secretary of Labor, United 
States Department of Labor, made pursuant to the Copeland Anti-Kickback Act (Title 40 U.S.C., 
Section 276c), and any amendment or modifications thereof, shall cause appropriate provisions to 
be inserted in subcontracts to insure compliance therewith by all subcontractors subject thereto, 
and shall be responsible for the submission of affidavits required by subcontractor thereunder, 
except as said Secretary of Labor may specifically provide for reasonable limitations, variations, 
tolerance, and exemptions from the requirements thereof.

123. PROVISIONS TO BE INCLUDED IN CERTAIN SUBCONTRACTS

The Contractor shall include or cause to be included in each subcontract covering any of the work 
covered by this Contract, provisions which are consistent with these Federal Labor Standards 
Provisions and also a clause requiring the subcontractors to include such provisions in any lower 
tier subcontracts which they may enter into, together with a clause requiring such insertion in any 
further subcontracts that may in turn be made.
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124. BREACH OF FOREGOING FEDERAL LABOR STANDARDS PROVISIONS

In addition to the causes for termination of this Contract as herein elsewhere set forth, the 
Grantee/Local Public Agency reserves the right to terminate this Contract if the Contractor or any 
subcontractor whose subcontract covers any of the work covered by this Contract shall breach any 
of these Federal Labor Standards Provisions. A breach of these Federal Labor Standards Provisions 
may also be grounds for debarment as provided by the applicable regulations issued by the 
Secretary of Labor, United States Department of Labor.

GENERAL SPECIFICATIONS SPECIAL CONDITIONS

125. TIME FOR COMPLETION

The work which the Contractor is required to perform under this Contract shall be commenced at 
the time stipulated by the Grantee/Local Public Agency in the Notice to Proceed to the Contractor 
and shall be fully completed within 120 consecutive calendar days thereafter.

126. RESPONSIBILITIES OF CONTRACTOR

Except as otherwise specifically stated in the Contract Documents, the Contractor shall provide 
and pay for all materials, labor, tools, equipment, transportation, superintendence, charges, 
levies, fees or other expenses and all other services and facilities of every nature whatsoever 
necessary for the performance of the Contract and to deliver all Improvements embraced in this 
Contract complete in every respect within the specified time. The Contractor shall maintain and 
retain all required records for three (3) years after grant end date or until any audit questions are 
resolved.

127. COMMUNICATIONS

a. All notices, demands, requests, instructions, approvals, proposals, and claims 
must be in writing.

b. All papers required to be delivered to the Grantee/Local Public Agency shall, unless 
otherwise specified in writing to the Contractor, be delivered to City of Charlevoix, 
City Clerk's Office, 210 State Street, Charlevoix, MI 49720. 
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ATTACHMENTS
 

Page 59 of 71



13 | P a g e

NOTICE OF AWARD (DRAFT)
To:________________________________________

___________________________________________

___________________________________________

Project 
Description:________________________________________________________________________________
____________________________________________________________________________________________
____________________________________________________________________________________________

The Grantee/Local Public Agency /Owner has considered the BID submitted by you for the above 
described WORK in response to its Advertisement for Bids dated____________________, 2025, and 
information for Bidders.

You are hereby notified that our BID has been accepted for items in the amount of

$__________________________________ .

You are required by the Instructions for Bidders to execute the Agreement and furnish the required 
CONTRACTOR’S Performance BOND, payment BOND and certificates of insurance within ten (10) 
calendar days from the date of the Notice to you.

If you fail to execute said Agreement and to furnish said BONDS with ten (10) days from the date of 
this Notice, said Grantee/Local Public Agency / Owner will be entitled to consider all your rights 
arising out of the Grantee/Local Public Agency / OWNER’S acceptance of your BID as abandoned 
and as a forfeiture of your BID BOND. The Grantee/ Local Public Agency / OWNER will be entitled to 
such other rights as may be granted by law.

You are required to return an acknowledged copy of this NOTICE OF AWARD to the Grantee/Local 
Public Agency / OWNER.

Dated this______________ day of________________, 2025

Owner:____________________________________________

By:________________________________________________  

Title:______________________________________________

ACCEPTANCE OF NOTICE

Receipt of the above NOTICE OF AWARD is hereby acknowledged 

By:__________________________________________________________

This the ______ day of_________________, 2025 

By:____________________________ Title: _________________________
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NOTICE TO PROCEED (DRAFT)

To: ______________________________ Date: _____________________________

Project: ____________________________

__________________________________ ____________________________________

__________________________________ ____________________________________

You are hereby notified to commence WORK in accordance with the Agreement 
dated_____________ , on or before ___________, __________, and you are to complete the WORK 
within consecutive calendar days thereafter. The date of completion of all WORK is 
therefore____________ ,_____________ .

____________________________________

Grantee/Local Public Agency /Owner

By:__________________________________

Title: ________________________________

ACCEPTANCE OF NOTICE

Receipt of the above NOTICE TO PROCEED

 is hereby acknowledged by

_________________________________________

This the _____________  day of

_________________________, 2025

By:_______________________________________

Title:______________________________________
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CHANGE ORDER (DRAFT)

Change Order No. ___________________________  

Date: _______________________________________ 

Agreement Date: ____________________________

NAME OF 
PROJECT:___________________________________________________________________________________

OWNER:____________________________________________________________________________________  

CONTRACTOR:______________________________________________________________________________

The following changes are hereby made to the CONTRACT DOCUMENTS: 

Justification:

Change to CONTRACT PRICE: $_____________________  

Original CONTRACT PRICE: $________________________

Current CONTRACT PRICE Adjusted by previous CHANGE ORDER: $ ____________________________

The CONTRACT PRICE due to this CHANGE ORDER will be (increased) (decreased) by:

$______________________________

The new CONTRACT PRICE including this CHANGE ORDER will be: $_____________________________ 

Change to CONTRACT TIME:

The CONTRACT TIME will be (increased) (decreased) by_____________  calendar days. 

The date for completion of all work will be ____________________________(Date).

Approvals Required:

To be effective this order must be approved by the signatories below.

Requested by:___________________________________  

Recommended by: ______________________________  

Ordered by:_____________________________________ 

Accepted by:____________________________________
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Charlevoix City Council 
All Other Actions and Requests 

 
Title: T-Hangar Short Term Rental Agreement 
Date: July 7, 2025 
 
Presented By: Mark Heydlauff, City Manager 
 
Background: 
We currently have a vacancy in one of our T-Hangar spots at the Airport. While there is a waiting list 
for this, we frequently receive requests for overnight hangar accommodations. Before we fill this spot 
with another long-term lease holder, we are proposing to use this spot as a short-term lease for one 
or more nights. The attached agreement has been reviewed by the City Attorney. The nightly fee 
reflects the added cost of administration and the convenience for an aircraft owner to utilize the 
space on a short-term basis.  
 
We propose to use this program on a pilot basis through January 31, 2026 and assess whether to 
continue.  
Recommendation: 
Motion to approve the pilot T-Hangar Short Term Rental Agreement as presented.  
Attachments: 
1. Charlevoix Municipal Airport Short-Term Rental Agreement - Final 
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Charlevoix Municipal Airport 
Aircraft Cold Storage Rental Agreement 

 
This Agreement is made and entered into by and between the City of Charlevoix (“City” or 
“Lessor”) and ___________________________ (“Lessee”) as of the Effective Date set forth 
below. 

 
1. PURPOSE.  Lessor grants Lessee the non-transferable right to occupy and use the cold 
storage hangar (“Hangar”) exclusively for the storage of the aircraft identified below and related 
aeronautical property. 

 
 
              
 Aircraft make and model    FAA registration (tail) number 
 
              
 Registered owner     Telephone number 
 
              
 Mailing Address       
 
              
 E-mail address      Cell phone number 
 
2. PERMITTED USES.  Lessee is permitted to use the Hangar only for storage of the 
Aircraft and associated aeronautical equipment; No use, stored item, and/or activity shall 
interfere with the aeronautical use of the Hangar, and must comply with all federal, state, and 
local laws.  
 
3. PROOF OF OWNERSHIP.  Lessee must be an individual and shall provide verifiable 
documentation of Aircraft ownership, including FAA or state registration and, where applicable, 
documents establishing affiliation with a legal entity that owns the Aircraft. 

 
4. TERM. The rental term begins on ____________ at ______ AM/PM and ends on 
____________ at ______ AM/PM. Modifications require written approval from both parties. 

 
5. RENT.  The rental fee is $100 per day, payable 48 hours in advance of the rental 
period. The full daily fee applies if the Hangar is occupied at any point during a 24-hour period. 
Failure to pay on time constitutes a breach and may result in immediate termination. All fees will 
be pre-paid. A deposit of $100 will be collected upon payment of rent and returned to the tenant 
after the hangar key is returned and no damage is found. 
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6. INSURANCES. The lessee with have and provide proof of the following insurances, as 
set forth in the Charlevoix Municipal Airport’s Schedule of Insurances, prior to rental of the 
hangar: 
 
Aircraft Rental and Leasing 
1. $1 million commercial general aviation liability policy with coverage for premises, operations, 

and products 
2. $1 million aircraft liability with coverage for bodily injury and property damage including 

passengers 
3. Automobile liability- $1 million per occurrence for bodily injury and property damage when 

transporting customers on the airfield 
4. $500,000 Student and renters’ liability (when applicable) 
 
 
7. NON-LIABILITY OF LESSOR. To the fullest extent possible, Lessee agrees that 
he/she will not hold the City or any of its agents or employees responsible for any loss 
occasioned by fire, theft, rain, windstorm, hail, or from any other cause whatsoever, whether said 
cause be the direct, indirect or merely a contributing factor in producing the loss to any airplane, 
automobile, personal property, parts or surplus that may be located or stored in the Hangar or any 
other location at the Airport; and Lessee agrees that all aircraft and other personal property 
stored at the Airport shall be stored at the Lessee’s sole risk. Lessee shall be responsible for all 
damages to property caused by Lessee’s or guest’s carelessness, negligence or neglect.  
 
8. INDEMNIFICATION. Lessee shall defend, indemnify and hold harmless the City and 
its employees from all claims, including actual legal expenses, arising from Lessee’s use of the 
Hangar or conduct on Airport premises. 

 
 
9. ACCEPTANCE OF HANGAR; REPAIR AND MAINTENANCE; DAMAGES. 
Lessee accepts the Hangar in “as-is” condition. City is responsible for structural maintenance; 
Lessee is responsible for cleanliness and damage caused by their use. The Hangar must be 
returned in its original condition, less ordinary wear and tear. Lessee shall provide a valid credit 
card for Lessor to charge against in the event that the hangar is damaged beyond ordinary wear 
and tear or the Lessee otherwise breaches the terms of this Lease. 

 
10. COMPLIANCE WITH REGULATORY REQUIREMENTS. Lessee shall comply 
with all relevant laws and Airport regulations now or hereafter in effect. 

 
11. HANGAR LOCK. The City will provide one Hangar key. Lessee may not change or add 
locks. 
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12. PROHIBITED USES. Use of the Hangar for residential, business, or commercial 
activities is prohibited unless authorized under a separate agreement. Only aeronautical purposes 
are permitted. 

 
13. TERMINATION, BREACH, OR DEFAULT. Lessee may cancel this Agreement with 
forty-eight (48) hours prior WRITTEN notice to the City. Failure to provide written notice to the 
City will result in the Lessee being charged in full for the days listed in section 4 of this agreement. 
The City may cancel this Agreement by giving the Lessee forty-eight (48) hours prior written 
notice. Notwithstanding the foregoing, the City may terminate this Agreement immediately if 
Lessee conducts any criminal activity or violation of any laws, codes, rules, regulations, and/or 
policies, of any governmental authority having jurisdiction over the Hangar or any part thereof 
which violation constitutes a danger or hazard to persons or property, as determined at the sole 
discretion of the City. 
 
14. NO WAIVER. No waiver by a party of any provision of this Agreement or of the 
regulations governing the use of the Hangar shall be considered a waiver of any other provision 
or any subsequent breach of the same or any other provision, including the time for performance 
of any such provision. The exercise by a party of any remedy provided in this Agreement shall 
not prevent the exercise by that party of any other remedy provided in this Agreement. 
 
15. ENTIRE AGREEMENT. This Agreement supersedes all prior discussions and shall not 
be amended except in writing signed by both parties. 

 
16. GOVERNING LAW AND VENUE. This Agreement is governed by Michigan law. All 
disputes shall be resolved in courts located in Charlevoix, Michigan. 
 

17. ACKNOWLEDGMENT. By signing, Lessee affirms ownership or control of the 
Aircraft and acknowledges having read and understood this Agreement in full. 

 
      LESSOR: CITY OF CHARLEVOIX 
 
Date:       By:         
        Rob Scholey 
               Its: Airport Manger 
 
      LESSEE:   
       
Date:       By:         
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Charlevoix City Council 
Reports and Communications 

 
Title: City Manager's Comments 
Date: July 7, 2025 
 
Presented By: 

 

 
Background: 
A. Marina Spill Response Kits 
We have added two spill response kits to our marina docks this summer. This won't replace the Coast 
Guard in the case of a oil and fuel spill in the marina but it will allow our staff to quickly deploy 
measures to address a spill while a response is mobilized. Staff have reviewed the procedures to 
ensure they are familiar with the response protocols. This is another step in our efforts toward 
operating a clean, environmentally-responsible marina. 
 
B. Charlevoix Mariners Update 
I continued dialogue last month with the Lake Charlevoix Mariners as they explore a plan to move 
their program from its existing location at Depot Beach to the north end of Ferry Beach adjacent to 
the Irish Marina and the Charlevoix Yacht Club. The plan envisions access from the Yacht Club parking 
lot over the drainage ditch to the area east of the pavilion where a small floating dock structure would 
be built to hold their educational sailing vessels. This area is immediately in front (on the lake side) of 
the marshy area that is rarely used in the park because of the fluctuating water depths. This plan 
would preserve beach use and, if needed, horseshoe pits would be moved and improved. By moving 
to Ferry Beach, the Mariners would be able to utilize the Yacht Club facilities for training classes and 
during inclement weather. As planned, the existing kayak and canoe storage would continue at Depot 
Beach; boat storage for the Mariners would occur either at the Yacht Club or on the new dock they 
would construct. They are working with Edgewater Resources-- with whom we have significant 
positive experiences. They have assisted the City on this project as it relates to the Ferry Beach 
Management Plan they helped develop a couple years ago. As the project develops further, Lake 
Charlevoix Mariners will be seeking Council approval for this change later in the fall.  
 
C. Playground Opening 
We had a great turnout for the McSauba Playground Ribbon Cutting last week. The day camp kids 
seemed to enjoy the facility and it was another great example of the leadership of our Recreation 
Director and department. 
 
D. Downtown Traffic Safety 
We have stepped up our enforcement and patrolling of common traffic offenses downtown--
specifically jaywalking, vehicles blocking traffic, and going left of center. These kinds of infractions 
contribute to slower traffic and can cause accidents for vehicles and pedestrians.   
Recommendation: 
  
Attachments: 
1. Housing Commission Meeting Minutes 05/20/2025 
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Charlevoix City Council 
Reports and Communications 

 
Title: Mayor and Council Comments 
Date: July 7, 2025 
 
Presented By: 

 

 
Background: 
  
Recommendation: 
  
Attachments: 
None 
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